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Ii 
PR AMBLE 

CONTRACT BETWEEN MTA & AFSCME 

I.4 

I 
iThis Contract was entered into between the Los Angeles COwitt M0Polit 

Transportation Authority (Authority) and American Federation of State, County and 
Munibipal Employees (Union) in a spirit of cooperation between the Union and the 

I 
iAuthority in recognition of the need to mamtam safe and efficient operation of the transit 

system. 

I 
All matters pertaining, to the manAgement of operation, inchuling the type and kind of 
service to be rendered to the public, the equipment used, the mainte of discipline 
and efficiency, the hire, promotion and transfer of employees, and their discharge or 

I 
discipline, for proper cause, are the pmugatives of the Authority, subject to such 
limitations thereon as are set forth elsewhere in this Agreement 

The Union recognbs that willful infrnctions of the Authority's Rules and Regulations 
that are.necessary for efficient operation will constitute cause for disciplinary action. No 
rules oçregulations at any time promulgated or enforced .by the Authotityshall be Valid if 

Ithey violaieany provisions else here set forth in this Agreement 

The Authority's exercise: of any pwwgaÜvesof this Agi!ement maybe made the subject 

I 

The MTA recognizes its duty to negotiate any change that affects hours, wages and 
Iwoiking conditions of 

I 
.In negotiationfor a successor contract, fin(S) members appointed by the Union shall be 

released from duty in an unpaid status to participate in Local 3634 negotiations Two (2) 
members shall be appointed by the Union and be released front duty m an unpaid status 

Ito participate in Local 3150 negotiations The negotiations shall be conducted in a 
coordinated manner. The patties EesirvC the right to include any necessary staff or 
consultant On an as needed basis subject matter specialists shall be released from duty 

Ito participate in particular . eetingt 



AR11CLE1 

RECOGNrrION 

I I1.1 The Los Mgoles Metthpolitan Transpottation Authority and S Public 
Transportation Services Corporation (herein eforred to collectively as the 
"Authority") recognize the American FedeAation of State, CoUnty and Municipal 

I 
Locals 3634 and 3150 (herein referred to as "the Union") as the AEmployees, 

exblusive representative for all of the employees in the bargaining unit for 
purposes of collective bargaining with respect to wages, hours, and terms and 

Iconditions of employment. 

1.2 The bargaining ant inolUdes employàes employed by the Authority in the 
classifications listed inAxticle 35 and in other classifktons the Authority and 
the Union mutually agree to add to the bargainirg unit 

I1.3 The prties agree to negotjae over the creation of and hnplejon of new 
positions, experimental projects (Le. Rapid Bus) as it affects Union membership1 

I1.4 If the Authority aequiresor merges withanOther entity, or adds new Service with 
positions or classifications with a similar coamtinity of interest to those .classifications cert Wed by the State Conciliation and Mediation Service as 

I positions in AFSCME Locals 3634 or 3150, such classifications or positions will 
become Cr in the appropriate AFSCME Local, except as is provided in 
Section 30753 of the Public Utilities Code. 

7 
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2.2 

ARTIL 2 

TERM/EFFECr[V DATE/TERMINATION DATE 

Duration And TErmination 

Ecept.as otherwise provided heroin, this.Agreinent shall be made effective 
April 1,2001 and shall remain in fhll force md effe tto and including 
June .30, 2008, and shall continue, in effect hereafter, unless notice in writing of 
termination has' been ierved by Either party upon theother no later than 180 days 
prior to June 30,2008. If neither party so serves such notice of termination, tis 
Agreement, after June 30, 2008, may be terminated by either party serving upon 
the other written notice of termination no later than 90 days prior to the time it is 
proposed to make such tenninah on. 

Requests To Modify 

Any requests to modify or change this Agreement, or any portion thereof; shall be 
.thade.ih writing and shall be served on the otherparty no later than 180 days prior 
to June 30,2008, and in the event the. Agreement iè in effect after such date by 
reason of the provisions of Section 21 hereof, not later than 90 days prior to the 
time it is proposed to nink Such thange.or modification. 



IL 

SI . ARTICLE3 i 
FULL UNDERSTANDING 

, 1 3.1 The parties agree that this Agreement constitutes the full and final agreement of 
the panics on all subjects covered in 

I 
i3.2 Neither party waist an Y cif its ñhth or obligations wider existing State or 

Federal law, with regard to their duty tO negotiate over Subjódts not covered in 

I 

S4S4giçfl 

3.3 Nothing in this Agreement sha, be cons trued as preventing thç Authority' fg 
transferring lines or service to a Transportation Zone in accordance with 

ICalifornia SB; 1101 oldie 2000 session. 

34 The parties agree that, except as provided in SB 1101 of the 2000 session, all 
I. issues regarding the impact on employees related to the transfer of lines or service 

to a Ttansportation Zone are subject to negotia . tiqn. 

I. 

I: 

un the Parti es mutuálW Egi" OthetwiS, neithór Patty will seek any 
amendments to S.B. 1101. and both Parties will opp Use azfli ameit . ts to SB.. 
1101 propo .. eby anyone else. 
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j 1 ARTICLE 4 

SAVINGS CLAUSE 

In the event that any provision of this AgreeEt shall at any time be declared 

II 
invalid by any court of competent jurisdiction, the decision Shall not intalidãte 
the entire Agreement; it being the express intention of the parties that all other 
provisions hail remain in flail force and effect The parties agree to meet and 

Inegotiatea replacement for such provision. 

I 

10 



ii IiAJTICLE 5 
I 

UNION SECURITY 

UI.5.1 AgencyShop 
I.) 

As a coiaditiOn of employment, all current and new employees sail become and 

I 
Iremain members of the Union or pay the Union a service feevin an amount not to 

exceed periodic dues and assessmentS dthng the period of this Agreement within 
thirty (30) days after the effective date of this Agreen t Or within thirty (30) I- from employment hi a classification included in the bargaining unit, 
whichever is later. The Union shall set the amount of the service fee, and it shall 
be implemented by the Authority in the first pay period after written nofification 

Uby the Union. 

5.2 Discharge for Non-Membership or Non-Payment of Service Fee 

In the event any employee fails to comply with the requirements of this Article, 
the Union may give the Authon ty written notiôe of this fact, and within five (5) 
days after receipt of said notice, the Authority shall tenmna te the employee. 

£3 Notification of Bargaining Unit Employees 

I 
5.3.1 The Authority shal I forward to the Union a copy of a regularly published list 

of names, classifications . borne addresses and telephone numbers, tpmsts and divisions or work locations of all. employees and 
Imembership statUs in the bargaining unit 

5.3.2 The Authority shall forward to the Union a copy Of a regUlatly published list 

I 
of names, classifications and departments, divisions or work locations of all 
emp loyees leaving/entering the bargainirgunit, the date they are scheduled to 
leave and the reSson that they are leaving. 

I 

I5.4 Payroll Deduction of Dues & Other Items 

£4.1 Pay!oll deductions shall be limited to the following choices: 
II) Union membership dues, 
2) Agency fees, 
3) AFSCME, Vohmtary Politieal Action Check off PEOPLE 

I 



4) Fair Share donations to MTA Charitable Giving Campaign. 

Fair Share Donations are limited to employees with religious objections. 

Any employs who is a member of a bonafite religion, body, r sect which 
has historiially held conscientious objections to joining or financially 
supporting public ezxployee organizations. shall not be required to join or 
financially support the Orgnnition. Such employee shall in lieu of agency 
shop fees, pay sums equal to said amount to a non-religious, non-labor 
charitable fund exempt from taxation under Section 501c (3) of the Internal 
Revenue Code, which has been selected by the employee from a list of such 
ftdS designated by the. parties hereto in a separate agreemen . Such 
payments shall be made by payroll deduction as a condition of continued 
exemption from the reqwremen ts of financial support to the Union and as a 
condition of continued emp loSnt Disputes regarding the application for 
this provision shall be subject to arbi 

5.4.2 The Authority shall make payroll deductions for eacb employeewho executes 
an "Authorization for Payroll Deduction". 

5.4.3 The authorization for payro II deduction shall be made on a form approved in 
advance b the Authority. 

5.44 In the event the Authority receives from an employee written revocation of 
the employee's check off authorization, the Authority shall within five (5) 
working days notify the Union. 

53 Information to Employees 

The Authority shall inform all neW hires and all employees promotod. into the 
Bargaining Unit, at the time of hire or promotion, of the existence of this 
Agreement and the requirements of this provision. A union officer or designee 
will be afforded time to meet with any einploye entethg the Bargaining Unit for 
Union orientation. 

.56 Union Indemnification Of the Authority 

The Union agrees to hold harml ess and to indeEnniijp the Authority for any and all 
costs arising froth any claim or legal action éaused by compliance with this 
article. Legal fees and costs incurred by the Authority in connection with the 
defense shall be subject to negotiation afld/oE arbitration with regard to the 
reasonableness of the fees. 

12 
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IARTICLE 6 
4 

CONTIIflJITY OF SERVICE 

1 6.1 No Wotk Stoppage 

During the term of this Ae& nt, the Union agrees that the Union shall not call 
or engage in any strike, slow down, Or any other concorted activity that will stop, 
hinder, or impair the Authority's ability to provide the public with Safe lld 
efficient publib transportation. 

6.2 Picket Lines 

It shall nOt be a violation and shall not be cause for discipline for an 4uthcwity 

I 
.employee voluntarily to refuse: to enter upon, any property involved in a primary 

bonafide labor dispute. It shall not ho a violation of this seótion and shall not be 
cause for discipline of any employee by any parts, Should ally employee 

I 
voluntarily e$er Authority property at a time when the Authority is involved in a 
primary labor dispute. 

I 
For purpo se Of this Section, a primary labor dispute is defined as a disputç 
between MTA.and.other MTA Unions. 

I 6i 

I 
The Authori y agrees that it shall not lock out employees during the teEth Of this 
Agreement. 

I 
I: 

I 

'H 
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IA 
ARTICLE7 

BULLETIN BOARDS 

I) 

1 7.1 Encased Bulletin Boards 

I 
iThe Authority shall erect encased bulletin boards with locks and keys at 

Icitions. Keys will be given to authorized Union representatives. The Bulletin 
Boards will be the exclusive location for posting Union literature on MTh 
property. The BulletinBoard will be shared by all AFSfl. E locals. 

I7L2 Use ofBulletin Boards 

I 
.1.2.1 The bulletin boatds may be used by the Union foE posting Union approved 

notices. 

I.7.2.2. Notices shall not contain material that is derogatory toward management 
employees of the Authority Nor shall such notice contain sluidemus or 
obscene statements. 

1 713. Notices posted that are not Union approved shall be removed immediately by 
the Union. 

I 

I7.3 Location and Quantity of Bulletin Boards 

The a ber ad location of bulletin boards shall be mutually agreed upon by the 
IAuthority and the Union. Bulletin Board locations will be reasonably onvenim 
to themajority ofUnion members. 

I 

I 
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ARICLE 8 

NON-DISCRIMINATION 

8.1 The Authority and the USu agree not to discriminate agninct an ezrloyee 
because of race, color, sex, age, marital status, religious creed, national origin, 
ancestry disability,, sexual orientation or for lawful political activity, or any other 
reason prohibited by law. 

8.2 The Authority and the Union agree that ornp1oees shall not be interfeted vdth, 

I 
intujth1, Or against. beause ,j 
Pa#CPat on in or refusal to participate in Union activity. 

15 



LI 
ARTICLE9 

JOINT LABOR/MANAGEMENT COMM1TEES 

9.1 Joint Labor/Management ommittee 

9.1.1 Joint Labor Management Committees (JLMC) have been formed. These 
Cmth 'flees consist of SystSi Wide, Bus and Rail Operations, Operations 
Maintenance, and Facilities Maintetiance and Support Functions., The 

- Authority and the Union shall appoint its members to these Committees. The 
ICuiSines will meet on an as-needed basis to resolve issues regarding the 

implementation of ihe terms of this Agreement Each committee will deveicip 
and distribute written procedures. 

I-. 

Union Committeernemba who are scheduled to be On duty, *illbe th.a paid 
status and shall noti& the appropriate Manager/Supervisor of each committee 
rneeithg no less than seventy-two (72) hours prior to the meeting. JLMC 
meetings will bescheduled to afford atleast72 baum notice Wall attendees. 



I O.1 

10.2. 

ARTICLE 10 

REPRESENTATION 

List of UniOn Officers/Stewards/Authorized Union Staff Representatives 

The Union shall provide a written list of names of authorized win staff 
representatives, union officen and Union stówards to the Authority's Chief Labor 
Relations Officer or designee, as well as changes in sUôh list at leaàt three (3) 
days prior to the effective date of assuniing the duties of office. 

Working Officers/Working Stewards 

102.1 It is agrCed and understood that employee union stewards . d officers axe 
employed to petfonn full-time productive work for the Authority. Officers 
fld Stewards will be d to observe all safety and other rules and 

regulations of tbe.Authority. Nothing lS±ein regarding rules of conduct shall 
be consirued to prevent the officer or steward fitm conducting unioh.businesa 
in a responsible manner. 

101.2 UniOn officers and/or union stewards may only leave his orherwork during 
working hours with the permission of the employee's immediate supervisor 
providet 

1) such release from work does not negatively impact on the Safety Of others; 

2) the. employee and the supervisor agree to set an approximate period of 
tithe the employee shall be released frornworlq 

3) UfliOñ OffiCCrs and Union Ste*ards may lóave their work during working 
hours with notification to their manager in order to investigath grievances 
or proposed disciplinazy action, attend grievance, or pre-discipliAiaiy 
hearings, att disciplinaxy interviews, or attend other meetings 
scheduled by Authority management 

4) Attendance is in a paid statUS provided the release time is him ted to iio 
moTe than one union officer or union steward at. any one fünclion 
attendance outside of the normal work hOUrS of the urn on Officer Or .. 
steward 1st an unpaid staflis. 

17 



10.3 Condncting Union Business on Authority Properly 

Union staff rereiCntauves will be permitted access to the property for the 
purpose of conducting union business with Union stewards and Union members 
Where reasonable and practkal, thoy shall notifr the Location Manger in 
advance of their mtent to visit a work site and the approximate duration of the 
visit The representative's access Will not dii. the work flow. Union staff 
R.4wesentatives will be required to observe all SfCt and other rules and 
tegultions of the Authority. Union staff representatives site employees of the 
union.. 

18 



IA 
IiARTICLE 11 

PROBATIONARY PERIOD 

I.] 

I1 11.1 Application 

I IAll tegular, newly hired, promoted and rehired employees are subject to the 
probationary póriod. 

