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U? N 0000.26A 

Septsiter16, 1988 
EG'IRES: March 16, 1989 

PJRFC$E. This n3tioe trarsnits a c±tezklist of current Urban Mass 
Transportatiat Mministraticn (IJMTA) prcqram guidarce cirailars piblished 
with the pirtcse of providirq a single Wfl written sairc refererre for 
all extenal guidarce. This checklist fuirtiats as a working Irdex to 
assist In lozatin the zssaxy guide1ir, requira2nts, aid Infornation 
to aply for aid manage L2CA grants. In addition, the c2klist serves as 
a refererce dant for requesting additional cirailars. n order form 
has been attached to this rx,tioe for ordering these a&iiticrial directives. 

2. cznrncs Attachment 1 lists all current UC external guidarce ciraflars. 
Un order form for requesting additional opies of these cirailars is 
provided in Attachment 2. 

3. CKI1Zr wHa24FNr. fl checklist will be urdatsi every six nniths ard 
mailed to lJM grantees. An expiration date will be placed at the 
checklist. If a grantee has mt received an upiat& checklist to replace 
the expired ae, a request may be canal in or " 11 el to the tO office 

Sprovided In paragrat 5e. 
W CIROJIAR DIzIRraJrIa. In &3dition to the checklist, grantees cm IJMTA 'S 

dirwtive mailing list autanatically will receive in's existing prram 
guidarce ciraU.ars, aid aibsequent n cirailars (ircltding page_ctianges or 
revisions to the cirailars) when aprcpriate. lkziever, to acrn.'ciiate 
requests for additional cirailars, or In order to meet requests for 
part iazlar cirailars by persons or graçs currently rct at iJMTA' s grantee 
distrib.ztiat mni 1 In; list, an order form has been develcpal, aid is 
attached to the checklist. 

PEflJPFS FOR ORDD DIPECflVES. U} grantees will rct be charged for 
the initial mail in; of zi cira.alars (irclixling page changes) pibl ishei by 
(Rn. Haaver, a fee of $J, will be changed for each additional cirailar 
rajuest& fran the order form sham in Attadanent 2. In addition, the 
order form may be used by other Interested parties who axe mt at UFWA 'S 
mailIng list bit who wish to receive a partio.üar in circular. (The same 
fee of $1 per ciraaar will be ctharguI.) 

The order form, like the checklist, will be uplat& every six wnths, 
s&vwing a new expiration date on each order form. Orders sluild Ict be 
placed fran an expired form; this precaution will ellizdnate the possibility 
of ordering cutdated or carcellal cirailars. (If an order is placed fran 
an expired order form aid the cirailar(s) ordered has been carcelled, (RCA 
will itt reiratrse the requestor for the carcellai circular, bit may, at 
its disaetion, substitute another circu' ar in its place.) 

DISTRIBUTION: IJMTh Headquarters Offices (U -W-2) Opt Office of 
UV Regional Offices (U -X-2) ManagatEnt 

01 arninc 
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'the foUcdxq stcçs are pruvidoti to assist req'stars in tmln the order form 
to request attitiaial dinztivea: 

a Read Attadit 1 aid select the cirailar (a) of Interest, mtlsq title 
&d ciroslar nither; 

b. Detath the order form (Attadm'xt 2). Identify the desireS cixcx2iar (a) 
by lxsertirg the rnzber of ozpies pnnlnl for oath directivu ntt to the 
ciraflar rarber In the "Qfl" o3lLr. (Note that the cizwlar Thmbers ai 
the order fon cc±respczd to the n.ers designateS to et ciruilar cm 
Attacthment 1-the cirailar nater selectS a the order fort 
autanaticafly ixxltxe all p&e ctianes to the directive.); 

c. Irxljcate at the form the total iu±er of cirailars reqpestaZ aM after 
nnitiplyirq the total nzrber by $1. ooj also Indicate at the order the 
total aiznmt of rxney beIng encloseSj th Un otter forw 

d. Place yair nm aid acklress In the sectiai provided at the order fain; 

e. Mail the order form aid a dietk or untey order payable to the U.S. 
Departitent of- Theasury to the fofl'NIxq a1ress: 

Urtan Mass TrarnrtatIat kbinlstratla, 
Office of MmJnistraticm 
Administrative Services DiVisicn, 7427 
400 - 7th Street, S.W. 
Washirrjtcrt, D.C. 20590 
Telepn: (202) 366-4865 

cRJ 
Q Associat.e Administrator 

for dministraticn 

a 

t 
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C 1150.1k 06-09--SB Urban Ma Transportatiat 
Mmisdstratia Pr aid 

d. 2°' - / - £ie4ae- m.o 
OJ1ttZ&tiCt% 

2700 WN3C 

C 2710.1k 07-18-88 Sanpllrq far tain1n 
Fixed tute B* Cçeratln ta 
Ti1red tbier the Sectfrrs 15 

8 

C 2710.2A 07-22-88 Sançlin Pror for Q*aininj 
nard Isperive Bas Systan 

cperatin teta Ifirs1 Ut tM 
Secticm 15 ortin Systan 

C 2710.4A 07-22-88 IvexuL* BaseS Saiiplln Prccelures 
for Cbtalnirq Fixed te a.w 
openthg ta zed Ut the 
Sect.tcn lSPEportlsg Systa 

C 2710.6 07-01-88 Setiai 15 Acxuntlnl aid ortir' 
Release Nuirber 1 

C 2710.7 07-01-88 Socticn 15 &nntlzq aid Reportix 
I1ease )&mber 2 

(ftIC.ptse$$jM(stct';'t3i)hi flr 

C 4220.15 05-05-88 Third Party tractia Q.ide1ines 
- 

4700 1VIL RIGUS 

C 4702.1 05-26-88 Title VI Prcgran aiiaeLines for 
Urban Mass TtarLsjrcrtaticn 
?dninistrattm ip1e.nta 

3 



Waa7g ___ 
- 
fl.: 9-16-88t 

piza'tivs MSr __ ___ 
C 4704.1 07-26-88 wlJa]. 1oyit Cç.çortunity 

Ptwzaa Qs11Thes for ant 

C 4715.1k 07-26-88 Than c*mcs (Sectiai 20) 
Zp1icat1ai aid Project nt &idelfres 

C 4716.1A 07-26-88 Disadvantagei &]sizs Enterprise - a 
1.1irezEnts for Pecipients aid 
Trarit Vehicle Marnffacthrers 

4900 UCVWITY tcrijii1 ?O '1RDOC QAN1S 

C 4900 18 08-06-84 ?wlleatiai TrBtnrticms for 
C#LMov,IC L -r8 4. 

C 4900.. 28 04-30-85 Pdministratiat PaquirenEnL3 for 
tMA University Pasearct aid ThLnitaor0ther 

*3 
5000 W1IS C - 

C 5010.1k 09-18-87 Urban Mass Ttansprtatiat 
thange 1 07-22-88 Adin.lnistratiat Project Management 

GIIdA1 Ines -for Grantees 

C 5620.1 10-16-79 - Gildelines far Preparirq 
Fiwharental Assessenth 

6000 ¶flDZD1Y tEVEWR4flIP AND WLMEWT 

C 6100.18 -/zqQi' Atc1iUcn Instnrtions aid 
Prwram Managezint Guidelines for 
Sectia 3(a)(1)(C), Tethiticgy 
Irttrixtiat; section 4(i), 
Irrative Techniies aid Methcis; 
aid Sectir 6, TnicaJ. 
Assistarx,e, Grants art Cccperative 
Agrenrits 

C 6300.1k 10-23-87 Sectia-t 10 Sir-qie Agercy Trainin 
Grant Prcgrain Qfidaite aid 
Arplicaticri Thsttirtias 

4 



00000. ia 1T74. 9-16-88 -, 1df 3 

.TlSxective W.cr atlect 
7000 mua MD HCGpJ( [zsva1P 

C 7005.1 12-05-86 nrxtatia at PriVate &iterpriae 
Pexticipaticn Iqu1xd ta Stia 3 aid Phtgranw 

C 7008.1 03-30-87 Urban Mass Traiortaticn P'inarcial 
capacity Policy 

C 7010.1 12-05-86 capita]. st at Ortractirq 
Cnw' {?incT!or 

C 8100. IA 08-30-85 Program QsixtS aid p1iczt1at 
Dthrtiaa Slamthq aid Tmi1 ØHtilna Grants 

9000 PITAL pti 'j'j.j J) PJLA i4T 1W_8 
C 9020.1 02-02-83 Qiideiii f t.t Jçplicants: 

Fiscal Year 1983 

C 9030.1A 09-13-87 Sectiat 9 frw"ila Grant /çç1icatia Itnctian 
C 9040.12 07-01-88 Sezticrt 18 Program Gfldax aid 

Grant )p1icatia Thstrtctia 

C 9041.1 02-08-88 Thwal flaimit Maistarxm Program 
Qidar wd Aicliatici 

thrtSas 
C 9070.13 07-01-88 Sectir 16(b) (2) capita]. Assistarce 

Pb.q2Tcsa aUx%arce 

C 9100.13 07-01-88 Staidari Mais for Urban Mass 
Transpittatiat Administratia-x 
Ap1icatia 

C 9400.1 01-19-81 Desiin aid rt In Public 
Transportaticrt Projects 

C 9500.1 03-30-84 Intarg3verrrrntal Review of t2C 
Plarntxq, pita1 aid Cçeratirq 
PtCrai aid 1ictiviti 

5 
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REGION IX 
REVISED: 5/20/92 - 

SECTION 9 GRANT REVIEW CUECKLIST 
(per UNTA Circular 9030.1A) 

PROJECT NO.: _________ 6apita1, operations, Planning) Assistance 

APPLICANT: OPERATOR: 

UZA: ____________________________ DESIG. RECIPIENT: 

PROJECTS INCLUDED IN APPROVED AE/BE: 

APPLICANT' S AVAILABLE APPORTIONMENT: _____________________________ 

GRANT AMOUNT: _____________________________ 

TRIENNIAL REVIEW COMPLIANCE: 

AUDIT COMPLIANCE (see JH): 

INDICATE DATES suBnrn'ED: M1U p INCOMPLETE: 

I. APPLICATION SUBMISSIONS (All references to exhibits are in 
C9030.l.A, unless stated otherwise) 

A. APPLICATION LETTER: _____________________________________ 

*8. STANDARD FORM 424 (EXHIBIT A): 

C. 13(c) CERTIFICATION: SENT TO DOL _____________________ 

CERT. DATED: _______________________ 

*D PROGRAM OF PROJECTS AND BUDGET (EXHIBIT B):________________ 

E. OPERATING BUDGET WORKSHEET (APPENDIX F):_______________ 
(not required, but desirable) 

*F. PROTECTION OF THE ENVIRONMENT (23 CFR 771 and 52 FR 32646): 

1. CATEGORICAL EXCLUSIONS (PER 23 CFR 771.117(c)): 

OR WESTERN AREA DIRECTOR APPROVAL (PER 23 CFR 

771.117(d)): 

2. ENVIRONMENTAL ASSESSMENT & FONSI DATED: 

3. FEIS/ROD DATED: _____________________________________ 

*G. GRANT IMPLEMENTATION SCHEDULE: 



section 9 Grant Review Checklist 
Page 2 

-.____ R. DRUG -FREE WORKPLACE ACT CERTZF1CATIQN (49 CFR 29, APP. C): 

1. STATEMENT 0? CONTINUED VALIDITY OF ONE-TIME SUBMISSIONS 
(C 9100.18, EXHIBIT 2): 

J. OPINION OF COUNSEL (EXHIBIT H - if project specific) 

*X. CERTIFIED AUTHORIZING RESOLUTION (EXHIBIT C, it project 
specific): 

II. 

* iNTERGOVERNMENTAL REVIEW CERTIFICATION (C9500.l);______ 

*j4 DESIGNATED RECIPIENT CONCURRENCE; 

AL SUBMISSIONS 

*A. SECTION 15 REPORT SUBZ4IflED: 

*B. TIP/KS OR BE WITH PRIVATE SECTOR !ARTICIPATION (C 7005.1).: 

*C. DDE ANNUAL GOALS (C 4716.1): 

*D. COORDINATION OF TRANSIT SERVICES ASSURANCE (FT ACT, Section 9 

(fl(s); WIB #169): 

*E. TRANSIT SECURITY PROJECTS CERTIFICATION (FT ACT, Section 9(e) 
(3) (I); EMB #170) 

III. ONE-TIME SUBMISSIONS (UPDATED AS NEEDED): 

*A, OPINION OF COUNSEL (EXJLIBIT H): 

*3 CERTIFIED AUTHORIZING RESOLUTION (EXHIBIT C): 

*C. STANDARD ASSURANCES (C 9100.18): 

*fl, LiST OF LABOR UNIONS: 

*E. SECTION 9 CERTIFICATION (EXHIBIT I): 

*F. DESIGNATION OF RECIPIENT: 

*0. CHARTER BUS AGREEMENT (49 CFR 604.7): 

*H. DEBARMENT & SUSPENSION CERTIFICATION (C 9100.15, APPENDIX 2): 

*1. ANTIDRUG PROGRAM CERTIFICATION (49 CFR 653.35): 
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section Grant Review Checklist 
Page 3 

REAL PROPERTY ASSURANCE (49 CFR 24.4) (I'(AA #19): 

RELOCATION ASSURANCE (49 CFR 24.4) (WAX #19): 

BUS TESTING CERTIFICATION (49 CFR Part 665 ) (WAX #30): 

RESTRICTIONS ON LOBBYING CERTIFICATION (WAX #35): 

PRIVATE ENTERPRISE PARTICIPATION PROCESS (C 7005.1): 

- - *0. PRE -AWARD AND POST -DELIVERY AUDIT CERTIFICATION (49 CFR 663) 

(WAA 152: 

CIVIL RIGHTS SIGN -OFF:____________________________________ 

SECTION. 504 ______; OBE PROGRAM _______; TITLE VI ______ 

EE0 

*Indicates items that must be present for application to be considered for 
release in current quarter. 

CQ7'Q4ENTS: 

TRANSPORTATION REPRESENTATIVE/PLANNER DATES OF REVIEW 

PARALEGAL/REGI0NAI. COUNSEL DATES OF REVIEW 



- U.S Depainient REGION IX 211 Main Sireel ' of Transpcncncn Arizona, CaI,Iornia, Room 1160 

urban ss 
Hawa. Nevaoa. Guam San Francisco, Cahfornia 94105 

-. Transportation 
Admlnlstrat$on 

REGION IX MANAGEMENT BULLETIN NO. 134 

SUBJECT: One -Time Submissions for all UNTA grant applications; 
Statement of continued Validity; Authorizing 
Resolution; Opinion of Counsel 

PROGRAM AREA(S): Grants Assistance and Legal 

DATE: December 9, 1988 

On July 1, 1988, TJMTA published Circular 9100.lB which was 
distributed to UI4TA grantees as part of the UMTA Program Guidance 
Circulars binder dated September 16, 1988. Exhibit 2 of the 
revised Circular contains an extensive discussion of one-time 
submissions required for UNTA's various grant programs. The 
use of one-time submissions has been extended to all of UHTA's 
grant programs and will now be an integral part of afl grant 
applications. 

Page 1 of Exhibit 2 lists the various one-time submissions and 
identifies the submissions that apply to each grant program. 
Page 2 of Exhibit 2 provides a revised Statement of Continued 
Validity of One -Time Submissions (ScV) that is to be included in 
all grant applications submitted after September 30, 1988. 

We strongly recommend that every grantee establish its own file 
of one-time submissions. These submissions should be reviewed by 
the grantee during the preparation of each grant application to 
determine which ones remain current/valid. One-time submissions 
which are current/valid should be referenced on the ScV; those 
which are no longer current/valid must be re -executed and 
submitted with the grant application. 

The SCV must be properly certified, and each document referenced 
must cite the date of submittal to UMTA; UMTA will, not rely upon 
the statement that a document is "on file" as legally sufficient 
reference for the purposes of grant review. The SCV will be 
found to be incomplete if it is not a signed original or does not 
specifically reference by date each document not submitted in the 
application. 

The option for grant applicants to submit one-time Authorizing 
Resolutions and opinions of Counsel is also an integral part of 
all grant applications, with the exception of the section 

L1 
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l6(b)(2) and section 18 programs where authorization and legal 
determination are part of the Governor's State Agency 
designation. 

Generally, for Authorizing Resolutions and Opinions of Counsel to 
function as one-time submissions, they should be structured to 
cover all projects --not just a single project --and should not be 
limited by reference to a time -constrained action such as a 
specific annual budget authorization action. 

The following attachments are provided as examples of a one -tine 
Authorizing Resolution, one-time Opinions of Counsel, and related 
grant application transmittal letter: 

Attachment 1: One -Time Authorizing Resolution 

Attachment 2: One -Time Opinion of Counsel for all Section 8 

Planning Assistance Projects 

Attachment 3: One -Time Opinion of Counsel for all Section 
3, 3(a)(l)(c), 4(i), 6, 9, 98, 10, 20, 
Interstate Transfer, and Federal -Aid Urban 
System Transit Projects 

Attachment 4: Grant Application Transmittal Letter 

Many Region IX grantees have already taken advantage of the one- 
time Authorizing Resolution and opinion of Counsel options. 
These remain in effect (unless notified otherwise) and should be 
referenced in the grantee's SCV. 

Attachments 



RNB No. 134 
Attachment 1 

Page 1 of 2 

ONE-TIME AUTHORIZING RESOLUTION 

Resolution No. 

Resolution authorizing the filing of all applications with the 
Department of Transportation, United States of America, for 
planning, capital, training, demonstration, and/or operating 
assistance grants under the Urban Mass Transportation Act of - 

1964, as amended. 

WHEREAS, the Secretary of Transportation is authorized to make 
grants for mass transportation projects; and 

WHEREAS, all contracts for financial assistance will impose 
certain obligations upon the applicant, including the provision 
by it of the project(s)' local share costs: 

NOW, THEREFORE, BE IT RESOLVED BY (Governing Body of Anplicant): 

1. That (Title of Authorized Official) is authorized to execute 
and file all applications on behalf of (Legal Name of 
Applicant) with the U. S. Department of Transportation, to 
aid in the financing of all planning, capital, training, 
demonstration, and/or operating assistance projects. 

2. That (Title of Authorized Official) is authorized to execute 
and file with such applications an assurance or any other 
document required by U. S. Department of Transportation 
effectuating the purposes of the proposed projects. 

