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STATEMENT OF POLICY

People are the vital element essential to the success of a
transportation system. That success can be seen through the Equal
Opportunity policies that affect its employees.

It is for this reason that I am committed to the Southern California
Rapid Transit District's (SCRID) policy that ensures equal employment
opportunity for all qualified persons regardless of race, ancestry,
national origin, sex, religion, age (over 40), physical handicap,
medical condition {cancer related), and marital status. I also
support the District's requirement of an Equal Employment Opportunity
Program which clearly details policies and procedures for preventing
discrimination.

The Southern California Rapid Transit District is a major employer in
the Los Angeles area. It must ensure that there are no artificial
barriers to the recruitment, hiring, training and promotion of
minorities and women. In order to achieve this objective, the Equal
Employment Opportunity Program will present employment goals and
timetables which are consistent with the availability of minorities
and women In the workforce.

It is District policy that employees at every level play a vital role
in assisting the District in meeting its employment objectives. As
evidence of my commitment to this effort, the Board of Directors has
adopted the Equal Employment Opportunity Program. T designated the
Assistant General Manager for Equal Opportunity to manage the Program
for the District. Under his direction, the Equal Employment
Opportunity Manager shall implement, monitor and evaluate this Equal
Employment Opportunity Program with respect to all District
employees. I expect full cooperation and assistance with the Equal
Employment Opportunity Department staff from everyone involved in
hiring, developing and promoting personnel.

DATE: November 19, 1986

General Manager



Organizational Structure }l: £ 3

Organizational Chart

The Department of Equal Opportunity is comprised
of four offices:

a. Disadvantaged and Women-Owned Business
Enterprise

b. Contract Compliance

c. Equal Employment Opportunity

d. Employee Education, Training & Development

The Table of Organization is shown below:

SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT
DEPARTMENT OF EQUAL OPPORTUNITY

General Manager

Assistant
General Manager
Equal Opportunity

Contract Equal Employment Employee Education,
DBE/WBE .
Manager Compliance Opportunity Training and
& Manager Manager Development Director
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1.0

2.0

3.0

4.0

Authority and Responsibilitw

The authority and responsibility for developing and implementing
an Equal Employment Opportunity Program (EEO Program) is vested
in the District's General Manager and delegated to the Assistant
General Manager for Equal Opportunity. The Manager of Equal
Employment Opportunity has the primary responsibility for
ensuring this Program's implementation throughout all depart-
ments. The Departments of DBE/WBE, Contract Compliance, Equal
Employment Opportunity, and Emplovee Education, Training and
Development have responsibilities for implementing plans for a
program to achieve equality of opportunity for all District
enployees, potential employees, and similar employees of
District contractors. The Equal Employment Opportunity Depart-
ment is also responsible for monitoring and assisting in the
preparation of the District's Title VI submittals to the U.S.
Department of Transportation.

Purpose of Egual Emplowment Oprortunitcy

The responsibilities set forth in this program have been
established to ensure that every SCRTD employee is afforded the
opportunity to grow and achileve on the basis of individual
abilities without discrimination on the basils of race, religion,
sex, national origin, ancestry, age (over 40), marital status,
medical condition (cancer related), or physical handicap,
provided such handicap does not prohibit essential job perfor-
mance,

Authority for Equal Employment Opportunitv Department

Authority for Equal Employment Opportunity Department is set
forth in the Equal Pay Act of 1963; Title VII of the Civil
Rights Act of 1964, as amended; Age Discrimination in Employment
Act of 1967, as amended; Equal Employment Opportunity Act of
1972; Section 504 of the Vocational Rehabilitation Act of 1973;
Executive Order 11246 (equal employment opportunity, government
contractors and subcontractors); Executive Order 11375 (sex
discrimination); Equal Employment Opportunity Commission Guide-
lines (41 CFR Part 60); and related Urban Mass Transportation
Administration regulations (Circulars 1160.1 and 1165.1).

Organizational Responsibilities

4.1 SCRTD Board of Directors - Adopts policies that assure the
provision of sufficient resources necessary to administer
the EEQO Program In a positive and effective manner.

4.2 General Manager - Exercises personal leadership and pro-
vides overall policy direction in establishing and main-
taining an effective EEQ Program within SCRTD. The General
Manager has the ultimate responsibility for the management
of SCRTD's EEO Program, and for ensuring that the program
operates In accordance with legislative mandates and




4.3

4.4

4.5

regulations. Under the general direction and supervision
of the General Manager, the Assistant General Managers and
theilr staff, provide support for the EEQ Program in their
respective areas of responsibility, as set forth below.

Assistant General Managers — All AGM's are responsible for
promoting EEQ efforts within thelr departments. Ongolng
practices that help to ensure that equal opportunity and
treatment Include, but are not limited to, the following:

® Make sure that department heads and other supervisory
personnel, under their direction, are apprised of the
equal opportunity posture within the District, and are
held accountable for theilr individual efforts in this
area;

'y Take prompt and positive action to eliminate possible
discrimination within their departments. This action
includes being alert for any possible reprisals in the
aftermath of discriminaction complaints.

Department Heads - Work closely with the EEO staff in pre-
venting barriers to equal opportunity within the scope of
their responsibility. This responsibility requires the
following ongoing practices as minimum:

) Review the statistical representation of minorities
and women at all levels within theilr respective
departments;

® Review and evaluate the performance of supervisors and
managers, under their direction, with regard to
demonstrated support of equal employment opportunity;

° Provide maximum feasible opportunities to all
qualified employees to enhance their skills through
on-the-job trailning programs, so that they may advance
in accordance with their potential; and,

® Work with the EEQ Manager to comply with all of the
requirements of the policies set forth by the EEO
Program.

Director of Personnel - Ensures that all personnel pro-
cedures are in compliance with applicable e¢ivil rights

legislation, and that they reflect the District's com-

mitment to equal employment opportunity.

Director of Personnel has the ongoing responmsibility to:

® Take necessary measures to ensure that staff members
involved in the employment process use only objective,
job-related standards in connection with their duties.
This responsibility applies to anyone who recruits,
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interviews, selects, promotes, trains, recommends
disciplinary or other personnel actions;

) Communicate SCRTD's EEO-related policies, as well as
employment needs to recruitment sources, without
regard to race, religlon, sex, national origin,
ancestry, marital status, age (over 40), physical
handicap, and medical condition (cancer related), and
soliecit thelr recrultment assistance on a continuing
basis; and,

° Review employee selection procedures on a regular
basis to ensure that they do not disproportionately
screen out individuals protected by Title VII unless:
(1) procedures are significantly related to job
performance, and (2) no alternative non-discriminatory
standards can be developed to meet requirements shown
to be justified by business necessity.

Director of Emplovee Education, Tralning and Development -
Ensures that training programs are available to qualified
employees. This activity includes the respensibility to:

° Provide training to give opportunity for the develop-
ment and promotion of all qualified employees through
Mechanic "C" training programs, tuition reimbursement,
career counseling and pre-supervisory programs.

® Provide training for under-utilized groups to qualify
them to apply for positions wherein they are under-
represented.

Managers and Supervisors - The SCRTD EEQ Program must have
the personal involvement and support of all executive,
managerial and supervisory personnel. Individuals at all
managerial levels are responsible for ensuring that subtle
and overt forms of discrimination do not exist within their
respective work areas. Managers and supervisors have the
responsibilities to:

o Ensure that all qualified persons, regardless of race,
color, religion, sex, national origin, ancestry, age
(over 40), marital status, physical handicap, or
medical condition (cancer related) are given equal
opportunity to promotion, transfer and training;

® Initiate, guide, and take necessary actions for imple-
menting equal employment opportunities at all grade
levels, and work with the Personnel Department to
explore new job opportunities, where possible, for
employees working in dead-end jobs;

® Ensure that equal opportunity affects all employment
practices including, but not limited to, recruitment,



selection, assignment, transfer, promotion, commen-
dation, training, reduction-in-force and termination;
and,

. Support SCRTD's EEO policies by reaffirming the intent
of the Program and assisting EEOQ staff in implementing
this Equal Employment Opportunity Program.

5.0 Eaqual Opportunity Staff Responsibilities

5.1

The Egual Employment Opportunity Manager - Has the overall
responsibility to develop, administer, moniter, and
evaluate SCRTD's Equal Employment Opportunity Program on
behalf of the General Manager. The Equal Employment
Opportunity Manager has the ongoing responsibility to:

° Implement the District's policy which provides that
equal employment opportunity is for all persons,
regardless of race, religion, sex, national origin,
ancestry, age (over 40), physical handicap, medical
condition (cancer related), and marital status;

° Develop and prepare the workforce statistical
representation and evaluation of the Equal Employment
Opportunity Program;

° Evaluate and update the District's EEO Program yearly,
and submit appropriate recommendations for changes, as
necessary;

° Provide recognition to employees, supervisors,
managers, and organizational units demonstrating
outstanding performance in achieving equality of
opportunity goals;

° Ensure that EEQO representatives are avallable to all
employees or applicants who believe that they have
been discriminated against because of race, religion,
sex, national origin, ancestry, age (over 40),
physical handicap, medical condition (cancer related),
or marital status, and who may desire to file
complaints;

° Determine needs for EEO training and arrange for its
provision;

° Supervise the receipt, prompt investigation, and
disposition of complaints of discrimination from
individuals or groups of individuals:

° Inform the Assistant General Manager of Equal
Opportunity and all employees about current EEO
activities and EEQ legislative matters;



5.2

Supervise the EEQO staff;

Develop goals, establish prlorities and assign
work in the Equal Employment Opportunity (EEQ) unit;

Represent the District with federal and state agencies
to negotiate the resolution of complaints;

Make oral presentations to community groups
concerning District EEQ policies, procedures and
practices;

Advise and train contractors and subcontractors om
EEO-related requirements and procedures; and,

Review professional literature and relevant court
decisions and legislation.