I II 12 Definitions 

Initial Probationary Period -The first 180 talendat days of continUdus service 
from the date a new employee is hired except that in cases where the required 

Itraining exceeds 90 days, the probationary period shall be. for a period of 90 days 
after the required training has been succesifizily completed by the new employee. 
The probationary period shall be extended by the perio4 of au eplpyee's 

'I absences ftheabsScestOtal5daysormore. 

I 
,Promotional Probationary Period - The fitst 180 calendar days of continuous 

service from the date a regular employs completed the reciired tnining period 
except that in cases where the required trnining excsds 90 days, the probationary 

I 
'period shall be forapajod of 90 days after the required trnininghas been 

successfully completed by the lie employee. The probationary period shall be 
extended by thó period ofan employee's absen ces, lithe absencestotal 5 days or 

Imore. 

Assessment Period - An employee l' motes from One job flmctionto another, 

I Wh addres sedin another article in this Agreement, within the job classification, 
or who moves fitin one classification to another when sUch movement ds not 
tetüt in a promotion, may be subject to an a sesam em period. The assessment I.period shall be 'Sded by the period of an employee's absçnces, if the absences 
tolal5claysormore. 

I ErnoYee - Fun-time or part-time employee occupying a budgeted 
position who has successfully competed inthe selection process. 

I ttt'ig The period of time !equi±ed by the department to receive and - all rtqti' tiiining as determined by the Authority. 

I 



11.3 ProceduresNewHires 

11.3.1 Failure of Initial Probation. 

A new employee may be terminated at any thne and for 3U)' legal reason 
during the initial probationary' period, without.right ofappeal.. 

11 A Procedures - Promotions 

11.4.1 Failure of Promotional Probation 

An employee on promotionil probation may bt removed from the position at 
any time without right Of appeaL. An employee who doós Eot SatiSfactorily 
complete promotional probation thãy request a mvie* with the 

nageflsupervisor to discuss the failure of probation. 

When an employee fails the promotional probatiOn, the einployeà shall return 
to his/her former position if the position is still vacant. If the position is filled, 
OS employee. Shall be placed in a comparable position at his/her prior rate of 
pay at his/het former location. 

An employee may also, elect to return to his/her prior position within the term 
of the probationary period if the position is still Vacant If the, position has 
been filled the employee shall be placed in a vacant comparable position at 
his/her prior rate of pay at his/her former location. Employees returning to 
their prior positions/classifications undpr the provisions of this section shall 
suffer nO loss oSeniority. -j 

11.5 Prc - Assessment Period 

113.1 Failure of Assessment Period 

During the assessment period, an employee may be removed ftom the position 
Ut any time without right of appeal. Anemployee who dos not satisfactorily 
completà the assessment period may request a review with the 
fll2nnger/supervi sor to discuss the fhilure.ofthe.assessment period. 

When an employee fails the asSessment period, the. employee shall return to 
his/her former position if the position is still vacant Ifthe position is filled, 
the' employee shall be plal in a cpa Eble position at his/her prior rate of 
pay at his/her former, location. 
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Ii 11.6 

I 11.7 

I, 

1 11.8 

An employee may also elect to return to his/her priOr position within the term 
of the assessment period lithe position is still vacant If the position has been 
filled the employee Shall be placed in a comparable position at. his/her prior 
rate of pay at his/her fonner location. Employees returning to their prior 
positions/classifications under the provisions of this section shall suffer no 
loss of seniority. 

Perforthanie Evaluation 

During the probationary period, the employee's performance shall be evaluated at 
dates determined by mUtual agreement between the eiipoyee and the 
manager/supervisor. If no agreement is reached the employee shall bç evaluate 
at 60,90 and 120 day intervals following the appointment date. 

ExtensiOn of Probationary Period 

The CEO or designee, at the request of the hiring department, may extend the 
probationary period in rre circumstances. No probationary period may be 
extended for more than 180 additioUal Sendar days1 The manager/supervisor 
will notify the employee in writing priOr to the extension of the probationary 
period. 

Promotion Outside of AFSCME Bargaining Units 

It is the inteftt of the parties to encourage employees to pursue promotional 
opporttuuities within the Authority without jeopardy to their employment status 
during the length of the promotional probationary period. An employee who 
promotes outsidc of AFSCME Bargsining Unit(s) who fails tops promotional 
probation shall beretumed to his/her prior position.if the position it still vacant or 
will be placed in a comparable position at his/her prior rate of pay at his/her 
former location. The employee and the mm ager/supervisor can also mutually 
agree at any time in the probationary period that the employee return to the 
AFSCME Bargaining Unit(s). The eniplcyee.shall return to his/her cr position 
Wit s still vacan t If the position has been filled, he/she shall be placed in a 
vacant comparable position at his/her pnor rate of pay Employees who return to 
their positions under the provisiOns of this section shall suffer rio los of seniority. 
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11.9 Responsibilities 

Maigers/supetvisbn will monitor the employee's petfonnance di.g the 
probationaxy period, and provide a written ovaluation as specified in this Article. 
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ARTICLE 12 

DISCIPLINE 

12.1 Application 

This Article applies to all AFSCME represented employees who have completed 
their initial probationaty period. 

12.2 Procedures 

MTA will impose discipline iii a cordance with the principles of just cause and 
prOgressive, discipline. An employee may be reprimanded verbally or in writing, 

pendód, demoted (with or without salaiy reduciioü) or discharged for reasons 
such as, but not limited to, poor performance, misconduct, violation of MTA 
policies and edures inappropriate behavior, or violation of the law which 
causes discredit to the.MTA or the employee's position. 

12.2.1 Informal Discussion or Counseling 
The. employee!s manager/sppen'isor may conduct an informal counseling 
session with the employee This step is optional and is not to be considered as 
disciplinary iii nature but an opportunity for the employer to correct the 
employee's behavior. 

Raird of informal discussion or counseling shall be maintained at the 
employee's work location. 

a2.2 Pre-discipline PrOtess 
An employee may be suspended, demoted or terminated for reasons set forth 
in Section 12.2. At employee who is to be Suspended, EInntCd or termma ted 
has the right to be represented by AFSCME tlflughott the pre-disci pline 
process and the steps of the disciplinary procedure. Employee shall be 
notified Of this right and afforded reasonable opportunity to secure 
igentation. 

The following steps shall be followed by the n ger/superviso r pn . to 
takinjilisap $nary action against an AFSCME represtnted full-tune or part- 
time employee, exceptfor verbal and written reprimantt. 

23 



1) Notice of Proposed Action 

A written notice of the proposed diiciplinary action will be prepared by 
the manager/supervisor and delivei%d to the employee. The notice will 
include: 

a) Reason(s) for the proposed action 
b) List and copy of all materials supporting the proposed action 
c) Right to respond 

The employee will have the right. to respond either orally or in writing 
within a reasonable time (not to exceed 10 working days), unless extended 
by mutual agreement with the supervisor or manager imposing the 
discipline. 

2) Decision to Impose Discipline 

The employee will &nOüfied by 'written notiôeof: 
a) the original chtges 
b) thedeterminationastothechaiges 
c) the level of disciplinary action to be imposed, if any. 

The written notice of discipline shall be maintain ed at the employee's 
work location and in the employee's permanent personnel file. 

123 AppéalR.ights 

New-hire probationary employees may not appeal disciplinary attiOns. 
Regular, non new-hire probationaiy employees may appeal discipline per the 
standards established in this article. The appeal will be processed in 
accordance with Article 14, Grievance and Arbitration. Informatim 
pertaining to discipline shall not be entered. into the file permanently until 
resolutiOn of hearing. 

1Z3 Investigatory Suspensi ón 

An employee may be suspended pending a disciplinary investigation. Suspension 
may occur prior to the disciplinary process. This form of investigatory 
suspension is not coSdeted a form of discipline and will be served with pay. 
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11 
12.4 Progressive Discipline 

IProgressive discipline provides for i±icr ingly severe penalties to be imposed on 
an employee This provides the empioyee with an opportunity to correct his or 

I 
Iher behavior before more severe disciplinary action is taken. However, Under 
some circumstances more severe discipime, mcluding termination, may be 
administered the first tithe an emplOyeecommitsaseiious offensç. Additionally, 

I 
under some circumstances lesser dzsciplme may be administered due to mitigating 
circumstances. 

I. 
12.5 Discipine 

I 
12.5.1 Verbal Reprimand 

U The supetvisor shall di with the employee unaccep*able per1 cc or 
behavior. The employee muSt be given the opportunity to relate his/her 'vi 

Iof the 

I 
After this meeting and a review of relevant factors and documents, the 
manager will prepare a brief written summary of the Verbal Repriman d and 
send.a copy to the employee and the employee's work location personnel.file. 

I 
.The emp1oee Say respond in. writing and request that the response be 

to the reco . Of the verbal d. 

I12.5.2 Written Repriman 4 

A ivtitten reprimand may be necessary fin a more serious violation or a repeat. 

I 
of the same problem Again, a meeting shall be conducted as soon as possible 
between the rnflS and thó employee where the facts are presented. 

I 
A copy of the written reprimand with the employee's response shall be given 
to the employee with a copy placed in his/her personnel file at the worksite 
Ithon. The employee shall be requested to sign and date the wn ten 

Ireprimand. The employee's signature inn acknowledgement of receipt Of the 
written reprimanri Only. 

I12.5.3 SuspensiOn 

I 

iSuspensionis normal Jy applied in the following circumstan ceS: 

1) Where the oflèndirg condu t or job deficiern does nOt warrant demOtion 

I 



2) Where the employee has received progressive discipline for similar 
conduct or job performance dtficiehcy. 

All sUspensions.must be documented in writing by the t'nnger/siIpen'iEor. 

12.5.4 Suspension of'Employees in (ELSA) ExemptPositions 

Employees in Fair Labor Standards Act (FLSA) exempt positions can onjy be 
suspended in inciernents of five (5) days. All suspensions must be 
documented in writing by the mger/supervisor. 

12.5.5 Demotion 

A demotion requires notification as described in the pre-discipluie process. 
An employee mEg be demoted with or without salary reduction. 

12.5.6 Termination 

I) Termination is appropriate where progressive discipline is failed to 
correct behavior, or 

2) Where the offending conduct or job deficiency warrants immediate 
tetmmaton. 
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AL n 
II PERSONNEL FILES 

An anployee's cornEa! personnel file is maintained at the Human Resources Department. 
A secondary file is kept.at an employee's department or division. The Departmental or 
Divisional file will contain all etaluatibns.and disciplinary.docwnents. 

1 3 1 Maintenance of Records 

S Information entered in the Employee's Personnel File(s) is intended for the use by 
the employee's manager/supenrisorth the day-to-day operations of theAuthotity. 

I 
Mntmgers are responsible for mamtnining and ensuring the confidentiality of the 
files. 

13.1.1 Adding Information to Employee.Eiles 

Department heads, mans gets, and the employee through his/her manager may 
Iadd items wan employee'S file. An employee shall be made aware of any 
additions to his/her file and provided a copy of additions, such as, but not 

I 
limited to, cothmendations, discipline, time off and leave requests, training 
dociants and evaluations., Once.a memo, notation, or evaluation ispi in 
a file, it becomes a part of the Divisi onal Personnel File(s). 

IBëfbre docum ems relating to employee performance costmSitn*, are platted 
in an employee's file, the employee has the right to respond in writing within 

I 
.five (5) working days from thereceipt of such mater als. SUch response is to 

be itthèhed to the document(s) and placed in the flle Information pertaining 
to discipline shall not be entered into the file until the disciplinary action is iassessed to the êmplbfte. 

I13.1.2. ReniOving Information From Employee Records 

Documents Will be removed &US the Personnel File subject to the resolution 
Iof grievan ce or arbitration awards; or tbkOugh mutual agreement. 

I., 

13.1.3 Review of Disciplinary Record 

AIlS one year, verbal repriniands and written reprimands will not be used 
excep t to provide evidence of progresSive 4j$ipline. 
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13.1.4 Confidentiality 

Personnel files ar confidential and only those persons whO are authorized by 
the Director of Human Resources or his/her designee Ere penn' fled to review 
the files. 

13.1.5 Rçquçsfr to Review File(s) 

An employee or his/her authorized Union representative, with the employee's 
permission, may request to review all their OWÜ personnel files and make 
copies of any documents contained heit. Suthre4uests will be made with 
no. less than two (2) working days notie. 

1) An employee who requests to see his/her file bated at the: Human 
Rsources De$rtment. during scheduled work time must have the 
permission of the manpger to leave the workstation. A representative 
from the Human Resources Department must bepresent 

2) If an employee isreviewing his/her divisional EthplOyee Record File(s) at 
the dópartment/division, the manager or designee must be prsent. 
EMployóes working hours will be accommodated to facilitate review Of 
the folder. 

:) An employee or his/her representative may make copies of any document tie file except for pre-emj boyment references. 
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ARTICLE 4 

'H 
GRIEVANCES AND ARBITRATION 

ii 
14.1 Definition 

IA grieVance is defined as any dispute concerning the interpretation orapplication 
- 

of this AgEeñent1 or Authority rules, policies, procedures Or w6rkitg conditions 

I 
when employees are impacted and employee disciplined. When more than one 
employee is impacted, the Union may file a group grievance on behalf of all of 
the impacted employees. 

I 

I14.2 GrievanceProceclure ($on-discipline) 

.14.2.1 Informal Discussion 

An employee raising a.grievance Shall meet with his/her:supervisor as soon as 

I 

.possible. During this infonnal meeting, the parties hould review the matter 
and seek agreement on a solutiOn, If the grievance cannot be noved 
satisfactorily or if a timely meeting cannot be scheduled, the employee may I,file a formal 'written grievance as specified below. 

1) p One (Work Location Manager ) 

Ia) The Union thay rquest on an AFSCME G$evance Fomn, a 
meeting with the Work Lodation Manager within fifteen (15) 

I 
.working days from the date the employee knew or should have 
hi f the dispute. 

I 
b) The Work Location Manager shall meet with the Union and the 

on or before the fifth workin g day after receiving the S 
ii 

I 
2) 

I 

c) The. Union shall identifr the issUe(s) in dis$te and the remedy 
being -. 

d) The Work Location Manager shall respon 4 in writin g within 
twenty (20) working days fitm the date of the nieçtig. The 
Manager shall mail a Of the response to the Union within the 
eqi' timt limits.. The Mana . shall also give a copy of the 

rçsponse to both the gzievant and the Union Steward. 