3. That (Title of Designated Representative) is designated to 
furnish such additional information as the U. S. Department 
of Transportation may require in connection with all 
applications. 

4. That (Title of Authorized Official) is authorized to set 
forth and execute minority business enterprise (disadvantaged 
business enterprise and women's business enterprise) policies 
and procedures in connection with the procurement needs of 
all projects. 

5. The (Title of Authorized Official) is authorized to execute 
all grant agreements on behalf of (Legal Name of Applicant) 
with the U. S. Department of Transportation to aid in the 
financing of all planning, capital, training, demonstration, 
and/or operating assistance projects. 



RNB No. 134 
Attachment 1 

Page 2 of 2 

CERTIFICATE 

The undersigned duly qualified and acting (Title of Recording 
Off icer) of the (Legal Name of Apnlicant) certifies that the 
foregoing is a true and correct copy of a resolution, adopted at 
a legally convened meeting of the (Governing Body of Applicant) 
held on _________________, 19_. 
If applicant has an official seal, 
impress here. 

(Signature of Recording Officer) 

(Title of Recording Officer) 

(Date) 

fl 

t 

I 
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P1dB No. 134 
Attachment 
Page 1 of 1 

ONE-TIME OPINION OF COUNSEL FOR 
ALL SECTION 3, 3(a)(1)(c), 4(i), 

6, 9, 93, 10, 20, 
INTERSTATE TRANSFER, AND FEDERAL -AID 

URBAN SYSTEM TRANSIT PROJECTS 

Name of Applicant (Date) 
Address of Applicant 

Dear (Responsible Official for Applicant) 

This communication will serve as the requisite Opinion of Counsel 
to be filed with the Urban Mass Transportation Administration, 
United States Department of Transportation, in connection with 
all applications of the (Legal Name of Applicant) for financial 
assistance pursuant the Urban Mass Transportation Act of 1964, as 
amended (the "Act"), for planning, capital, training, 
demonstration, and/or operating assistance projects. The legal 
authority for. the (Legal Name of Applicant) 's ability to carry 
out planning, capital, training, demonstration and/or operating 
assistance projects directly, by lease, contract, or otherwise is 
set forth below: 

1. (Legal Name of Applicant) is authorized under (cite and 
quote from legal authority) to provide and assist public 
transportation by acquisition, construction and operation 
of existing or additional transit facilities. This 
assistance may be provided directly by (Legal Name of 
Applicant) or by lease arrangements with other parties. 

2. The authority of (Legal Name of Applicant) to provide for 
its share of project(s) funds is established through the 
adoption of the (Legal Name of Applicant) 's annual 
budget. 

3. I have reviewed the pertinent Federal, State and local 
laws, and I am of the opinion that there is no legal 
impediment to your making applications for financial 
assistance pursuant to the Act. Furthermore, as a result 
of my examination, I find that there is no pending or 
threatened litigation or other action which might in any 
way adversely affect any proposed project, or the ability 
of (Legal Name of Applicant) to carry out such projects. 

Sincerely, 

Legal Counsel 

C 
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Page 1 of 1 

GRANT APPLICATION TRANSMITTAL LETTER 

(Date) 

Applicable tJM'TA Regional or 
Program Of f ice 

Re: Section(s) Grant - 
Program(s) 

Subj: Submission of Application(s) 
for (Brief Description of 
Project(s)) 

Dear 

Enclosed are the original(s) and three copies (each) of the 
subject grant application(s) made under the referenced UNTA grant 
program(s). - - 

Provision of the specific local share requirements, from non- 
federal sources, for the project(s) has been authorized by (cite 
specific budgetary action [i.e., resolution or ordinance)) passed - 

( 
by the (Governing Board of Applicant) on , 19_ 

Enclosures 

C 

Sincerely, 

Signature and 
Title of Authorized Official 

'4 



STATEMENT OF CONTINUED VALIDITY OF ONE-TIME SUBMISSIONS 

(SAMPLE) 

The following documents (and dates when submitted to/acknowledged by ETA) have 
been submitted to FTA previously, continue to remain valid and accurate, and do 
not require revisions or updating: 

Standard Assurances/Date: _____________________ 
Public Transportation System Description/Date: 
List of Labor Unions/Date: 

Opinion of Counsel/Date: 

Authorizing Resolution/Date: 
Designation of Recipient/Date: 
MPO Designation/Date: 
State Agency Designation/Date: 
Section 9 Certification/Date: ___________________ 
Charter Bus Agreement/Date: 
Primary Nonprocurement Debarment and Suspension Certification: 
DOT Title VI Assurance/Date: 
ETA Civil Rights Assurance/Date: 
Special Efforts Certification (effective until full accessibility under an 
area's 504 Plan is achieved)/Date: 
504 Assurance/Date: ________________.._. 
Real Property Acquisition Assurance: __________________ 
Relocation Assurance: 
Lobbying Certification: 
Bus Testing Certification: 
Private Enterprise Participation Process: 
Transit Security Projects Certification:, ______________________________ 
Coordination of Transit Services Assurance: 
Assurance Concerning Nondiscrimination on the Basis of Disability in 

Federally - Assisted Programs and Activities: 
Audits of Rolling Stock Purchases: ____________________________________ 

The applicant understands and agrees that the use of ETA funds approved for this 

project/program shall be consistent with the applicable sections of the 

Intermodal Surface Transportation Efficiency Act of 1991, as amended, Sections 
8, 9, 98, 10, 16(b)(2), 18, 20, or 26 U.S.C. Sections 103(3)(4) and 142; 

pertinent Federal laws; and pertinent Federal rules, regulations and circulars; 
and that the use of FTA funds is subject to audit and review. Such funds shall 
be returned to FTA if, after audit, it is found that they have been used 
improperly. Further, the applicant certifies or affirms the truthfulness and 

accuracy of the contents of the statements submitted on or with this statement 
and understands that the provisions of 31 U.S.C. 3801 g. sgg. are applicable 
thereto. 

(5 



The applicant's eligibility to receive FTA grants, as originally certified in the 

Opinion of Counsel (or in Governor's Designation for State programs), remains In 

effect. Further, signature of the attorney is certification that there is no 

pending or threatened litigation or other action which might adversely affect the 
ability of the grantee to carry out the project/program. 

Signature of Authorized Official 

Date 

Attorney's Signature 

ATTENTION: Whoever, in any manner within the jurisdiction of any department or 
agency of the United States knowingly and willfully falsifies or conceals a 

material fact, or makes any false, fictitious, or fraudulent statements or 

representations, or makes or uses any false writing or document knowing the same 

to contain any false, fictitious or fraudulent statement or entry, shall be fined 

not more than $20,000 or imprisoned not more than 5 years, or both, iS u.s.c. 

Section 10001 (1982). 

ftp 
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INSTRUCTIONS FOR THE SF 424 

This is a standard form used by applicants ass required facesheet for prnpplications and applicai.'ons su"mitted 
for Federal assistance. It will be used by Federal agencies to obtain applicant certification that States which have 
established a review and comment procedure in response to Executive Order 12372 and have selected the prog?am 
to be included in their process, have been given an opportunity to review the applicant's submission. 

Item: Entry: 

1. Self-explanatory. 

2. Date application submittec . Federal agency (or 
State if applicable) & applicant's control number 
(if app! icable). 

3. State use only (if applicable). 

4. If this application is to continue or revise an 
existing award, enter present Federal identifier 
number. If for a new project, leave blank. 

5. Legal name of applicant, name of primary 
organizational unit which will undertake the 
assistance activity, complete address of the 
applicant, and name and telephone number of the 
person to contact on matters related to this 
application. 

6. Enter Employer Identification Number (EIN) as 
assigned by the lnternal'Revenue Service, 

7. Enter the appropriate letter in the space 
provided, 

8. Check appropriate box and enter appropriate 
letter(s) in the space(s) provided: - "New" means a new assistance award, - "Continuation" means an extension for art 

additional funding/budget period for a project 
with a projected completion date. - "Revision" means any change in the Federal 
Government's financial obligation or 
contingent liability from an existing 
obligation. 

9. Name of Federal agency from which assistance is 
being requested with this application. 

to. Use the Catalog of Federal Domestic Assistance 
number and Lit!, of the program under which 
assistance is requested. 

11. Enter a brief desériptive title of the project. if 
more than one program is involved, you should 
append an explanation on a separate sheet. If 
appropriate (e.g., construction or real property 
projects), attach a map showing project location. 
For preapplications, use a separate sheet to 
provide a summary description of this project. 

Item: Entry: 

12. List only the largest political entities afhtted 
(e.g., State, counties, cities). 

13. Self-explanatory. 

14. List the applicant's Congressional District and 
any District(s) affected by the program or project. 

15. Amount requested or to be contributed during 
the first funding/budget period by each 
contributor. Value of in -kind contributions 
should be included ott appropriate lines as 
applicable. If the action will result in a dollar 
change to an existing award, indicate Lx the 
amount of the change. For decreases, enclose the 
amounts in parentheses. If both basic and 
supplemental amounts are included, show 
breakdown on an attached sheet. For multiple 
program funding, use totals and show breakdown 
using same categories as item 15. 

16. Applicants should contact the State Single Point 
of Contact (SPOC) for Federal Executive Order 
12372 to determine whether the application is 
subject to the State intergovernmental review 
process. 

17. This question applies to the applicant organi- 
zation, not the person who signs as the 
authorized representative. Categories of debt 
include delinquent audit disallowances. loans 
and taxes. 

lB. To be signed by the authorized representative of 
the applicant. A copy of the governing body's 
authorization for you to sir this application as 

official representative must be on file in the 
applicant's ornee. (Certain Federal agencies may 

require that this authorization be submitted as 

part of the application.) 

s 4Z ar '48 Sat 



LABOR INFORMATION FOR 13(c) CERTIFICATIONS 

(SAMPLE) 

Employees of the Redolent are represented by the labor unions 

(list names and groups represented). The project(s) will not adversely affect 

the employees of the Recipient 

The addresses of the above unions are as follows: 

Local International 

Provisions for Section 13(c) Agreements 

It is understood that the grant agreement will contain provisions, certified by 
the Department of Labor, that the Recipient will warrant that the 

project will not adversely affect the employment and working conditions of the 

employees of the Recipient , and will agree that If any such 

employees are adversely affected, appropriate protection shall be afforded under 
the provisions of Section 13(c) of the I-ntermodal Su, -face Transportation 
E-f-f4c4ewey--Aeflf 1991, as amended. -- Xfl.-%t &.tk- 

Davis-Bacon Act 

The Recipient assures that all laborers and mechanics employed 

by contractors or sub -contractors in the performance of construction work 
financed with assistance under the Intermodal Surface Transportation Efficiency 
Act of 1991, as amended, shall be paid wages at rates not less than those 

prevailing on similar construction in the locality as determined by the Secretary 
of Labor in accordance with the Davis -Bacon Act of 1931, as amended. 
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Dear Grantee: 

RECEIVED 

MAY05 1982 
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Iv'D 
APR 28 1992 

MAY 011992 
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Re: New Budget Fottat 

As stated in Administrator Clymer's Letter of August 8, 1991, a 

new budget document has been developed to enhance the manner in 
which financial data for PTA grants is displayed. A copy of the 
letter is provided as an enclosure to this letter. Some of you. 
may have already received budgets which have been converted to 
this format either through budget revisions to existing grants or 
as part of your most recent grant approval materials. We ask that 
grantees and states use this budget format with the next grant 
application submission or budget revision request. 

To assist you in adopting the new budget format, we are also 
enclosing the informational material mentioned in Mr. Clymer's 
letter. This second enclosure, entitled 'Instructions For 
Preparing A Project Budget,' is designed to provide all the 
information necessary to enable a grantee to prepare a Project 
Budget in the new fontat. 

As you become familiar with the preparation and use of the new 
Project Budget, I am sure you will realize its usefulness as well 
as the flexibility it will provide in developing and managing your 
FTA grant programs. 

Please review the enclosed materials as they relate to your 
specific PTA programs. I encourage you to contact your 
Transportation Representative or Program Manager if you have any 
questions, or require assistance in developing future budgets or 
budget revisions. 

Thank you in advance for your efforts in developing and using this 
new budget format. We look forward to working with you to make it 
a useful document. 

Sincerely, 

F. Taylor 
Regional Administrator 

2O 
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Dear Colleagte: 

In an effort to further streamline the Urban Mass Transportation 
Administration's (IMDA) grant management process and provide for 
uniformity among our various grant programs, we have recently 
implemented a major enhancement to our Grants Management 
Information System (GMIS). 

In general, this enhancement involves having all project budget 
information, including initial project budgets, proje.ct amendment 
budgets, and budget revisions, contained in the 6211$. In 
addition, all official project budget documents viii be generated 
directly from the 62115. Both of these features represent a 
significant improvement over our former method of operation which 
lacked complete and accurate automated project budget information 
and required official project budget documents to be prepared on a 
word processor. 

We anticipate that the impact of this automated system 
modification on your organization, in terms of thanges to the 
material that is required to accompany a grant application or 
project budget revision, will be minimal. We also anticipate that 
the impact, in terms of UMTA'S ability to efficiently and 
effectively manage your grants, viii be significantly increased. 

Informational, material, providing general information as to the 
structure of the new IJMTA project budget format, viii be mailed to 
you in the near future. In- the meantime, your staff should 
contact the Regional Office for assistance in developing future 
grant applications and project budgets. 

Sincerely, 

Brian S.C. 

02t 
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INSTRUCrIONS FOR PREPARI!G A PROJECt BUDGW 

BACKGROUND 

In an effort to further streamline the grant approval process and 
at the sane time provide for increased uniformity among the 
grant programs of the Federal Transit Authority (PTA), a task 
force was formed to develop a single budget document that could be 
used for each of the various PTA programs. Many of you have 
probably been informed of this upcoming change during your 
attendance at recent PTA -sponsored conferences. Beginning in 
FTA'e FY 1991 fourth quarter grant release cycle we began using 
the new 'Approved Project Budget' (formerly referred to as the 
pop/Budget), which is now generated by our Grants Management 
Information System (Q4IS). 

Samples of the document, which are included as part of this 
package, represent the manner in which PTA will transmit funding 
information to you. Please use the sample documents when 
preparing future grant applications an4bud9etrevis]&Pm.xe.quast.sr 
For your assistance, we have also md 
project budgets for the various PTA programs. These are offered 
as illustrations of possible approaches to setting scope levels. 
You should also note that page changes to several PTA program 
circulare incorporating this document are being developed. 

In general, this document combines the information contained on 
the former Program of Projects and Budget and the Expenditure 
Detail for the Section 9 program, as well as the Program Budget 
and Expenditure Detail sutvtisaions for the Section 16(b) (2) and 
Section 18 programs. It also gives a. new look to the Project 
Budgets for the Section 3, 8, and Title 23 programs. Although the 
format of the document has changed slightly, the same basic 
information is thcluded and the same management principles apply. 

The basic concept for the document is derived frr PTA's practice 
of managing grants from an overall project purpose (or scope) 
perspective. 'The following section on Preparing a Project Budget 
explains in general terms how to develop the new Project Budget 
using the idea of a scope (project) level and its associated 
implementing activities (formerly referred to as budget line 
items). Please note that there should be a logical grouping of 
activities under a scope. PtA will manage grants at the 'scope' 
level and use the 'activity' level for informational purposes. 
While the various PTA program circulars outline the parameters for 
management of grant budgets for each program, decisions gardjnq 
_OL3IMMWCU Lfl flg £IUU%4 C C V4)4fl.fl.fl.A S S M S a-Mo'. CU &JC ala a vu vu 

(... -sue 1E of the chan_ggii thle sco of &jTh3ect. Por sections 
16(b) (2) and 18, scope, for the purpose of büdc revisions, 
remains as described in the program circulars. The activity level 

-- .i1 t,a viq4 as information to assist in those 
- C rrfl- ae- 
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Finally, you will note that the final section of the budget 
contains the Sources of Federal Financial Assistance. This 
section will outline, by urbanized area, how funding for the grant 
has been obligated by rn. If a grant is being funded for the 
first time, no 4ollar amounts will appear in the Previously 
Approved column. This column is used only when a grant is being 
amended to reflect the original amount of a grant. Since FTA's 
cs database is designed to store grant information in the 

context of 'amendments', beginning with amendment O0', even the 
initial increment of funding for a grant is designated in the next 
column, the Amendment Amount column. Bowever, in the case of an 
initial grant being funded for the first time, this amount will be 
the same as the amount that appears in the Total column. 

Included with these instructions are the following documents: 

Definition of Terms (Appendix A) 

Sample Project Budget Format (Appendix B) 

Overview of Project Budget Docwnent (Appendix C) 

Scope Level Codes (Appendix D) 

Activity Codes chart (Appendix B) 

Project Budget Examples (Appendix F) 

23 
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C - Appendix A 

DEFINITION OF TERMS 

Acts;i.Lj -actions undertaken to implement a scope (POP budget). 

For example, a bus purchase project may include not only the 

vehicle acquisition but other related activities such as the 
purchase of associated capital maintenance items, fare collection 
equipment and radios. - 

Activity Code- - the six digit code, formerly the Budget Line Item 

Codes, that is associated with specific project implementation 

activities. 

Budget Line item Code (BLII- -the six digit code, now known as an 
Activity Code, that is associated with the implementation of a 
specific project (scope) - 

g --the award cf PTA funds rota project or scope or collection 
of scopes and projects. 

Grant Hurter- - the number comprised of a two letter state 
abbreviation, a two digit program (03, 08, etc.) identifier, a 

four digit sequential identifier and a twQdigit seaentiai 
.mendmepS jdentifisr - used to identify the Project and, once 
funding is approved, to identify the grant for that Project, e.g.. 

TXO3-0243-OO. 

Proqram of Protects (POP) --a collection of projects or scopes. 
PTA will give the POP a single identifying number (Grant Number) 
and will fund the POP with a single Grant. 

Program of Projects Prolect (PoPP)--a project within a POP. 

Prolect Budget- - the document showing the Federal share and total 
coat of an entire POP as well as the respective costs associated 
with each of the crponent parts such as individual scopes. This 
is the official document which PTA uses as a basis for determining 
whether an amendment or budget revision is required when changes 
occur following initial grant award. 

Scooe- -the broad purpose of a project (POP?) within an POP. For 
example, the purpose of a POPP may be the purchase of buses and 
may include the acquisition of the vehicles as well as the 
equipment (spare parts, etc.) to support the vehicles. A facility 
POPP would include a1.la.cti.vJ.t.ctivis required through the completion 
of the facility work. As a rule, individual projects should 
distinguish between rolling stock and facility and between rail 
and bus within each grantee's POP grouping. 