Equal Employment Opportunity Staff - Administers, updates,

supervises, coordinates, recommends, monitors and evaluates
the daily operations of the EEQ Program. The EEOQ staff
reports directly to the Equal Employment Opportunity
Manager; and the EEQO staff acts on behalf of the EEO
Manager when so directed. The EEO staff performs the
following functions:

Maintains the EEQ files and ensures that the
confidentiality of the files is maintained at all
times;

Recelves and Investigates formal and informal EEO
discrimination complaints;

Conducts appropriate ingquiries into informal
complaints of discrimination in Part VIII of this
section;

Attempts informal resolution of complaints, in
accordance with established procedures;

Keeps a record of counseling and interviewing
activities;

Advises aggrieved individuals of the right to file a
complaint of discrimination, if informal resolution is
not accomplished within prescribed time limits;

Conducts EEQ training, as needed;
Provides a communication link between the EEQ Manager

and SCRTD employees on issues of mutual concern and
interest;
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] Investigates all aspects of assigned formal complaints
of discrimination, in accordance with established
procedures, in a falr, impartial and timely manner;
and,

® Establishes for each formal complaint an investigation
file which includes the formal complaint, witness
statements, copies of or extracts from records, policy
statements, and regulations of the Distriet, organized
to show theilr relevance to the complaint, or the
general environment from which the complaint arose.

Training Program

The Equal Employment Opportunity Department shall pursue a
program of communication. In this program the Department
shall:

. Provide each executive staff member, department head,
and supervisor with a copy of the EEQO Program which is
the ogfficial procedure to be implemented by SCRTD;

and,

® Conduct training classes for department managers in
order to assist them in the implementation of the EEO
Program;

® Provide EEQO awareness training as part of the First-

line Supervisor's Training Program that is offered to
new supervisors;

® Maintain an in-house file of all available job
openings and job announcements.

Qutreach Program

® Upon request of the Personnel Department, the EEO
Office shall assist that department in eXtermal
outreach activities, and will contact prospective job
applicants and recruitment sources when positions are
available.

6.0 RTD Personnel Practice for Hiring and Promotion

6.

1

Recruitment

Whenever a vacancy occurs in a Distriet department, the
hiring authority may request the recruitment of qualified
personnel to fill such vacancy. The request will be made
by submitting a requisition form, through supervisorial
channels, to the Director of Personnel. If a valid
eligibility list exists, names will be certified to the
department in accordance with Section 6.5 of this plan. If
no valid eligibility list exists from which to f£ill the



vacant position, the Personnel Department will commence
recruitment.

6.1.1

6.1.2

6.1.3

6.1.4

A representative of the Personnel Department will
meet with the hiring authority to review the
knowledge, skills, and abilities required for the
position, and to ascertain that the minimum
qualifications are appropriate.

The Personnel Department, in conjunction with
the hiring authority, will prepare a recruitment
(job vacancy) bulletin which should contain the
following information:

] Position title;

® Minimum and maximum salaries (salary grade);

° Brief description of the duties to be per-
formed;

® Minimum qualifications (knowledge, skills,
abilities, and special licenses, etc.);

° What qualifications (training and experience)
the preferred job applicant will possess;

e The examination components and weights;
® Physical qualifications (if applicable);

] The last date applications will be accepted
(date that filing closes); and,

® Information on where and how to apply.

Recruitment bulletins will be distributed to all
District departments and will also be placed on
designated District bulletin boards. In additiom,
the Personnel Department will maintain and peried-
ically update a list of minority and women's
organizations to which recruitment bulletins will
be sent for all "Open" recruitments (those recruit-
ments not limited to current District employees).

Recruitment bulletins for exams that are pro-
motional only (limited to permanent District
personnel) shall be posted for a minimum of seven
(7) working days. Recruitment bulletins for exams
that are open to the public (both open and pro-
motional) shall be posted for a minimum of ten (10)
working days.



6.2

6.1.5

6.1.6

6.1.7

6.2.1

6.2.2

6.2.3

The Personnel Department may also place advertise-
ments in newspapers, magazines, or trade publi-
cations to help reach qualified applicants.

In addition, other recruitment strategles may be
used, e.g. job fairs, open house, mobile recruit-
ment bus, career days and posters on buses.

In keeping with the District's firm commitment to
the principles of equal employment opportunity, the
Personnel Department shall make every attempt to
obtain an appropriate cross-section of applicants
for all recruitments.

Selection

Applications - The Personnel Department will issue
and receive applications for vacant positions.
Applications for each job will be submitted om the
standard SCRTD application form (see Appendix)}, so
that during the screening process the backgrounds
of various applicants can be compared based on
common criteria. For some highly specilalized
positions, a structured supplemental application
may also be used to get information about specific
skills and abilities. The Personnel Department
will review each application for completeness,
qualifications of the applicant for the position,
and verification of required licenses or certifi-
cates, All such applications will be retained by
the Personnel Department in conjunction with other
data pertaining to that recruitment.

Rejection of Application - The Personnel Department
may reject an application for any of the following
reasons:

® Failure of the applicant to show reasonable
conformity with one or more of the announced
requirements for the examination, such as
training and experience, age limits or license
requirements;

® False statements by the applicant on his/her
application with regard to any material fact;
or

. Physical unfitness of the applicant with
respect to the position applied for.

Physical Requirements - It shall be the policy of
the District to provide reasonable accommodations
for handicapped persons to qualify for District
jobs. However, physical or mental handicaps which




seriously impair performance of job duties will be
disqualifying. Pre-employment medical exams will
be given to all new employees prior to hire, and
the examining physician will report to the
Personnel Department any physical condition which
may, in the doctor's opinion, impair the ability of
the employee to perform the duties of the job.

6.2.4 Medical Standards - To ensure equitable treatment
in pre-employment medical exams, the Personnel
Department shall develop and maintain job-related
physical requirements (medical standards) for all
jobs. These medical standards will be used by the
physician in conducting the pre-employment medical
exan.

6.3 Examination Process

6.3.1 Application Screening - After filing has closed
for a particular position, the Personnel Department
and the hiring authority, or his/her representa-
tive, will review the applications submitted and
select only the most qualified applicants to be
invited for examination. Specific criteria used in
the screening will be reduced to writing and
maintained as part of the permanent examination
record. The number of candidates invited for
examination will vary based on the number of
qualified applicants, number of positions in the
classification for which applicants are being
tested, and anticipated hiring needs of the
District.

6.3.2 Notification of Exam - The Persomnel Department
will notify applicants in writing of the date and
time for the examination. Insofar as practicable,
examination processes will be limited to omne day in
length. The Personnel Department will also notify,
in writing, those applicants who were disqualified
from the process, and those who met the minimum
qualifications but were not interviewed because
other applicants were considered to be better
qualified.

6.3.4 Exam Compomnents - An examination will consist of
several, but not necessarily all, of the following
components:

® Panel appraisal interview to evaluate
training, experience and candidate suitability
for the job;

L Written test to determine knowledge and skills
necessary for the job;



6.

6.

3.5

3.6

° Performance test to determine ability to
perform duties of the job (may include work
samples, writing projects, assessment center
exercises, etc.);

. Physical agility test to determine strength
and stamina necessary for certain jobs;

® Psychological screening by clinical psycho-
logist to determine personality characteris-
ticss

. Background investigation, 1including
references, work verification, and checks of
licenses or certificates;

° Physical examination by licensed physiclan to
determine physical ability to do the job, just
prior to appointment;

° Check of applicant's conviction record through
fingerprints at time of appointment.

Examination Weights - Weights for the various
components of the examination process will be
established by the Personnel Department, based on
the job analysis for the position. All examination
weights will be specified In the recruitment
bulletin.

Examination Raters and Rate Sheets - All examina-
tion raters will be briefed on proper rating
procedures by the Personnel Department, prior to
the rating process, and debriefed after the process
to ensure maintenance of standards and fairness to
all candidates. Structured rating sheets related
to the job being examined will be used for all
examinations. The formula for grading and
welghting shall be applied in the same manner for
each examination paper:

] Performance test raters will be subject-matter
experts, drawn from persons at least one level
above the level for which candidates are being
tested. .The raters will be persons who have
performed the duties which they will be
evaluating. These raters may be District
employees or may be from other agenciles, but
shall not be the hiring authority for the
application position;

] Insofar as possible, Panel Appraisal Interview

Boards will consist of two subject matter
experts and a Human Resource Analyst. The

10



subject matter experts may be from other
agencies, or one (but not both) may be a
District employee from the department where
the vacancy exists. This department inter-
viewer must be at a level equal to or higher
than the job for which candidates are being
interviewed, and shall not be the hiring
authority;

] Exam raters are not to rate any person for
whom they are the immediate supervisor, or
with whom they are sufficiently well
acquainted, so as to be unable to rate the
candidate in an unbiased manner. In either of
the above cases, the exam rater will have to
disqualify him/herself from rating that
candidate, leaving the remaining two raters to
conduct the interview; and,

e All panel appraisal interviews will be tape
recorded.

6.4 Elizible Lists

6.5

6.4.1

6.4.3

Creatineg of Lists - Following the examination
process, final overall scores will be calculated
using weights promulgated on the recruitment
bulletin. The names of the examinees, together
with their weighted scores for each examination
component and totals will be placed on the
eligibility list. The highest scoring examinee
will be placed first on the list, the next highest
second, etc., until the name of the lowest scored
passing examinee is listed. Those who failed will
be listed separately. The list of those who pass
will be known as the "Eligibility List" and will be
approved, when completed, by the Employment
Manager.

Duration of Eligibility Lists - Eligibility lists
will be valid for a perlod of one vear, unless
exhausted Soonert,

Eligibility Lists for Single Position Classes -
Examinations for classifications containing only a
single incumbent will result in an eligibility list
good for that selection only. After the vacancy
has been filled, the list will be deemed expired.
Should the position become vacant in the future, a
new eligibility list will be established.