Step. Two (Deputy Chief Executive Officer) 

29 



a) lithe response at Step One is notsEtisfhctory, theUnion may file a 
Step Two grievance appeal with the Dputy Chief Executive 
Officer on an AFSCME Grievance Form (Non-discipline), which 
shall ata*e the issue in dispute, the provisions of the Agreement 
alleged to have been violated, if relevant, and the relief soight 
The grievance: shall be filed within ten (10) working days from the 
receipt of the response atStep One. 

b) The Deputy Chat Eteeuthe Officer or designee shall meet with 
the Union and the grievant(s) to retieiv the grievance and resolve 
matter within fifteen (IS) working days of.receiving the appeal. 

c) The Deputy Chief Executive Officer or designee shaH respond in 
wiitingwithin twenty (20) working days am Step two meeting. 
If the Grievance is denied, the Deputy Chief Executive Officer 
shall state the reasons for the deniaL The Deputy Chief Executive 
Officer.SbiIl mail a copy of the response to the Union within the 
required time limits. This response Shall also be provided to the 
employee and the Union Steward. 

3) StepThree (Chióf Executive Officer) 

Labor Relations will serve as the CEO's designee. 

a) If the ft at. Step Two is not satisthctory, the Union may 
move the grievance to Step Three by submitting a reqUest in 
writing within ten (10) working days from receipt of the retpE5thse 

at Step Two. 

b) The CEO or designee shall meet with the Union andt e grievant(S) 
to reviCw the grievance and resolve the matter within fifteen (15) 
working days of teceivingthe appeal. 

c) The CEO shall respond in writing within twenty (20) Warkiztg days 
fromthe4ateofthemeetingat$tepThree. Ifthegzievanceis 
denied, the CEO shall state thereasóns forthedeniáL The CEO 
Shall mail a copy of the response to the Union wt the required 
tithe limits. Theresponse shall be provided to the gdeyant and the 

4) Step Four (Arbitation) 

If the response at Step Three isnOt satisfacto±y, the Union may 
move the grievance to arbitration by submitting a.reqüeSt in 
writing within thirty (30) working days after the receipt of the 
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ji 

I 

response at Step Three. 

143 Crietance. Procedure (Discipline) 

14.3.1 Step Ots (Executive Officer) 

1) If an employee has been disciplined, the Union mayfile a grievance on an 
AFSCME Grievance Form (Discipline), which shall state the issue in 
diSpute, the provisions of the Agreement that have been iolatd if 
relevant, and the remedy requested.. The grievance shall be filed within 
ten (.10) working days from the receipt of the date of the discipline 
decision. 

2) The Executhe Officer or designee shall meet with the Union and the 
grievant to review the grievance and resolve the m rwithin fifteen (15) 
working days of receiving the appeaL 

3) The Executive Officer or designee shall respond in writing within twenty 
(20) working days fiom the meetin& If the grievance is denied, the 
Executive Officer shall state the reasons for the denial.. The Executive - Officer shall mail a copy of the response to the Union, to the Union 
Steward and to the grievant at his/her work site or last known addres 

1 !.thifl the required time limits. 

I143.2 Step Two (ChiçfExecutwe Officer) 

I.LaborRelations will serveas the CEO's designee. 

1) If the response at Step One is not satithctory, the Union may move the I. grievance to Step T*o by submitting a request in writing within ten (10) 
working days from receipt of the response at Step One. 

I2) The CEO or designee shall meetwith theUnion and the grievañt(s) to 
review the grievance Sd resolve the mater within fifteen (15) working 
days of receiving the appeal. 

I3) The CEO shall respond in writing within t*enty (20) working days from 
the date of the Step Two meeting, If the grie is denied, the CEO 

I 
shall state the reasons for the denial. The CEO shall mail a copy of the 
reSonSt to the Union, to the Union Steward and to the grievant at his/her 
work site or last known address within the required time limitS. 

I 

I, 
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14.-3J Step Three (Arbitration) 
I 

If the response at Step Two is not satisfactory, the UnIon.may movethe 
giievance.to arbitration by submitting arequest in writing Within thirty 
(30) working days after the receipt of the rçsponse at Step Two. 

14.4 Arbitration 

I.4.l In the event the parties o ot mutually agree upon an arbitrator within five 
(5) working days from the receipt of the request for arbitration, the moving 
party shall request that the Califorüia State Conciliation and Mediation 
Service submit to them the: n of seven (7) arbitratOrs.. No arbitrator on 
the list shall have any official, financial or other connection with or interest in 
the.AuthorityortheUnion. I 

14.42 Uponreceipt of the list, the Authority and the Union shall determine bylot the 
order in which the parties will strike names from the list I that orderthey 
shall strike names froth the list until only one (I) name remains. The 
Authority and the Union shall accept the remaining name as the arbitrator in 
the case. 

14.4.3 In the event that the arbitrator is unable to servej the moving party shall 
request a new list from the California State Conciliation and Mediation 
Service. Upon receipt of the new list, the Authority and the Union shall 
follow the same procedure. 

14.4.4 The cost of the arbitrator and the certified bowl reporter shall be equally 
shared by the parties. The parties agree to folldw the generally accepted 
practice and procedure for labor athitrations. Rarh party Shall bear all costs 
for presentation of its case. 

14.4.5 Within thirty (30) calendardays from the date of the closing of the hearirg or 
the filing of written briefs, whichóver is later, the arbitrator sluill provide the 
parties a written decision. The arbitrator's written decision shall be final and 
binding upon the Authority, the Union and the grievst(s). 

14.4.6 Either party may call any employee as a witness in any proceedings, and if the 
employee iS on duty, the Authority agi!es to release that employee on duty so 
that he/She may appear as a witness. If an einloyee witness is called by 
either party, the party calling such witness will reimburse the witness for the 
time lost 
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14.5 Time Limits 

I14.5.1 The parties may mutually agree to extend the time limits. 

i.14.5.2 In computing time limits, Saturdays, Sundays and Holidays shall be excluded. 

14.5.3 If the Union thili to process the claim to the next lçvel within the time limits, 
Ii the grievance Shall be automatically processed to the next level of review. 

14.5.4 If the Authority thils to comply with the time linlits, the grievance shall be 
Iautomatically processedto the next level of review. 

I14.6 Release Time for Grievance Meetings 

Cirievant(s) shall be released from work and shall suffer no loss of pay fir 
attendance at grievance meetings. 

I 
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Ii anciis 

FLEXIBLE SCHEDULING 

I 
i15] The Authority and/or the Union may propose to create, eliminate or modify 

flexible wotk ichedules. Upon request by the Authority or the Union to change 
flexible work sbhedulos, the AuthoriW shall meet with the Union to discuss the 

I 
!propose4 chailges, within tWenty (20) days of the initial notióe to the Authority or 
Union. The Authority shall designate a representative from Labor Relations and 
the impacted department and the Union shall designate two epresentatives to 

I 
serve as the review committe to discuss the Proposal. Workweek, schedule 
changes will be ministered according to the Fái .1aor: SUndar4 Act (ELSA) 

I 

regulations.. 

15.2 'The connnittee shall review the flexible work schedule proposal and consider 
criteria including, but not limited to, impact on the size of the stan; shift 

Icoverage, supervisory coverage, and budgetary implications. 

15.3 Neither the Authority nor the Union may unreasonably deny requests for te 
Icreation, modification, or eliOtitstion offlexiblework schedules. 

I 
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ARTICLE 16 

BREAKS AN) LUNCHES 

16.1 Existing practices regarding. the scheduling of Breaks and Lunches shall be 
maintained except as provided in this article. 

16.2 Transportation Dçpartnient 

Management shall continue to provide and accommodate an on duty thirty (30) 
minute employee .ltthh.. Employee assignments shall be established to allowfor 
the provision of a thirty (30) minute on duty lunch and breaks m accordance with 
applicable State and Federal las. 
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IARTICLE Vi 

I] 
HEALTH AND SAFETY 

I 
I17.1 The Authority shall maintain a healthy and safe work environment and shall 

comply with all applicable City, County,State and Federal laws and regulation. 

I 
17.2 The Authority shall provide all necessary safety equipment as determined by the 

Authority. 

I 

I 

I 

I: 

I 

I 
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ARTICLE 18 

] 
PROMOTIONAL OPPORTUNITIES 

ii itt When a position opens 'within either of the AFSCME Bargaining Units, 
preference will be given to AFSCME Bargaining Uthtmembers.. 

I18.2 Nothing contained herein shaliprohibit the selection of a retired MTA employee 
to fill a vacant bargaining unit position Retired MTA employees shall commence 
all sCniorit' dates fitm the date of re-hire. 

I. 

I 

11 

I 

I 

I 

I: 

I: 

I 
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I AlT! 19. 

Ui 
RAIL PROFICIENCY 

F 
19.1 It is agreed that employees in the classification of RAil Thsjt Operations 

I 
iSupervisor (RTOS) and Seniot RTOS shall maintain all required certification and 

licenses as defined by the Departmen t of Motor Vehicles, California Public 
lJtWty Commission (CPUC) and the.Authorit. 

I19.2 During the certifica . on period upon employee request, an aggregate of four (4), 
(3 RTOS and I Sr. RTOS) sh he assigned to perform certification rides during ' work hours The remanung RTOS & Sr RTOS shall perform ceruficaton ndes 
dunng the RTOS or Sr. RTOS' nonregu1arly scheduled work hours. Unless both 
parties agree tO an asMgñment, the RTOS OT Sr. RTOS will not beassigned a shift 

I 
when reporting for their prOflcieñ tide. Where applicable, employees shall be 
compensated at the appropriate oveth e rate of pay. 

El 

I 
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ARTICLE 20 

PAID TME OFF 

Q. 1 Holiday 

MTA HR Policy #7-I in effect on July 1, 2001 (beginning oicdnttact period) plus 
the one (1) additional floating holiday negotiated in this Agreement 4 illS. A 
copy of HR Policy #7-I is attached th Appendix D. 

20.1.1 The floating holidAy of eight (8) hours shall be input into employee's Time 
Off With Pay bank On July 1 of each year and utilized as reqnç$ed and 
authorized by the employee's supervisor/manager. 

20.1.2 Initial input of eight (8) hours effective for July 1, 2002, shall be input into 

I 
methbers' TOWP bank at the earlióst convenience after contract ratification 
by the MTA Board of Directors. 

I 
ITime.Qff With Pay (OWP) 

MTAHRPolicy#7-2witbeffective.dateofJuly 1, l998applies.. AcopyofliR 
Policy #7-2 is attached as Appendix E. 
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ARTICLE 21 

SUPERVISORY RESPONSIBILITY 

21.1 The menibd of the bargaining unit understand that, ai the Authority's 
Supervisors, it is their paramóuiit obligation to the Authority to ensure of 
operations, to ensure productivity, to rec:ommend and impose discipline when 
warranted nd to further ensure compliance *ith rules, regulations; an4 policies 
by çmloyees within theircontrol. 



ii 

IART!CLE22 
A 

SENIORITY LISTS 

I] 

I 
iThere shall be three (3) types of seniority lists; Classification Seniority,. Bargaining Unit 

Seniority and Authority Seniority. 

I 
22.1 Classification Senibtity List 

Seniority will be based on date of the employee's appointment to the 
classification. Time worked as an "extra" supervisor (Division Dispatcher, 
Instruction, Road Supervüór, Radio Dispatcher) will count toward TOS 
Classification Seniority.. 

ITime worked in an acting status shall not count towS Classification Seniority. 

22.2 Bargnining Unit Seniority List 

I Bargainm $ Unit Seniority begins with the date of hth into a bargaining unit 
classification aw Shall include all time spent in all clssifläations in the. 

I 
.bargaining unit. Bargnining Unit Seniority is to be used asa tie breaker when two 

or more employees are appointed to a position on the.same date. 

223 Authority SeniOritY List 

IAuthofitySetioritybeginsonthedateofhfrebytheauthorjtyoranypredecessor 
agency. 

I 

I22.4 irnplcx!itafiPn of Seniority Lists 

The Joint Labor/Management Committee will develop all Seniority Rosters 

I 
puruant to this article and the procedures used to determine placement on the 
Seniority Roster. 

I 
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ARTICLE3 

LAYOFF 

23.1 Notice To Union 

23.1.1. The Union recognizes the TA's right to redue the workforce. The 
Authority shall give the Urnon notice in a timely manner when it is 
considering layoffs and shall negotiate with the UniOn over alteniatives to the 
layoffs and the impact of layoffs. The MTA and the Union shall commence 
negotiations within three (3) to flve(5) days of the notice. 

23.1.2 The.Authority shall provide to the Union:all layoff and ttcall.lists. 

232 Order Of Layoff 

232.1 In the event of layoff, Probationary employees within the classification being 
reduced shall be the first to be laid off. For each subsequent layoff within the 
classification being reduced, reduction shall be made in the order ofl 
Authority seniority within the classification being reduced 

I 23.2.2 "Authority seniority" for purpOses of this Atticle shall be defined as the 
cnmiilntive time worked by an 1 fOr the Authority nd its piadàessor 
agencies. I,. 

23.3 OrderOf Displacement 

233.1 An employee who has been laid off shall have the right to displace the 
employee with the least Authority seniority in a ôlassiflcation which the 
employee previously worked., Promo tioS pro bationary employees shall be 
returned to the position within the AFSCME bargaining unit Which they held 
or. 

2332 When a unit employee has been laid off, the employee may request and at the 
option of the Chief Executive Officer or designee, receive a transfer to a 
latoral or lower level position within the Authority1 if the employee previously. 
held theposition Or isqualified to hold the position. 
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23.4 Rates Of Pay 

23.4.1 A senior employee displacing a junior ernplpyS within the same 
1 classificationshall not have his pay reduced. 

23.4.2 An emplO'ee. in a higher classification displacing an employee in a lower 
classi&ation shall be placed at the highest level of the salary range for the 
lower classifidation provided that level dos not exceed the rate of pay the 
employee received m the higher classification Promotional probationary 
employees returith g to their prior position shall be placed at the salary level 
they held prior to the promotion. 

23.5 Protection Of SeniOrity 

Ethployees laid off shall hold all seniority tttd reall rights for a period of 24 
months following layoff or displacement. Employees shall be tequired to accept 
any position offered by the MTA in a cordance with the displacement and Scall 
provisions Outlined herein. Failure to accept an offered position shall ooflstitute a 
waiver of recall tights. 

23.6 Rcall 

23.6.1 When the Authority nmkec the decision to fill a position whih becomes 
vacant, restore a position that *as previously reduced, or crates new 
posY Pzi; the Authority shall recall the employee who was laid off or 
displaced, with the highest Authority seniority within the classification Of the 
position to be filled within the Bargaining Unit. If no employee with the Same 
classification is available, the Authority shall recall the employee with the 
highest Authority seniority who previously held the classification within the 
Bargaining Unit. 