Scope Code- -a five digit code used to identify separate scopes 
within a POP. The first three digits are drawn from the six -digit 
activity codes; the remaining two digits are used as identifiers 

- -- --'4'1n ooes with the same first three- 
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OVERVIEW OP PRO..ThCT BUDGET DOCUMBIfl 

Referring to the sample format (Appendix B) note the Approval 
Date in the upper left corner. This date will be affixed by PTA 
when the contents of the budget are formally approved. Also, the 
VIA designated Grant Number (formerly referred to as the Project - 
or Program No.) appears in this section. The designation of a 
project such as 10-03-0050-00 indicates that this is the first 
increment of funding for a grant.. The last two digits of the 
number will increase, e.g., 01, 02, etc., if that grant is amended 
to either add Pederal funds or to revise çJ2e scope of the grant. 
Next, a Budget Number is affixed by Fri. f This number changes 
sequentially with each eyid budget. Grantees submittthjbudt 

Next, the scope of work (e.g., 111-01 Bus - Rolling Stock) is 
defined. Each scope is followed by the specific details 
(activities) of how the scope will be accomplished (e.g., 
11.12.01, Purchase 40 -Foot Replacement Buses, with Lifts). 

For FTA's purposes, the scope will provide the basis for making 
determinations regarding budget revisions vs. scope change grant 
amendments. The information provided at the activity level will. 
be used, as necessary, to assist PTA in making these 
determinations. 

PREPARING A PROJBCT BUDGET 

The numbering of both the Scope and Activity levels of inforuition 
on the Approved Project Budget is derived fran the Activity Codes 
chart (Appendix E). However, for your convenience, we have also 
included, as Appendix D, a separate listing of Scope level codes. 
In most cases, the first three digits of the Scope Code will match 
t1xejjxst three 4igits mf Its correspon4jnq.acti"4tigp. Par 
example, if a grantee wishes to purchase revenue rolling stock, 
the Scope might be defined as follows: 

On 
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Scope 
111-01 Bus - Rolling Stock 

Quantity: 6 

Activity 
11.12.02 Purchase 35 -foot replacement 

buses with lifts 
Quantity: 4 

11.13.03 Purchase 30 -foot buses with 
lifts for service expansion 
Quantity: 2 

11.12.40 Associated Capital Maintenance 
It ems 

Appendix C 

Page 2 of $ 

In the example above, a mix of rolling stock will be purchased, 

and the scope includes the purchase of associated items. If a 

grantee wished to include radios and fareboxes as part of this 

purchase, those activities could also be listed as part of the 
rolling stock scope. Jathis case, the quantities for these it 

would not be included in the rofljna stock total auantitv unilex 

.Lsrvs, sJu 

for PTA manag 

However, if a grantee was proposing to purchase an entirely new 
fare collection system or radio cairunications syetem, the more 
appropriate classification could appear as follows: 

113-01 Bus - Purchase Pare collection System (NOTE: In this 
example the Activity Code description appropriate to this 
Scope Code. Bus - .Ctatione/Stope/Terminals, has been over 
written in order to provide a re accurate description.) 

Activity 
1.1.32.06 Purchase Coin Sorter 
11.32.20 Purchase Miscellaneous 

Stationary Pare Collection 
Equipment 

11.42.09 Purchase fareboxes 
Quantity: 45 

Scope 
116-01 Bus Signal/Contiiunications System 

Activity 
11.61.01 Design Bus Cocvtunications System 
11.62.02 Purchase base stations 
11.62.03 Purchase bus radios 

Quantity: SO 
11.42.09 Purchase mobile radios 

2.8 

I 
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An you can see frcn these examples, it is also possible to combine 
activities that are associated, but which do not necessarily match 
the first three digits of the scope code under which they appear. 

Grantees who operate rail systems or who are engaged in new start 
projects would be using scope level numbers that correspond to the 
Rail and New Start segments of the Activity Code Chart, e.g., 
Scope code 121-01, 02...for Rail Rolling Stock or 131-01, 02..,for 
New Start Rolling Stock; or, 123-01, 02...for Rail Stations and 
133-01, 02...for New Start Stations, etc. 

The design of the Project Budget can also acconnodate subrecipient 
information in cases where a designated recipient under the 
Section 9 Program wishes to track each subrecipient's projects 
separately. In the example below, the designated recipient is 
purchasing rolling stock on behalf of two small operators: 

amqp'N3t.j a 

/ Scope 
k 111-01 Purchase Rolling Stock and Related Equipment 

Quantity: 7 

Activity 
11.12.03 Purchase small lift -equipped 

replacement buses for Allegany County 
Quantity: 3 

11.12.15 Purchase lift -equipped vans for 
Cumberla.nd Transit System 
Quantity: 4 

11.12.40 Associated Capital Maintenance Items 
for Buses 

11.42.10 Purchase of Fareboxee for buses 
Quantity: 3 

11.62.03 Purchase of Radios for Vans 
Quantity: 4 

(. 
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Scone 
111-01 Rollthg Stock for 

Aulegany County 
Quantity: 3 

Activity 
11.12.03 Purchase small lift -equipped 

replacement buses for Allega.ny County 
Quantity: 3 

11.12.40 Associated Capital Maintenance Items 
11.42.10 Purchase Fareboxes for buses 

Quantity: 3 

111-02 Rolling Stock for 
Cumberland transit System 

Quantity: 4 

Activity 
11.12.15 Purchase lift -equipped vans for 

Cwnberland transit System ( 

Quantity: 4 ( 

11.62.03 Purchase Radios for Vans 
Quantity: 4 

Under Format Option *1, PTA determinations regarding budget 
revisions and scope changes would be based on the quantity total 
of seven vehicles found at the scope level. Under Format Option 
*2, those determinations would be basedon the specific scope 
level quantity for each of the stibrecipients, i.e., quantities of 
three and four, respectively. 

Larger systems can also choose which of the two format options 
above best suit their internal management of projects. However, 
at a minimum, different scopes should be used to distinguish 
between rolling stock and facility activities and between rail and 
bus within each grouping. Furthermore, a grantee undertaking the 
implementation of a major capital project will be required to 
develop a POP budget based upon the baseline cost estimate and 
associated contra units ref leced in the associated Pull Funding 
Grant Agreement. Ljt is necessary to clearly relate the.. scope and 
activities in the POP budget to the baseline cost estimate and 
related procurement actions. This can be accomplished by 'rolling 
up the costs of similar items (i.e. station construction) into 
one activity. The format for this budget is illustrated below: 



r 
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SCOPE 
132-01 .Construct a 20 mile light rail line 

including 20 stations and support 
facilities 

Activities 
13.23.03 Construction of line & structures 
13.33.02 Construction of stations 
13.43.02 Construction of operations/maintenance 

facility 
13.53.01 Electrification and power distribution. 
13.63.01 Signals 
13.33.06 Pare collection equipment acquisition 

and instalation 

sCoPS__ - 

137-01 Support sen-ices, in-house, and contracted, 
for engineering design, project and 
construction management, insurance, 
legal, etc. 

Activities 
13.71.02 Contracted final design services 
13.71.04 Contracted construction management services. 
13.72.03 Grantee support services/project management 
13.72.11 other contracted support services. 

S COPE 
137-02 Real Estate Acquisition 

Activitie4 
13.75.91 Real estate acquisition 
13.75.92 Relocation 

SCOPE 
131-01 Procurement of Light Rail Vehicles 

Activities 

13.12.20 Purchase SO light rail vehicles 

It should be noted that the narrower the definition of scope(s) 
the less flexibility FDA and grantees will have to make reasonable 
adjustments within the overall purpose of a grant without formal 
grant amendments. For some major investment projects aid/or fully 
funded agreements FDA may choose to issue Approved Project Budgets 
at the scope level only, but will still require that gra.ntees 
submit the activity level budget information as shown above so 
that the Grants Management Information System will contain the 
appropriate level of detail. 
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SCOPE LEVEL CODES AND 
SPECIAL USE ACTIVITY CODES 

These codes should be used in conjunction with the various 
Activity level codes included in Enclosure P of this package. xli 
scope level codes must have associated activity level codes 
attached to them. While the samples below designate 00 as the 
last two digits1 grantees should begin with 01 and sequentially 
number each scope (project) in each group accordingly. 

The first three digits of these 
categorical headings located on 
Code Chart (Appendix B). 

codes correspond to the major 
the left side of on the Activity 

111-00 Sue - Rolling Stock 
112-00 Bus - Traneitways/Lines 
113-00 Bus - Stations/Stope/Terrninale 
114-00 Bus - Support Equipment/Facilities 
115-00 Bus - Electrification/Power Distribution 
116-00 Bus - Signals/Connunications Equipment 
117-00 Bus - Other Capital Items 

121-00 Rail - Rolling Stock 
122-00 Rail Transitway/Lines 
123-00 Rail - Stationsfstops/Terminals 
124-00 Rail Support Equipment/Facilities 
125-00 Rail - Electrification/Power Distribution 
126-00 Rail - Signals/Connmicatione Equipment 
127-00 Rail - Other Capital Items 

13 1-00 New Start - Rolling Stock 
132-00 New Start - Transitway/Lines 
133-00 New Start - Stations/Stops/Terminals 
134-00 New Start - Support Equipment/Facilities 
135-00 New Start - Electrification/Power 

Distribution 
136-00 New Start - Signals/Corrununication 

Equipment 
137-00 New Start - Other Capital Items 

300-00 Operating Assistance 

411-00 Planning - Technical Classifications 
412-00 Planning - Accounting Classifications 
413-00 planning - Fund Allocations 
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The following scope level codes should be uaed for Section 
16(b) (2) and/or Section 18 only: 

600-00 Other Program Costs 
610-00 State Administration 
620-00 Project Administration - 
630-00 Program Reserve 
635-00 Rural Transit Assistance Program (flAP) 

The following code may be used to describe grantee overmatch 
projects in the Section 3 program only: 

998-00 100% Locally Funded Activities 
99.80.00 (specify nature of overmatch such as 
purchase of buses, construction of facilities 
etc. The same activity code nuxnber may be used 
for a variety of activities.) 

33 
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SUPPLEMENTAL LIST OF ACTIVITY CODES: 

These codes are in addition to those listed on the Activity Code 
Chart and are provided for use in preparing project budgets f or 
various FTA programs: 

cotnicua vitoncrs . g 

Scope Level Code: 999-01, 02, Etc. 
Activity Level Code: Any of the codes on the Activity Code 

chart, or the list of Planning 
Assistance codes contained on pages 5 

and 6 of this appendix. 

OPERATING ASS ISTANCE: 

Scope Level Code: 
300-01, 02, ETC. 

Activity Level Codes: 
Section 9: 30.09.00 
Section 18: 30.18.00 

Under the Section 9 program, PTA suggests that if funding is being 
requested for more than one local fiscal year for the same 
grantee, it be broken down at the activity level. For example: 

Scope 
300-01 Operating Assistance 

Activity 
30.09.00 Supplement to PO -90-X043 (Operating Assistance 

for the period 7/1/90 6/30/91) 

30.09.00 Operating Assistance for the period 
7/1/91 - 6/30/92 

Section 9 Designated Recipients requesting operating assistance on 
behalf of more than one operator may choose to separate operating 
assistance funding at either the scope level or the activity 
level. However, under the Section 18 program, this level of 
detail is not required on the Approved Project Budget, since it is 
already indicated on the Section 18 Program of Projects. 

Section 16(b) (2) - PTA prefers that States use the code 11.80.00 
for the State Administration of this program. The scope level 

( 
code can be either 600-01 (other Program Costs), or 610-01 (State 
Administration), whichever is preferred. 

36 
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For Program Reserve (11.73.00), Scope Code 117-01 (Bus -Other 
Capital Items) may be used if there is more that one project level 
activity in the grant --Refer to the sample Section 16(b)(2) budget 
in this package. If only one scope level activity exists, e.g., 
111-01 (Bus -Rolling Stock), then the program reserve activity may 
be included as part of that scope. 

As previously mentioned, Operating Assistance should be 
categorized under the Scope Code of 300-01, with the associated 
Activity Code of 30.18.00. 

In an effort to distinguish non -capital costs of this program as 
separate fran the standard capital or operating elements of the 
program, PTA has created a set of Scope Codes for those costs as 
follows: 

600-01, Other Program Costs 
610-01, State Administration 
620-01, Project Administration 
630-01, Program Reserve (Category C) 

When preparing the budget for a Section 18 
two options. If the budget contains more 
items, i.e., state administration, project 
program reserve, they may be grouped under 
of 600-01 (Other Program Costa). Refer to 
Approved Project Budget contained in this 

C 

Program, States have 
than one of the three 
administration a.nd 

the single scope code 
the sample Section 18 

package. 

Alternatively, States may choose to use the individual scope codes 
identified above, along with the respective activity codes for 
these costs. If this option is chosen, the budget would appear as 
follows: 

610-01 State Administration 
11.80.00 State Administration 

620-01 Project Administration 
11.79.00 Project Administration 

6)0-01 Program Reserve 
11.73.00 Program Reserve 

This option can also be used if only one of these three categories 
of cost is included in the budget. 
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RURAL TRANSIT ASSISTANCE PROGRAM (RTAP): 

Activity Level Codes: 
43.50.01 Training 
43.50.02 Technical Assistance 
43.50.03 Transit Research 
43.50.04 Related Support services 
43.50.05 Program Reserve 

PLANNING - Sections 8. 26(a) (2). 9 and 18: 

Per planning assistance activities, PTA develops, on an annual 
basis, a listing of the Planning National Emphasis Areas along 
with the appropriate activity codes for those tasks. These codes 
are included on the GillS Planning Line Item Codes Form COMB No. 

2132-0549), which can be obtained from your regional office. 
Since seine of these codes change from year to year, we will only 

( include the standard codes below. These codes can be used under 
both the Section 8 and 9 programs. Any Section 18 -funded planning 
activities should also be identified by these codes. Section 
26(a) (2) will be addressed seperately: 

Techjücal Classificationq: 
(Scope level code: 411-01) 

Activity level code: 

41.11.0O Program Support and Administration 
41.12.00 General Developnent and Ccnprehensive Planning 
41.13.01 Long Range Transportation Planning -System Level 
41.13.02 Long Range Transportation Planning -Project Level 
41.14.00 Short Range Transportation Planning 
41.15.00 Transportation tntproventent Program 
41.16.XX National Emphasis Areas . These vary by area of 

interest; appropriate codes can be obtained from 
the PTA regional office. 

41.11.00 Other Activities 

Accounting Classifications: 
(Scope level code: 412-01) 

Activity level codes required for Section 8 only: 

41.20.01 Personnel 
41.20.02 Fringe Benefits 
41.20.03 Travel 
41.20.04 Eqt 
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Fund Allocations: 
(Scope level code: 413-01? 

pxnnt'a (3'13 w.c.:krT!t 

41.30.01 MPQ Activities 
41.30.02 Transit Operator Activities 
41.30.03 State/Local Agency Activities 

( 

3cj 
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APPROVAL GATE APPROVED PROJECT RtJOGET 

06/09/89 

MASS TRANSIT ADMINISTRATIO$I 
( BALTIMORE, MARYLAND 

.atANI NO.: ND -03-0046-0O BUOGET NO.: 01 

FEDERAL A14OtJNT 

SCOPE 
111-01 8US ROLLING STOCK.......................$ 450,750 

QUANTITY: . 4 

ACT I VI TV 
11.13.03 BUY 30 -FT BUS FOR EXPANSION S 435,000 

FOR SERVICE EXPANSION 
QUANTITY: 4 

11.32.06 ACQ STATIONARY FARE COLt EQ $ 3,750 

FOR 30 -FT BUSES 
QUANTITY: S 

11.62.03 PURCHASE 8U5 RADIOS $ 12,000 

30 -FT BUSES 
QUANTITY: 4 

SCOPE 
113-01 BUS STATION/STOPS/TERMINALS.............5 

QUANTITY: S 

ACTIVITY 
11.33.10 CONSTRUCT PASSENGER AMENITIES S 

- QUANTITY: S 

TOTAL CAPITAL....................................$ 

TOTALS...........................................$ 

ESTIMATED NET PROJECT COST 
FEDERAL SHARE 
LOCAL SHARE 

SOURCES OF FEDERAL FINANCIAL ASSISTANCE 

FUNDING 0Th: 240140 FUNDING UZA KANE: Baltimore, Nd. 

ACCOUNTING PREVIOUSLY 
CLASSIFICATION fj DESCRIPTION APPROVED 
89.37.03.31.2 00 FT 1989. SEC 3 S 

CAPITAL 

Li 

PAGE 1 Of 10 

TOTAL ANOUKT 

$ 601,000 

$ 580,000 - 

$ - 5,000 

$ 16,000 

18,750 S 

18,750 S 

469,500 $ 

469,500 $ 

S 

$ 

$ 

AMENDMENT 
AMOUNT 
469,500 S 

25,000 

25,000 

626,000 

626,000 

626,000 
469,500 
156,500 

Ma 
469, 500 
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APPROVAL DATE APPROVED PROJECT BUDGET 

- 

05/30/91 

GRANTEE: LEXli1 Mø NORTHA$PTON TRARSPORTATIOII AUTHORITY 
ALLENTOWN, PENNSYLVANIA 

.ME NO.: PA-90-X21Z-0O BUDGET NO.z 01 

FEDERAL P$OUNT 

SCOPE 
111-01 Bus - ROILiNG STOCK .......................$ 132,000 

QUANTITY: S 

ACT IV IT? 
11.12.35 BUY REPLACEMENT VAN S 132,000 

REPLACEMENTS W/LIFTS 

QUANTiTY: 5 

SCOPE 

vcw 
PAGE $ ')F 10 

TOTAL NWff 

S 165,000 

S 165,000 - 

114-01 BUS SUPPORT EQUIP/FACILITIES ..............$ 400,000 $ 500,000 
QUANTITY: 

ACTIVITY 
11.44.02 REHAB MAINTENANCE FACILITY $ 400,000 $ 5001000 

EASTON GARAGE IMPROVEMENTS 
QUANTITY: 

SCOPE 
114-02 BUS SUPPORT EQUIP/FACILITIES ..............$ 120,000 S 150,000 

QUANTITY: 3 

( ACTIVITY 
11.42.07 PURCHASE AOP HARDWARE S 56,000 S 70,000 
11.42.11 PURCHASE SUPPORT VEHICLES S 36,000 $ 45,000 

SUPERVISORY/SERVICE VEHICLES 
QUANTITY: 3 

11.42.20 PURCH MISC SUPPORT EQUIPMENT $ 28,000 S 35,000 
SHOP/OFFICE EQUIPMENT 

TOTAL CAPITAL ....................................$ 652,000 $ 815,000 

300-01 OPERATING ASSISTANCE .....................$ 2,520,000 $ 5,458,000 

ACTIVITY 
30.09.00 ELIGIBLE TRANSIT OPER EXP. $ 2,520,000 $ 5,458,000 

FOR PERIOD 7/1/91 6/30/92 

SCOPE 
411-01 PLANNING-TECHNICAl ........................$ 32,440 $ 40,550 

CLASSIFICATIONS 

ACTIVITY 
4L14Töã SHORT RANGE TRANSIT PLANNING S 32,440 5 40,550 

TOTALS ...........................................$ 3,204,440 $ 6,313,550 

ESTIMATED NET PROJECT COST S 6,313,550 
cWAPE $ 3,204,440 

$ 3.109.110 
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APPROVAL QATE APPROYED PROJECT ss.mGET PAG( 4 
05/30/91 

GRANTEE: LEHIGH NC NORTHAIIPTO$( TRANSPORTATION AUTHORITY 
ALLENTOWN, PENNSYLVANIA 

GRANT NO.: PA -90 -X212 -0O BUDGET NO.: 01 

SOURCES OF FEDERAL FINANCIAL ASSISTANCE 

FUNDING lilA: 420630 FUNDING lilA KANE: Allentown -Beth -East, Pa.-N.J. 