Certification

6.5.1

Number of Names - The top three names on the

11
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6.

5.

g~

5.3

6.5.4

6.

6.

5.5

5.6

eligibility list will be certified to the depart-
ment having the vacant position. If two vacancies
exist, four names will be certified; if three
vacancies, five names, etec. The names of the
certified eligibles will be placed at the bottom of
the certification form (see Appendix), and the form
will be forwarded to the hiring authority along
with a copy of each of the candidates' applicatioms.

Hiring Authority Interviews - The hiring authority,
or designated representative, will contact the
certified eligibles and arrange to interview each
of them. After selecting the candidate(s) he/she
wishes to hire, the hiring authority will note the
results of the interviews on the certification
form, i.e., selected, interviewed but not selected
(INS), did not appear (DNA), etc., and return the
form to the selection supervisor who will initiate
processing of the Personnel Action Form (see
Appendix), schedule a pre-employment medical
examination and make the formal offer of employ-
ment.

Reference Checks and Records Review - The hiring
authority, prior to selecting a person for hire, is
encouraged to contact references, including current
and former employers, on all three candidates.
Where the candidates are District employees, the
hiring authority 1is also encouraged to review their
personnel and attendance records.

Candidates Who Fail to Appear — A candidate who
fails to appear for an interview with the hiring
authority will be removed from the eligibility
list, and the next name cn the list will be
certified to the hiring authority in his/her place.

Candidates Wheo Are Not Selected - The names of the
two candidates not selected by the hiring authority
will be returned to the eligibility list and will
be certified for future vacancies as they arise
(unless this is a single position class, in which
case the list is dead).

Elimination of Eligibles - Examinees on eligibility
lists may be eliminated by the Personnel Department
on the following grounds:

™ Two waivers (declinatiomns) of certification or
offers of appointment;

e Inability of the Personnel Department to
locate the examinee. It 1s the examinee's

12



6.6

6.7

responsibility to notify the Personnel
Department of changes of address or telephone;

. Failure of an applicant to respond to a
written inquiry within five (5) working days
of the date of mailing of suech inquiry;

° Failure of an applicant to appear for
interview with the hiring authority without
notifying the hiring authority or the
Personnel Department;

® Falsification or misrepresentation of appli-
cation papers by examinee:

. Inability of applicant to meet physical
requirements of position (to be determined
through pre-employment physical); or

. Voluntary withdrawal by applicant.
6.5.7 Termination of Eligible Lists - An eligibility list

may be terminated by the Personnel Department,
whenever fewer than three names remain on the list.

Exempt Positions - Exempt positions are created by the
Board of Directors. These positions are usually at the
department head level, or above, and serve at the pleasure
of the hiring authority (usually the General Manager or an
Executive Staff member). Exempt employees are not
required to serve a probationary period, nor are they
governed by non-contract disciplinary procedures. If an
exempt employee is terminated, he/she is precluded from
grieving the termination. Exempt positions may not
necessarily be filled through the recruitment and selection
processes previously described. However, a standard SCRTD
application form will be completed, and candidates will be
interviewed by the hiring authority. Any selection will be
made In conformance with the Equal Employment Opportunity
Commission (EEOC) Guidelines on Employee Selection. No
eligibility lists will be established for exempt positions.

EEO Efforts by Personnel Department - The following are the
significant efforts undertaken by the Personnel Department
to ensure support of the equal employment opportunity
efforts of the District.

) The SCRTD has created "bridge classifications" to
allow clerical and blue collar workers to prepare
themselves for professional positions. Where needed,
incumbents take appropriate college classes during
free hours, and their tuition expenses are reimbursed
by the SCRTD. We have created "Assistant" classes as
trainee levels for a number of professional jobs (for

13



example, leading into Programmer, Human Resource
Analyst, Planner and Buyer). Staff Assistant, Staff
Aide and Assistant Administrative Analyst provide
bridges to Management Analyst levels. Further, the
classes such as Junior Englneer and Student Intern
allow opportunities for college graduates to gain
professional experience needed to qualify for jourmey-
level openings;

The SCRTD has developed a Special Assistant Program
for employees with temporary handicaps which prevent
them from continuing their usual employment. In order
to provide alternate employment that accommodates an
employee’s handicap, forty positions have been allo-
cated to this special class. An employee with such a
handicap may be placed in one af these positions for
three weeks to six months or more, upon the
physician's approval;

The SCRTD requires a standardized application form to
be completed by all applicants. Even if a resume is
submicted, each applicant will need to provide the
information requested on the application. This
procedure permits a more even comparison of candi-
date's qualifications;

Performance appralsals are written against job related
tasks and standards, into which the employee has had
some 1nput;

Validated medical standards for all District job
classes have been developed, which enable judgments to
be made concerning the physical capability of appli-
cants to perform them. They alsc permit the judgment
about "reasonable accommodation’, for the needs of the
handicapped applicant, to be made more precisely on a
case-by-case basis;

The gender and ethnic identity of applicants are
tracked from information supplied by the applicants;
and from information volunteered by applicants, it is
possible to identify the most productive recruiting
resources;

Fair and consistent selectlon procedures have been
developed which measure actual requirements of
positions;

The SCRTD has revised its pension-actuarial table to
eliminate discrimination on the basis of sex;

The SCRTD has revised 1ts affirmative action mailing

list to expand recruitment sources for women and
minority groups;

14
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® A special category of employment, Regular Part-Time
Employment, has been developed, permitting the hiring
of employees to work between 20 to 32 hours per week:

. A modified flex-time program is in place in many
departments;
] Class specifications for all jobs have been revised to

eliminate sexist terms for positions/specifications;

e Special Hispanic, Asian and female outreach recruit-
ment efforts are maintained on an ongoing basis;

e A WIN/COD (Work Incentive/Career Opportunities
Development) Program has been implemented to increase
the number of women in non~traditional jobs;

e An Employee Assistance Program has been implemented to
help alcohol/drug abusers and other employees with
problems which Impact their health and work producti-
vity;

® A survey has been conducted of the current handicapped
employee population.

Employee Education Training and Development

The Employee Education Training and Development Department
(EETD), under the direction of the Assistant General Manager
- Equal Opportunity, provides training programs to meet the
current and future work needs of the Distriect, individual
departments and individual employees.

EETD administers six continuing programs directed toward
employee promotional preparation. The programs are:

7.1

7.2

7.3

Mechanic "C" Training Program - Twelve or more mechanics
per year have been graduated from this program since 1971.
The Program is designed for Utility "A" and Service Atten-
dants to become Mechanics "C'", following 22 weeks of
classroom training (three hours twice a2 week on their own
time) and 16 weeks of on-the-job training. The program
covers basic diesel mechanic knowledge and skills and, upon
successful completion and avallable vacancies, employees
are promoted to Mechanie "C" positions.

Career Counseling Program - Individualized career
counseling is available to help all employees determine
their career goals, identify their skills and training
needs, and define possible career paths within the
District.

Tuition Reimbursement Program - This program offers an
important resource for continulng education and development

15



7.4

for employees and has been offered at RTD since 1972. The
current guidelines provide for tuition refunds to qualified
employees for courses which are related to the werk of the
District and which are taken at universities or colleges
after work hours. The program is designed to encourage
employees to prepare for promotional opportunitiles and to
increase their capabilities in their present position. All
full-time employees are eligible to participate.

Pre-Supervisorv/Staff Development Training - Three Pre-
Supervisory/Staff Development Training series are projected
for fiscal year 1986. Each series consists of four pro-
grams: Introduction to Supervision, Introduction of
Administrative Analysis, Fundamentals of Interpersonal
Relations and Basic Writing Skills. Each of these programs
consist of eight 2¥-hour modules offered at District
facilities. The programs are voluntary and are open to all
interested employees who attend omn theilr own time.

EETD has developed a five year training plan projecting
ongoing and future District training needs in the area of
retraining, specilalized training, minority development and
career development. This master plan reflects analysis of
the District's Equal Opportunity Program.

8.0 Complaint/Grievance Procedures

8.1

Emplovee Right to File Complaint - Internal Procedure

This section provides procedures for Iinternal processing
and review of discrimination complaints. The procedures
contained herein are strictly followed in the processing of
discrimination complaints.

8.1.1 Any SCRTD employee or applicant for employment who
feels he/she has been discriminated or retaliated
against because of race, religion, sex, national
origin, marital status, ancestry, age (over 40),
physical handicap, or medical condition (cancer
related) has the right to regilster a complaint, in
accordance with the procedures set forth helow:

o All employees have the unrestricted right to
communicate informally and directly with an
EE0 Representative before, or after their work
assignment, or on appropriate break periods.

® The District considers the intentional filing
or registering of false discrimination com-
plaints to be as reprehensible as discrimina-
tory conduct. Therefore, any employee who
intentionally files a false discrimination
complaint will be subject to disciplinary
action.



e Complainants, and all parties and their
witnesses, shall be free from restraint,
intimidation, interference, retaliatiom,
coercion, discrimination or reprisal at any stage
in the presentation and processing of the
complaint including the counseling stage, or any
time thereafter. Any party who alleges
restraint, Intimidation, interference, coercion,
discrimination, or reprisal in connection with
the presentation of a complaint, may have the
allegation included as an issue in the complaint,
or as an individual complaint of discrimination.

® SCRTD shall ensure that full cooperation is
provided by all employees and management to the
EEQ Representatives in the performance of their
duties.

® The principal purpose of the discrimination
complaint procedures is to determine whether an
act of diserimination has occurred, so that
remedial action can be taken as appropriate.
Investigations and conferences in discrimination
complaint cases are essentially fact-finding
processes which have as their purpose the
development and recording of evidence on which
informed and impartial decisions can be based.