23.6.2 Ethployees on layoff lists shall be given preference in filling any vacant 
p051 tion within the AFSCM Bargaining Unit(s) at a lateral or lower level for 
which the employee is qualified. 

2163 The layoff list for puiposes of recall shall include all employees Who have 
been laid Off or who have displaced or have been recalled to a lower 
c1tcfficatiOn. 
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p23.7 Severance 

The provisiOns for severance pay as set forth in the MTA Policies shall apply to 

I] 
emplOyees laid off in accordance with the provisions of this AEticle. 

I 

I 
I 
I 
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aIcLEu 

Ii 
VACATION BIDDING 

I] 
Vacation (TOWP) shall be scheduled in a manner consistent with the provisions of this 
Article. 

24.1 Facilitios Maintenance and the Support Functions. 

The existing practice ftardiEg the scheduling of vacations within the Divisions 
Iand work locations shall be msiintained. 

I242 Transportation 

24.2.1 Vacation bidding will be condu ted within the Division/Work Location.. 

242.2 VaAtioh bidding will cdi On.a yearly basis within One (1) weCk of the 

1 annual shakeups. 

24.2.3 Management will post adequate available vacation weeks for affected 
classifloations, based upon the annual accrual at the work location. 

24.2.4 Employees will bid by classification seniority for the posted available dates. 
ILath bidE be for one (1) or more consecutive weeks. 

I,24.2.5 If an employee desiresto split his/her vacation, the empOyee's first bid shall 
be in classification seniority order. The second bid shall occur afterall other 
employees: have had the opportunity to bid. The second bid shall be based on 

Ithe classification seniority order of those employees seeking to bid a second 
segment This rotation of bidding shall con inue until the employee has bid 
his/her desiitd amount of vacation. 

I24.Z6 An employee may leave a written proxy with the Shop Steward if the 
eniployee:isnot alto bid. 

I242.7 Vacation schedules - open weeks shall be posted and kept current on a 

I 

iweekly basis within the Divisi onfWoik location. 

24.2.8 Employeesmay request vacation on.an as needed ISiS for any open week If 
more than one employee requts vacation ibr an open week, classificati on 

I 
.seniority shall be used to break ties. Once approved by ntaisgemeñt, the 

week shall be closed. 

i 
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24.2.9 Employees mAy with the approval of the Division Manager bid a vacalion in 
excess of their annual accrual, if the employee has adequate TOWP to cover 
the request 

24.2.10 Employees may not be bumped out of a scheduled vacation by a mOte senior 
employee. 

24.2.11 ManageEnent will not cancel an approved scheduled vacation except due to a 
state of emergency. In the óvent a vacation is canceled, or if an employee 
agrees to work during an ai wed scheduled vacation, the employee may 
elect to receive compensation for the week(s) from TOWP thEe in addition to 
the employee's regular pay for the time worked, Or the employee may elect to 
bid for alternative open vacation time. 

24.2.12 Whenever the employee is the subject of a forced transfer the employee's 
prior approved scheduled vacation will be protectçd as.bid. 

24.2.13 Whenevera voluntary trankfer or promotion occurs, the employee's scheduled 
approved vacation shall be i'aoated and tho employee shall bid a vacation 
from the remaining vacation weóks at the nw wOrk looation or in the new 
classification. 

24.2.14 Nothingin this section shall preclude an employee's request for TOWP on an 
as needed basis in increment of one (1) houror more. 

24.3 Operation MaintenEice 

24.3.1 Vacation biddii* wilj . thin each Division/Work Location. 

243.2 Vacation Bidding will occur on a yearly basis within one (I) week of the 
annual divisional Shift/Days off bidding. 

24.33 Management shall rnzilee a good faith effort to allot as many vacation slots S 
operationally possible for each shift. 

24S.4 Employees will bid off of a common calendar by classification seniority for 
the posted available dates Each bid must be in writing and shall be for one (1) 
or more consecutive weeks. 

24.33 If an employee desires to split his/her vacatiOn, the employee's first bid shall 
be in classification seniority order. The second bid shall occurafter all pther 
employees have had the opportunity to bid. The second bid shall be based on 
the clüsification seniority order of those employees seeking to bid a scnd 
Segment. This rotation of bidding shall continue until the employee ba bid 
his/her desired no wit of vacation. 



I 

Ii 243.6 Once an employee bids vacation, the employee Will ñ in that 'vacatiOn unless 
be/she voluntarily selects a different shift or work location. Reassignment by 

I] 

Management will not cause an employee to lose vacation thathas been bid. 

24.3.7 Managethett will not cancel an approved scheduled vacation unless the 

I 
inngCrü able to articulate in writing an operational requirement which 

justIfies the cancellation.. 

I243.8 In the event of a cancellation by management, the employee will be provided 
A as much notice aspossibie. 

243.9 In the Cvónt. an employee's vacation is canceled by management and the 
employee ha tiwfr an unreflindable deposit or has prepaid unrefundable 
tickets, the employee shall in liately iztfórm both nun ngezñSt Sd the 

Iunion. The parties will make a good faith effort to resolve the issue. 

24.3.10 Nothing in this provision is intended to limit employees from requesting as 
needed vacation, provided there are open vacation slots. Such requests shall 
k on a first cOme first serve basis. Once granted employees shall not be 
bumped out of asEigned vacition, however classification seniority shaLl 
determine the order in which simultaneous requests will be granted.. 

I24.3.11 Nothing in thirprnvision Is intended to limit employees from using TOW? in 
less than one (1) week intacuzents. 

I 
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ART CLE 215 

SELECTION OF ASSIGNMENT - BUS & RAIL OPERATIONS 

25.1 Classifications 

Ethployeesth the following classifications will select assignmen$ in accord with 
the following protedUres: TOS (both full time and part time) and RTOS. 
For Schedule Checking Supetvisor and Schedule SUpervisor classifications only, 
refer to SeCtion 25.7. 

25.2 System-wide Shakeups 

Once every three years, initially to commence at least 90 days after the 
ratification date with an effective date of September 10, 2000, employees will 
select their work assignment. Employees will bid within their classification, in 
Older Of claSifiöàtioh seniority for their work location, work function, and work 
Schedule. In subsequent thfl year intervals the. shake up will occur by April 1 

with a July 1 effective date. 

25.3 iion'Loation Shake up 

Oin animal basis by May 1 with an effective date of.July, employees will select 
their work assignment within their work location Employees will bid within 
their classification, in order of classification semonty for their work fhnction and 
*otk schedule. 

25.4 Method oiShakeup 

Management will determine the number of positions by cltsification and the 
available shifts, fimctipns, and days oft' for each locatia These may include 
some mixed shifts. Prior to the shak eups, advance copies will be sent to the 
Union for ftview. (The JLMC will develop procedures for the advance review 
and discussiOn of cohcei oh schedules.) 

This provision is not intended to diTninish or alter the overall number of positions 
inaclassth cirn. 
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25.5 Shift Changes 

Any proposed permanent, shift changes at one or more locations in between 
shakeups shall be provided to the Union in advance of the change. The JLMC 
shall develop a process for review of union concerns regarding the change. 

25.6 Definition of Permanent 

Location managers will retain the tight to modifS' work assignments or shifts 
bet*een shakeups. If the change is anticipated to be for a dintion of less than 
thirty (30) days, then no shal will be needd. lithe change is for more than 
thirty (30) days, a shakeup will be conducted at tat location only 

25.7 Prociduies 

The Joint Labor/Management Committee will develop procedures to mpkient 
all the provisions of this Eticle. The Shakeup procedures for the Classificati n of 
Schedule Checking Supervisor Will be developed by the JLMC. 

For the Schedule Supeniisor classification, work group asEigntiet and Vacation 
bidding procedures are asf011ows: 

25.7.1 Work Group bids *1 be once per calendar yea, concurrent with Schedule 
Makers Group bids effective date. 

25.7.2 Work Group will be re-bid by seniority anytime that AUthoth creates a nCw 
work location. 

25.7.3 Vacations and Work Gioup bids will be by Roster Schedule Supervisors' 
seniority and not by AuthOtit' seniority. 

25.7.4 Vacation bids will be effective from July lstto Jdnt 30th (Fiscal Year) of the 
f011owing year. 

25.7.5 Management will provide bidding sheets with open vatiot periodS, work 
hours and locations as available to Schedule Makers within Scheduling Groups 
no later than 72 hours befbre the bidding takes plate. 

25.7.6 All work grOups, locations, work hours and vacations will be bid no later than 
three weeks prior to cOmmencing of the Fiscal year (July 1st) unless the 
Diisions Shake-up is delayet 
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II25.7.7 The amount of vacation to be bid will be determined by years of Authority 
1 seniority as follows: 

O1-O5yearsofservice-SOhours 

I 
I 06-lOyearsofservice--l2Ohour 

ll45yearsofservicel6Ohours 
16-25yearsofservice-200hours 

I 1 
26and subsequent years of service - 240 hours 

- 25.7.8 Vacations can be bid by one-day increments. 

I25.7.9 All vacation time thEtis not bid will be available for bidding at any later date, 
pending professioitl judgment between Managenent ad thefl AFSCME 

Imember employee.. 

Training Joint Labor/Management. Corn ittee. will review and implement 
Ineeded changes to the training program to Sure effective and consistent IrHining, 
including the identification of employees as Trainers. 

2i8 Special Conditions for theSystem-wide Shakeup 

25.8.1 Bus Opetatits COntrol incumbent empioyeeswill not be bumped out as a 
result of the System-wide Shakeup, but employees may eçerpise their 
classification seniority to bid oUt of the Control Center in the System-wide 
Shakeup. 

1) PieBid DsignatibPrior to the bid employees who dCsire to uSe their 
seniority to bid out of the BOG shall submit a pre bid designation of their 
intCnt 

I 2) Phase.InThe tesUlts of the bid shall be phased in. The incumbents of the 
Control Center, who have bid out, shall remain m their positions until their 

I 
replacement has been trained and is qualified, The Phase In Tning 
process shall iEi three (3) employees , ath three (3) month Irnifling 
period. This process will continue in an ongoing basis until the rsUlts of 

Ithe bid have been implemented. The bid will be phased in by 
* 

Classification sestity. If employees qualify sooner than the three (3) 
month training period, tht incumbent will be released. 

I:25.8.2 Operations Cethi IwuctiOn (OCJ) 

I 
50% of the positions assigned at Operations Central instruction will not be 
bumped out as a result of the System-wide Shakeup, but all employees may 

IeAercise their sSority to bid out of Central Instruction. 

Phase In - Tie renilts of the bid shall be phased in. Incumbents shall remain -, in theIr position Until their replacement has been trained and is qualified. The 
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Phase-In Training Program shall train at lest two (2) employees in each three 
(3) month trammg program Tins process will continue on an ongomg basis 
until the results of the bid have been implemented. The bid will be phased in 
by Classification Seniority. If employees qualify sooner than the three (3) 
month training period, the incumbents will be released sooner. 

It is the intent Of tht parties that the phaseinnumber for BOC OCI will be 
an aggregate of five (5) attch fraxmn g period. Normally, three (3) for BOC, 
two (2) for OCt. if the number of bids fall below these, then the slot will be 
transferred to the other operation as a bid opportunity. 

25.8.3 Rail Operations Control Center 

Employees may exercise their Classification Seniority to bid in the Sysieni- 
wide Shakeup. The bid result will be phased in by Seniority order. 
Incumbents will remain until their replacentt is trained and qualified, if 
needed. The phase in will allow three (3) ethployees per twelve (12) month 
training period. Employees may qualify and be released Sooner than the 
twelve (12) month periOd. The Phase in will continue until all successfiAl 
bidders are qualified. 

Mixed shiftS - Management will create three (3) mixed shifts per year unless 
in. the first; }'ear there are any restrictions resulting fluu reassignment of the 
current statt up crew. In that case the parties will meet and develop the 
implementation program consisten t. with the offort to achieve the three (3) 
mixed shifts. 

258A Railinstruction 

All incumbents of Rail Instruction are protected from beirig thiinped out but 
may exercise their seniorit to bid in the System-wide Shakeup. Employ 
who desire to bid Out.sball.submit a p bid designation prior to the Shakeup. 

Vacancies in Rail Instruction shall be filled in the following manner, RTOS 
who desire to become Instructors will submit a written pre bid designation. 
The minimum qualification for such pre bid 4esignations will be five (5) yea'! 
as alTOS. En,loyees will be selected in order of Classifi ation Senion ty to 
fill the vacancieS. 

Employees who bid into Rail Instruction will serve a ninety (90) day 
assessment period at.the completion of instructor training. If employees do 
not meet the mi..vndm standardS dung training or during their ninety (90) 
day assessment period as an Instructor, they will revert to the shiflfflinction 
for which they bid prior to appofntni.nt as an Ihstrittor. That position will be 
held open for a ninety (90) day period. 
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25.9 Failure to Complete Training and Assessment Period 

1 25.9.1 An employee oh ging fithctions by seniority bid who has never performed in 
the function or has not been assigned the function for tlfree (3) or more.years 

I 
Iis required to complete specific functional q ifications and serve an 
assessmentperiod toinsure.they met minimum performance standards. 

I 
Intheeventanemployeefailstoquahfy,failstocompiete theassessment 
period or chooses to return to their prior function, hefshe shall be allowed to 
bump to any opa position for which the employee has previously qualified 

I 
based upon classiflcafion.seniority This bump and any subsequent bump will 
be Iimiied to within that location, In the. event the employee does not have 

Isufilcient seniority to bump, management will reassign the eUiplo 

25.9.2. The assessment period will be a ninety (90) day period from the date the 
einployee.completes the required ftniqin. 

I25.10 PermanentVacanciCsBusandRailOperations 

I 
open between the pen ods of bidding , thØ3 shall be filled in the 

followirginanner. 

I ,Management shall have thirty (30) days from the date of the vacancy to determine 
iftheyaretofillthepositionoreliminate it. Ifthepositionistobefifleditwill 
be posted inunediEtely and filled in the mann . outhned below. Pennanent shift 
chaages:shall be poSted immediately and filled in the mann . erbelow: 

25.lOJ A position vacancy shall be posted and available for bid within the work unit 

I 
where the vacancy is located.. Eniployees at that location may bid their 
classification seniority to fill ii and continue bidding until all eniployces have 

I 

'exCrcised their seniority for the remaining vacancies 

2510.2 Any changes to existm gshifts, as a result othe elimination ofapàsition or 
for any other reason shall be subject.to seniOrit' bid by all employees at that 

I 
kcthO The l shall tathe unth ebOyees have ,exertiEed 

their seniority forte znmstining vacancies. 