ACCOUNTING PREVIOUSLY AMENDMENT 
CLASSIFICATION ffç DESCRIPTION APPROVED ANOUNT_ IQI&i. 
91.37.90.95.2 00 FY 1991, SEC 9B $ 36,597 $ 36,597 

CAPITAL 
91.21.90.91.1 00 FY 1991, SEC 9 $ 85,556 S 85,556 

CAPITAL 
91.21 .90.91.1 02 FY 1991, SEC 9 S 32,440 $ 32,440 

PLANNING 

90.21.90.91.1 00 FY 1990, SEC 9 $ 529,847 $ 529,847 
CAPITAL 

90.21.90.91.1 04 F? 1990, SEC 9 S 1,571,863 $ 1,571,863 
OPERATING 

89.21.90.91.1 04 F? 1989, SEC 9 $ 948,131 S 948,131 
OPERATING 

SUB TOTAL: S 3,204,440 S 3,204,440 

I' 
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APPROVAL DATE APPROVED PROJECT BUDGET 

12/26/90 

GRMT(E: TRANSIT AUTHORITY OF THE LEXINGTON-FAYETTE LiR8AN COUNTY GOVT. 

LEXINGTON, KENTUCKY 

GRANT NO.; KY -90-1050O1 BUDGET NO.: 02 

FEDERAL AMOUNT 

SCOPE 
114-01 BUS SUPPORT EQUIP/FACILITIES ..............$ 16,000 

QUANTITY: 1 

ACTIVITY 
11.44.03 REHAS ADMINISTRATIVE AND $ 16,000 

MAINTENANCE FACILITY 

QUANTITY: I 

r 

PAtE $ IF 10 

TOTAL AMOUNT 

3 20.000 

$ 20,000 

SCOPE 
117-01 Bus - OTHER CAPITAL ITEMS.................$ 38,000 $ 47,500 

ACTIVITY 
11.16.40 CAPITAL LEASE TIRES S 30,480 S 38,100 

11.46.20 CAPITAL LEASE SUPPORT S 2,000 S 2,500 
EQUIPMENT 

11.66.02 CAPITAL LEASE - COP2IUNICATION $ 5,520 S 6,900 

EQUIPMENT 

TOTAL CAPITAL....................................$ 54,000 $ 67,500 

( scqn 
300-01 OPERATING EXPENSES ........................$ 1,813,603 $ 3,627,206 

ACTIVITY 
30.09.00 OPERATING ASSISTANCE FOR THE $ 1,813,603 $ 3.627,206 

PERIOD 7/1/90-6/30/91 

SCOPE 
411-01 PLANNING -TECH CLASSIFICATIONS .............S 32,600 S 40,750 

ACTIVITY 
41.11.00 PROGRAM SUPPORT/A)IINISTRATION $ 4,323 $ 5,410 
41.13.01 LONG RANGE TRANSPORTATION PING $ 17,332 $ 21,665 

SYSTEM LEVEL 
41.14.00 SHORT RANGE TRANSIT PLANNING $ 10,940 $ 13,675 

TOTALS ...........................................$ 1,900.203 $ 3,7)5,456 

ESTIMATED NET PROJECT COST 5 3,735,456 

FEDERAL SHARE S 1,900,203 

LOCAL SHARE $ 1,835,253 

CONTINGENCY SCOPE 

999-01 CONTINGENCY PROJECTS......................S 66,000 $ 82,599 

ACTIVITY 
11.12.03 PURCHASE 30 -FT REPLACEMENT $ 50,000 S 62,599 

BUS, V/LIFT 

QUANTITY: 1 41 
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APPROVAL DATE APP1OYEO PROJECT BUDGET PAGE 6 OP 10 

jWf SW 

GRANTEE: TRANSIT AUTHORITY OF THE LEXINGTON-FAYETTE URBAN COW(TY GOVT. 

LEXINGTOI(, KENTUCKY 
GRANT NO.: KY90X050-01 BUDGET NO.: 02 

ACT IVI TI 
11.12.15 PURCHASE REPLACEMENT VAN $ 16,000 S 20,000 

V/LIFT FOR ($14 

QUANTITY: 1 

'SDURCES OF FEDERAL FINANCIAL ASSISTANCE 

FUNDING lilA: 211250 FUNDING UZA NAME: Lexington -Fayette, KY. 

ACCOUNTING PREVIOUSLY AMENDMENT 

CLASSIFICATION ff DESCRIPTION APPROVED AMOUNT TOTAL. 

90.37.90.95.2 00 FT 1990, SEC 98 $ 54,000 $ 54,000 
CAPITAL 

90.37.90.95.2 02 FY 1990, SEC 98 S 15,767 S 15,767 
PLANNING 

90.21.90.91.1 02 FT 1990. SEC 9 $ 16,833 S 16,833 
PLANNING 

90.21.90.91.1 04 FT 1990, SEC 9 S 838,922 S 150,000 S 988,922 
OPERATING 

89.21.90.91.1 04 FT 1989, SEC 9 S 824,681 $ 824,681 
OPERATING 

SUB TOTAL: S 1,150,203 5 150.000 5 1.900,203 

C 

( 

E 
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bPkOVAL DATE APPROVED PRWECT BUDGET PAGE 7 'y 10 
08/30/91 

( ; RMTE(: NORTH CAROLINA DEPARTMENT OF TRANSPORTATION 
RALEICH, NORTH CAROLINA 

-. GR.Aiff NO. )$C-16-OO13-OO EVGET NO.: 01 

FEDERAL AMOUNT 
SCOPE 

111-01 BUS - ROLLING STOCK.......................$ 691,669 $ 1,179,030 
QUANTITY: 59 

ACTiVE TV 
11.12.04 PURCHASE REPLACEMENT <30 FT $ 49,140 S 81,900 

BUSES 

QUANTITY: 2 

11.12.15 PURCHASE REPLACEMENT VANS, S 525,503 $ 896490 
11 WITH LIFTS 
QUANTITY: 39 

11.13.15 PURCHASE VMS FOR SERVICE $ 70,226 S 122,640 
EXPANSION, 2 WITH LIFTS 
QUANTITY: $ 

11.14.15 REHABILITATE VANS $ 46,800 $ 7fi,000 
QUANTITY: 13 

SCOPE 

116-01 BUS COPI4UNICATIONS EQUIPMENT ............$ 30,759 S 55,784 
QUANTITY: 28 

( - ACTIYIT'( 
11.62.02 PURCHASE/INSTALL RADIO BASE $ 3,150 S 5,250 

STAT ION 

QUAWTITY: I 
11.62.03 PURCHASE MOBILE RADIOS $ 27,619 $ 50,534 

QUANTITY: 27 

117-01 BUS OTHER CAPITAL ITEMS .................S 3,128 S 5,214 

ACTIVITY 
11.73.00 PROGRAM RESERVE $ 3,128 $ 5,214 

TOTAL CAPITAL......' ............................$ 725,566 $ 1,240,028 

600-01 OTHER PROGRftJ4 COSTS .......................$ 80,488 5 100,510 

ACT IV I TI 
11.80.00 STATE AZIINISTRATION $ 80,488 $ 100,610 

TOTAl............................................$ 3:e,s4 $ 

ESTIMATED NET PROJECT COST $ 1,340,638 
FEDERAL SHARE 

LOCAL SHARE 
$ 806,054 
$ 534,584 

4L4 
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APPROVAL DATE RPROYED PROJECT BUDGET 

05/30/91 

GRANTEE: NOtTN CAROLINA DEPARTMENT OF TRANSPORTATION 

RALEIGH, NORTh CAROLINA 

GRANT NO.: NC -16 -O018 -0O BUOGET NO.: 01 

cJ__ S. -. 

PAGE $ OP to 

C 

SOURCES OF FEDERAL FINANCIAL ASSISTANCE - - 

FUNDING UZA: 370000 FUNDING lilA NAME: North Ciroflnt 

ACCOUNTING PREVIOUSLY AMENDMENT 
CLASSIFICATION EE DESCRIPTION APPROVED AMOUNT TOTAL 

91.37.16.00.2 00 FY 1991, SEC 1682 $ 806,054 $ 806,054 
CAPITAL - 

45 
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L"PROVAL DATE APPROVED PROJECT BX)GET PACE 9 'W 10 
08/30/91 

GRANTEE: VIRGINIA OEPART$ENT OF TRANSPORTATION 
RICHMOND, VIRGINIA 

RANT NO.: VA-IS-ZOOt-OG BUDGET NO.: 01 

FEDERAL AMOUNT IQThL AMOufif 

111-01 BUS ROIlING STOCK.......................$ 266,939 $ 333,674 
QUANTITY: 7 

ACTIVITY 
11.12.04 PURCHASE REPLACEMENT <30 FT $ 72,000 $ 90,000 

BUS, WITH LIFT 
QUANTITY: I 

11.12.15 PURCHASE REPLACEMENT VANS, $ 138,939 $ 173,674 
FOUR WITH LIFTS 
QUANTITY: 6 

11.12.40 PURCHASE ASSOCIATED CAPITAL $ 56,000 $ 70,000 
MAINTENANCE ITEMS 

114-01 BUS SUPPORT EQUIP/FACILITIES..............$ 33,280 $ 41,600 
QUANTITY: 1 - 

ACTIVITY 
11.42.11 PURCHASE SUPPORT VEHICLE S 33,280 $ 41,600 

QUANTITY: 1 

( TOTALCAPITAL... .................................$ 300,219 $ 375.274 

SCOPE 
300-01 OPERATING ASISTANCE ......................$ 1,556,690 $ 3,113,382 

ACTIVITY 
30.18.00 OPERATING ASSISTANCE FOR THE 5 1,556,690 $ 3,113,382 

PERIOD 10/1/91 - 9/30/92 

600-01 OTHER PROGRAM COSTS .......................$ . 16,995 $ 21,245 

ACTIVITY 
11.73.00 PROGRAM RESERVE $ 16,988 $ 21,235 
11.79.00 PROJECT ADMINISTRATION 5 4 5 5 

11.80.00 STATE ADMINISTRATION, PLANNING S 4 S S 

AND TECHNICAL ASSISTANCE 

635-01 RURAL TRANSIT ASSISTANCE ..................$ 93,204 S 93,204 
PROGRAM 

ACTIVITY 
43.50.01 TRAINING $ 50,000 $ 50,000 
43.50.02 TECHNICAL ASSISTANCE $ 40,000 $ 40,000 
43.50.05 PROGRAM RESERVE $ 3,204 $ 3,204 

TOTAL..................................$ 1,957,109 $ 3,603,105 
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APPROVAL DATE APPROVED PROJECT 5L6ET PAGE 10 Of te 

08/30/91 

GRANTEE: VIRGINIA DEPARTMENT OF TRANSPORTATION 
RIC}94OND, VIRGIHIA 

GRANT NO.: VA-18-XOO9O0 BUOGET NO.: 01 (-. 

ESTIMATED NET PROJECT COST S 3,603,105 -. 

FEDERAL SHARE $ 1,967,109 

LOCAL SHARE $ 1,635,996 

SOURCES OF FEDERAL FINANCIAL ASSISTANCE - 

FUNDING UZA: 510000 FUNDING UZA NAME: Virginia 

ACCOUNTING PREVIOUSLY AMENDMENT 
CLASSIFICATION EEL DESCRIPTION APPROVED ._NIOUNT TOTAL 
91.21.18.81.1 09 FY jggj, SEC 18 $ 1.770,421 S 1,770,421 

OTHER PURPOSES 
91.21.18.R7.1 07 Fl 1991, SEC 18 $ 93,204 $ 93,204 

RURAL TRANSP 
90.21.18.81.1 09 Fl 1990, SEC 18 $ 255 $ 255 

OTHER PURPOSES . 

89.21.18.81.1 09 Fl 1989, SEC 18 S 103,229 $ 103,229 
OTHER PURPOSES 

SUB TOTAL: $ 1,967,109 $ 1,967,109 
( 

a 
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PROTECTION OF THE ENVIRONMENT 

(SAMPLE) 

There are no significant adverse environmental effects anticipated for the major 
portion of this grant. Projects for buying buses and other vehicles are excluded 
from the requirements to prepare an EIS or EA by 23 CFR 771.117(c)(17). 
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WESTERN AREA ADVISORY NO. 38 

SUBJECT: Drug -Free Workplace Requirements, Notice and Final 
Rules; Federal Register, May 25, 1990 

PROGRAM AREAS: Grants, Legal 

DATE: June 20, 1990 

A new final rule concerning Drug -Free Workplace Requirements was 
published in the Federal Register on May 25, 1990, and is 
attached for your information. The new rule will be effective 
July 24, 1990, except for the new State certification 
requirements, which are effective June 30, 1990. 

The new rule contains basically the same elements as the interim 
final rule that was published on January 31, 1989. It also 
contains some significant amendments and clarifications, 
however, in response to comments on the interim final rule. A 

new form of certification, which reflects some of the changes, 
is provided in the rule. 

The most important changes in the rule are as follows: 

1. Definition of "Employee" 

This definition has been made more specific to include all 
"direct charge" and "indirect charge" employees, except for those 
whose impact or involvement is insignificant to the performance 
of a grant -funded project. 

2. Statewide Certification 

Under the interim final rule, State agencies could have been 
required to submit original certifications to each Federal agency 
from which they receive funds. The new rule provides a State the 
opportunity to make one annual statewide certification covering 
all State agencies not specifically excepted. The original must 
be retained in the Governor's office. A copy must be sent with 
each grant application to each Federal agency providing a grant 
to the State. For States that previously submitted an annual 
certification, statewide certification for Fiscal Year 1990 is 

required to be provided to Federal agencies no later than June 
30, 1990. 
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Program Implementation Dates 

The interim final rule did not specify any particular date by 
which a drug -free workplace policy and program must be in place. 
The new rule provides that for a grant of over 30 days in 
duration of performance, the policy and program must be in effect 
within 30 days of grant award. When performance is expected to 
take fewer than 30 days, they must be in effect as soon as 
possible, but in any case before performance is expected to be 
completed. 

4. Written Notice 

The new rule clarifies that notices to be provided under the rule 
(from employee to employer and from grantee to UMTA) must be in 
writing and that the days allowed for notice are calendar days. 
The notice to UNTA must also include the position title of the 
person convicted of a drug -related offense and the number of the 
affected grant. 

5; Non -Discrimination on the Basis of Handicap 

Thenew rule cautions that ahy discipline taken against an 
employee for drug -related offenses in the workplace must be 
consistent with the Rehabilitation Act of 1973, which prohibits 
discrimination on the basis of handicap. A recovering substance 
abuser who is rehabilitated or undergoing rehabilitation would 
fall within the definition of a handicapped individual. The 
definition does not include an employee, however, whose current 
use of alcohol or drugs prevents him/her from performing the 
duties of the job or constitutes a threat to property or safety. 

6. Identification of Workplaces 

At the grantee's option, workplaces covered by a drug -free 
workplace certification may be identified in the certification, 
at the time of a grant application, or in a document kept on file 
by the grantee. 

7. Ongoing Drug -Free Awareness Program 

The new rule clarifies that grantees have a continuing obligation 
to inform employees about the dangers of drug abuse, the 
grantee's policy, available counseling, and penalties for drug 
abuse violations. 

Sn 
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The preamble to the new regulation contains a series of Qs and As 
which provide further guidance. Any remaining questions you may 
have concerning drug -free workplace requirements may be addressed 
to the UMTA Regional Counsel for your region. 

Attachment 

L is F. Mraz, J 
estern Area Di ector 
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DRUG -FREE WORKPLACE ACT CERTIFICATION 
FOR A PUBLIC OR PRIVATE ENTITY 

1. The 
(Name of Applicant for a Grant or Cooperative Agreement) 

certifies that it will provide a drug -free workplace by: 

(a) Publishing a statement notifying employees that the 
unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is 
prohibited in the Applicant's workplace and specifying 
the actions that will be taken against employees for 
violation of such prohibition; 

(b) Establishing an ongoing drug -free awareness program 
to inform employees about -- 

(1) The dangers of drug abuse in the workplace; 
(2) The Applicant's policy of maintaining a drug -free 

workplace; 
(3) Any available drug counseling, rehabilitation, 

and employee assistance programs; and, 
(4) The penalties that may be imposed upon employees 

for drug abuse violations occurring in the 
workplace; 

(c) Making it a requirement that each employee to be 
engaged in the performance of the grant or cooperative 
agreement be given a copy of the statement required by 
paragraph (a); 

Cd) Notifying the employee in the statement required by 
paragraph (a) that, as a condition of employment under 
the grant or cooperative agreement, the employee will -- 

(1) Abide by the terms of the statement; and 
(2) Notify the employer in writing of his or her 

conviction for a violation of a criminal drug 
statute occurring in the workplace no later than 
five calendar days after such conviction; 

(e) Notifying the Federal agency in writing, within ten 
calendar days after receiving notice under subparagraph 
(d) (2) from an employee or otherwise receiving actual 
notice of such conviction. Employers of convicted 
employees must provide notice, including position title, 
to every project officer or other designee on whose 
project activity the convicted employee was working, 
unless the Federal agency has designated a central Doint 
for the receipt of such notices. Notice shall include 
the identification nunber(s) of each affected grant or 
cooperative agreement. 
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(f) Taking one of the following actions, within 30 calendar 
days of receiving notice under subparagraph (d) (2), with 
respect to any employee who is so convicted -- 

(1) Taking appropriate personnel action against such an 
employee, up to and including termination, consistent 
with the requirements of the Rehabilitation Act of 
1973, as amended; or 

(2) Requiring such employee to participate satisfactorily - 
in a drug abuse assistance or rehabilitation program 
approved for such purposes by a Federal, State, or 
local health, law enforcement, or other appropriate 
agency; 

(g) Making a good faith effort to continue to maintain a 
drug -free workplace through implementation of paragraphs 
(a), (b), (c), (d), (e), and (f). 