8.2 Internal Complaint Process

8.2.1 An employee or applicant for employment {(aggrieved
person) who believes he/she has been discriminated
against should first contact an EEO Representative, so
that an attempt can be made to resolve the complaint.
The EEO Representative must be contacted within 30

days from:

e The date of the alleged discriminatory act;

® The effective date of the Personnel Action Form
(PAF) action or;

® The date the aggrieved person became aware oOr
should have become aware of the alleged
discriminatory act.

* (NOTE: These time limits may be extended beyond
30 days, in cases where the complainant shows
that he/she was prevented, by circumstances
beyond his/her control, from submitting the
complaint within the specified time limits.)

8.2.2 A complaint of discrimination must be submitted on
the form provided and must be signed by the
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8.2.3

8.2.4

8.2.5

8.2.6

8.2.7

complainant. The complaint may be submitted by mail
or delivered in person to the Department of Equal
Employment Opportunity.

Immediately upon receipt, the Equal Employment
Opportunity Manager will acknowledge receipt in
writing to the complainant.

The Equal Employment Opportunity Manager may

reject a complaint which was not filed in a timely
manner, or if after reviewing the allegations, it is
determined that the complaint does not involve
retaliation or discrimination on the basis of race,
religion, marital status, sex, national origin or
ancestry, age (over 40}, physical handicap or medical
condition (cancer related). Further, a new complaint
can be rejected if filed by the same complainant
alleging identical issues of a previous complaint
which is either pending or has had a decision
rendered.

The Manager

If a complaint is rejected, the Manager of Equal
Employment Opportunity will communicate the decision
to reject the complaint by letter to the complainant
or his/her representative within 21 calendar days.

Once a complaint of discrimination is accepted for
formal processing, the Equal Employment Opportunity
Manager will assign an EEQ Representative to
investigate the complaint.

The investigation shall include a thorough review
of:

e The circumstances under which the alleged
discrimination occurred;

e The treatment of members of the complainant's
protected group as compared with treatment of
other employees in the organizational segment in
which the alleged discrimination occurred;

® Any policies and practices related to the work
situation, including those which may bear on the
allegations of discrimination, even though they
have not been expressly cited by the complainant;
and,

® Any oral remarks that were made which could be
deemed relevant.
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8.2.8

8.2.9

g.2.10

8.2.11

8.2.12

The EEQ Representative shall establish and maintain

an investigative file. The file shall contain
documents and information gathered during the
investigation. All documents and information acquired
during the investigation are considered confidential.

The EEQ Representative shall prepare a report of the
facts of the investigation. The complete investiga-
tion file will be forwarded to the Equal Employment
Opportunity Manager for review and solutioms to
resolve the matter.

The investigative file shall be carefully reviewed by
the Equal Employment Opportunity Manager to determine
if the facts substantiate the allegation(s) of the
discrimination complaint. TIf a determination 1s made
that the allegation(s) cannot be substantiated, the
Equal Employment Opportunity Manager will so notify
the complainant and the accused in writing.

If the Assistant General Manager - Equal Opportunity
{AGM=-EQ), in consultation with the EEO Manager,
determines that there has been differential treatment
or other action which may constitute illegal
employment discrimination or a violation of this
Program, the AGM-EO shall discuss the case with the
Legal Department.

In the event it appears that employment discrimination
has occurred, the AGM-EC will submit a written request
for a review and legal opinion to ascertain if illegal
discrimination or violation of the law or District
policy has occurred.

This review shall be completed within ten (10) working
days and the written opinion provided to the AGM-EO
within five (5) working days thereafter.

This opinion will be treated as attorney work product
and will be entitled to the protections against
disclosure afforded to confidential and privileged
communications under the law.

If the AGM-EO, in consultation with the EEO Manager,
after reviewing the legal difficulties finds that the
allegations are substantiated, in whole or in part,
those findings shall be transmitted in writing to the
appropriate department head or supervisor and the
general counsel within ten (10) working days of the
completion of the review. If the department head
agrees with the findings and recommendation, he/she
shall so notify the Manager of Equal Employment
Opportunity within ten (10) working days. If the
department head does not concur, then he/she may
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8.3

8.4

submit a counter-recommendation for corrective action
to the Equal Employment Opportunity Manager within ten
(10) working days, with copiles of all material trans-
mitted to the General Manager and the General Ccunsel.

8.2.13 The Manager of Equal Employment Opportunity shall

then present the recommended corrective action to the
complainant. If the complainant accepts the recom-
mended action, the case will be closed.

14 If the recommended corrective action 1s not found to

be a satisfactory resolution to the complainant or the
department head, either party or parties may choose to
have the facts of the case reviewed by the General
Manager. A request in writing for review by the
General Manager must be presented within ten (10)
working days from the recelpt of the recommended
corrective action to the AGM-EQ. This request must
state the reason(s) the party or parties disagree with
the recommended corrective action.

Final Decision

The General Manager shall advise the complainant and department
head of a final decision within 20 working days of the
presentation of the request for review. The General Manager may
extend the perlod of review upon written notice to the parties.
The decision of the General Manager shall be transmitted in
writing to the parties and is a final decision within the
District.

Rights of the Alleged Discriminator

In the interest of fairness to all persons involved in the
filing of discrimination complaints, SCRTD shall assure that
persons named as "alleged discriminators' are adequately
informed of any charges made against them and are afforded a
full and fair opportunity to respond to such charges. The
following provisions shall apply:

When an aggrieved person names or otherwise indentifiles an
individual as belng responsible for an alleged act of
discrimination, but the EEQ Representative learns through
an interview that the allegations are not based on illegal
discrimination, the EEO Representative shall advise the
alleged discriminator:

that he/she has been identified by a complainant as
acting in a discriminatory manner;

the nature of the accusations made.
During the course of an investigation of a complaint of

discrimination, the EEQ Representative must take necessary
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8.5 Compl

precautions to ensure that the alleged discriminator is
given an opportunity to respond to any and all allegations
made against him/her. The EEO Representative shall:

interview and receive information from the alleged
discriminator, as many times as necessary, to ensure
that the person had the opportunity to respond to all
of the allegations; and

provide the alleged discriminator with the opportunity
to name witnesses who might be contacted for
corroborating testimony.

The Equal Employment Opportunity Manager shall provide the
alleged discriminator with a copy of:

the findings and proposed dispositlon of the
complaint; and

SCRTD'S final decision concerning the allegations of
discrimination in the complaint.

At the time the alleged discriminator is notified of the
nature of the allegations, he or she shall be provided with
a copy of Sections 8.4 and 8.5 of the Equal Opportunity
Program.

aint File Accessibility

8.5.1

8.5.2

Although statements contained in the complaint file
shall be obtailned without a pledge of confidence,
those statements, as well as other documents in the
file, frequently include information of a personal and
sensitive nature. Persons glven access to this
information, including complainants and alleged
discriminators shall not discuss the contents of the
file with any person or divulge any information
contained in the file, except when it is necessary to
do so in connection with the investigation of the
complaint. The contents of the complaint file are
official information and may not be used for other
purposes. The California Public Records Act restricts
against improper disclosure and 1s binding on SCRTD
employees.

The alleged discriminator may, upon request, have
access to the complaint file consistent with the
following:

e He/she will be given access to relevant and
necessary portions of the complaint file if the
determination of the Equal Employment Opportunity
Manager supports the allegations of discrimina-
nation or implies impropriety on the part of the
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8.6

8.5.3

8.5.4

alleged discriminator. In the event of a
disagreement concerning which materials in the
complainant file are relevant and necessary to the
alleged discriminator, the decision will be made by
the Assistant General Manager - Equal Opportunity
and the General Counsel.

e He/she will be given access to the complaint file
if SCRTD takes or proposes corrective action
against the alleged discriminator, based on
evidence developed in connection with the
investigation of the complaint. For this
purpose, corrective action includes any written
reprimand, letter of instruction, suspension,
demotion and/or termination.

Except as provided above, disclosure of information
from an individual's complaint file is limited to the
parties requiring information (i.e., the complainant,
General Counsel, General Manager, Director of
Personnel, or their authorized agents, and SCRTD
Representative involved in investigating the
complaint). Without the written consent of the
parties concerned, disclosure of information to any
other person shall be limited to:

e Confirmation of the name of the complainant and
alleged discriminator(s);

e The status of the case;
e Results of SCRTD's decision; and
¢ The nature of the complaint.

This policy of limited disclosure is based on the
recognition that complainants, alleged discriminators
and their witnesses shall be free from restraint,
interference, coercion, discrimination, or reprisal at
any stage in the presentation and processing of the
complaint, including the counseling stage or any time
thereafter. The statutory foundation for this policy
is the California Fair Employment and Housing Act,
Government Code Section 12900 et seq.

Discrimination Complaint Reporting - In order to ensure the

efficient processing of discrimination complaints, it is
important for all persons involved at every stage to document
their efforts at resolution and submit reports on a timely

basis.

8.6.1

The required reports are set forth below:

Complainant's Statement - Shall be submitted by
the complainant to the Office of Equal Employment
Opportunity. The submitted Complaint of
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Discrimination form must enumerate each allegation
separately and specifically. For example, "I was the
victim of harassment" is too genmeralized. If the
complaint alleges harassment, specific acts
demonstrating the harassment must be included.
Complaints will be accepted only on those specific
allegations on which the individual has established a
basis of discriminatien.

8.6.2 Investizative File - Shall be submitted by the EEO

Representative to the Equal Employment Opportunity
Manager upon completion of the investigation. It
shall include:

e Report of investigation with factual findings;

e Declarations of the complainant, of the alleged
discriminating official and of other witnesses;
and

e Coples of, or information from, records, policy
statements and regulations of SCRTD organized to
show their relevance to the complaint or to the
general environment from which the complaint
emanated.