IAt thCooznpletion of thebidding, the rçinairthg vacancy shall be flfled from the .. riate ified candidatepooL 

I. 

52 



iiAJTILE26 
SVI;RCTION OF ASSIGNMENT - EQUIPMENT J%1 4ANCE AND RAiL 

EQUIPMENTMAINTENANCE 

Those procedures shall apply to both E4tüpment Maintenance and Rail Equipment 
Maintenance Supervisors within their respective classifications. 

Ii 26.1 Vacancies 

I 
S vacancies exist, management shall have the right to determine if the 

vacancy(ies) will be ifiled If the position is to be filled, management will post 
the position for fiVe (5) business days at all divisions/woà loctions, The 

I 
position will be open for bid to all current EMS/ItEMS for the appropriate 
classification and will be awarded to the employee with the highest classification 
senionty If no one bids on the position, msngement may fill the position with a 

I 
newly hired employee. I the position is filled thitugh the bidding process, there 
will be a second round of bid g to fill the resulting vacancy. The procedure 
will be the sante as above. If the lecond vacancy is not bid on, nwniigement may 

Ifill the position with a newly hired employee. If the second vacancy is filled by 
bid, the resulting vacancy may be filled by a newly lured employee There will be 

Ino more tliaii tWO (2) rounds (cycltS)ofbidding. 

When a vacancy at a work location has been cftatOd dUe to rtallocation or 

I 
,reoiganizafion of exiSting positiOns, the positions shall be posted and bid hi 

accoidan*e with the procedure. outlined in paragraph L Positions which remain 
unfilled after the bidding process is completed, shall be filled by the employees 

I 
whose position ha b eliEninatCd if they have not suo essflUy $4 to another 
position. 

I26.2 Selection of Work Assignments 

I 
,Enfl1OyeeS shall set ct their work s hedules and shifts at their respective work 

locations in accordance with their classification seniority. 

I 

iOn 
an annual basis a division Shakeup shall occut Schedules for each 

division/work location, including shift and days off shall be posted Employees 
1 will bid in orderof classification seniority for their Shift and days oft Bid sheets 

Iwill be posted in April. The effective dte will be the flit SUnday iã lithe. 

In the event a division is not fully staffed at the time of the zmnnzil Shake-Up, 

I 
Management shall deterinire the shift assignments to be posted for bid. Prior to 
the assignment of an additional supeMsor to the division, the available shift 

I 



assignments shall be posted and the incumbent supervisors shall re-bid their 
Shifts. The incoming supervisor will be assigned to the remaining open shift. 

Nothing herein, as provided in Section 26.2, Selection of Work Assignments, 
sha he construed to prevent management from temporarily reassigning an 
employee to provide training or remediation to resolve a job performance 
problem. 
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IARTICLE 27 

VACANCIES - FACILITIES MAINTENANCE AND SUPPQ1ITFUNCTIQNS 

I 
IThis provision will apply to employees within their respective classifications: Cash 

COunting Supervisor, RAil Traction Power Supervisor, Materiel Supervisor, General 
Services Supervisor, Eqwpment Services Supervisor, Revenue Equipment Supervisor, 

I 
Facilities Mamtenance Supervisor, Rail Communication Supervisor, Rail Track 
Supervisor, Rail Signal Supervisor and Document ProductiOn Supervisor. 

27.1 Vacancies 

27.1.1 When vacanc,ies exist, Management shall have the tight to detertñire if the 

I 
vacancy(ies) will be filled. lithe position is to be filled, Mana ethent will 
post the vacancy at all work lo ations font least a five (5) day period. The 
Notice OiVacanôy shall speci& the qualifications required for the position. 

I 
Euq,Ioyees within the classification who meet the qualifications as tated on 
the notice will be Selected to fill the vacancy in the order ofhighest 

- classiflôation seniority.. Employees SU Seleted shall serve a ninety (90) day 
Iassessmentperibd for the new position. 

27.12 Iftheposilionisfilledthmughthebiddingprocoss,therewillbeaseiñd t posting to fill the resulting vacancy. The procedure will be the same 
as above. If the position is not filled by bid, Managementmay fill the position 
in accordance with MTA selection and recruitment policies There will be no 

Imore than two (2) rounds (cycles) of bidding. 

I 
,27J3 When a vacancy at a work location has bn created dUe to roallocation or 

reorganization of existing positions, the positions shall be posted and bid in 
accordancewiththeprocedurtoutlinedinSections27.1.l &27.1.2. Positions 

I 
which reimün unfilled afterthe bidding press iscompleted, shall be filled by 
the employees whose position has been eliminated if they have not 
successfully bid to another position. 

I. 27.1.4 After the sh bidding process is complete, Management may fill the 
position in accordance with Article 18, Promotional Opportunities. 

I27.1.5 Management will act apedi tiously to fill the remaining vacant positions 
through the recruitment and selection process. During this process 

I 
manager" ent may appoint a supervisor . aU acting basis. Acting assignments 
will be limited to no more than Six (6) months, except through mutul 

of MTA - Acting ..' 

Icre ted due to along-term leave of absence may be up to t*elve (12) months. 

I 
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ARTICLE 28 

COURT APPEARANCES AND JURY DUTY 

28.1 Court or Administrative HearingE 

1 

28.1.1 Whenever the Authority require s a unit member to attend a. court or 

I 
!adnlinistntive hearing on behalf of the Authority, the Authority shall 

compensate the unit member at the regulE rate of' pay less any compensation 
received by the unit member as a result of the appearance. 

28.12 WltS.er a unit member attends a co nit or administrative: heating pursta to 

28.1.1, the Unit member shall receive compensati on at the unit members 
regular rate of pay Onl' during the unit members regularly scheduled work 
hours. 

28.1.3 Whenever a unit member is 
! 
a grievant in an adntistrative heating twa 

plaintiff in a court hearing filed against the Authority, the unit member Shall 
be placed on authorized unpaid leave to attend such hearing 

28.14 Whenever a unit member Under a court subpoena is required to testiFy in a 
matter directly Or indirettly involving the Authority, the Authority agrees to 
compensate the employee at the employee's rate of pay less any other 
compensation received by the employee as a result of such appearance, for all 
time spent in court during the employee's regularly scheduled work thy. 
Timó spent in court on regularly scheduled days off or after the regularly 
scheduled work thy are.not compensab 

28.2 Jury Duty 

28.2.1 When a wilt member receives notice of a call to juz' ditty, the Unit member 
will notifS' his/her superviso r. 

2822 When a. unitE thber is required to serve as a juror on a regularly scheduled 
workday, the unit. member will be excused from work on that day.: The unit 
meu. shall receive pay equal to the unit member's regular daily pay less the 
fe for . service as a juror. Total compensation shall nOt exceed eight (8) hours 
in any day of jury service or ten (10) working days in any twelvC (12) month 

2823 An emplOyee must furnish the Authority with advance notice of service as a 
julor and submit official records of jury pay received to be eligible for 
supplemental jury pay. 
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28.2.4 Supplemental jury pay shall be paid Only for days on which the employee was 
shduld to work, but did not workdueto service as a juror. 

28.2.5 An employee shall report fbr the regulatly scheduled shift on days for which 
he/sts is not on jury duty. 

28.2.6 Employees receiving noticos of call to jury duty will be temporarily 
reassigned to the first shift during thoSe days he/she is physically serving on a 
jury duty, provided fifteen (15) calendar days advance notioe of'jury dOW is 

veii. 



I 
RILE 29 

MAINTENANCE OF BENEFITS 

ii 
To the extent this Agreement does not modify any benefits the Authority and Union 
accept the th 1 level of benefits. 
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Mfl 30 

OVERTIME 

I) 

I1 .30.1 Non-Exempt One and One-half time Overtime 

SchetiWeci 
overtime shall be: offered on a voluntary basis to qualified employees 

eligible for overtime pay at the job site on a seniority baSis. If no qualifle4 
employeevolunteers, the least s or qualified employee eligible for overt1re pay 
shall be assigned.. 

Cufrent practices for the assignment of overtime in a depaktnont.shall remain in 
effect.igil such time the replacement procedures are agreed upot. 

3O2 FLSA Exempt Straight Time Overtime 

Schedul S overtime shall be offered on a voluntary basis to qualified e'.plpyees 

I 
.eligible for overtime pay at the job site onaseniority baSis. Ifno qualified 

employeevolunteers, the least senior qualified employee eligible for overtime pay 
shall be ass igned. 

I I.30.3 FLSA Exempt - No Otertime 

Certain employees in this bargaining wilt, ate óltsified as FLSA Exempt, and in 

I accord nec with certain MTA policies receive nO additional compensation for 
time spent in excess of forty (40) hour work week. These employees will be 
accountable 16± the quality of 'work performed rather than the number of' bows 

I 
worked consistent with the Fair Labor Standard Act Provided an exempt 
employee receives prior approval fonn the employee's supervisoitnanager, 
absences of less ihan a regular work day will not be deducted from the 
exnployee's:salary or TOWP bank. 

I: 

I, 
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IARTICLE 31 

SIHIIT DIFFERENTIAL 

ii 
311 There are three (3) shift assignments First shift is generally the hours between 

I 
i:5:00 LW.. to 1:00 mm. Second shift a generally any shift between the hours of 

l:OOp.m.and9:OOp.m. 

I 

'9:00 p.th. and 10:00 a.m. 

Employees regularly assigned to work dUitg the hOUrS :teferxid Was .2 or 3rd 

shift above and who are designated as 2" or 3th shiLl supervisors shall be paid an 
Iassignment.shi ft payment 015% above the employee's base rate; 

Relief ernçloyees assigned to work a first, second or third shift s hedule on a 

I 
;.rotatinè basis shall receive an aESignthent shift payment of 5% above the 
employee's base rate when flfr assigned. shift includes 50% of the 

Ihoursworked in aworkw .. ek on second Or third shift. 

Onäe an employee is regularly assigned to receive this bonus it will be paid 
. during . 015 of vicationand other TOWP tnwu. 

31.2 Employees who are regularly assigned to the that shift who .petton Overtime 

I 
.the second or third shift are not elititled toshift differential . ay.. 

shall not be assigner! in a mann .. unreasonably preclude an employee 
I.fromqualif'ingfortheshiftthfferen 

.31.4 ThiS ptUvision shall apply 9'!b' to the following:olassiflcations: Equipment 

I 
.Mm nance 5u,iisor, Rail Traction Powor Supervi sors, Matetiel Supervisor, 

General Services Supervisor, Cash Counting Supervisor, Equipment Services 
Supervisor1 Rail Equipmen . t Maintenan cc Supervisor, Revenue Equipment 

I 
Supervisor, Facihties Maintenance Supervisor, Rail Communications Supervisor, 
RAil TtW± Superviso rand Rail Signal Supervior. 



I 
ARTICLL 32 

TRANSPORTATION PR! EGES 

I) 
Ethployees will be given transportation privileges at the time of employment. Each 

II employee will be allowed the following: 

II32.1 CurrentMTA passes for the employee and his/h er faint ly. 

- 32.1.1 Spouse will be given MTA rail/bus pass privileges after completion of 

I .employee's probationazy period. Bus pass privileges will be confimze4 to the 
spouse and dependent children of a decease4 or retired employee dunn g the 
spouse's life Or until thespouse's remarriage; 

I32.1.2 Eknployee's dependent children will be given MTA rail/bus pas 
transportation privileges after completion Of employee's probationEy period. 

I. 32.13 Rótired employees, for the purpose of application of this Artiéle, are entitled 
MTA -. employees. 

I. 32JA Lost passes must be immediately Sported to employee's division or 
department The Authority will kvy a fifteen dollars ($15 00) adnumstrabve 

Ifee (three dollars [$3.00] for retirees) for the replacement of a lost or stolen 
pass belonging to the employee or dependen t.. Only one pass per person will 
be replaced each year; mutilated passes turned in will be iepiaced wjthout 

I 
3z13 Lost passes will be replaced aftet thirty (3O) days following receipt of 

Icompleted report on pescribed form. 

32.1.6 All pin must be surrendered at the e of termmat . on of employment. 

1 
Ed4,lOyées who fail to surrender passes will be charged twenty dolars 
($20.00) per month . t the balance of the period for which.each pass is issued. 

I32.2 Transportation pass subsidy check, up to $102.00, for the emplOyee only, or as 
increased by the Board. 
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ARTICL 33 

UMFORM & SAFETY SHOE ALLOWANCE 

33.1 Uniform allowance for employees who are recfuired.to wear uniforths. 

U) 33w1.1 The Authority will issue vouchers in the amount of $350 to each eligible (liii 
time employee on the Employee's start date and on the Employee's 

1 Anniversary Date each year thereafter. Part time unit members will receive 
$150. Putchases of the prescribed uniform shall be made at the uniform 

I 

supplier(s) designated by the Authority. 

33.1.2 Uniform vouchers shall not be issued to employees who have performed no 
service fbr the .uthority, as covered by this Contract, since his/bet previous 
Anniversary Date. 

33.1.3 NO dnifonn toucher shall beissued to an employee who leaves the service of 
Ithe Authority prior to hi next Anniversary Date. 

33.1.4 Unit members will be required to wear and properly mnintain prescribed 
uriforms while on duty. 

33.2. Safety Shoe allowance for employees who arerequired to wear safety shoes: 

I 
33.2.1 The Authority will issue vouchers in the ainotnt. of $125 to each eligible 

employee for the purchase of a pair of fety slices on an as needed basis. 
Full time eligible employees shall be eligible to receive up to a maximum of 

Itwo(2)$i25voucbçrsperfiscal year. Parttimeeigibleemployeesshallbe 
eligible to receive one (1) $125 voucher per fiscal year. 

I33.2.2 Purthases of safetyshoos shall be madeat the shoe supplier(s) and of the type 
designatedby the Authority. 

I 
33.2.3 No subsequent safety shoevouchershall be issued to an employee who leaves 

theservice of the Authority pror to his/her next MniyCrsary Date. 

I 
,33.2.4 Unit members wll be required to wear and properly niaintain prescribed 

safety shoes while on duty. 
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ARTICLE 34 

U?410N LEAVE 

34.1 Up to two (2) Union Executive Board members of AFSCME Local 3634 will be Iigranted an unpaid leave of absence fir Union Business, upon the written request 
I of the Union. 

I1 34.2 One (I) Union Executive Eoard member.of AFSCMELoal 3150 will be granted 
an unpaid leave of absence for Union Business, upon written request of the 

IUnion. 