2. The Applicant's headquarters is located at the following 
address. The addresses of all workplaces maintained by the 
Applicant are provided on an accompanying list. 

Name of Applicant: 
Address: 

City: 
County: 
State: 

Zip code: 

(Signature of Authorized Official) 

(Title of Authorized Official) 

(Name of Applicant) 

(Date) 

53 
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ATTACHMENT 4 
Page 1 of 2 

Executh'e Order 12372 of July 14, 1982, amended April 8, 1983, and 
DOT Order 4500.13 of October 3, 1983, specify the State and local processes 
for State and local governments' coordination and review of proposed Federal 
financial assistance and direct Federal developerent. The Executive Order: 

"Allows States, after consultation with local officials, to 
establish their own process for review and cann*nt on proposed Federal 
financial assistance and direct Federal development; 

"increases Federal responsiveness to State and local 

off lcials by requiring Federal agencies to acccervdate 
State and local views or explain why not; 

"Al lows States to simplify, consol idate, or substitute State 
plans; and 

"Revolces Oft Circular No. A-95." 

Three major elements are required to implement the Order --the 
State process, the single point of contact, end the Federal agencys 
"eccanmodate or explain" response to State and local ccsnnents submitted in 

the form of a recnmendat Ion. 

1. STATE PROCESS. A State must tel I the Federal agency (DOT/UMTA) 
which progr&ns and activities are being included under the 

State process and provide assurances that it has consulted with 
local officials whenever it changes the list of selected progrrs 
and activities. The State processes are given sixty (60) days fran 
the date the application is received by the State to canment on 
proposed Federal Assistance. A State is not required to establish 
a State process; however, If no process is established, the Federal 
agency must still notify the State that an application has been 
received for Federal assistance. 

2. SIPCLE POINT OF CONTACT. This section establishes the State single 
point of contact, which may be an officrai or organization, as the 

only party that can initiate the "accawnodate or explain" response 

by Federal agencies (DOT/UI4TA). A Stats need not designate a 

single point of contact. 

However, If a State fails to designate a single point of contact, 

no other entity or off iciai can transmit recannsndat Ions and be 

assured of an accommodation or explain response by the Federal 

agency. The single point of contact, and not the eppi icant, must 

transmit the recc(nncndations to DQT/UP4TA. 
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3. ACCC#'4?CDATE OR EXPLAIN. If a State process review of en UNTA 

activity results In a formal recc*nmehdation through the singis 

point of contact, UNTA is obligated to act upon the recwtmendation 

by either "accunmodating" the Stats process rscQnmendation or by 

'explaining,' to the Stat. single point of contact, In writing, the - 
reasons UMTA is taking an action contrary to the process 
recczrnnendation. 'Accannc,datlon" in this sense means either 

accepting the recanmendation or reaching a mutually agreeable 
solution with the State process. if there Is nonaccc*nmodation, 

UMTA will wait 15 days after sending an explanation of the 

nonaccomtnodation to the single point of contact before taking final 
action. 

Since the reuiatlon does not provide any particular procedures for 

applications involving interstate situations, the DOT/UKTA will work with 

offIcials of States and designated areewise agencies Involved in an 

interstate metropolitan area situation on a case -by -case basis, as 

appropriate, in order to give the "accanmodate or explain' treatment 

providing the application was sent through a State single point of contact, 

and if the areawide entity has been delegated a review and ccrment role for 

the progrsn or activity being canmented on by a State process. 

Notwithstanding application instructions previously published for various 
planning, capital and operating progr grants, the applicant must also 
certify that it has cc*npl led wIth the provisions of the final rule. The 

following certification should be prepared for each appl ication. 

'Certification Is given by 

the applicant, with respect to its application for assistance 
pursuant to Section ____ of the Urban Mass Transportation Act 
of 196.4, as snended, filed with the Urban Mass Transportation 
Aóninistration (LP4TA) that the recipient has canpiied with 
the provision of 49 CFR 17, Intergovernmental Review of 
Department of Transportation Progrrs and Activities'. 

55 
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UsOextrnefl REGION IX 211 Main Street 

cit Arizona. California. Roan 1160 
Hawau. Nevada. Guam San Francisco. California 94105 

Federal Transit 
Administration 

REGION IX MANAGEMENT BULLETIN NO. 169 

SUBJECT: Required Assurance for Coordination of Transit Services 

PROGRAM AREA(S): Grants, Program Management and Legal 

DATE: April 2, 1992 

The Federal Transit Act (FTA) Amendments bf 1991 added a 
requirement in Section 9(f)(5) that each recipient shall "assure 
that the proposed program of projects provides for the 
coordination of transit services assisted under this section with 
transportation services assisted from other Federal sources". 

In addition to funds available for public transportation under the 
PTA programs, many other Federal agencies fund transportation 
services in support of other programs. Most of these are human 
service programs originating in the Department of Health and Human 
Services (DHHS), although other Federal agencies such as the 
Department of Labor (jobs programs) are involved to a lesser 
degree. While there has been much interaction between Section 16 
and section 18 and DHHS funded programs, that has not always been 
the case for Section 9. 

Coordination may occur at many levels, from simple information 
sharing to total consolidation of services. As part of initial 
Americans with Disabilities Act (ADA) Complementary Paratransit 
Plans, many Section 9/98 recipients have inventoried local 
providers of paratransit service. Coordination of public 
transportation services with human service agency client 
transportation may result in more efficient use of resources. 

Section 9/95 recipients are encouraged to examine their 
relationship with other recipients of Federal funds for 
transportation services. 

For the September 30th release cycle, section 9/98 applicants must 
submit the attached assurance with their grant applications. 
Subsequently, during Triennial Reviews, recipients will be 
required to show evidence of having examined the possibility of 
coordinating services as they developed their program of 
projects. 

Attached is a copy of the Coordination of Transit Services 
Assurance form. 

Enclosures 



Coordination of Transit Services Assurance 

The hereby assures that it has complied 
with the requirements of Section 9(f) (5) of the Federal Transit 
Act Amendments of 1991 in that it has taken into account the need 
to coordinate transit services assisted from other Federal sources 
and investigated the possibility of such coordination during the 
development of its annual program of projects. 

Signature 

Name 

Title 

Date 
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211 Main Street 
Roan 1160 
San Francisco, Catitonia 94106 

REGION IX MANAGEMENT BULLETIN NO. 170 

SUBJECT: Required Certification for Transit Security Projects 

PROGRAM AREA(S): Grants, Program Management and Legal 

DATE: April 2, 1992 

The Federal Transit Act (FTA) Amendments of 1991 added a new 
Section 9(e)(3)(I) that each recipient must certify that it "will 
expend for each fiscal year not less than 1 percent of the funds 
by the recipient for each fiscal year under this section for 
transit security projects; or that such expenditures for such 
security systems are not necessary". 

Transit security projects may include but are not limited to: 
(a) increasing lighting within transit systems or adjacent to them 
at bus stops, subway stations, parking lots, and garages; (b) 

camera surveillance of areas within and adjacent to transit 
systems; (c) providing emergency telephone lines and radio 
communication links to contact law enforcement or security 
personnel in areas within or adjacent to such systems; and (d) any 
other project intended to increase the security and safety of 
existing ox planned transit systems. 

For the September 30th release cycle, all Section 9/98 applicants 
must submit the attached certification with their grant 
applications. Subsequently, during Triennial Reviews, grantees 
will be asked to show basis for their certification. 

Attached is a copy of the Certification ton. 

Enclosures 



TRANSIT SECURITY PROJECTS CERTIFICATION 

(SAMPLE) 

The Southern California Rapid Transit District hereby certifies that it will 

expend for each fiscal year not less than one (1) percent of the funds received 
for each fiscal year under Section 9/9B of the Federal Transit Act of 1991, as 

amended, for transit security projects. 

gna 

Name 

itle 

Date 



STANDARD ASSURANCES 

(SAMPLE) 

FORMAT AND LANGUAGE FOR APPLICANT'S CERTIFICATION LETTER 

Name and Address 
of FTA Regional 

Manager 

Dear 

The Recipient hereby certifies that it will comply with all 

Federal statutes, regulations, Executive orders and administrative 
requirements applicable to applications made to and grants received from the 

Federal Transit Administration (FTA) under Sections 3, 8, 9, 10, 16(b)(2), 18, 

26 or for human resource assistance under Section 20 of the Intermodal Surface 
Transportation Efficiency Act of 1991. 

The provisions of Section 1001 of Title 8, u.s.c., apply to all certifications 
and submissions in connection with applications made to and grants received 
from FTA. 

The applicant certifies or affirms the truthfulness and accuracy of the 

contents of the statements submitted on or with this certification and 

understands that the provisions of 31 u.s.c. 3801 el ig.. are applicable 
thereto. 

Sincerely, 

Signature and Title of Authorized 
Official 

The undersigned chief legal counsel for the Recipient hereby 
certifies that the Recipient has authority under State and 

local law to comply with the subject assurances and that the certification 
above has been legally made. 

Signature of Applicant's Attorney 

Date 

(no 
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rtificattcn is givu by the recipient pnmvi herein 
with Urn respect to its awlicatiai for ass istaa 

piraiant to Secticn 9 of the Urtan Mass Traneportatirn Act of 1964, as adai (49 
U.S.C. 51601, at seq.) ("the tEl' Act"), filed with the Urban Mass Traxrnportatiat 
kbinistratiai (LEZA), as to the foil 4rq: 

A. That is has or will have the legal, finarcial aid tectinical capacity to 
carry ait the prqx'eel prop -am of projects aid bx3et; 

B. That it has or will have satisfactory ortinlini ortrol, thra4t 
cperatiat or lease otherwise, er the te of the facilities aid 
auipr*, aid will naintain wit facilities aid equi.nt; 

C That it viii ozpiy with the prcwisiat for .1 deny aid hardtcaipel half - 
fare as preecribal by Sectia 5(a) of the tiC Act; 

V That it will give the rate riired by Secticn 5(a) of this Act to airs' 
perscm presentirq a Medicare card duly issiel to that persa p.xrsuant to 
Title fl or Title Xviii of the Sial Security Act; 

E In canyin a.xt a' proatrert wder Secticri 9, that it will te 
axxpetitive prccart processes as defir by ti or, for prirert 
of asacciated capital maintenaroe crly, the sole scir provis tarn 
detailed In ?çperdix Di will tot utilize 1usic*iary a- discriminatory 
specif icat.tarn iii ths prooirsn*; ard will carry at the proxrttnt in 
nip1ianm with apiirihle &zy Merica prvvisia-s; 

? That it has xvpliel with the foflaidrq rsairts of Sectiat 9(f) In 
that it has: 

a- MSe available, to the pblic, Infntiat vcrcern1n the n,t of 
fwds available ui-tier setticn 9 az-ti the of projects aid 
bxtyet that the recipient pres to uzrtaks with wit fwds $ 

b. tEtelcçM a prcposai swa of projects aid biSet onrn1sq 
activities to be furdal in ansuitaticr with interested perties, 
ircl*4lxg private trarqtrtaticm providers; 

c. Pub1ite a prcçceed of projects aid bxiget in wit a 
nnnier to afford affected citizetrn, private transpcirtatiat 
provixSers ax -ti, as açrtçriate, ll elected officials an 
cççcrtnity to ecamirie its ortent aid to watt onxts at the 
prcçxxel ,1LLWU of projects aid biSget aid at the perfrce of 
the recipient; 

ci. Afforded an cççcrthnity for a pablic hearfrq to ctitain the views of 
citizens cc the prcçcsal proram of projects aid ttiiget 
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4. 

.. OxsiiMrst cmwits aid visis, xt1aslarly tires of private 
I 

trarcrrtatiai pzvvMers, an!, if deaM axztçxriate, n$Jfisl the 
prcçoea! prcrn of projcta aid bñet: aid 

f. )bie the final prcgra of projects aid lifliet available to the 
piblic. 

G. That it has available aid will provide the reqtd.red writ of furds in 
darcs with Sectia S (Ic) (1) of the 0W Act, aid win ccrply with the 

req..xiraients of Sectiems 8 aid 16 of the TIC Act. 

H. That it has locally develcçeS pros to salicit aid arnider pablo 
cnn-nt prior to raisurq fares or inplt1zq a jor ra±xtiat of traxit service. 

I. at the organizatict (s) to twain benef its d.ixectly fr the Sectlit 9 
grant is subject to the wdform systan of mts aid rsrds aid has 
sutnittth the latest requireS Sectict 15 rqtrt of finaitial aid 
Cnatifl data as prescribed In Secticn 15 of the TIC Act aid further 
defined in TI reulatia (49 C.F.R. Part 630). 

J. That any prqxeal project for the auisitict of or Investtient In 
roll irq stk is in anfonarce with tI roll Sq stocic guidelines. 

K. That any capital exerdithre prcçceed for funlirq tniar the 90% or 95% 
Federal matd provisia of Sectici 16(e) will be in or!ann* with 
the ruzuireztnts of these provisicm; aid that any asset acquired or 
inproved wder ad provisian will ream in the errl s1 i.zed service to tth it was originally daitcated for its ineful life. 

Th provisin of 18 U.S.C. 510001, aply to any certificatian or *n1 nias urt this secticri. 

Authorized Official 

Title of Authorized Official 

Attorney's Signathre 

Ite 

(0Z 



CHARTER BUS AGREEMENT 

(SAMPLE) 

AGREEMENT 
BETWEEN 

(Name of applicant) 
AND 

URBAN MASS TRANSPORTATION ADMINISTRATION 
UNITED STATES OF AMERICA 

I, (name), (title), agree that (name of applicant), and all 
recipients through (name of applicant) will provide charter 
service that uses equipment or facilities provided under the Urban 
Mass Transportation Act of 1964, as amended (49 U.S.C. 1601 et 
seq.) or under 23 U.S.C. 103(e)(4), 142(a) or 142(c) (the Acts) 
only to the extent that there are no private charter service 
operators willing and able to provide the charter service that 
(name of applicant) and all recipients through (name of applicant) 
desire to provide unless one or more of the exceptions in 49 CFR 
604.9 applies. 

I further agree that (name of applicant) and all recipients 
through (name of applicant) will comply with the provisions of 
49 CFR Part 604 before they provide any charter service using 
equipment or facilities provided under the Acts, that the 
requirements of 49 CFR Part 604 will apply to any such charter 
service that is provided, and that the definitions in 49 CFR 
Part 604 apply to this agreement. 

URBAN MASS TRANSPORTATION 
ADMINISTRATION (name of applicant) 

Name: Name: 

Title: Title: 

Date: Date: 
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REGION IX MANAGEMENT BULLETIN NO. 135 

211 UaI$l,e.I 
RoO(fl llØ 
Sac, Francisco, CaIitovnq 94)05 

SUBJECT: Certification of Standard Assurances and Certification 
Regarding Debarment, Suspension, and Other 
Responsibility flatters for all UMTA grant applications 

PROGRAM AREA(S): Grants Assistance and Legal 

DATE: December 9, 1988 

On July 1, 1988, UMTA published circular 9100.13 which was 
distributed to UNTA grantees as part of the UMTA Program Guidance 
Circulars binder dated September 16 1988. The revised Circular 
supersedes circular 9100.1A and contains new and revised language 
for two required certifications. 

Exhibit 1 of the revised Circular contains a format and 
recommended language for the required certification letter of 
standard assurances. 

Appendix 2 pf the revised Circular contains the primary 
certifications (one for state grantees and one for all other 
grantees) required by the Office of Management and Budget's (0MB) 
Common Rule for Non -procurement Debarment and Suspension. 

Please note, these certifications are required of ,fl grantees 
for fl applications submitted after September 30, 1988 and will 
be treated as one-time submissions. 

(1)4 
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GffBITl 

PtI1' NO LMKXWZ ? APPUO'INT 'S cixnri@flal IznrE 

ar 

'lbs (entity) herthy certifies that it will oxçly with all Faleral stabites, 
regulaticrs, Pceaxtive orders aid administrative reqiraents awlicable to 
ap1icaticrs made to aid grants zuivei fran the Urban Mass 'Itamportatiai 
ActmThistratjcn unier Sectiais 3, 3(a)(1)(C), 4(1),. 6, 8, 9, 98, 10, 16(b)(2), tSar 
for bjnian r'ajrce ass istanm wder setia't 20 of the Urban Mass Traiatatia'i ict 
of 1964, as amenied, as well as for transit relatal projects wx%er the Feeral M.d 
Urban Systats aid Interstate Trarfer Prograzis (Secticr 142 aid 103(e) (4), 
resptively, of Title 23 of the Unit& States QxW.) 

Th pravisic*s of Sectim 1001 of Title 18, U.S.C., ap1y to all certificaticns aid 
ttissicrs in ctxuticn with açpl icaticz macSe to aid grants rivaS fr UO. 

The awlicant crtifies or affirus the truthfulis aid aauracy of the oxittts of 
the statatents st±rtittul at or with this c*rtificaticn aid unientax that the 
provizicr of 31 U.S.C. §380l . are açplicable thereto. 