. 9.0 Goals and Timetables

9.1

9.2

Objectives and Responsibilicy

The District's Equal Employment Opportunity Program has as
an objective the setting of specific, detalled, numerical
hiring goals and timetables to assist departments which
have not met parity in specified occupational
subcategories. The purpose of this objective 1s to correct
any underutilization or overrepresentation of specific
affected classes of employees. The Equal Employment
Opportunity Department has the responsibility to perform
the necessary statistical analysis, working in concert with
the various District department managers, 1in order to set
such employment goals and timetables.

Program Goals

The Equal Employment Opportunity Department, working in
concert with District department managers, shall take into
consideration several factors in the establishment of such
yearly employment goals, for specific affected classes of
employees. These include, but are not limited to, the
following:

L} The District Workforce Analysis for the wvarious
departments (see Section 9.3);
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9.3

® The employee availability analysis which is the result
of analyzing labor force statistics for minorities and
females in the Los Angeles — Long Beach Standard
Metropolitan Statistical Area (SMSA) showing the
availability of workers for each of the District's job
categories (see Appendix G);

° The projected number of job openings in these job
categories within the District, based upon budgeted
positions and projected attrition rates;

* The flow of applicants for District job openings and
the promotability of minorities and females within the

District;

° Special problems encountered in the availability or
recruitment of minorities or females for certain
classes;

* The need to correct areas of underutilization and

overrepresentation within the District for minorities
and female employees.

Employee Utilization Analysis

The employee Utilization Analysis is shown in the Workforce
Analysis and Goals Charts (see Appendix F: "Departmental
Statistics'). This Analysis identifies areas of
underutilization and overconcentration of minorities and
women within the District's workforce. Detailed
statistical data, as of June,1986, has been compiled for
the District. The Workforce Analysis and Goals charts show
the incumbents of each department's job categories by sex
and race.

The District has reduced the Equal Employment Opportunity
Commission's (EEOC) nine broad job categories into eight
categories, and the Workforce Analysis utilizes these eight
broad categories. A description of each category,

together with the pertinent occupational subcategories for
each, 1is as follows:

™ Officials and Administrators

Occupations requiring administrative personnel who set
broad policies, exercise overall responsibility for
policy implementation, direct individual departments
or special phases of the District's operations.

Executive Staff

Department Heads

Assistant Department Heads
Section Heads

Division Maintenance Managers
Division Transportation Managers
Other
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Professionals

Positions requiring personnel which follow policy
directives with a high degree of technical skill.
These positions usually require a college degree or
equivalent experience.

Senior and Supervising
Entry Level
Accountants

Planners

Engineers

Other

Technicians

Occupations requiring a combination of basic
gclentific knowledge and manual skill which is usually
obtained through approximately two years of post high
school education, either through technical schools,
junior colleges or equivalent on-the-job training.

Supervising

Senior

Transit Operations Supervisors
Other

Para-professionals

Occupations in which workers perform some of the
duties of a professional or technician, in a
supportive role, which usually requires less formal
training and/or experience than is normally required
for professional or technical status. Such positions
may fall within an identified pattern of staff
development and promotion under a 'new career"
concept.

Qffice and Clerical

Includes all clerical-type work, regardless of level
of difficulty, if the activities are primarily
non-manual (although some manual work not directly
involved with altering or transporting the products
may be includedé).

Skilled Crafts

Manual workers of relatively high-skill level having a
thorough and comprehensive knowledge of the processes
involved in their work. They should exercise
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9.4

considerable independent judgment and usually receive
an intensive period of training.

Mechanics

Mechanic "C" Trainees
Electricians

Sheet Metal

Other

] Service and Maintenance

Workers who operate machines or processing equipment,
or perform other factory-type dutles of intermediate
skill level, that can be mastered in a few weeks and
require only limited training (includes Bus
Operators).

Workers in manual occupations that generally require
no special training who perform elementary duties that
mav be learned in a few days and require the
application of little or no independent judgment.

Full Time Bus Operators

Part Time Bus Operators

Full Time Bus Operator Trainees
Part Time Bus Operator Trainees
Other Operators

Utility and Service Attendants
Other

° Protective and Service

Workers in both protective and nonprotective service
occupations.

Transit Police
Security Guards
Other

For the purpose of analysils, all District job titles
within the District were placed in the appropriate job

categories,

Avallability Analvsis

The Availlability Analysis is a compilation of data which
derives information from the availability of minorities and
women in the workforce mainly within three population
groups: 1) Los Angeles-Long Beach Standard Metropolitan
Statistical Area; 2) State of California; and 3) the
internal workforce of the District.
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The purpose of an Availability Analysis is, as its name
suggests, to estimate availability of minorities and
females in the labor force (external and internal), who
have the necessary job skills to perform the various
occupations in the District's job categories and could
reasonably be expected to be recruited and employed in
those positions. This estimate is used to determine
whether or not overconcentration or underutilization of
minorities or females exists in the District's workforce.
The availability data, which the District developed, is
defined by job category for minorities and females.
Separate data were developed for each of the District’s job
categories in this Program. These categories were arrived
at by refining the basic eight EEO-4 job categories into
appropriate occupational subcategories, to indicate
possible upward mobility or to highlight levels wherein the
District is trying to correct underrepresentations.

There are four factors which must be considered in
computing an Availability Analysis:

] The percentage of minority and females in the
aggregate external labor force;

° The percentage of minorities and females having the
requisite job skills in the immediate labor market
area;

° The percentage of minorities and females who have

requisite skills and live in the area in which the
District can reasonably recruit; and,

° The percentage of mincorities and females, within the
District's current workforce, who are promotable or
transferable into an appropriate EEO-4 occupational
subcategory (e.g., from Entry-Level Professional to
Senior/Supervising Professional).

These factors must be taken into consideration and, where
appropriate, be accounted for when analyzing availability
factors into an estimate. The figure that emerges from the
sum of factors, multipled by assigned weights, expresses
only an estimated percentage for protected groups in
relation to a specific level of the workforce of a given
organization, in a given locality, at 2 given time. Each
of the raw percentages 1s weighted by a certain value
between 1 and 1007%7. The weighting system is based on a
decimal scale. With some exceptions, each factor must
receive some value, and the total of the weights must equal
100%. Factors are welghted in accordance with their
importance in regard to the job group. For example, a job
group composed of entry-level positions might result in
Factors 2 and 3 receiving a higher value than Factor 4. A
job group composed of more sophisticated technical jobs
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9.5

9.6

might result in Factors 2 and 3 receiving higher weight
values and Factor 4 none at all. 1In a job group with
positions filled entirely from within, Factor 4 would be
assigned a higher welight value.

Further, weights are assigned to enable the availability
estimate for a job group to help correct underutilizatioms.
For 1lnstance, in the computation for Senlor and Supervising
Professionals, Factor 4 was given a higher weight for the
Hispanic and Asian-Pacific Island groups to aid in
increasing thelr representation. Or, for Section Heads,
females were more highly welghted in Factor 2 to bring up
thelr representation.

With regard to Factor 4, 1t may be noted that it was used
in widely varyilng ways depending upon the specific job
group being considered. In entry-level positions, it is
virtually negligible, as it is with some executive-level
positions for which the District has recruited and hired
very largely from the outside. For those positiomns 1n
which District experience counts very heavily, e.g.,
Transit Operations Supervisor (Supervising Techniclans in
the Availability Factor charts and in the charts in
Appendix F), Factor 4 should be given a significant welght.
However, this Factor has to be weighted guardedly with some
minority groups who already are overrepresented in a
particular occupational subcategory. Bottom-line
avallability estimates need to be kept in some reasonable
proportion, in most cases, to labor market parity to
maintain credibility.

The reader is referred to Appendix G to see how the
avallability factor computation was carried out for each of

the occupational subcategories.

Underutilization

There must be a comparison of the avallability analysis
data with the current utilization of each job group
identified in the District's workforce. This comparison is
designed to determine 1f there 1s an underutilizatiom of
minorities or women within the District's workforce.

Anticipated Job Openings

The Equal Employment Opportunity Department performed an
analysis of all the District departments' anticipated job
openings. This analysis was accomplished by adding newly
budgeted positions to each department's expected attrition,
for the budgeted year, in the Officials and Administrators
and Professional job categories. Antlcipated job openings,
thus arrived at, are shown in the departmental Workforce
Analysis charts in Appendix F.



9.7

9.8

Numerical Goals

From the comparison of the percentage of underutilization
with anticipated job openings, the Equal Employment
Opportunity Department is able, in cooperation with
Department Heads, to set numerical goals for the fiscal
vear for minorities and females. The goals are projected
plans that include protected group members in such numbers
that will satisfy workforce representation requirements.
In the following section, the Equal Employment Opportunity
Department detailed specific goals for any group for which
there is a need for correction, as shown in the Workforce
Analysis charts. These numerical goals are Telated to an
anticipated adjusted workforce for the end of the fiscal
program year June 30, 1987, and a projected percentage of
representation for minority and female employees.

Goals SummarY

Minority and female percentages for each District
department were reviewed by occupational subcategory,
together with expected vacancies and newly budgeted
positions. For each occupational subcategory, current
departmental minority and female representations were
compared with availability estimates. The comparisons were
used to establish hiring goals in response to attrition
and/or new budgeted positions. The availability factors
were taken from the Availability Factor Computation Charts
in Appendix G. The minority availability percentage was
computed by combining Black, Hispanilc and Asian-Pacific
Islander factors for each occupational subcategory. A
summary of this information is provided in the Workforce
Analysis and Goals Chart at the end of this secticn.

In the Workforce Analysis and Goals Charts, an asterisk
symbol (*) was used to indicate that the occupational
subcategory was below a total of two positions and is not
large enough to be considered for goal setting. The plus
sign (+) indicates that parity has been reached. The pound
sign (#) indicates the lack of sufficiently adequate
labor-market informationm to permit forming an availability
estimate.

There are very few departments that have
underrepresentation of minorities and women. These
departments will be targeted for equal employment
opportunity assistance to improve their ethnic and gender
representation during 1986-87. This will, of course, be
dependent on hiring activities.