34.3 Employees who are Union Executive Board members, on an unpaid leave of 

I 

absence for Union business, shall retain status as regular full-time employees with 
the MTh. The MTA and/bE th employee shall maintain all provided benefits and 
seniority per the Agreement 

I, 



ARTICLE 35 

WAGES AND CLASSIFICATIONS 

Loch 3634 

A step system within each classifióationwith movement based on time in grade. 

AFSCME Pay GPade I 

Stcp A :BH.c. r 
t.41 85.0%l 90.0% 95.0% 100. 

.PayGrade us 22.24 $ 23.nls. 23iIi$. 26.69 $. 28.117 s. 29.66 

Clatificatiofli: 
Cash Counting Supervisor 
Schedule Checking Supervisor 

ARSrMR Pair flrndn U 

GeStal Servibe Supervisor 

B dolE Fl 
% of Tap Pa 75.0% 80.0% 85.00141 90.0%i 95.0% ioo.o°41 

PayGrade iils 23.85 $ 25.44 $ 27.031% 28.621% 30.21 $ 31.811 

alfladons: 
Document Production Supervisor Printing Services Supervisor 
Rail Transi t.Odtation Supervisor (RTOS) Stops &.Zones Supervisor 
Transit Ojttons SCtviior (TOS) 

AFSCMR Pair Grade m 
Strp A B C D E F 

% of Top Pmj 75.0341 80.0341 85.00% 90.0% 95.0% 100. 

IPM,Cizade 1111$. 25.69k 27.401% 29.12 $ 30.83 $ 3234$ 34.26 

csmctions:, 
E4Uijt Enguieenn g Supefvisor Equipment Service Supervisor 
Materiel Supervisor 
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AFSCME Pay Grade IV 

A B C D E F 

%of Top Pay 75.0% 80.0% 85.0% 90.0% 95.0% 100.00/ 

iPayGrade IV $ 27.76 $ 29.61 $ .31.46 $ 3331 $ 35.16 $ 37.02 

Classifications: 
E4uipment Maintenanc Instructor 
!atilitis Maintenance Supervisor 
Rail Co......nniäatión Supervisor 
Rail Equipment Maim. Instructor 
Rail Track Supernsor 
Revenue Eqtipment Supervisor 
Screen Process Shop Supervisor 

EqUipment ce Supervisot 
Inventory Control Supervisor 
Rail Equip. Maintenance Supervisor 
RaiI,Signal Supervisor 
Rail Traction Power Supervisor 
Schedule Supervisor 
SyStem Maintenance Supervisor 
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AR IC! E 35 

WAGES AND CLASSIFICATIONS 

Loc 13150 

A step system within each classification with movement based on time in grade. 

AFSCM Pair Grade U 

St A B C D E F.4 
%of TÔ 75.0% 80.03' 85.03' 90.0°1 15.0° 100.0° 

PayGiidc iils 23.85 $ 25.44 $ 27.03 1 28.62 S 30.21 S i.siI 

Classification: 
Sr. Cash Counting Supervisor 

APSCMR Pair Grade V 

St A B E F 

% of Top Pa 75.0% t.o%J 90.0% 95.0% 100.0341 

PayGrade vls 30.19 $ .32.20 5 34121$ 36.23 5. 38.24 $ 40.261 

CiasslilcadOns: 
Sr. Equipment Maintenance Instnictor 
Sr. Fleet Management Supervisor 

Sr. Equipment Maintenance SUpCrvisor 
Sr. Materiel Supervisor 
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SIGNATURE PAGE 

Signed this tQ3rd day of )ekker. .. 2002 at One Gateway Plaza, 
Los Angeles, California 

American Federation of State, County & 
Municipal Employees 

. 

AFSCME Local 3634 

V 
j 

t!%1l 

-C ./A/ ___ 

APScME Local 3634 

&uce Qum 
AJScMII,al 3150 

Ui' 

LOS Ange les County Metropolitan 
Transportation Authority 

Director 

Division Maintenance Manager 

LepWmmd 
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A!ENDIXA4 

SALARY SJLE I]EffectIve July 7, 2002 

1. All other employees shall be placed at the step oithe appropriate range for theft 
1 classifitioh, which is the next highest from their exiSting hourly rate. 

2. All existing employees shall mon to the nCAt highest step on the range on July 1, 

I 
2002 and every twelve (12) months thereafter Until each employee has reached 
the top step of the range for their classificition. 

I 
3. All enilOyees hired into AFSCME icpzcsented flits shall be placed On the First 

Step of the range. Alter twelve (12) months:in the position, the employees shall 
move to the second Step of the range. Movement to the next highest step shall 

I 
occur every twelve (12) months thereafter, on the employee's classification 
anniversary date, untilthe employee IS reached the top range. 

I 
4. AlL employees who promote from one AFSCME bargaining Unit position into 

anotlS shall be placed at the step of the range, for the cIascifidati0fl which 
provides at least a 5% increase front their previous hourly rate Alter twelve (12) 

Imonths in the position, employees shall move to the next step and each 
subsequent step, yearly Ott their Classification anniversary . te. 

5. No employees shall be reduced in pay' as a result of this Agreement. 

6. EmpLoyees whose salan es are currently above the rang shall be maintained at 
their current hourly rate. 

7; The steps *111 be increased by the general wage increase agree4 upon on July 1, 
I. 2006andJulyl,:2007. 

I 

Ii 

ii 

I 

II 
H 
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AFSCME Stel Pay System 

Step A C D E F 
PiyGsde I 

SF 7/1/2002 $ 22.24 $ 23.72 $ :2521 $ 26.69 $ 28.17 $ 29.66 

..Eff:7/1/2006 $ 22.93$ 24.46$ 25.99$.27.2$.29.04$ 30.58 

Eft 7/i/2QO7_ $ 23.64 $ 25.21. $ 26.80 $ 28.37 $ 29.94 L .3133 

ay Grade 11 

...Effl7111202 .5 23.85 $ 25.44 $ 27.03 $ 28.62 .5. 3021 $ 31.81 

Eff 7/112006 .L .24.59 $ -26.23 $ 27.87 $ 2931 $ 31.15 $ 32.80 

Eff.7/1/2007 $ .25.35 $:.27.04 $ 2873 1 30.42 1 32.11 5: 33.81 

PayGrade Ill. . . 

a:7/1f2002 $ 25.69 S.. 27.40 $ 29.12 $ 30.83 5. 32.54 S 34.26 

EU. 7/112006 $ 26.49 $ 2825 S.. .31X02 $ 31.79 $ 3335 .5' 35.32 

EU. 7/1/2007 2731 .5 29.13 $ 30.95 5. .7.5. 34.59 $ 36.42 

Paj'GSde IV 

,..:Eff.7/1I2002 $ 27.76 $ .29.61 $ 31.46 $ 33.31 3. 35.16 .5 37.02 

,...EU.7/i12006. $ 28.62 S .3033 $ 32.44$ 34.34 $ 36.25.$ 38.17 

EU. 7/1/2007 - $. .2931 3 31.47 $ 33.44 $ 35.41 $ 37.37 $ 39.35 

rade. ... 
-...--.. 

EU. 7/1)2002. -. S 30.19 $ 3220 $ .34.22 $ 3623 $ 38.24 $ .4026 

EU. 7/1/2006 $ .3fl3 $ 3528 1 3735 1 39.43 $ .41.5 1 

EU. 7/1/2007 5 32.09 .5... .3423 $ 36.37 $ 38.51 $ 40.65 $ 42.79 



WaEe Increase. 

1) 3.10% increase t. th wage s*eseffective July 1,2006 (reftocted on the tables 
above). 

2) 3.10% increase to the *ge. steps effective July 1, 2007 (reflectcdon the tables. 
above), 

WageAdlOstment 

1. On October 1,2002, a $1500 onetime payment to all bargaining unit members in 
lieu of a Wage thcreaie on April 1,2001. 

2. On July 1, 2004, a $1000 payment to employees who are aorabove the top of 
the current step range. 

3. On July 1, 2005, a $1000 payment to employees who are at Or above the top of 
the cunt t step range; 
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APPENDIX B 

NEPOTISM POLICY 

II 
Agreement Between 

[Employee Name] 

l 

ILos Angeles County Metropolitan Transportation Authority 

MTA Policy # HR .3-5 (nepotism) is designed to insure effective supervision, internal 

I 
discipline, security, safety, and positive morale in the workplace and to avoid the 
potential for problems of favoritism, conflicts in loyalty, discrimination, and appearances 

I 

of impropnety or conflict of interest. 

You have bid an assignment at the. same location at which a fäniily-rdlatód zñórnbet (as 
4 defined by the MTA's nepotism polióy) is already assigned. This assignmtit is being 

permitted pet the Nepotism Policy; as Enentioned in the above paragraph, with the 
understanding that you perform your duties fully and do not violate the principles of the 

INepotism Policy. 

titislearnedthat.tyouhaveorappeare. tohaveviolatedthepolicy,theMTA 

I 
.vnIl confer with you and your designated rwpazsentative to determine approprilte action. 

In the event that no agreement is reached on an appropriate action, the MTA shall takó 
the necessary action to correct the actual or perceived conflict. 

IIf in having violated the Nepotism lolicy; yoU have committed misconduct, you will also 
be subjettto disciplinary action, up to and including termination. 

Employee Signature Manager Signature 

Date 

AFSCME Represenintive 

Ii Date 
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iiAlt 13CC 

PENSION TASK FORCE 

S I 
.A Task Force shall be Med to address pension and retirement .benóflt isEues. The Task 
Forte will consist of the members appointed front MTA Management and reprssentatives 

I 

fromtheunionswhochoosetopaflicipate. 

The Task Force shall be provided with the necessary inf orination to facilitate its study. 
The TMk Force shall report its findings in writing to the MTA BóSrd for its 
tofl iideratiOn. 

I 
The Task Force will convene by January 2003, and issUe a Preliminary Report to the 
MTABoanlbyJanuary2ØO4. ItshallbethegoaloftheTaskForcetodevelopflflal 
recommendations and provide the MTA. Board with awn tten report by June 2004. The 

I 
.findings and recommendations of tht Task Force shall be advisory to the MTA Board. 

The MTA BoaS at its sole discretion may reject or implement any or all of the findings 
and recomnlendatLofls.. 

I 

I-I 

Ii 

I 

Ii 

I 

I 

I 

I 
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APPENDPC D 

HOL WAYS 

MTAPolIcy#1Ut 7-I (Holidays) Pagi I *12 

MIA Policy # HR 7.1 (Holidays) 

Poucy 

The hErA Will obseivo holidays on Wtti It wIN not be open for regular business but.wW 
conthiue tnspila opecàllons.M full-time, regular and pmbationasy wnrloyeS 
receive full pay and Urns off for MTA regnhadhdUdays.. 

Non4epreselded employees nuat work the scheduled woik day before the day after a 
holiday or be on a scheduled dày Off to raceS holiday pay..Holiday pay Is - at regular 

ght Unit 

n-wes.s. anW..... Who are raq. to øon a holiday or who are on vSalbn 
during the holiday shall be a'adlted en additional eIght (8) houm.of Time Off With Pay 
(TOW?). 

lbs following days shell be observed as paid holldat 

SNow Yeas's Day 
OMastm Luther King Jr. Day 
OPresidenre Day 
CMSodS Dày 
SFcwth of a (Independence Day) 
CLáó Day 
Olbaniregiving 
ClidstSs 
Ha holiday falls on a Saturday ft will be observed on the preceding Frtd'. 1(8 hOIldamtls 
onasunday Itwlilbaobseivedlnthefollowlng Monday 

lie conlllct ocasis beM.eB.I this policy and a colleCtive barvaining agreema . I. the collective 
s 

1.0 PROCED tiRES 

Employees Wit are requirOd to Wodconaholldy shall becredited ane anal 
eight hours of TOWP. Employees who ale on b--'n during a recognbed MFA 
holldayehaflbecrfl anaddftiSlefghthoUrsofTOWP. 

If tuB L&11 occurs etuDe an employee Is On Wupald MatS because 
Ir jury, one personal leave of aSeri , or famy care medical leave, the 

WIN not be - S fe5 far that holiday. 

Guidelines for employees on alternative woitwOek ethedUlBt 

OffanMTAhSaflSours)fafle on en einployee'sdayoffthe employee - ke 
the same day off..ht (8) TOWP hours shall be afl*ad to the employee STOjP 

.lum 
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MTA Policy# HR 74 (Holidays) - Vega 2 o12 

OE yaes(Oi$la'yl; fftheh*ay (elghthours)fallsonaregulafly 
scheduled 9-hour day within a pay polled, the employee onmpensate brtho ext 
hour by LllStg one hour of TOWP or wolldng nine hours on the regulaily schedUiàj a 
hour day dtiln9 that pay period. E S on a 4140 schedule shall compensate to, 
two extra hourS by drawlAg two hours *cm their TOWP or eAlslln9 vacatiOn bank. 

0 NonExempt Sees WIlts holiday (eight how) falls on a regularly ethed tiled S 
ho iday WDJtIn a pñy podS, the imployee shall compensaie torthe extra howbyta 
one hoUr of TOWP. EitplolOes on a 4/40 schedule shall caneflSte tot the two ott 
hours by drawing two hours from lilr TOW or aStht9 ac bait 

2.0 DEFINITION OF TERMS 

SchedUled Dày Off- a;PSaPttved day off from SOik 

1.0 REIP0NSIBIUnES 

Human ResourceE Is responsible tot dl..vi.L..&uy the MTA holiday schedule to all 
eirlCeØ eAch f) . TM schedule Indicate the dates each holiday will be 
obSaved hi the coining year. 

4.0 FLOWCHART 

NOT APPLICABLE 

tO REPEREN CS 

Htmne Off With Pay Policy 

HR Workweek Pofty 

tO ATTACHMENTS 

NOT APPLICABLE 

&14R7.1 Pun, 
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IAPPENDIX E 

TIME OFF WITH.PAY (TOWP) 

I(FA POliCy# lilt 7-2 (Thne Off With Pay) Effectiva Data 7/3/98 

MTA Policy #HR 7-2 (TIme Off With Pay) 

IEU ec*in Data 111198 

POLICY STATEMENT 

I 

I 

I 

I 

'Ii 

I 

ii 

I 

Ii 

Page I olIO 

The Los Angelis County Metropolitan transpodauon AuthorIty (MM) TinS Off With Pay 
(TOWP) lee comptehenskve program that provesexnplayees with fimdbiltty In managI9 
their lime off Irvin work. Emplowes am expected to use their TOWP tune responsibly, 
based on their bithtual needs and preferena as well as the business needs of the 
MTh. Employees we encowaed to a. WY solied e their Use of TOWP to Indude vasfi. sedlcalldental appointments and r-al business, as well as reserve lime for 
unexpected erneiger lee or finest as. 