Sincerely, 

Signature aid Title of Authrizsl Official 

The uniersigrei thief 1ca1 onel for the (entity) hereby crti.fi 
that the (entit has autirity un3er State aid loal law to cxziply with 
the subject assurax aid that the certificaticm above has b let11y . 

signature of Awl icant 'a Attorry 

Late 
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wcnnO,2'IctJ BY A W!LP1DIT 0? A GW?T CR rC*PaTIvz ierr 
Atpenibc 2 pinvides the prinary certificatia requital by the Off ic of Manageient 
aid &xget 's (Ct(S) 0 '..* Itile for Wxçrcc.zrarent Dtharment aid Suspemia. 1 
first certificatico is to be used where the arp1int is j a State. Ith 
crtificaticn is to be subuitted .,tienever a State acts as the açplicant/gnntee. 

The Primary Participant (Aplicant for an U grant or cxcçerative areene.nt), 
cErtifies to the best of its krnla%e aid belief, that - 

it aid its prircipals: 

(1) Are not presently debarred, susperdsi, prcpcsed for debaxuent, dlared 
irligib1e, or voluntarily excialel fran cwe.rai transactias by any Federal 
departhent or agorcy; 

(2) Have rot within a three-year pericd precelln this prqx'sal been ivicted 
of or had a civil jtdxent rexx3ered agaixst than for crnnissicn of fnai or a 
criminal offense In arnection with cbtathing, attarptirq to obtain, or parfonnirq 
a public (Federal, State or lal) traracticn or critnct wder a public 
trarsacticzi; violatico of Federal or State antitrust statutes or annlss ion of 
arbezzleient, theft, forgery, bribery, falsification or destruction of rerds, 
nakin false stateents, or- receivirq stolen prcperty; 

(3) Are rot presently lrdictei for or otherwise criminally or civilly dwgel 
by a goveniental entity (Federal, State or laal) with anuissicn of any of the 
offenses enunerated in paragraçh (2) of this cextificaticn; aid 

(4) Have rot within a three-year pericd preoeiirq this ap1icaticzprqxsal 
had one or note public trarisacticis (Federal, State or local) terminated for cause 
or default. 

VQhere the primary participant (lçplicant for an UCA grant or crcçerati'k 
agreenent) is unable to cErtify to any of the staterents in this certificatia, 
suct participant shall att&t an explanation to this prtçcsal. 

b:p9'as'1,;'pnr;yYt 

a'ritJjri t''t. 
sap kiwssgr 14t1 ji'vI,z-gb 4*t'ti 

Authorized Official 

Title of Authorized Official 

Attorrey's Signature 

Ete 
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WESTERN AREA ADVISORY NO. 19 

SUBJECT: 1987 Amendments to the Uniform Relocation Assistance 
and Real Property Acquisition Policies Act of 1970 and 
Required Certifications 

PROGRAM AREA: Program Management and Legal 

DATE; March 27, 1989 

Attached is a copy of the new government -wide rule implementing 
the 1987 Amendments to the Uniform Relocation Assistance and Real 
Pronerty Acquisition Policies Act of 1970, and a letter from the 
UNTA Administrator identifying the most significant changes to the 
law. Please note that the effective date of these new 
requirements is April 2, 1989. 

( 
Also attached to the Administrator's letter are copies of one-time 
assurances that must be provided by grantees in the following 
circumstances: (1) prior to obtaining UMTA approval for a new 
grant involving relocation or acquisition of real property, and 
(2) prior to continuing acquisition or relocation activities under 
existing grants after April 2, 1989. Since this is a one-time 
submission, it should be made applicable to future grants for 
acquisition and relocation through the statement of continued 
validity. 

After April 2, 1989, acquisitions or relocation activities under 
existing grants will not be eligible for tmTA reimbursement unless 
they have been completed in accordance with the new regulations, 
including having a certification on tile with the Regional 
Office. 

If you have any questions, please contact the Regional Office. 

2 Attachments 

(07 



US Depcxlwefl 
cd krspalotcn 
Urban Moss 
Tm ns pa rt at ion 
Admlnhstmtlon 

Dear Colleague: 

The Aer.n'suatw OO Seventh St - SW 
Wasn.gton. DC 20590 

Enclosed is a copy of the governaentwide final single rule 
implementing the 1987 Amendments to the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970 
(the Uniform Act). The implementation date of this final rule for 
the Urban Mass Transportation Administration (TJMTA) is April 2, 

1989. The most significant changes in the law and implementing 
regulations involve increases in minimum payments to displaced 
persons and businesses. 

Section 24.4 of this regulation requires that grantees submit to 
{JMTA an assurance of compliance with the Uniform Act and the 
implementing regulations. This assurance must be provided before 
TJMTA may approve a new grant involving acquisition of real 
property or the relocation of persons or businesses. This 
assurance must also be provided prior to continuing such 
activities under existing grants after April 2, 1989. 

Copies of the assurances are enclosed. Attachment 1 is the real 
property acquisition assurance and Attachment 2 is the relocation 
assurance. The two assurances may be combined. The assurances 
should be sent to the appropriate UWTA Regional Office. 

Under existing grants, acquisition transactions which have not 
reached settlement nd relocation transactions where the actual 
relocation has not occurred by April 2, 1989. will not be eligible 
for UMTA reimbursement unless they are completed in accordance 
with the new regulation. 

Additional questions regarding these assurances or any other part 
of the rule should be directed to the appropriate UM'TA Regional 
Office or Frank Xelly, UMTA's Real Estate Specialist in 
Washington, D.C. at 202/366-1647. 

Sincerely, 

Al ed A. Dellisovi 

Enclosure 



Attachment 1 

ONE TIME ASSURANCE 
REAL PROPERTY ACQUISITION Requirements of the 
Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, As Amended 

The (name of applying agency) 
hereby assures that it will comply with Section 305 of the 
Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, as amended by the Uniform Relocation Act 
Amendments of 1987, Title IV of the Surface Transportation and 
Uniform Relocation Assistance Act of 1987, P. 1.. 100-17, 101 Stat. 
246-256 and the implementing regulations at 49 CFR Part 24. 

(name of authorized official) 

(signature) 

(title) 

(oq 



Attachment 2 

( 

OWE TIME ASSURANCE 
RELOCATION Requirements of Title It of the 
Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, As ?unended. 

The (name of applying 
agency) assures that it will comply with section aio of the 
Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, as amended by the Uniform Relocation 
Act Amendments of 1987 Title IV of the Surface Transportation 
and Uniform Relocation Assistance Act of 1987, P. L. 100-li, 
101 Stat. 246-256 and the Implementing regulations at 49 CFR - 
Part 24. 

(name of authorized official) 

(signature) 

(title) 

(date) 
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WESTERN AREA ADVISORY NO. 30 

SUBJECT: Bus Testing Certification -- One -Time Submission 

PROGRAM AREAS': Project Development, Legal, Program Management 

DATE: October 10, 1989 

Dear Grantee: 

Enclosed is an interim final regulation published on August 
23, 1989, concerning UIATA's new bus testing requirements. 

As mandated by statute, tJM'rA is instituting a program to test new 
bus models at a facility in Altoona, Pennsylvania. No funds 
obligated by UMTA after september 30, 1989 nay be used to purchase 

( a new bus model, as defined by the regulations, unless the model 
has been tested at this facility and the grantee has received a 

copy of the test report. 

A certification is enclosed for your use in connection with each 
application to UNTA for the purchase or lease of buses. 
Applicants must certify that buses to be purchased or leased will 
be tested if they are new bus models, and that final acceptance 
will not occur until a test report has been received. 

Please read the regulation with care. Note especially that it is 
the responsibility of grant recipients in dealing with a 

manufacturer to determine whether a particular vehicle is subject 
to testing requirements. 
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Sincer ly, 

Lpuis F. Mraz, r. 

\._,-Acting Westexn- Area 
Director 
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USDepain 
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Mmlnistratlon 

Dear Colleague: 

Th. Deputy Aóninntratoq 400 Seventh ., $.W. 
Wsshnqton, 0.0. 20590 

The Urban Mass Transportation Administration (UMTA) is 
implementing section 317 of the Surface Transportation and 
Uniform Relocation Assistance Act of 1987. section 317 
requires that a model of all new bus models be tested at a 
facility designed for that purpose at Altoona, Pennsylvania. 
UNTA has contracted with the Pennsylvania State University to 
establish and operate this bus testing facility. 

section 317 provides that no funds obligated after October 1, 

.1989, may be expended for a new bus model, unless it has been 
tested at the facility. UMTA published a proposed rule on 
May 25, 1989, proposing a range of options to implement this 
program. Because the facility must be operational by 
October 1, 1989, the agency just published an interim final 
rule (see enclosed) specifying procedures that will go into 
effect on October 1, 1989. 

This interim final rule sets out the procedures that must be 
complied with until the test facility is fully operational and 
UMTA issues a final rule. Please note in particular the 
summary of key points for the transition period on page 35159 
of the Federal Register publication. 

I believe that we all have the desire for a smooth transition 
to full bus testing at these facilities. Your understanding 
and assistance during this interim period will be greatly 
appreciated. As also noted in the interim rule, both my staff 
and the staff of the Pennsylvania State University are 
available to answer questions. 

Enclosure 

1-2 



CERTIFICATION FOR THE INTERIM BUS TESTING 
PROGRAM (49 CFR PART 665) 

In accordance with the requirements of 49 CFR Part 665, the (LEGAL 
NAME OF APPLICANT), certifies that, by the time of final 
acceptance of the first vehicle, the following two conditions will 
have been net for any new bus model or any bus model with a major 
change in configuration or components acquired or leased with 
funds obligated by UMTA after September 30, 1989. 

1. A model of the bus has been tested at the bus testing 
facility, 

and 

2. The applicant has received a copy of the Test Report 
prepared on the bus model. 

Signature of Authorized Official 

Title 

Date 
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REGION IX MANAGEMENT BULLETIN NO. 148 

SUBJECT: Lobbying Restrictions Questions and Answers 

PROGRAM AREAS: Grants, Program Management and Legal 

DATE: June 20, 1990 

On December 20, 1989, the Federal Office of Management and 
Budget published "Governmentwide Guidance for New Restrictions 
on Lobbying: Interim Final Guidance," 54 Federal Regulations 
52305. A copy of this guidance was previously provided in 
Western Area Advisory No. 35, dated February 14, 1990. 

UMTA and 0MB have worked together to produce a set of questions 
and answers, attached, which should assist grantees in 

complying with the new guidance. The questions and answers 
re-emphasize the basic requirements, such as the prohibition 
against spending Federal funds to lobby Federal personnel, and 
the requirement to submit lobbying certifications and 
disclosure forms, as appropriate. 

The questions and answers describe who is subject to the 
guidance and when and where certification and disclosure forms 
must be filed. They also clarify whether or not certain types 
of activities are considered lobbying for the purposes of this 
guidance. In addition, the questions and answers specify the 
relevant language to be included in solicitations for- bids 
involving more than $100,000. 

Grantees are reminded that the guidance became effective on 
December 23, 1989. Therefore, grantees, subrecipients, 
contractors and subcontractors involved in UNTA-assisted 
transactions exceeding $100,000 are currently subject to the 
certification and disclosure requirements. They must 
submit, receive and, in some instances, forward certification 
and disclosure forms in accordance with the guidance. 

The questions and answers may be amended in the 
issues a revised final regulation on 
however, you may rely on the advice 
and answers for help in dealing with 

Attachment 

lobbying. 
containcd in 

the interim 

future if 0MB 
For the moment, 
the questions 
guidance. 



I 
DEPARTMENT OF TRANSPORTATION 

URBAN MASS TRANSPORTATION ADMIN ISTRATION 

Lobbying Restrictions Questions and Answers 

SUMMARY: Last year Congress enacted restrictions on lobbying 
effective December 23, 1989, and directed the Office of Management 
and Budget to issue governmentwide guidance for agency 
implementation of, and compliance with, the requirements of 
Section 1352 of Title 31. U.S.C. An interim final rule is - 
currently in effect while the final rule is in process. This 
guidance contains non -binding, non -regulatory questions and 
answers that ma' be of assistance to UMTA grantees in 
understanding this interim rule. 

Prohibition. The lobbying restrictions prohibit using Federally 
appropriated funds to pay for influencing Federal government 
officials in connection with specific grants and contracts. 
Lobbying is not prohibited. Using Federally appropriated funds to 
pay for lobbying is prohibited. 

Requirements. In addition to the prohibition on using Federally 

( 
appropriated funds to pay for lobbying, the restrictions also seek 
to reveal the activities of lobbyists who are paid to influence 
Federal government officials. To accomplish this, Federal 
grantees and contractors are required to certify compliance with 
the prohibition and to disclose certain lobbying activities 
conducted with non -Federally appropriated funds. 

Certification. A Certification must be submitted with an 
application for a Federal grant or a bid/proposal on a Federally 
funded contract exceeding $100,000 stating that the prohibition on 
the use of Federally appropriated funds will be observed and 
passed along to sub-awardees receiving in excess of $100,000. 
UMTA is prohibited from awarding any new grants or contracts to 
applicants/bidders who have not certified. 

Disclosure. A Disclosure form must be submitted by an 
applicant/bidder for a Federal grant or contract exceeding 
$100,000 to report the activities of lobbyists paid to influence 
Federal government officials about those grants or contracts. 
Disclosure is not required for the lobbying activities of long 
term regularly employed officers or employees of grantees. Only 
activities by other than an applicant/bidder's own employees 
(hired lobbyists) and newly hired officers and employees must be 
disclosed. 

Transmittal. Grantees' Certifications are transmitted to UMTA 
Regional Offices where they are retained. Sub-awardees' 
Certifications are transmitted to and retained by the ticr above. 
Grantees' and sub-awardees' Disclosure forms are first transmitted 

35 



ATTACUMENT TO RMB NO. 148 
Page 2 of S 

to tJMTA regional offices and then forwarded to UMTA headquarters, 
the Office of the Secretary and eventually to Congress. 

DATE: 22 May 1990. 

FOR FURTHER INFORMATION CONTACT: Attorney -Advisor Elizabeth A. 
Snyder, Office of Chief Counsel, Room 9316, Urban Mass - 
Transportation Administration, 400 Seventh Street, SW, Washington, 
D.C. 20590, (202) 366-1936, or Transportation Specialist Irvin H. 
Chor, Office of Grants Management, Room 9315, Urban Mass 
Transportation Administration, 400 Seventh Street, SW, Washington, 
D.C. 20590, (202) 366-1643. 

SUPPLEMENTARY INFORMATION: The following are questions on the 
lobbying restrictions and answers developed by the UNTA 
staff. Although these answers reflect UMTA's current 
understanding of this regulation, a final rule is in process which 
may require changes to this non -binding, non -regulatory guidance. 

( 1. Question: Do the lobbying restrictions apply to an 
applicant/bidder which contracts with an organization to 
coordinate all activities related to obtaining Federal grants. and 
contracts? 

Answer: Yes. For grants or contracts exceeding $100,000, the 
applicant/bidder must certify compliance with the influencing 
restrictions and the efforts of the contractor to influence 
Federal officials about specific grants and contracts must ha 
disclosed. Professional and technical services rendered directly 
in the preparation, submission, or negotiation of the application 
or for meeting requirements imposed by law as a condition for 
receiving a particular Federal grant or contract are not 
influencing activities and need not be disclosed. 

2. Question: Do the lobbying restrictions apply to policy issues 
which are not directly related to specific grants or contracts? 

Answer: No. The regulation does not apply to influencing policy 
issues. Expenses associated with lobbying Congress remain 
ineligible for reimbursement under the cost principles of Office 
of Managenent and Budget Circular A-87 and related circulars. 

3. Question: Do the following activities of hired consultants 
require disclosure under the regulations? 



C 

( 

ATTACHMENT TO RMB NO. 148 
Page 3 of 5 

(a) asking Congressional representatives to support mass 
transit? 

Answer: No. This is lobbying for a policy rather than a grant or 
contract and no disclosure is required. 

(b) asking Congressional representatives for support of a 

particular application or bid? 

Answer: Yes. This relates to a specific grant or contract and 
must be disclosed if the action involves more than $100,000. 

(c) asking Congressional representatives to check on the 
status of a particular application or bid? 

Answer: No. A simple status inquiry, which is not an attempt to 
influence, need not be disclosed. 

(d) telling Congressional representatives that the grantee 
will be "hurting't if it doesn't get its Federal grant? 

Answer: Yes. Such a communication is an attcmpt to influence and 
must be disclosed, if the grant is for more than 5100,000. 

(e) initiating talks with UMTA officials about the dire need 
for section 3 funds to supplement section 9 funds? 

Answer: No disclosure is required as long as the talks remain 
broad and general. If the talks lead to an application for more 
than $100,000, disclosure would be required. 

(fl asking Congress to "earmark" in an appropriations bill 
Section 3 discretionary funds for a particular project? 

Answer: Yes. Attempting to influence Congress to "earmark" 
Agency appropriations in excess of $100,000 for a specific project 
requires disclosure when the application is submitted. 

(g) asking Congress to authorize special mass transportation 
legislation? 

fl 



ATTACHMENT TO P148 NO. 148 
Page 4 of 5 

Answer: No, as long as the legislation neither commits nor 
recommends that UMTA make or enter into specific grants or 
contracts. 

4. Question: Do grantees which receive funding from various 
Federal Agencies need to send original Certifications to each 
Federal Agency or may they send originals to one and copies to the 
others? 

Answer: For any covered Federal action requiring certification, 
each Federal Agency needs an original Certification for purposes 
of enforcement. 

5. Question: Can companies which contract with several UMTA 
grantees submit Certifications and Disclosures directly to UMTA? 

Answer: No. Certifications and Disclosures pertain to specific 
grants or contracts over $100,000 and are submitted to individual 
grantees. 

6. Question: When must Disclosure forms be submitted? 

Answer: If appropriate, Disclosure forms are required when 
applicant/bidder makes its first submission initiating Federal 
Agency consideration. Additionally, Disclosure forms are required 
each calender quarter following the first disclosure if there has 
been a material change in the status of the previous disclosure. 

7. Question: What constitutes a material change requiring 
additional disclosure? 

Answer: The regulation includes as a material change the 
following: 

(1) a cumulative increase of $25,000 
expected to be paid for influencing 
covered Federal action; or 

or more in the amount paid or 
or attempting to influence a 

(2) a change in the person(s) or individual(s) influencing or 
attempting to influence a covered Federal action; or 
(3) a change in the officer(s) oremployee(s) or Member(s) 
contacted to influence or atterpt to influence a covered Federal 
action. 



ATTACHMENT TO RuB NO. 148 
Page 5 of 5 

8. Question: Do the certification and disclosure requirements 
apply to a recipient's sub -grantees and contractors? 

Answer: Yes, any recipient of a subgrant, contract or subcontract 
exceeding $100,000 is required to certify compliance and submit 
Disclosure forms if appropriate. 