District employees, at lower pay levels, need to have a
"vehicle" for upward mobility. Training programs and
"bridging of classes"” can provide that experience or
axpertise to assist employees to qualify and compete for
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promotions. Due to the District's underrepresentation of
women at the Executive Staff level, outreach and recruit-
ment should be focused on women to fill any openings in
these high-level positions.

Overall, the District is at, or close to parity, for most
departments. This is significant to note, because a review
of last year's SCRTD EEO Program, and the goals that were
set, clearly indicates that many departments made efforts
to reach theilr goals.

The District is presently overrepresented with minorities
in the following categories:

Technicians:
Para-professionals;
Office and Clerical;
Skilled Crafts;

Service and Maintenance;
Protective and Service

The Equal Employment Opportunity Department will attempt to
identify programs designed to correct overrepresSentation in
these areas.

The only job categories that were considered for goal-setting
were Officials and Administrators and Professionals, because
parity and beyond has been reached for minorities in other job
categories. There are still some problem areas for female
representation in the Transportation and Equipment Maintenance
Departments. However, efforts are being made to correct this,
e.g., the Mechanic "C" Training Program.

Hiring goals for each department are summarized below:

1100 General Manager

Three new exempt positions in the Officials and
Administrators job group are to be opened. However, not
enough is known about them to permit goalsetting.

1200 District Secretarw

No new positions or attrition are expected.

1800 Transit Police

No job openings are expected among Officials and
Administrators or among Professionals.

2200 Legal

One new Assistant Counsel pogition is open and Associate
Counsel is to be hired also. The department is at parity

30



3099

for minority attorneys. It is recommended that ome of the
two openings be filled with a female attorney to advance
toward parity in that subcategory.

Assistant General Manager for Operations

No job openings are anticipated.

3201-Transportation (All Divisions and Departments)

3299

3301-

3399

3510

3540

3599

One opening at the Assistant Department Head level is to be
filled by mid-November, and several women are candidates.
Three Transportation Superintendent positions will be
filled. Hispanic representation, particularly, needs to be
increased in this job group. There are two Division
Manager vacancles to be filled, but an established list
precludes sitting goals. Three Assistant Division Manager
vacancies are expected, and a goal of one female hire has
been accepted. Three Senior and Supervising Professional
positions are also to be filled. Although there is some
female under representation, minority representation is
above parity. The constraint of a limited number of female
candidates makes it difficult to increase the percentage of
females at this level. However, the department will
attempt to hire one woman at this level.

{Also see Dept. 3200 in Appendix F - changes in numbers and
percentages.

Maintenance and Equipment (All Divisions and Departments)

One new Division Manager positilon is to be filled. Since
this class has reached parity for minorities, no
recommendation is made. No Professional-level hiring is
anticipated. However, a goal of one female Equipment
Maintenance Supervisor should be established.

General Services

No hiring into positions in the Officials & Adminis-
trators or in the Professionals category is expected.

Print Shop

No hiring for Officlals & Adminlstrators or for
Professional positions 1s expected. However, a goal
of one female Printer should be established.

Facilities Maintenance

No job openings are anticipated among Officlals and
Administrators, or among Professionals. However, for the
Electronics Communications Technlclans openings, a geoal of
two minority females should be established.
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3900

4099

4200

4400

4500

4800

5100

5500

Scheduling

There are no anticipated job openings among Officials &
Administrators. One new position will be open in the
Senior and Supervising Professional occupational
subcategory. A goal of hiring a female has been accepted
to help correct underutilization of females at this level.

Aszsistant General Manager for Planning and Communications

No job openings are expected.

Planning

No vacancies are expected among Officials and
Administrators. Among Professionals, seven are to be hired
at the Senior and Supervising level, if five of these
positions which are now frozen are released. To help
correct underutilization, the department has set goals of
one minority and two female hires at this level. Among
Entry-Level Professionals, parity has been met. However,
with four hires in view, a goal of one female has been set
to maintain parity.

Marketing and Communications

No job openings are anticipated among Officials and
Administrators. However, three Entry-Level Professionals
are to be hired. Parity has been reached for minority
representation, but there is some female underutilization.
A goal of one female hire has been accepted to correct
this.

Policy Analysis

No job openings are expected.

Customer Relations

No job openings among either Officials and Administrators
or among Professionals are anticipated.

Government Affairs

No hiring 1s expected among Officials and Administrators or
among Professionals. The one available position was
deleted for FY 86-87.

Community Relations

No job openings among Officials and Administrators are
anticipated. The only hiring in view for Professionals is
at the Entry-Level where six vacancies for Community
Relations representatives are to be filled. The department
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already exceeds parity, at this level, for both female and
minority representation. However, in order to maintain
parity for females, a goal of one female hire has been
accepted.

6099-Assistant General Manager for Equal Opportunity

6400
No change at the Officials and Administrators level is in
view. Assuming that one frozen position is released, two
hires are anticipated at the Senior and Supervising
Professional level. Two hires are also expected in the
Entry-Level Professional subcategory. However, because
parity has already been met, no goals have been set.

7099 Controller - Treasurer = Auditor

No hiring expected.

7100 Accounting and Fiscal

There are no definite plans for hiring either in the
Qfficilals and Administrators category or in the
Professional category.

7200 Data Processing

Four positions at the Senior and Supervising Professional
level are to be filled, as is one at the Entry-Level Pro-
fessional level. Both of these occupational subcategories
exceed parity for minority employees, but are somewhat
deficient in utilization of female professionals. A goal
of one female Senior and Supervising Professiconal, ard one
Entry Level female Professional have been accepted,
recognizing the difficulty of finding female candidates.
The current training ¢f Programmer Assistants, consisting
of minority and/or females, should assist in the entry-
level goal.

8099-Assistant General Manager for Transit Systems Development

8300
Three new Assistant Department Head positions are to be
filled. However, because of the small number in this group
and the limited number of minority and female candidates
with the needed experience, no goal has been set. Seven
new positions at the Senior and Supervising Professional
level have been budgeted. Minority representation at this
level now exceeds parity. However, there is no female
representation; a goal of one female for ome of these seven
new positions has been accepted.

9099 Assistant General Manager for Management

There are no anticipated job openings.
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9100

9100

9100

9400

9500

9700

9800

Risk Management

A Claims Manager is to be hired. Since the number at
this level is so small, no goal has been set.

Safety

One new position at the Senior and Supervising Professional
level is to be filled, as is one in the Entry-Level
Professional subcategory. Minority utilization in this
department is high, but there is a need for more female
representation. A goal of at least one female hire, in the
Professional category, has been accepted.

Insurance
No new positions or vacanciles are in view.

Office of Contracts Procurement and Materiel

Five new Entry-Level Professional positioms are to be
filled. Parity has been met for minority representation in
this subcategory, but female representation is below
parity. A goal of one female hire has been accepted,
recognizing the difficulty of finding female Contract
Administrators.

Personnel
One new Entry-Level Professional position iz to be filled.
Since both minority and female representation exceed

parity, no goal has been set.

Office of Management and Budget

A vacant position in the Officials and Administrators
category (Director of Management and Budget) 1s to be
filled. There are also two new Entry-Level Professional
positions to be filled. Since parity for both minority and
female Tepresentation has been met, no goal has been set
for females. However, in order to keep minority
representation from falling below parity, a goal of one
minority is suggested in the Professional category.

Emplovee Relations

There are two new Entry-Level Professional positions

(Labor Relations Analyst). However, since there is already
good minority and female representation, and the total
number of positions is so small, no goal has been set.

The Workforce Analysis and Goals Summary of all SCRTD
Departments is listed as Appendix H.
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10.0 Contract Compliance Program

10.1

10.2

10.3

Purpose

This section prescribes policies and outlines procedures for the
implementation of the District's Contract Compliance Program.
The initiatives set forth herein have been established to ensure
that no program, project or activity receiving funds from the
District discriminates on the basis of race, religion, ancestry,
national origin, sex, age (over 40), physical handicap, medical
condition (cancer related), or marital status.

Authority

To assure contract compliance, the Southern California Rapid
Transit District agrees that, as a condition to receiving any
federal financial assistance from the Department of
Transportation, it will comply with Title VI of the Civil Rights
Act of 1964, 78 Stat. 252, 42 U.S.C. 2000d-42 U.S. 2000d-4 and
all requirements imposed by or pursuant to Title 49, Code of
Federal Regulations; Department of Transportation, Subtitle A,
Qffice of the Secretary, Part 21, Nondiscrimination Federally
Assisted Programs of the Department of Transportatiom.
Effectuation of Title VI of the Civil Rights Act of 1964 and
other pertinent directives to the end that, in accordance with
the Act, Regulations, and other pertinent directives, no person
in the United States shall on the grounds of race, creed, color,
sex or national origin be excluded from participation in, denied
the benefits of, or otherwise subjected to discrimination under
any program or activity for which SCRTD receives Federal
Financial Assistance from the Department of Transportaticn,
including the Urban Mass Transportation Administration (UMTA).

Staff Responsibilitw

10.3.1 Contract Compliance Manager - Reports to the Assistant
General Manager-Equal Opportunity, and 1s responsible
for the administration of the nondiscrimination
compliance and implementation of the enforcement
procedure and shall:

e Conduct continuous review, evaluation, and
monitoring of the District's activities and
programs, and recommend necessary changes to
ensure consistency and program effectiveness;

e Provide advice and recommendation to the
Assistant General Manager - Equal Opportunity,
concerning significant developments and changes
in implementation of the District's compliance
responsibilities;

e Provide primary coordination and liaison with
appropriate agenciles, public and private
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organizations, and communities to achileve program
objectives;

Ensure that all EEOQ plans submitced by
contractors are in compliance with EEQO standard
specifications of the construction contracts;

Review and analyze all Monthly Employment
Utilization Reports submitted by construction
contractors and subcontractors to ensure
compliance pursuant to rules and regulations.