Ernployes may thoito cSWSt thOfr TOWP to cash or defer the cash Into their 401(k) 
TMI Plan or 457 Deferred Compensation Plait 

to grant employees tOWP for or un$xpeqsd fime ii flç acaflS. 
Wnflss, . medicat/denW eppolntmen mlQa holidays, business and sns 
APPLICATION 

Na py 5$3Ø55 aft esentad MTA eitcI (rag InPO'Y 1sf. - 
thne1 pmbatiaiiaiy and at-will). 

1.0 PROCEDURES 

1.1 SetS ng TOWP TIme 

Enoyee5 n.rnw.a far nm ttSlrOvTOwP aCcotmtSb' pSinh 
for adwduled lime off as well as reserving some TOWP for unexpected 
eme,gendosorflkiOsies, 

Wk'.... n employa e lou iowp. a isuen request be 5ubSted tO 
the employee's Supervtsarwell Ui advance ci the line off. The request for 
TOWP mUSt be dé suffiSSly lnidvaflco sóihat the diy.to-day operations 
of the depaitnield am, disnipted. 

For unnpected emeigendes or Ihi*ws d when supervisory approval 
cam at è pd&io the requested thns off, the employee must mike a 
rsonsble effort to yhShw .r or d$tonee I Ia taldng time off. 

When en employee rS $ll to ieiie$.TOWP In advance - Ms/hot 
abs as froni work interfere with the day to day operation of the department 
dledplinasy adi 'nay be 1a4 ,M up to arid UWudhig disdiarge In accordance 

bftoThntlnnJWfl.fl rn .an, 
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MTA Policy # im 7-2 (lIme oflrnb Pay) Effective Date 7/1)98 

with the Attendance Policy HR 5-3. 

1.2 Accrual of TOWP & Holiday Hours 

Page 2 of 10 

TOWP bourn am accnzed on a biweeldy basis and are ran th 
errk spay Sb. After 30 cznseajllve calendar days of unpaid leave of 
absence, the employee will ease to aue TOWP. 

Regular part-thne employees ae TOWP - prorated bythe numbS of 
boSs they mgulaly wo& For wwrq* a regular - employee who wadis 
32 hours Of a iegulErM4bne 404tUr Wodiws k acciues TOWP hours pmratBd 
180 entS the full-lime eqilvasi 

lb. amount of TOWP hours acaued Is detenidned by the length.of active eOTh* as shown in the following tibiaS; 

Table 1: AwIS Rates .jjfr lifted before 111)95: 

Years of Service Annual Accrual Biweekly 
0-4 years 25 diyS 200 hoSe 7.69 hoUrS 
6-9 yen 30 dayslyear 240 hours 923 hours 
10-14 yaws 35 dayslyear 280 hours 10.77 hours 
15-24 years 4odayslyear32o hours 1231 hours 
25+ years 45 daysS 360 hours 13.85 bows 

Table 2: Acaual Rates Employees hued after 12131194: 

Computed 

Yeats Of Sank. AnnUal Accrual 
0-4 years 20 days4'ear 160 hours 
6-9 ears 25 damS 200 hours 
1O-14,years 30 dayslyear 240 hoUrS 
15+ years 35dayslyeflOhoura 

The TA wc'4 64 eruwal TOWP hOurs for 61gm (8) paId 
eauals are caloulated as foUows 

BiWeekly 
6.15 hours 
1.69 hoWe 

923 hours 
10.17 hours S The 

CAt the time of the hoMey the ernpbjee's TOWP account will be credited. 
CWhenthflouday Is taithn the efltyóVs Towp anintww be debited. forte H 

1.3 Mandatory Use of TOWP for Vacation 

1dtrr!Faønu.afl a...ft.,'tat a-. -a--. 
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MTA Policy II im 7-2 (TitS Ql. With Pity) Effecti vt Date 711198 Pegs 3 of 10 

Effective m i 1995, aU Suiplo'OOs must utilize 80 hours of TOWP or frozen 
vacation flours for vacation duflng each fiscal year (July 1 thicugh June 30). 
MnanM slrnU!d p1*' depArtment day op ritlons so that all employees are 
able tout t least 80 hours of TOWP vacation time. The 80 hours of 
!Bc* ntM be takOnin addition to the 64 hours of paid holidays. 

An eAiplcSe who fails to utilIze 80 hours of TOWP as scheduled baiatli lime 
In each fiScal year Will stope mhiQTOWPhouSeffecllveJ&jly 1 otthe Iotg liss Year. At tar 80 hours have been . .a.auaLC. TQ hs will 
lesiffi'. Wlththefollowlng paypedod. To hum used hi the newilecel yearto 
make up brthenttman requiremeid from theprevious fiscal year do itt 

the minimum *háSd for the airS fiscal year. 

Example: Assume that an employee only utWze 40 hours of TOWP.ea of June 
30.1999. B,M'ng 4*1 1999. the emploVee $d earning lOP hSS. 
The employle then took 40 hours of TOWP as.scheduled vacation bows end 
returned to wodc on 9e -5. isa US *n*yee WE resume eS*ig 
1OWP bows behi..big will' the pay p..k4 following September 5. 1999. 
Furthennore, this mployee nLst UUbe 80 hours of TOWP ós schOdüted 

allen bOiSe September 6,1999 aid June30, 2000. OtherwIse, hefslie will 
ebp earning TOWP hours be9thnhig JUly 1.2000. 

bypa*thnB .. Skt For 

I 
.example, a regular part-time employee who cds 32 hours of a regular fisthiie 

4Oiaw workweek must ulIlki 64 TOW hours each tat year This 1880 
Scerd olDie fiulI4ime equivalerd.. 

I; The foflowbrg cencSns to the man tory sf80 hours of 1W 
for VacatiOn as a psvquislte to continued ThItP acaval hr the foflowiflg Es 

I 
1 

Yen 
2. When an employee has utilized any ainibinatlon of TOW hours, to 

Inthide frflr) ,.atL a endS Lu... sick, totaling 120 hours during the 
. flalysar. 

3. When an employee has less than one year of.eamed TOWP hours Or 
faa., bS. hours hi their aconunton June30 of each fiscal year 

4. When en employee has t...J....4 torn a union pu-31u-. into a non- 

I 
mpremntodpnAlLul'.4U'.flyna. 

lAcasho.i. MTOWPHOwt 

. Employees '.y request b ash out TOWP hours once In any i2-monih periOd.. 
Procedures for cashing out, TOWP hours are determin .. MTA's seniS 
n'.nagen'.nt.TOwp hrs, frozenv .iihours orb nsldc can be 
converted eubjedtoe-afollowUig Urn onr 

I, .... 
I' 
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?.flA Policy # HIt 7-2 (ThnC Off With Pay) Eflctin Date 7/1/98 Page 4 of 10 

CM employee must use 80 hours of scheduled TOW)' hours orfmzen vs ation hours 
during thO 12-month period to requesting a TOW)' cashout. This Is In add Won to 
B4tiotdafliours. 
CM employee nay cash out his/her TOW)' balance In ecessof 180 hours. 
CIf an ethployee requests that their TOW)' be - hi cash, all applicablo taxes wIU be 

CM employee nay choose to deposit the TOW)' cashout kilo the MTA's Defewed 
CoOOnsátlon Plan andr the Thrift Ran. This *m deW taxalion of the payoff. The 
mkürn. de* IS $250 - the annual ctrtti (knitatlonsof the DSfOued 
Compnsffon Plan or the mitt Plan apply. 

CM employee nay elect to split the ancunts - hi cash andlor the amounts - tot 
De CqflbflatUwdWtheThstftPIatThesplfl 
between cast bLa ãtho Thrift Plan thou be deternined by the 
enldcee Si subject to Human Resoumes Departmeflt policies.. 

RequestsforwwuAkn.sbtheaboselnfldla wduetoaunlque 
situation, subject to subnilsslon of pmper doasinents, must be a 
Emaste Officer. Hus Resources r designee S to sUbfl, 

Accrual Cap 

Tie oWl, ,Iinatwm nUmber of MArs thatm' be aconied ty an employee hi 
hlslier TOW)' aunt (Cap) may not eocaed three thnesan employee's annual 
aconiaL When en employee reaches the Cap, h&she wifi ciase ó&UMg TOY)' 
hours unw their TO WP Bccounts am b'oug'$ the Cap 

11 DonatIon of TOWP or Fren VaCatIon HOurS 

Non-represented MTA employees who meet establisbed guidelines am Slowed 
bdoniteacthuod oursórkavaihointoOtherTA 
employees who are abSent due to a piolo.,.d hgury fihiess or appioved faniy 
care or medical under FCML. 

Cfly eflg1bl a'*øe who WISheS to mcdofiatlons mUst fill ott the RemM & 
Pddlk.&alka, to' Donate TowPwrozen Vk'n Sits fomi (Attachment 2)The torn 
must be .ign'4 by the employee and approved by the iequesting en b$ Supwv 
and the Exnllve Off Ic. Human Resources or blaTher designee. 
Upon approval clan employee's request for donations, the Human Resources 
Depazbnesd*jN forward of e foflfl thN$Il - nay, If requested 
tAo by the en" , post ante of the torTOWP donations forthe request 
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CMy &thie Amployee who wishes to donate hours to an employee whose rnquostts 
donations has been appmved must complete the Request & Authorization to Donate 
TOWP/Frozen Vacation Hours bin. This form must be signed by the donating erupt 
aØ aiImfttad to the Human Resources Department 

010 WPftozen vacation at are endrel9volunbry and arB to be donated in who 
tnirmnaterriet Employees may donate a maxlriwm alone year% aual; liSa, 

e donStion Is liffilted to ei9ht hoOts lithe donating employee has less than160 lx 
TOWP at the time of the donation. Hours donated ban Amplo9SO shaH hot Oxtend th 
total apgimved leave of absence. Th. donated hours provide - hours In lieu of imp 

C Donations of TOWPffmzen vnuatl.n hours are xn'e led Into ecjlvaient hews bAsid 
the donating employee's pay rate and am converted to the receiving employee's pay 
vat 

CAydonated I WPzen vacation hws that mirthi at 11W end of an Omplo'efl 
Ulness or hgwy are for the sole use of the employee to wham the hourS .em donatec 

CDI*Wtionft4SUflents to an Snployte'e TQWP!frozen va.alL balances wW not be 
made until the person frthD donated hours h8se,dtust hlSherTOWP.hou 
And froSt sldc or vacation hours. 
th° emphwee is apjow t rec vs I.ong Term Dlsab8ft' 

notbeelIbletomc T)WPdoit pasttheeffectisdateth.snployeebegir 
reóelving LTD payments. 

1.7 SDIMorkers' Campers - TOWP 

ayment o TOWP hours Used for di$SVwW be fr$9!Sd with Any SAth. 
Dlsabthty insurance payments or Workers' Compeneatlort Temporary Disablilty 

IS eparatln - ployment 

If ari:Snployee leaves sBSce for lAy reason. allUñUied TOWP hOurs - 
4lbnhoursivwbepatho,flatth, Umeofsejarafl 
the employee's and rate of pay. The effe We d of .cpcii4a. cannot be 
eXtEnded through the USe Of TOWP hoOtS. 

1.9 ContinuIty of SoMe. 

if an ole St d bythe MM Wftdn one yearaftSr layot (s)he shail 
accrue TOWP how! a If (s$ie - t$s service ham th' qrtglnal 
eoyment data No TOWP horns or credit Ml be awarded for the time 
away front MM effiploy. 

When $tloyees are rek'-'.4 front nlltaiy leave, they aue TOWP hours as 
If they had continuous servIce 1mm theIr orIginal employment date No TOWP 
hours will be u*sded for the time away from lilA employ. 

1.10 use of Frozen Vacation HOUrs 

Employees ray Ocss frOzen vacation hours for time off wo&or cashout As 

WThrflwpob 7-atn IW 
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described in Sections 1.3 and IA of this policy or don ions as describe hi 
SectiOn 1.6. 

1.11 Use of Fiown Si Hours 

AU WA employees' sick hours accrued - to the TOW? Implementation date 
of.JantSiy 1, 1995 wem.frozen. The hours may be used as sick pay under . a. 
Employees maya cess their frozen sick hours after seven (7) coniew 
calendar days of absence for their own illness or hiJ':DocWs verilicallon Is 
required. In addition to accessing TOW? for personal Illness or Injury, an 
eployeo ma - theflozen sick hours tot approved FOmIly Care and 
Medical Leave (FCML) to care for their spouse, thUd or parent wIt has a 
serious hali condition . ln,accotdan ce V'lththo Fal.nllt C - MS Leave 
policy provisions. io,4Ag with the frL1. With DlsabWtles Act (ADA), 
acdsivSdallons wilt be made on a See-by-case basis. 

C When employees - .diked b the MTA Within one - S teOff. any preSis 
easickliows bed:bytheemployeeattkneoflayoffohalibernstoredtothe 
employee's TOW? hours. 

OPeyntOnt of sick hours used for diSability will be integrated With any State Disability 
Insurance payments or Wófltere' Compen sailS Temporary Disability payments 

When in en yseleaves the employ of the WA for any mason other than 
retirement or death aD reffialnhigfrdSfl sick hOlEs Will be forfeited. Estpbtie 
am not permitted to deflate frozen sick hSss to other employees. .' 

1.12 ConversIon Sick Hours 

Fru2en Silt hours tiny be coth'ertsd tOTOWP. bows Sd added to the TOW? 
account wider certain conditions as described below To Initiate a coiwerslon 
reçaest. the employee must complete a Reouest b Conversion of Frozen Silt 
Hours ido TOW? Iturt form (Attachment 3) and submit It to PayrolL 

The option to convert the balance of silt hours into TOW. hOurs (at 
875% conversIon rate) may ceour anytime dwlng a 12-mon Iii peilod 
(psided 12 ...am has elapsed sinoethe last conversion) once the 

lve eMployee has attains age 55 mW has at least five yeas of 
MtNPTSC . or at - Ege With thirty yOsm of esivib. The 
ma,dmum total h.. in the TOWP may r itexceed three 
times en employee's annual acaal 

At retirement all silt hours isnawng the wee%accOàt 

bttwiiinsswn Ih.Anw S.auD',, 
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I 
shall be converted Into TOWP hours at the follOWing schedule: 

Bèneft 
550r 75 

I' 

more 
.1 54 70% 

.53 65% .1 52 60% I' 61 55% 
50 50 

I... (AlLwnpkpyns wIt3O qr mote nan 
.w!.have ak* jw,Øgfl ccnntSd f 15 %j 

II .... Poumi TOWPccount 

I 
ptuposes as d ithed In Section 1.4 und or Procedures . Frozen sick 
hIS that have been convened Udo TOWP hours can be donated 
pursuant to the psdidsbns dsSlbed hi SectIon 1.6 of this policy. 