9. Question: Should a grantee incorporate the Certification 
language in its contracts with third parties? 

Answer: Yes, if the contracts involve more than $100,000. 

10. Question: Is there specific language in the regulation that 
grantees should include in their solicitations for bids involving 
more than $100,000? 

Answer: Yes, the language contained in the "Certification 
Regarding Lobbying," Appendix A, of the "Goverrimentwide Guidance 

( 
for New Restrictions on Lobbying," 55 Fed.Reci. 6736, February 26, 
1990. 

11. Question: What does the grantee do with Ccrtifications and 
Disclosures submitted by subgrantees and contractors? 

Answer: Certifications are submitted to the next highest tier and 
retained on file. Disclosure forms must be forwarded by each 
grantee to the appropriate UNTA regional office. 
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SUBJECT: GovernmentwidO Guidance for New Restrictions on Lobbying 
Interim Final Ruls 

PROGRAM AREAS: Legal, Program Management 

DATE: February 14, 1990 

Enclosed are: 1) a letter from the Administrator explaining the 
Goveriwentwide Guidance for New Restrictions on Lobbying, 2) a 
copy of the Of f ice of Management and Budget (OHS) Interim Final 
Guidance, and 3) a certification ton. 

The new law, which became effective December 23, 1989, requires 
that all U}iTA recipients certify that no federal funds are used to 
influence federal employees, Members of Congress, arid Cangressio- 
nal staff regarding specific grants, and that recipients who use 
non-federal funds for lobbying on behalf of specific projects or 
proposals must submit disclosure documentation when these efforts 
are intended to influence the decisions of federal officials. The 
provisions apply to grants, contracts, and cooperative agreements 
involving $100,000 or tore. - 

Please review the enclosed documents carefully. For grants that 
were made on or after December 23. 1989, please return the signed 
certificate and disclosure forms by February 24, 1990. For all 
pending or futire applications, these docunents must be or. file 
with the appropriate UMTA office prior to obligation of the 
grant. 

If you have any questions regarding this requirement, please 
contact the IJMTA Regional Counsel for your region, as follows: 

Region VIII - Helen Knoll 

Region IX - Renee Marler 

Region X - shelly Brown 

Enclosures 

(303) 844-3242 

(415) 484-3133 

(206) 442-4210 



XRTIFICATIOK - 07 
RZSTRICFIORS OX WB3Yt$0 

I, _________________________________, hereby certify on 
(name and title of grantee official) 

V 
behalf of that: 

(name of grantes) 

(1) No Federal appropriated funds have been paid or viii be paid, 
by or on behalf of the undersigned, to any person for influencing 
or attempting to influence an of ficsr or employee of any agency, a 
Member of Congress, an off Leer or employee of Congress, or an 

ploy.e of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the .nt.rinq into of any 000perative 
agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative 
agreement. 

(2) Xf any funds other than Federal appropriated funds have been 
paid or viii be paid to any person for influencing or attempting 
to influence an officer or employee of any agency, a Xeaber of 
Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned eMil 
complete and submit Standard Fora-LLL, Disclose Form to Report 
Lobbying, in accordance with its instructions. 

(3) The undersigned shall require that the language of this 
certification be included in the award documents for all subawards 
at all tiers (including subcontract., subgrants, and contracts 
under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which 
reliance is placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, 
U. S. Code. Any person who fails to file the requir.4- 
certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

Executed this _______ day of _________________________, 19 

(signature of authorized official) 

(title of authorized official) 
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The MrninsiraiOt 400 S.nnih Si.. SW 
Withilgion. D.C. 20593 

January 24, 1990 
ear Colleague: 

Section 319 of the Fiscal Year 19,90 Department of the Interior and 
Related Agencies Appropriations Act, Public Law 101-121, contains a 
prohibition on the use of appropriated funds for 'influencing or 
attempting to influence' Federal officials in connection with grants, 
cooperative agreements or contracts. The new law became effective 
December 23, 1989, and requires specific actions by prospective urban 
Mass Transportation Administration (UMTA) grantees and contractors in 
order to remain eligible for federal funds. 

The first requirement of the new law is that all UNTA recipients 
must certify that no federal funds are used to influence federal 
employees, Members of Congress, and Congressional staff regarding - 

specific grants or contracts. The second requirement is that 
recipients who use non-federal funds for lobbying on behalf of 
specific projects or proposals must submit disclosure documentation 
when these efforts are intended to influence the decisions of federal 
officials. These provisions apply to grants, contracts and 
cooperative agreements involving $100,000 or more. 

With this letter, we are including the interim guidance developed 
by the Office of Management and Budget (OtG) directing all federal 
agencies to uniformly i1ement these new requirements. We are 
also providing a certification form which nuist be completed and sent 
to your UMTA regional office (for sections 3,9,9.16 and 18 granteesJ 
or the appropriate headquarters office (for Sections 6,8,10,11,20 
recipients and W4TA contractors) 

Please follow the 0MB guidance regarding the Disclosure of Lobbying 
Activities' form, where applicable. We are developing additional 
guidance concening the disclosure documentation and the quarterly 
reports that are required by the new law and will provide this 
information as quickly as possible. Please review these documents 
and return the signed certificate and disclosure forms within thirty 
(30) days of the date on this letter. 

Thank you very ach for your cooperation in this matter. I am 
confident that we will be able to inplement these new requirements 
quickly and efficiently. 

Sincerely, 

Brian W. Cl 



CIRCULAR 

UNTA C 7005.1 

Decex±er 5, 1986 

Subject: DOCUMENTATION OF PRIVATE ENTER2RISC PARTICIPATION 
REQUIRED FOR SECTIONS 3 AND 9 PROGRAMS 

1. PURPOSE. 

This Circular provides guidance to Urban Mass Transportation 
Administration (UNTA) grant applicants and recipients of UMTA 
funds for the development and documentation of the local 
process for considering of the capability of private 
providers to perform mass transportation and related support 
services. This documentation will allow U'MTA to make the 
findings required under Sections 3(e) and 8(c) of the Urban 
Mass Transportation Act of 1964, as amended (UN? Act) and to 
determine compliance with Sections 8(e) and 9(f) of the 
TJMT Act. 

2. SCOPE. 

This circular applies to programs to be funded with Federal 
assistance under Sections 3 and 9 of the Urban Mass 
Transportation Act of 1964, as amended, and Sections 
103(e) (4) and 142 of Title 23, U.S.C. 

3. BACKGROUND. 

The joint UMTA/FHWA planning regulation (48 FR 30332, 
June 30, 1983) requires that the local planning process be 
consistent with Sections 3(e) and 9(e) concerning the 
involvement of private transportation providers. On 
October 22, 1984, UNTA published "Private Enterprise 
Participation in the Urban Mass Transportation Program" in 
the Federal Register (49 FR 4310). (The Policy Statement.) 
On January 24, 1986, IJNTA published "Guidance on 
Documentation of Private Enterprise Participation in Urban 
Mass Transportation Programs; Notice" in the Federal Register 
(51 FR 3306). (The Guidance.) These documents strengthen 
LJMTA's implementation of the private sector participation 
provisions of the UMT Act and were intended to provide a 

greater competitive environment and increase the 
opportunities for private sector participation in mass 
transportation operations. 
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The Policy Statement was designed as a general statement of 
policy and continues in effect. The Guidance provided that 
it was effective for Fiscal Year 1986 and would be followed 
by a Circular establishing guidance for future years. This 
Circular supersedes the Guidance. A recent action of 
Congress directly relates to UMTA's involvement in private 
sector initiatives, and this Circular reflects that action. 

Specifically, the Department of Transportation 
and Related Agencies Appropriations Bill, 1987 (H.R. 5205) , - 
contains a provision, Section 327, relating to private 
sector involvement in UNTA programs. That section imposes 
restrictions on what UMTA may do regarding private sector 
involvement, but it also provides "...that it is not the 
intent of this section to supercede (sic] the existing 
statutory requirements of Section 3(e), BCe), and 9(f) of 
the Urban Mass Transportation Act of 1964, as amended." The 
explanatory language of the accompanying conference report 
(H.R. Rpt. 99-976), reiterates the prohibitions and provides 
that; "The conferees want to be certain that UNTA does not 
exceed its current statutory authority as it implements its 
private sector initiatives." The provision thus imposes 
limitations on UMTA but also recognizes UMTA's ongoing 
statutory responsibilities under Sections 3(e), 8(e) and 
9(f) of the UMT Act. After reviewing the provision and its 
legislative history, UMTA interprets Section 327 to mean 
that UMTA may not: 

a. Condition a Section 9 grant on a specific level of 
private sector involvement; 

b. Establish quotas for private sector involvement; or 

c. Mandate the local decision regarding private sector 
involvement. 

This Circular imposes no such requirements. 
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However, for UMTA to continue to exercise its statutory 
responsibilities, as Section 327 recognizes it must, UMTA 
requires that grantees use a locally developed process for 
the consideration of private enterprise. UMTA seeks to 
ensure that the means by which local public bodies select 
service providers, although locally determined, allows W4TA 
to make the statutory findings required under Sections 3(e) 
and 8(c) as well as comply with the provisions of Sections 
8(e) and 9(f) of the Act. Ut4TA will not withhold funds with - 
respect to any particular decision by a grantee regarding 
private sector participation, but it will exercise its full 
statutory responsibility in ensuring that a local process is 
in place which encourages private enterprise participation 
to the maximum extent feasible and that that process is 
followed. 

4. DEFINITIONS. 

"Cost" means fully allocated costs which are attributable 
to the provision of the service. The application of thee 
costing principles which reflect generally accepted 
accounting principals are more fully described in 
"Guidelines for Fully Allocated Costs in Transit Service." 
available from UMTA on request. 

"New or restructured services" means a significant service 
change. This may involve any of the following: 
establishment of a new mass transportation service; addition 
of a flew route or routes to a grantee's mass transportation 
systen; a significant increase or decrease in service on an 
existing route in a grantee's mass transportation system; a 
significant realignment of an existing route in a grantee's 
mass transportation system; or a change in the type or mode 
of service provided on a specific regularly scheduled route 
in a grantee's mass transportation system. 

5. LOCAL PROCESS. 

Each L'I1TA grantee must develop or adopt a process for the 
ccr.side:ation of private enterprise participation and the 
private operation of mass transportation and other support 
services to the maximum extent feasible to provide a basis 
for UMTA to make the Section 3(e) and 8(c) findings and to 
ensure dornpliance with Sections 8(e) and 9(f). 
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In those cases where the State is the recipient of UMTA 
funds and passes those funds through to local entities, the 
subrecipient must submit the appropriate documentation to the 
State. The State is expected to provide (JMTA with a summary of 
this documentation. The documentation itself should be 
retained by the State to be made available to (JUTA upon 
request. 

Each locality is free to develop its own process for the 
consideration of private enterprise. At a minimum the 
locally develcped process must include those factors set 
forth in The Policy Statement, which include the following: 

a. notice to and early consultation with private providers 
in plans involving new or restructured service as well as 
the periodic re-exanir,ation of e:istirig service. 

- b. Periodic examination, at least every three years, of 
each route to determine if it could be more effici2ntly 
operated by a private enterprise. 

c. Description of how new and restructured services will be 
evaluated to determine if they could be more effectively 
provided by private sector operation pursuant to a 

competitive bid process. 

d. The use of costs as a factor in the private/public 
decision. 

e. A dispute resolution process which affords all 
interested parties an opportunity to object to the 
initial decision. UMTA'S complaint process is designed 
to accept appeals of this local dispute resolution 
process. 

A grantee should submit its process to W4TA. The 
acceptability of the local process is an essential element 
in miTAs making the Section 3(e) and 8(c) findings as well 
as determining compliance with Sections 8(e) and 9(f) of the 
Act. 



3)41* C 7005.t Pags 5 

12-5-86 

6. TIP/At DOCUMENTATION. 

At the time of the submission of the TIP/At, a Metropolitan 
Planning Organization IMPO) is expected to certify that the 
local process has been followed and to describe how the local 
process led to the development of the projects contained in the 
TIP/AS. This documentation should contain: - 

a. A description of the involvement of the private sector in 
the development of the specific projects. The 
detennination of whether service or support functions 
reflected in the annual element are to be provided by a 
public or private provider can be arrived at through use of 
requests for proposals, requests for bids, or other means 
in the local planning process; 

b. A description of the proposals received from the private 
sector and how they were evaluated; 

C. A description of irnpediirents to holding service out for 
competitior. and the measures taken to address the impact of 
such ir.pedimer.ts; and 

d, A description and status of private sector complaints. 

The nature arid length of docunentation will be left to the 
grantee's discretion. It is UMTA's expectation that the 
documentation will be kept to a minimum, and that information 
previously sunit:ed need not be be resubmitted. If additional 
information or clarification is needed, UNTA may require it 
prior to approval of the Prograi of Projects. 
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7. COMPLAINT PROCESS. 
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The MPG should develop a process and ensure the fair 
resolution of disputes for all parties. Interested parties 
may appeal the local decision to UMTA in accordance with the 
provisions of The Policy Statement. Complaints to UMTA will 
be referred to the MPG unless the Complaint states that the 
Complainant has already attempted to resolve the problem at 
the local level. Once a Complainant has exhausted his local 
dispute resolution process, he should send his complaint to: 

Chief Counsel 
Urban Mass Transportation Administration 
400 7th Street, SW 
Room 9328 
Washington, D.C. 20590 

Ratph L. Stanley \3 

Administrator 



CERTIFICATION OF PRE -AWARD AND POST -DELIVERY 

AUDITS OF ROLLING STOCK PURCHASES 

(SAMPLE) 

This certifies the Recipient will comply with the Federal Transit 
Administration (FTA) requirements for pre -award and post -delivery audits of 
rolling stock purchases: 

The Recipient will conduct required pre -award audits of purchases of 

rolling stocks intended for use in revenue service (except when less than 10 

units are purchased, or in the case of unmodified vans from an automotive 
manufacturer); 

Pre -award audits will include a Buy America certification, a TMpre-award 

purchaser's requirements certification" (as per Section 663.27), and a Federal 
Motor Vehicle Safety certification, where required; 

Post -delivery audits will include a post -delivery Buy America certification, a 

post -delivery purchaser's requirements certification, and a Federal Motor 
Vehicle Safety Standard manufacturer's self -certification (when required); and 

The Recipient will certify that rolling stock purchased with FIA funds 

obligated on or after October 24, 1991 will be subjected to the required 
audits. 

Authorized Official 
Title 
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Western Ama Office 

WESTERN AREA ADVISORY NO. 66 

Columbine Place 
216 Sixteenth Street 
Suite 650 
Denver, Colorado 60202 

SUBJECT: New Section 504/ADA Assurance Concerning 
Nondiscrimination on the Basis of Disability 
for Federal Transit Administration Projects 

PROGRAI4 AREAS: Grants, legal and Civil Rights 

DATE: August 8, 1992 

Due to the promulgation of regulations by the Department of 
Transportation (DOT), and other Federal agencies, to implement the 
Americans with Disabilities Act of 1990, the Section 504 assurance 
you previously submitted has been revised to highlight the new DOT 
regulations and to remind you that these regulations apply to ALL 
FTA projects. 

Grantees are required to submit to PTA a signed copy of the 
attached assurance prior to FTA awarding any further grants. If 
you have a grant application pending approval/release in the 
current Forth Quarter, please return your executed assurance 
immediately to your FTA Regional Office. In the future, this 
assurance will be considered a one-time submission to be included 
by reference in the Statement of Continued Validity of One -Time 
Submissions. 

Should you have any questions regarding this new assurance, please 
contact the following individuals in your region: 

Don Cover, Region 8, 303/844-3242 
Portia Palmer, Region 9, 415/744-3115 
Terry Ebersole, Region 10, 206/553-4210 

Louis F. Mraz, 
We'stern Area Director 

Attachment 



Assurance Concerning Nondiscrimination on the 
Basis of Disability in Federally -Assisted Programs 

and Activities Receiving or Benefitting from 
Federal Financial Assistance 

Implementing the Rehabilitation Act of 1973, as amended, and 
the Americans With Disabilities Act of 1990 

(Federal Transit Administration) 

(the "Recipient") AGREES THAT, 
(Name of Applicant) 

as a condition to the approval or extension of any Federal 
financial assistance from the Federal Transit Administration (FTA) 

to construct any facility, obtain any rolling stock or other 
equipment, undertake studies, conduct research or to participate 
in or obtain any benefit from any program administered by the FTA, 
no otherwise qualified person with a disability shall, solely by 
reason of his or her disability, be. excluded from participation 
in, be denied the benefits of, or otherwise be subjected to. 

discrimination under any program or activity that receives or 
benefits from Federal financial assistance administered by the FTA 
or any entity within the United States Department of 

( Transportation (DOT). 

Specifically, the Recipient GIVES ASSURANCE that it will conduct 
any program or operate any facility so assisted in compliance with 
all applicable requirements imposed by DOT regulations 
implementing the Rehabilitation Act of 1973, as amended, and the 
Americans with Disabilities Act of 1990 (and any subsequent 
amendments thereto) set forth at 49 C.F.R. Parts 27, 37, and 38, 
as well as all applicable regulations and directives issued 
pursuant thereto by other Federal departments or agencies. 

Date Legal Name of Appl 

BY: 
signature of Authorized Official 

qi 
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The (Nere_QfQffflpgticsnt/RucijjjtJ_ HEREBY CERTIFIES ThAT, as a condition 
of receiving Federet finsncist assistance under thu Urban Sass Transportation 
Act of 1964, as erended, it wiLL ensure that: 

1. No person on thu basis of race coLor, or nationaL origin wiLl, be 
subjected to discrl.instion in the LeveL end quaLity of trensportstion - 
services and trensit-reteted benefits. 

2. The Jjjpe_pfjntj,ppticent/Recioi.ritj_ wILL cospits, eint.in, end 
submit in a timeLy snnur TItL. VI information required by USIA 
CircuLar 4702.1 end in compLiance with the Depertasnt of Transportation's 
TitLe VI rsgutstion, 49 CFR Pert 21.0. 

3. The (Neme of_jt,jpjJ.qi9/Recioient1 wILL make it known to the pubLic 
that those person or persons sttsging discrimination on the basis of race, 
coLor, or nationaL origin as it rstetee to the provision of transportation 
services end transit-reLated bansfite may fiLe a compLaint with the Urban 
Sass Transportation Ackinistretion end/or ths U.S. Department of 
Transportation. 