10.4 Contract Compliance Program Components

10.4.1

Title VI Prorram - In accordance with the afore-

mentioned contract compliance rules and regulations,
this program is designed to ensure that the District
does the following:

Agrees that each "program" and each "facility" as
defined in subsections 21.23(e)} and 21.23(b) of
the Regulations, will be (with regard to a
"program") conducted, or will be (with regard to
a "facility") operated in compliance with all
requirements imposed by, or pursuant to, the
Regulations;

Shall insert the following notification in all
solicitations for bids for work or material
subject to the Regulations and made in connection
with a project under the Urban Mass
Transportation Act (the UMT Act) of 1964, as
amended and, in adopted form in all proposals for
negotiated agreements: "In accordance with Title
VI of the Civil Rights Act of 1964, 78 Stat. 252,
42 U.S.C. 2000d to 2000d-4 and Tictle 49, Code of
Federal Regulations, Part 21, "Nondiscrimation in
Federally Assisted Programs of the Department of
Transportation issued pursuant to such Act";
SCRTD hereby notifies all bidders that SCRTD will
affirmatively ensure that, in regard to any
contract entered into pursuant to this advertise-
ment, Disadvantaged/Women owned Business
Enterprises will be afforded full opportunity to
submit bids in response to this invitation and
will not be discriminated against on the grounds
of race, creed, color, sex or national origin, in
consideration for an award.

) Where federal filnancial assistance is
recelived to comstruct a facility, or part of
a facility, the assurance shall extend to the
entire facility and facilities operated in
connection therewith;
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10.4.2

. Where federal financial assistance is
received in the form, or for the acquisition
of real property or in interest in real
property, the assurance shall extend to
rights to space on, over, or under such
propertys;

® Where federal financial assistance is
received to carry out a program under the
UMT Act, routling, scheduling, gquality of
service, frequency of service, age and
quality of vehicles assigned to routes,
quality of stations serving different
routes, and location of routes may not be
determined on the basis of race, creed,
color, sex or natlonal origin.

Executive Order 11246 - Executive Order 11246 was

amended on November 3, 1980, to establish rules and
regulations to provide applicable goals for minority
and women participation in the construction industry.
All construction contracts, in the excess of $10,000,
shall contaln the following provisions:

e Compliance with Regulations - The contractor
shall comply with the Regulations relative to
nondiscrimination in federally assisted preograms
of the Department of Tramsportation (DOT) Title
49, Code of Federal Regulations, Part 21, as they
may be amended from time to time (hereinafter
referred to as the Regulations), which are herein
incorporated by reference and made a part of
their contract.

® Nondiscrimination - The contractor, with regard
to the work performed during the contract, shall
not diseriminate in the selection and retention
of subceontractors, ineluding procurements of
materials and leases of equipment. The
contractor shall not participate, either directly
or indirectly, in discrimination prohibited by
Section 21.5 of the Regularions, including
employment practices when the contract covers a
program set forth in Appendix B of the
Regulations.

® Solicitation for Subcontracts, Including
Procurements of Materials and Equipment - In all
solicitation, either by competitive bidding or
negotiation made by the contractor for work to be
performed under a subcontract, including procure-
ments of materilals or leases of equipment, each
potential subcontractor or supplier shall be
notified by the contractor of the contractors'
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obligations under this contract and the
Regulations relative to nondiscrimination on the
grounds of race, creed, color, sex or national
origin.

Information and Reports — The contractor shall
provide all information and report$ required by
the Regulations or Directives issued pursuant
thereto, and shall permit access to its books,
records, accounts, or other sources of infor-
matlon, and its facilities as may be determined
by SCRTD, or the Urban Mass Transportation
Administration (UMTA), to be pertinent to
ascertaln compliance with such regulations,
orders and instructions. Where any information
is required or a contractor is in the exclusive
possession of another who fails or refuses to
furnish this information, the contractor shall
so certify to SCRID, or, as appropriate, and
shall set forth what efforts it has made to
obtain the information.

Sanctions for Non-compliance -~ In the event of
the contractor's non-compliance with the dis-
crimination provisions of this contract, SCRTD
may impose such contract sanctions as it or UTMA
may determine to be appropriate, including, but
not limited to:

1. Withholding of payments to the contractor
under the contract until the contractor
complies;

2. Cancellation, termination or suspension of
the contract, in whole or in part; or

3. Placing the contractor on an ineligible list
for future SCRTD contractual assignments."”

Incorporation of Provisions - The contractor
shall include the provisions eof paragraphs under
Section 10.4.2 in every subcontract, including
procurements of materials and leases of
equipment, unless exempt by the Regulations or
directives issued pursuant thereto. The
contractor shall take such action with respect to
any subcontract or procurement, as SCRTD or UTMA
may direct as a means of enforcing such
provigions including sanctions for non-com-
pliance. In the event a contractor becomes
involved in, or is threatened with litigation with
a subcontractor or supplier, as a result of such
litigation, to protect the interest of SCRTD, the
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10.4.3

contractor may request the United States government
to enter into such litigation to protect the
interest of the United States."

Contract Compllance

The Southern California Rapid Transit Distriet, in
establishing its compliance, implementation, or
complaint procedures, further assures that the
Distriet or a nonconstruction contractor shall develop
equal employment opportunity programs invelving
non-construction procurement activities. These
procurement activities include architectural and
engilneering services, professional services, materials
and supplies and all other non-construction District
activity. The compliance requirement of the EEO
Program is to develop and implement results-oriented
procedures that will achieve prompt and full
utilization of minorities and women at all levels and
in all segments of the contractor's workforce. The
authority for establishing an EEQ compliance policy
for non-construction procurement contracts is set
forth in Executive Order 11246, and Rules and
Regulations of 41 CFR, Part 60-2, Affirmative Action
Programs for non-construction contractors. The part
is also known as Revised Order No. 4 issued by the
Office of Federal Contract Compliance on September 30,
1972. The last revision was effective January 29,
1981. The provisions of Revised Order No. 4 require
non-construction contractors to develop, implement and
maintain a written EEQ Program for each of their
establishments.

The requirements are as follows:

e Each contractor which has 50 or more employees
and (1) has a contract of $50,000, or more or (2)
has contracts (including Government bills of
lading) which, in any lZ2-month period, total or
can reasonably be expected to total $50,000, or
more and (3) which is a finanecial institution
which (1) serves as a depositor of Government
funds in any amount; (ii) acts as issuing or
redeeming agent for U.S. savings bonds and
savings notes in any amount; or (iii) subscribes
to Federal Deposit or Share Insurance, shall
develop, implement and maintain a written EEO
Program for each of its establishments.

e When a non-construction contractor has not
developed, implemented or maintained an EEO
Program, in lieu of the Program, the contractor may
submit the latest compliance report for the
company. The non-construction contractor shall
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provide, for desk compliance review, all data or
information determined by the District to be
necessary to analyze, more comprehensively,
whether there are any deficiencies or viclations
concerning the maximum utilization of minorities
and womer available in the area of the
installation or establishment.
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APPENDIX A
SCRTD APPLICATION FOR EMPLOYMENT



PERS-77 SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT
;23278?“ 425 SOUTH MAIN STREET, LOS ANGELES, CALIFORNIA 90013

APPLICATION FOR EMPLOYMENT
USE ONLY BLACK PEN OR TYPEWRITER ON THIS FORM

&

RTD

| Exact Title of Position you are Applying for:

S8IATHDATE: MO/DA/YR {OPTIONAL)

NAME
Last First Middle
SOCIAL SECURITY NO.
ADORESS
Number Straet Apt. No. AUTHORITY TOWORK IN THE U S,
cITY U.S. CITIZEN ] WORK PERMIT NO.
STATE F4l2
VALID ORIVER'S LICENSE YES (] NO [
HOME PHONE WORK PHONE S NUMBER !
IF YOU ARE NOW EMPLOYED BY SCRTD, DEPT. —— EXPIRATION DATE CLASS
JOB TITLE NO. HAVE YOU PREVIOUSLY WORKED fOR SCRTD?

WHEN ARE YOU AVAILABLE FOR WORK?

YESCJ NOLJ PREVIOUSBADGENO. |

DRIVER'S LICENSE EVER SUSPENDED OR REVOKED? YES [

CAN YOU WORK: WEEKENDS? YES [ NO [

ORIVING RECORO: NUMBER OF MOVING VIOLATIONS IN THE LAST 3 YEARS

ANY SHIFT? YES (O NO (T

NO (]
ANY LOCATION? YES L:.II NO L;I

HIGH SCHOOL DD YOU GRADUATE? IF NQT, HAVE YDU
ATTENOEO vES 1 NO I A GEO?
YES ] nNno (O -
LOCATION o S—
5
Units I1f graduste, w
Course of Com- | Type of Degres/ g
A\MES OF COLLEGES /UNIVERSITIES ATTENDED Datss Study/Major pleted | Date Completed |5
[&]
fr
|’
]
| Phys
Start
Length of Date
OTHER RELEVANT COURSES AND TRAINING NAME AND LOCATION OF INSTITUTION Course Ended
Expiration
PROFESSIONAL LICENSE OR CERTIFICATE, IF REQUIRED Serul No. Date Issued Date J

List any Foreign Language
in which you are Hluent:

DTHER SKiILLS:

Do you have any physical candition which may limit your ability to
perform the job for which you are applywmng? YES (] NO[J

Other than minor traffic violations, have you sver been corwicted of
a crime {this includes drunk, negligent or reckless drivingl? YES (J NO [

Have you ever been discharged or requested or forced to resign from any

EXPLANATION FOR YES ANSWERS:

position because of misconduct or unmetisfactory service? YES [J NO (J

CERTIFICATE OF APPLICANT:

MISSTATEMENT DR CDONCEALMENT DF FACT MAY SUBJECT ME TO DISQUALIFICATION OR OISMISSAL,

{ CERTIFY THAT ALL STATEMENTS MADE IN THIS APPLICATION ARE TRUE, AND1 AGREE THAT ANY

| UNDERSTANO THAT ANY

OFFER OF EMPLOYMENT IS CONTINGENT UPON PASSING A PHYSICAL EXAMINATION FOR THE POSITION FOR WHICH 1 AM APPLYING.