I 

If en employee dies ivhHe In saMoa, 100 percent of hlslher frozen 5 bows wfll be - to the designated bOnSidSy. 
valued at 100 percent of the employee's pay Ste atthe tine of dee 

Page 7 of to 

1.13 Recozdln9 TOWP Hours 

TOWP hours used to compenSate an anwlo) for time Off work must be 
recorded hi whole - Utaements on the employee's tine St 
1.14 Traflatbifrom UnlonPian 

lien employee covered by a collective bargaIning agreement acoeptsa tegUlir 
tn-repm position ,the tiowbig -. shaft app 

CSlck LOàv. -Any sick hours that nomwlly would be awarded on the it am'ulversaiy 
dat of en'ç(oyment v.111 be proreted and Øaw*d hi a frosn silt leave account. The 
amount of sick hours awarded will be 1/12 of the nonuaj annual bargaIning unit aconi 
for each month or a. thereof of contrad ennplofmer_ tie e 
anniversary date. The no.,,..! annual accrual rate Isptruwd to the respective -a-.. 

Ifl edditlon, the amount of prior silt bows earned Under a union plan 
shall be Iteed hi the employee's bozen sick account 

olidcsflUfl-2 
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C Vacation Pay - AU earned uflüSd vacation hoist will be cridited as TOWP hours. 

AU vEcationhours ecaued from the previous June 1 for the vac 
year shall be credited as TOWP horns. The amSint awaited will be 
1/12 of the nwu..S accnaatforeath month or major podion thflof 
from the pSylous June 1 to the date of transfer. 

lithe dateof transferis betãsnJune 1 endJufle 14. hE vacation 
amounts normally awarded on June 1 were already awaited as 
vacation flows and nOt adjuStMents are nec'y. 

Holiday Pay - AU earned but unused holiday (floating andlor movable) flouts WIN be - Into the esnplcyeVs TOWP Saint. 

Floating holidays wtdch would be awarded on !. following bane i. 
WOO prorated. The InSt of Noting holiday hours awarded and 
pedIeemploeaTowPjEsrnt *fllbe 1/12of the normal 
award based upon eadi ,....4 or major portion from the 
preio4ss JUnO It the date of transfer.. 

STy Swiff on Period. My employee transferring torn a union plan to the non-mprSer 
TOW plar shall have Ste COA1eta calendar year from the date of banJrs, into a no 
represented position to mpIy with the rnwdnSn accrUal lknitatn cithtee (3) lImes 

SEaming Rates - Any rnployee transfening from a unith' plan tO.tho non-reprEsefltec 
TOWP - shaft begin 5wn.0 TOWP hours bd on th* original hire - $ the 
MT& 

till Tthnsferto Union Plan 

When a non-represented ençlO,S ftwfers to a pSitlOn eSd by a 
ctlledA bargaining agreement bes'ehe shall be treated as If tan!Sated and 
eIlgIW to be paid in fUll brø TOW and frozen vncnllnn hours. The employee 
may shoose to defer some bytrsisfeØig up tO 200 TOWP flowS Into 
hlEbet na vacation banlç or transferring funds to the Mike Deferred 
Compensation Plan a ItS Plan, cqibjt to the plan btalions. My 
subsequent awards for vacation, . or sick time earnings wIN bE Nurated 
onlyI thE time worked as a wuka4 Stiployee. 

Use of retraining frozen sick hours shall be aS to the tSnis ES conditions 
01$ Collective bargaining agreement 

2.0 DEFINm0N OF TES 
Accrual Rate -The number of TOW horn In any biweekly pay period. 

(ap - The rna,drnurn number of flours that may be accumul Med b4' an employee and 

ht*4inlrwotIjIEHfl_dps,)7.2.ban 
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.1 

reflected In an employee's TWP account 

.1 CSSskm - Converting frotsi sick hoUu's into lOWE' hours. 

Donated TOWP lOWE' or titan vacation hours that are donited to another twirA 

I. 
aniployceas a good wm ge lure berau a Of a piolänged Ij. Ulness or eppiovad family 
cit or medical leave under FCML 

Frozen Sick Hours- A balance of Sick hours accrued under the (miner agency (LACTC or 

I SCRTD) or credited when en employee transfers born a contrad position to a ron- 
!fl0S8* OffiIaL Use Is reSI$ as defined hi this pofló. Thiso as 
"pozensl&houis. The hours are valued at the employee's current rate of pay. 

IFrOzen Vasif on Pay HO!!. -A balance of vacation hours accrued Under the former 
agency (LACTC or SCRID). Use is iØde as defined In this policy. This Is also biown 

ofln vacation.' The home are valued at the employee's current rate of pay. Ias 

employee's TOWP account 

I SciSdutOd WV. -Tint away torn *0* whIch Is Scheduled In ad$nCe end ajro$d by 
the ernploye&seupeMsor In writing. 

TOWP-Thie Off With Pa Is ntasurOd on an hourly basis. This S.* OfSd SayS IraS $dc floSg or pecsonal ho&lay Ii 

TOWP Account-Maccount of Sin where accrued TOWP bows are reflected. 

I to -mn work at be scheduled/app roved hi advance, .scheduled 
Indudhig employee AMass or injury and emergency Illness of braDy member or domeStic 
paitn or to Ndi the empIoS presence Is rBqu1rd. 

I. 
- :.s ,SEia 

I 
tbon doSts appolnbnent.s,.PeThOS pfl5$ 

) ad iserving urns for 
unexpected emerendsa and Wneesea 

I 
.Human Resources Dei*fln*ait administers Ut pcUc. 

this 4nage is and Supervisors ensure wflçllance wwi policy. .I'fl'°II DePaitnent Verifies that TOWP hours are acarrale - with lit policy. 
I In addition, the Payroll Department processes allashout requests and donations of TOWP 

orfrozen $catlOflItws. 

4,0 FLOW CHART 

NotApplicable 

IllrunSif&HSjrghj,,jjrn., . 

I 

I. 

ii 
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5.OREFERENCES 

1. HR 5-3 t:w: ?ô&ir 
2. HR :7-1 HolIdays Policy 
3. IR6-6 Pesonai I. aveof Absence PolI y 
4. HR 6-1 Faintly Cam and MediSt LeES PclI4 
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APPENDIX F 

SIDE LETTER OF AGREEMENT-CLASSIFICATIONS CONVERTED FROM 
NONREPRESENTED TO AFSCME 

¶fle Los Angeles County Metropolitan Transportation Authority (MTA) and the 
American Federation of State, County and Municipal Employees (AFSCME) have agreed 
that the following classifications, now non-tcpicsented, shall become represented by 
AFSCME with the appropriate AFSCME tides. Incumbents holding the identified 
positions will hive the Option to become represented by AFSCME or to remain non- 
represoited until the positions ire "icated by the intuthbents.. RlacethSth for 11* 
identified incumbents will be represented by AFSCM.E. 

Incuments who choose to become members of AFSCME will be covered by the 
provisions provided under the terms of the Memorandum ofUnderstandingor 
Contract between the MTA and AFSCME. 

Incumbents who choose. to remain non-represented will continue with the same benefits 
and pay as provided to non-repres employees. 

No employee shall have his/her present rate of pay reduced as a result of electing to be 
either reprtsented by AFSCME Or to remain nonrepresented. 

Prom Non-Represented. . . To AflOIE . . - .. . tOt incumbent. - 

Sygnu MAintenan . Suprjvisor Syittcna Maintenance Supervisor 3 

Printing Services Supervisor E'rinligrvices Supervisor. 2 

Step& Zones Supervi sot StOp &Zoñó Supaviso r I 

Iuvwi.nyControlSupavise .. [inoty,Confrol Supervisor ... - - 

Grand Count 7 

This agreement shall become effective on May 13, 20O2. 

iSigned this 13th day of May 2002. 

FoE the Los Angeles County Metropolitan 
ITransportation Authority 

(3'irnabn on File) 
Brenda L. Diederichs 

I 
Chfl.aborR& Officer 

I 
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For the AmeriCan Federation of 
State County and Municipal 
Employees 

tYinature on File) 
Susan Greenwood 
Field Director 
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SIDE LEnER OF AGREEMENT - CLASSIFICATIONS CONVERTED FROM 
AFSCME TO NON4tEPRESENTED 

I 
The MTA and AFSCME have agreed that.the.followthg classifications, now 

zvjncsented by AFSCME ill onvert to non-represented positions with the appropriate 
flofl-iqnvseflted title Incumbents' holdingthe identified selected positions will have the Iioption to convert to non-represented status or remain in the statuszcpzcsented by 

A AFSCME until SUeh time as.these positions arepermanently vacated by theincumbents. 
Incumbents, regardless of their represented Or non represented election, will have their 

I 
classification retitled to the appropriate nOn-n presented positior. Replacements for the 
idnifid in umbents will be automatically classified in non-rej esented Státts. 

Employees who choose to remain inthe bargaining uhit will continue to be 
covered by the provisions provided to them i e bidding nghts, semority, benefits under 
the termS of AFSCME's Memorandum of Understanding. 

Employees who choose to cOüvett to non-reptesented Status will have a change to 
their benefit status, TOWP accrual and other entitlements as provided to lion-contract 
employees. No employee will have their present rateof pay reduced as a result of 
entering thnon-z9acscnted SWS. 

The classifications and individuals being discussed are as follows: 

FromAFSCME Title To Nofl-represented Title 
#Of 

InCumbent. 
Equipment ServicesSuperthr COhtht Set ticel Field Rep 1 

Equft*nent Services Supervisor Environmental Specialist.I1l 3 

Eluiflment Maintenance SUperviSot Production Planner 3 
Transi tOpetations Supervisor Sr. Departmental.Sys..Analyst 

..TGrandlCount ... 

This change wil beeffective May 13,2002. 

Dated this 24th day of Aprjl 2002. 

ipnature on file) (Sienasure on file) 
Brenda Diederichs Susan Greenwood 
Chief Labor Relations Officer, Field Director, 
LACMTA AFSCME 
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APPENDIX H 

SIDE Lt ntR OF AGREEMENT #02-02 - CLASSIFICATIONS PROMOTED 
TO TRANSIT OPERATIONS SUPERVISOR 

Effective Tuesday, October 1,2002, all Ththsporthtion Division Dispatcher, (TDD) and 
both Full-time & Part-time Transit Ojemtioiis Dispatchet (TOD) Classifications are 
proioi.. to Tran it Qperations Supervisor (TOS) subject to the following conditions. 

MTAietains its management right to budget for and hire Part-thte TOS 
All Dipatchers, Fun and Part-tune, promoted to TOS by thiS sidelótter, Will hold 
a 15 seniority date of October 1, 2002, On a single blended roster with aFUI1 Or 
Pan-lime designator 
All dispatchers so promoted to TOS will serve a 180 day probationary period 
Dispatcher promoted to TOS who do not paSs the 180 day probationazy periOd 
Shall be subject to the provisions st forth in.Article 11 for failure of promotional 
pr9baticna!y perbd 

o The Transportation Division Dispatàhers will becoietOS Division 
The Transit Operations.Dispatchers will become TOS 
In any sititiOn where TOS a exercising their seniority for theselection of work 
assignments, they will be reitticti to bid within their Full Or Part-tune 
designation. In other words, Full-time cannotbid Pait-tine asthgninentc and visa 
versa 
In any situation where TOS are exercising their seni Ority for the Selection of 
vacation time, hohdays or other types of time ofi they will bid based on their 
blended pqsiftlon on the roster 
Those TOS promoted to the new TOt Division function will continue to pe±tbrm 
all of the duties previously associated with the Transportation Division Dispatcher 
classification 
Supervisory level job duties will be established by the MTA for this New "TOS 
Division" fimction. The MTA will provide a combination of formal classroom 
Sd on-the-job training for these new duies 

Signed this 15th day of October, 2002 in Los Angeles, California. 

For theLos Angeles County Metropolitan 
Tsnsportation Authority 

(3?RriahueonfdeL 

Brenda L. Diedeiichs 
Chief labor Relations Officer 
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For the American Federation of 
State, County and Municipal 
EmplOyees 

(.Vicnot4re on file) 

Susan Grewood 
Field Director 
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APflNDIXI 

SIDE Izi-1-ER oF AGREEMErJT #02-03 - PERFORMANCE EVALUATIONS 

TheLos Angeles County Metropolitan Transportation Authority (Authority) an4 the 
Anietiban Federation of State, County and Municipal Employees (Union) agree that the 
Authority Shall immediately reinState the áUnual perfOrmance evaluation of Sployees.. 
TheAuthority shall utilize the same evaluation instrument used for nonrepresented 
employees. The Authority shall conduct an annual evaluation and where necessary 
special e ions of employee performance. 

Employee pay shall be governedby the current contract between the Authorityand 
AFSCME ivhiéh went into effect on April 1,2001. 

Signed this23M day of October, 2002 in Los Angeles, California. 

FOE the Los Angeles County Metropolitan 
Transportation AUthority 

(Sirnature on file) 
Brenda L Diederiths 
Chief Labor.Reiations Officer 
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For the American Federation of 
State, COunty and MUUitiØl 
Employees 

(&enature on file) 
Susan Greenwood 
Field Director 
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SIDE LEnzR OF AGREEMENT #02-04 - MANDATORY VSE OF 64 HOURS 

I ]fle Los Angeles CoUnty Mettopolitan Transportation Authority (Authority) and the 
Amencan Federation of State, County and Municipal Employees (Umon) agree that the 
MTA Policy #HR 7-2 (Time Off With.Pay) Effective 7/1198.sball be the relevant policy 

Ito address time off with pay per the contract effective April 1,2001. The Authority and 
the Union agree that the provision, set forth m Section 13 Mandatory Use of TOWP for 
Vacation and 1.4 Cashout of TOWP Hours, g employees to use the 64 hours of 
paid holidays shall not be applicableto this contract Specifically, the last sentence of the 
first paragraph of Section 13 and the:last sentence of the first bullet point following the 
first pE ph of Section 1.4 shall not be:included in the application of this policy. 

Signed this23S day of October;2002 in Los Angeles, California. 

For the Los Angeles County Metropolitan 
Transportation Authority 

I 
on file) 

Brenda L Diedexichs 
Chief LabcE Relations officer 

I 

For the Arñerican Federation of 
state, County Sd Mtmkipal 
Employees 

(Sina$ure on file) 

Susan Greenwood 
Field DirectOr 