The person or persons toss signatur. appears be Low are authorized to sign this 
assurence on behaLf of the grant appLicant or recipient. 

DATE: 
(NAME AND TITLE OF AUThORIZED OFFICER) 

(SIGNAThRE OF AUThORIZED OFFICER) 

12. 
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Thu (Title of Grant AoDticsnt/Rpcjpient) (hereinafter referred to a. the 
"Recipient") HEREBY AEES T}L&T as condition to receiving any Federal 
finenciel. essistance froa thu Department of Transportation it .1(1, compLy with 
Title Vt of thu Civil Right. Act of 1964, 18 Stst. 252, 42 U.S.C. 2000d-42 
U.S.C. 2000d-4 (hereinafter referred to as thu Act), end all requirsients 
imposed by or pursuent to TitLe 49, Coda of Federal Regulation,, Department or 
Transportation, Subtitle A, Office of the Secretary, Pert 21, Nondiscri.inetlon 
in Federetty-Assiuted Programs of the Department of Trensportetlon - 
Effectuation of Title VI of the Civil Riits Act of 1964 (hereInafter referred 
to as the Regulations) and other pertinent directives, to thu end that in 
accordance with the Act, ReguLations, end other pertinent directives, no person 
in the United Static .bat)., on the grounds of race, color, or nations). origin, 
be excluded from participstion In, be denied the benefits of, or be otherwise 
subjected to diacriuinetion undar any progra or activity for whith.the 
Recipient receives Federal finenclel aseistunce fro. the Department of 
Transportation, IncLuding (Ness of Appropriate Athintetretioni , end HEREBY 

GIVES ASSURAN ThAT It will, promptly teke any aeaures necessary to effectuate 
this egrerent. Thie eseurwcs is required by eubmection 21.1(e) of the 
Regulations. 

)tre specifically end without Limiting the above general eeeurencu, the 
Recipient hereby gives ths following specific assurances with respect to its 

(Name of Apprporiate Proars) : 

1. Thet the Recipient agreee that seth progrw" end each feci Lity" as 
defined in eub,ectione 21.23(e) end 21.23(b) of the ReguLations, .111 be 
(with regard to e progra'J conducted, or vi IL be (with ragerd to a 

TMfaci Lity") opereted in compLienc. with at I requl rnante imposed by, or 
pursuant to, the Reguletiona. 

2. That the Recipient raIl insert the following notification in alt 
soLicitations for bide for rk or materiel sthject to the Regulations and 
side in connection with alt (Nrc of Acorooriats Program) and, in edepted 
form in alt propossle for negtietsd agreasente: 

The (Name of Redolent) , in accordance with Title VI of the Clvi). 
Rights Act of 1964, 78 Stat. 252, 42 U.S.C. 20000 to 20000-4 and 
Title 49, Code of Federal Regulations, Department of Transportation. 
Subtitle A, Office of the S.cr.tsry, Part 21, Nandiacri.inatiofl in 
Federetty-Amsieted Programs of the Department of Trensportation issued 
pursuant to au Act, hereby notifies alt bidders that it WILL 
affirntiveLy insure that In any contract entered into pursuent to this 
edvertiarent, minority business enterprises wilt be efforded full. 
opportunity to eait bids in response to this invitation and iLl rct 
be diacriainated against on the grounds of race, color, or nationaL 
origin In consideration for en award. 



3. that the Rscipi.nt shstt inssrt thi cLaus.. of Appendix A of this assurwcs 
-. in sv.ry contract subject to thitActand the Ragutetione. 

4. Thst thu Recipient shaLt insert the cLauses of Appsndix B of this 
essurence, as e covenant running vith the Land, in any duud fros the United 
States effecting a trensfur of reeL property, structures, or isproveaunts 
thereon, or inturust therein. 

5. That share thu Recipient rscsivss Feduret financiaL assistance to construct 
a faciLity, or pert of a facility, ths sssur.ncs shaLt extend to thu entire 
faciLity end faciLiti.s operated in connection tharuuith. 

B. That uhurs the Recipient rucaivea FederaL finsnciet assistance in the for., 
or for the acquisition of rust property or an interest in reuL property, 
thu assurance shalt extend to rights to specs on, over, or under such 
property. 

7. Thut the Recipient sheLL inctuds thu appropriate cLauses set forth in 
Appendix C of this sssursnca, as a covenant running .ith the Land, in 
any future deeds, Leesea, persits, Licenses, and sisiLar agreaments 
enter into by the Recipient uith other psrtiue: (a) for the 
subsequent transfer of reaL property ecquired or 1.proved under 

(Hen of AoDrooriste Program) ; end (b) for the construction or use 
of or sccsss to spece on, over, or under reaL property acquired1 or 
i.proved under (Name of Aoorooriate Proors) 

B. That this assurance obtigetes the Recipient for the period during tich 
FederaL financiaL sssistencs is extended to the program, except shere the 
Fsdsrat finsncist sssistencs is to provide, or is in the for. of, personaL 
property, or reaL property or intarsst thurein or atructures or 
i.provssants thsreon, in rich cass the eesurancs obLigata the Recipient 
or any trsnsferse for the Longer of the foLLouing periods: (a) the period 
during shich tha property is used for a purpose for tich ths FedersL 
financiaL assistance is extended, or for another purpose invoLving the 
provision of si.itsr services or benefits; or (b) the period during which 
thu Recipient retains ownership or possession of ths property. 

B. The Recipient shaLt provids for such cathode of aSinistrstion for the 
program es are found by the Secretary of Transportation or the officiaL to 
who. he/she datsgates specific authority to give reasonebte guerantee that 
it, other recipients, subgrantuss, contractors, subcontractors, 
trensfereas, successors in interast, and other participants of FedereL 
financial essistance under such program wILL ocapty with aLL require.ents 
i.posed or pursuant to the Act, the ReguLations end this assurance. 

10. The Recipient agrsss that the United States hss a right to sesk JudlcisL 
enforc..ent with regsrd to any setter arising under the Act, the 
Regutstions and this assurance, 
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ThIS ASSURANCE 1. given in considsrstlon of and for ths purpose of obtaining 
eny snd .Lt FsdursL grsnts, tosns, contrects, property, discounts or other 
F,dsrst finencist sssistsncs ztendsd sftsr ths dats hsr.of to ths Rscipisnt by 
the Depsrt.ent of Trsnupertetion under the (Ness of Acorooriste Proo.ree) end 
is binding on it, other rscipisnte, ubgrentsss, contr.ctorp, subcontractors, 
trensferees, successors in interest end other perticipents in the (Neue of 
Aooroorlate Proora) . Ths person or persons whose signatures eppesr bsto. ire 
authorized to sign this eseursncs on bshetf of the Rscipisnt. 

Attecheente: 
Appendices A, B, end C 

LI 

(Ne of Recipient) 
by 

(Signeturs of Authorized Officist) 
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(APPENDIX A TO TITLE VI ASSURANCE) 

During the performsncs of this contract, the contractor, for itsstf, Its 

essignses end successors in interest (hsreinefter refsrrsd to se the 

"contractor") egrsee as folLows: 

(1) Comotiarica with Reputations: The contractor shalt comply with the 
Regulations rstative to nondiscrimination in federetty ciliated 
programs of the Depertment of Trensportetion (hereinafter, "T) 
Title 49, Code of Fedarsl Asgutetions, Pert 21, s they say be amendsd 
from time to time, (hereinafter rsferred to as the Rsgutetions), which 
are herein incorporeted by reference end made a pert of this contrect. 

(2) Nondlecrimination: The contractor, with regard to the rk performed 

by it during the contrect, shall not discri.inate on th. grounds of 

race, color, or national origin in the seLection and retention of 

subcontractors, including procurements of materials end Leases of 
equipment. The contractor shalt not participate eithsr directly or 
indirectLy in the discrimination prohibited by Section 21.5 of the 

Regulations, including employment practices when the contract covers 

program sat forth in Appendix B of the ReguLations. - 

(3) Solicitations for Subcontracts. Inctudino Procuremante of Materials and 

Equipment: In alL soLicitations aither by competitive bidding or 

negotiation made by the contractor for rk to be perforasd under s 

subcontract, including procurements of materiaLs or Lasses of 

equipment, aach potentiaL subcontractor or supptier shatt be notified 

by the contractor of the contractor's obtigations under this contract 

end the Regutetions reLative to nondiscrimination on the grounds of 

race, cotor, or nationat origin. 

(4) Information and Reports: The contractor shalt provide aLL information 

and reports rui red by the Regulations or directives issued pursuant 

thereto, and shalt permit access to its books, records, accounts, other 

sources of information, and its facilities scaly be determined by the 

(Redolent) or the (Nama of Aoorooriate Ath,iniatration) to be 

pertinent to ascertain comptisnce with auth ReguLations, orders and 

instructions. Where sny information raquirsd of a contractor is in the 

axctusive possession of another who fails or refuses to furnish this 

information the contrsctor shaLl so certify to tha (Racioiantl , or 

tha (Name of Aoorooriats Athinistration) as appropriate, and shall 

set forth what efforte it has asde to obtain the information. 

(5) Sanctions for NoncompLiance: In the event of ths contractor's 

noncospLisics with nondiscrimination provisions of this contract, the 

(Asciciant) elicIt impose contract sanctions as it or the tHai. of 

Aooroorista Ao,iinistration) may determine to be appropriate, 

incLuding, but not limited to: 

(a) withholding of payments to the contractor under the contract until 

the contractor compLies; and/or 
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(b) canceLLation, termination, or suspension of the contract, in 

rote Or in part. 

(6) IncorporatIon of Provisions: The contrector shaLt incLude the 
provision; of paragraphs (11 through (6) in every subcontract, 
incLuding procursients of materials and Leases of equisnt, 
unless exempt by the Regulations, or directives issued pursuant 
thereto. The contractor shin take audi action with respect to 

any subcontract or procurrent as the (Recioiuntl or the 
(Name of frDDrppri.te Attiniatration) may direct as a eens of 

enforcing su provisions incLuding sanctions for nonco.ptlancs: 
Provided, however, thst in the evsnt a contractor becomes involved 
in, or is threatenad w$th, litigation with a sttcontractor or 
supplier as s result of such direction, thu contractor say r.quast 

the (Recipient) to enter into such Litigation to protect the 

interests of the (Recipient) , and In addition, the contractor 

may ruast the United States to enter into uch Litigetion to 

protect the interseta of the United States. 

Ij 
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(APPENDIX B TO TITLE VI ASSURANCE) 

The foLLowing daises thafl be incLuded 
recording the transfer of rest property, 
interest therein frau the Unit.d Stat... 

(GRANTING CLAUSE) 

5-26-88 

in any and aLt deeds effecting or 
structures or isprove.ents thereon, or 

N1, ThEREFORE, the Department of Transportation, es authorized by Lu, and 
upon the condition that the (Name of Recipient) wiLt accept titLe to the 
tends and maintain the project constructed thereon, in accordance with 

(Hemp of Appropriate LeoiaLatiye Authority) the ReguLations for the 
Arinistretion of iNemp of Appropriate Program) end the poLicies end 
procedures prescribed by (Name of Appropriate A&,fnistratlpn) of the 
Department of Transportation end, aLso in accordance with end in compLiance 
with iLL requi rauenta imposed by or pursuant to Ti tte 49, Code of FederaL 
ReguLations, Department of Transportation, SubtitLe A, Office of the 
Secretary, Pert 21, Nondiecri.ination in FederaLLy-Assisted Programs of the 
Department of Transportation (hereinafter referred to as the ReguLations) 
pertsinin9 to end effectuating the provisions of TitLe VI of the CiviL 
Rights Act of 1964 (78 Stat. 252; 42 U.S.C. 2OCDd to 2000d-4), does hereby 
reise, reLease, quitcLaim end convey unto the (Name of Recipient) eLL 
the right, titLe end Interest of the Department of Transportation in end to 
said Linda described in Exhibit "A" ttached hereto and sde a pert 
hereof. 

(HABENWM CLAUSE) 

TO HAVE AND TO HOLD said Lends end interests therein unto (Name of 
Recipient) end its successora forever, subject, however, to the 

covonants, conditions, restrictions end reservations herein contained as 
fot tows, Wticfl wiLt re,ain in effect for the period during tich the reaL 
property or structures are used for a purpose for ticii FederaL financial 
assistance is extended or for another purpose invoLving the provision of 
simiLar services or benefits end sheLL be binding on the (Ne of 
Recipient) , its successors end assigns. 

The (Name of Recioient) , in consideration of the conveyance of said 
Lends end interests In tends, does hereby covenant end agree as a covenant 
running with the tend for ltsvLf, its successors end assigns, that (1) no 
person shaLt on the grounds of race, coLor, or nationaL origin, be excLuded 
from participation in, be denied the benefite of, or be otherwise subjected 
to diacrieination with regard to any faciLity Located totty or in part on, 
over or under su& Lends hereby conveyed (,) (end]C (2) that the (Name of 
Recipient) shalt use the Lands md interests in Lends end interests in 

Lends so conveyed, in compLiance with aLL requiraants isposed by or 
pursuant to Title 49, Code of FederaL Regulations, Depsrtaent of 
Transportation, SubtitLe A, Office of the Secretary, Part 21, 

4?) 
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NondiScrfmlnition In FudereLty-Asslsted Progress of the Department of 
Trensportetlon - Effectuetion of Title Vt of the CiviL Rights Act of 1964, 

and is said Regulations may be aended, end 13) that In the event of breech 

of eny of the above -mentioned nondiscriminetion conditions, the Department 
shalt hive a right to re -inter said tends end fed titles on said tend, end 

the ebove described Lend end fed 11th. shett thereon revert to end vest in 

end become the absoLute property of the Depertaent of Trensportetion end 
its essigis as such interest existed prior to this instruction.' 

$ Reverter cteuse end reteted Language to be used onLy Sian it is determined 
that sudi a clause Ii necessary In order to effectuate the purposes of 
Titte VI of the CiviL Rights Act of 1964. 

* 



(APPENDIX C TO TITLE VI ASSURANCE) 

The foLLowing cteuses sheLL be included in aLL deed., Lics-ises, Lassie, 
permits, or ciii tar instrnents entered into by the [Name of Recipient) 
pursuant to the provisions of Assurance 7(a). 

The (grantee, Licenses, Lessee, permitee, etc., as appropriate) for 
herseLf/himseLf, his/her hairs, personaL representatives, auccessors in 
interest, end assigns, as a pert of the nsidsration hereof, does hereby 
covenant end agree (in the case of deeds end Leases add "as a covenant running 
with the Land") that in the avant fad title. are nstructed, maintained, or 
otherwise operated on the said property described in this (deed, License, 
Lease, permit, etc.) for s purpose for wtiith a Oepertaant of Transportation 
progrs or activity I. extended or for another purpose invoLving the provi.ion 
of simi tar services or benefits, the (grantee, Licensee Lessee, permitee, etc.) 
shaLL maintain and operate sudi faicLitiea and services in compLiance with aLL 
other requirrents Imposed pursuant to TitLe 49, Code of Federal ReguLations, 
Department of Transportation, Subtitle A, Offic. of the Secretary, Part 21, 
Nondi scrimination of Federal Ly-Assi sted Prograis of the Department of 
Transportation - Effectuation of TitLe VI of the CiviL Right. Act of 1964, end 
aa laid ReguLations ay be wended. 

(IncLude in Licensee, Leases, permits, atc.)' 

That in the avant of breech of ny of the above nondiacrimination venants, 
(Name of Recioient) raIL hive the right to terminate the (License, tease, 

permit, etc.) end to ru-enter end rapoaeaes siad Land and the fad lities 

thereon, and hoLd the same as if said (Licenees, tease, permit, etc.) had never 
been ade or issued. 

(IncLude in deeds]' 

That in the event of breach of any of the above nondiscriiinstion venants, 
(Name of Recioiant) ahatt have the right to ri-enter said Lends and 

fact tities thereon, and the above described Lands and faciLities shaLt 
thereupon revert to and vaat in and bsco.e the absoLute property of 
tNre of Redolent) and its assigns. 

The foLlowing shaLt be included in aLL deeds, Licenses, Leases, permit., or 
ciii Lar agresnts entered into by (Name of Recipient) pursuant to the 

provisions of Aaeursnce 7(b). 

The [grantee, Li csnsee, Lasses, peril tee, etc., as appropriate) for 

herself/himseLf, his/her personaL representatives, euccessors in interest, and 

easigns, as a part of the cansideration hereof, doss hereby covenant and agree 
tin caaa of dsade, and Leases add "as a covenant ri.rning with the tsnd"J that 
(1) no person on the ground. of race, coLor, or nationaL origin shaLL be 
excLuded fro. participation in, be denied the benefits of, or be otherwise 
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subjected to diucrisinstion in the use of said faciLities, (21 that in ths 
construction or any faprovesents on, over or under suth Land and tha turniahing 
ssrvicsa thsrson, no person on ths grounds of rats, color, or nnional. origin 
shalt be excluded from the participation in, be denied the benefits of, or bu 
otherwise subjected to dlecriminetion, and (3) that the (grantee, License., 
Lessee, pernitee, itt.) shell use the prwises In CoapLiance pith alt other 
rsuI rwsnts imposed by or pursuant to Title 49, Cods of Fsdsr.t ReguLations, 
Department of Transportation, Subtitle A, Office of the Secretery, Pert 21, 
Nondiecrieinetion in Federetty-Assisted Programa of the Departasnt of 
Transportation - Effectuation of Title vi or the CiviL Rights Act of 1964, and 
as said Regulations may be wended. 

(IncLude in licenses, Leases, permits, etc.P 

That in the event of breath of any of the above nondiscrimination covensnts, 
(Name of Recipient) shalt have the right to terminate the (License, tsses, 

permit, etc.) end to re-enter end repoesesa said Land end the fecitittea 
thereon, end hold the same as If said (license, Lease, permit, etc.) hid never 
bean made or issued. 

(IncLude in deeds) 

That in the event of breach of any of the ebovs nondiscrimination vensnts, p 

Themi of Recipient) shelL have the right to re-enter said tend and fecititise 
thereon, and the above described tends and faciLities shell thereupon revert to 

( and vest in end become the ebsolute property of (Name of Redolent] end its 
assigns. 

Reverter cleuse and related Language to be used onLy ten it is determined 
that sud a chute is necessary in order to effectuate the purpose of 
Title VI of the Civil Rights Act of 9E4. 

S 

I 

101 