SIGNATURE

OATE

APPLICANTS MUST FILL OUT BOTH SIDES OF THIS APPLICATION



PERS-77
REVERSE SI0E
REV 9/84

THIS SECTION MUST BE FILLED OUT: Additionally, you may antach a resume or other retevant documents te further describe your qualificatio

EMPLOYMENT HISTORY:

tary Servica. Describe the work you did as compietely ss possible, or refer to resums for description of duties only.

Explain any gaps between empioyment periods,

List your work record for the last 10 years. Begin with your most recent experence. Include voluntesr and U.S. Mili-
List each promotion separately.
it more speca is naeded, use a separate shest prepared in the same form and attach securely.

EMPLOYER (Business or Agency Nama!) TITLE OF YOUR PRESENT POSITIDN No. Employees
TO: Supervised by You
MO. YR. MO. YR,
Hours ADORESS Namae of Supervisor Supervisor's Phone No.
Per Wk.
City/Stare/Zip Reason for Leaving:
Salary: $
DUTIES:
EMPLOYER (Business or Agency Namal TITLE OF POSITION No. Employses
TO: Supervised by You
MO. YR. MO. YR.
MHours ADORESS Name of Supervisor Supervisor's Phone No.
Per Wk
City/State/Zip Reason for Laaving:
PS_ullry: $
OUTIES:
@
EMPLOYER {Business or Agency Namel TITLE OF POSITION No. Employees
TO: Supervised by You
MO. YR, MO. YR.
Hours ADORESS Name of Supervisor Supervisor's Phone No.
Per Wk,
City /State/Zip Reason for Leaving:
Salary: §
OUTIES:
EMPLOYER (Business or Agency Name) TITLE OF POSITION No. Employees
TO: Supervised by You
MO. YR. MO. YR.
Hours AODRESS Name of Supervisor Supervisor’s fhone No.
Par Wi .
City/State/Zip Reason for Leaving:
Salary: $
OUTIES:

INQUIRY MAY BE MAOE OF YOUR FORMER EMPLOYERS OR THE LAST SCHOOL YOU ATTENDED

REGAROING YOUR PERFORMANCE RECORO. MAY WE CONTACT YDUR PRESENT EMPLOYER?

YESJ NO O



APPENDIX B
NON-CONTRACT CERTIFICATICN FORM



PERSONNEL DEPARTMENT

NON-CONTRACT CERTIFICATION

To: Date:
From:
Subject: Vacancy

The following qualified candidates are submitted for consideration for the

above referenced position:

Candidate Disposition Discussion

Personnel Dept. Representative Hiring Authority Date

9/84 Attachments



APPENDIX C
SCRTD PERSONNEL ACTION FORM (PAF)



TERS 200
idd

JERSONNEL ACTION FORM

ADGE NO.

EMPLOYEE NAME

"‘55 DATE

DEPARTMENT '‘DIVISION

COMPLETE SHADED AREAS
TO REQUEST CHANGE

EFF DATE PERS ACTIONS

01 - NEW HIRE
02 -REHIRE
03.REINSTATED HIRE

05 - MERIT 'PFP
06 - PROMOTIC
Q7 - CEMCTION

09 - LEAVE OF ABSENCE
N 10-RETURN FROM LEA VI
11 - TERMINATION

Al Q4 - DEPT TRANSFER 08 - JOB RECLASSIFICATION 12 - MISC DATA CHANGES
~ EMPLOYEE NAME (LAST, FIRST MI.) SUFFIX
B1 :
STATUS INFORMATION
STATUS DISTRICT REGULAR/ FULL-TIME BENEF (TS ELIG FOR
STATUS CHG DATE EMP DATE AS NEEDED PART TIME CODE CVERTIME
e
DEPT UNION LAST DAY LOA LOA PROJECTED  TEAMINATION ELIG FOR
NO. CODE WORKED REASON RETURN DATE CODE REHIRE (Yarh
c2
ROSTER INFORMATION
ROSTER NO. SUB-GROUP ROSTER DATE POSITION
i} >
D2 :
D3
. SOUTHERN CALIFORNIA
RAPID TRANSIT DISTRICT
JOB ASSIGNMENT INFORMA TION
JOBNO.  CLASS TITLE CLASS CLASS DATE POSITION NO. PAY CYCLE
D
BEGIN DATE END DATE PERCENT TEMP {TI  TIME REPORT  RATE CODE
[
GRADE STEP RATE FROZEN PREMILM CODE PREMIUM FACTOR
F
WORK ORDER EARNINGS PERCENT START DATE STOP DATE
1
: DATE
2
3 PREPARED BY
REMARKS,
DEPARTMENT HEAD

DIRECTOR OF PERSONNEL

EXECUTIVE STAFF MEMBER

PERSONNEL P/R FReE

GENERAL MANAGER



EXPLANATIONS OF CODES,.

ca. STATUS CODE BENEFITS CODE
f A ATU
A = Active B BRAC
L = Leave Without Pay N Non-Contract
= N 4 PORAC
N = Nonemployee T Teamsters
P = Leave U uTu
R = Retired . " Y Bus Pass Oniy
T = Terminated £ None
C.2. UNION CODE LEAVE OF ABSENCE (LOA) CODE

U1l = Operators
U2 = Schedule Checkers

U3 = Schedule Makers
U4 = Traffic Loaders
US = Other

TERMINATION {TERM) CODE

RESIGNATIONS:

10.  Accepted new job

A1 = Revenue Mechanic

A2 = Revenue Non-Mechanic
A3 = Nonrevenue Employee
B1 = BRAC

NC = Non-Contract

P1 = PORAC

T1 = Teamsters

DISCHARGE:

UA = Unprovoked Attack
D1 = Disability {SDI,etc)
MP = Military Paid

MU = Military Unpaid
OC = Occupational

PL = Personai

UB = Union Business
UT = Union Temporary

20. Unsatisfactory performance

11 Personal reasons 21.  Misconduct/rules viglation
12.  Marriage or domest:c . 'gations 22. Poor attendance
13. Relocation 23. Falsification of application
14. Returned to schooy 24. Leave of absence expiration
15.  Quit without notice 25.  Away without permission
16. Resigned in lieu of discharge 26. Insubordination
17.  Dissatisfied .. th pay
18. Dissatistied with working cond:tions
19.  Completion of assignment
LAYOFF/FURLOUGH: RETIREMENT: DECEASED:
30.  Lack of funding 40. Normal 50. Active
31. Semority displacement 41. Early 51. Retired
32. Position discontinued 42. Disability
43. Deferred
44. In lieu of discharge
E. TIME REPCRT CODE
P = Positive vme: BRAC, N/C, PORAC and Teamsters with preprinted time repart
N = Positive -ime: ATU and UTU without preprinted time report
E = Deferred compensation: Automatic payment 1o retirees and nonempioyees
F. FROZEN CODE PREM CODES {plus P* or A™} Ex: Q3.P. PREM FACTOR"® Ex: 3.00
F = Frozen 01. Arch/Ergrs License P = % Amount
S = Special 02. Intermediate Post Certificate A = % Amount
03. Advanced Post Certificate
04. Supervisory Post Certificate
F.1. EARNINGS TYPE CODE
REG = Regular time
WIN = WIN/COD
SCK = Sick
VAC = Vacation

* If Premium Codeis P, it = a percentage (%) of salary
If Premium Code is A, it = a dollar amount ()



APPENDIX D
EMPLOYEE COMPLAINT FORM



EQUAL EMPLOYMENT OPPORTUNITY DEPARTMENT

COMPLAINT OF DISCRIMINATION

Badge #
Name

Hire Date
fddress Job Title

Work #
Telephone Dept./Division

Dept. Supervisor

Terminated (Date)

Union

Suspended (Date)

Hearing (Date)

Cause of Discrimination (Check where appropriate):

E] Race [] Sex [:] Religion
[j National Origin [] Ancestry l:] Age (Over 40)

[] Physical Handicap [] Marital Status [] Retaliation

[] Medical Condition (Cancer Related)

Date of Incident Is Problem Ongoing?
Month/Day/Year Yes No

Details of Complaint: (Be as specific as possible: names, dates, etc.)

(Over)

NOTE BEFORE SIGNING: Any employee who intentionally files a false
discrimination complaint will be subject to disciplinary action.

Signature Date

EE0-1 Rev. 9/86



{Continued)

Signature and date line on the front page. Please attach additional
information 1f necessary. .



APPENDIX E °
JOB CATEGORIES BY TOTAL AND PERCENT



JOB CATEGORIES BY TOTAL AND PERCENT
ALL AS1AN-
EMPLOYEES WHITE _ BLACK HISPANIC  PACIFIC IS. AL-NA
CATEGORY TOTAL M F moF M F M F M F M F
OFFICIALS/ADMINISTRATORS 129 114 .15 83 7 18 4 11 2 2 2 0 0
PERCENTAGES 100.0% 88.4% -11.6% 64.3% 5.4% 14.0% 3.1% 8.5% 1.6% 1.6% 1.6% .0% .0%
PROFESSIONALS 353 257 96 161 50 31 24 22 14 43 8 0 0
PERCENTAGES 100.0% 72.8% 27.2% 45.6% 14.2¢  8.8% 6.8%  6.2% 4.0% 12.2% 2.3% .0% .0%
TECHNICIANS 656 541 13 249 34 176 59 86 9 30 11 0 0
PERCENTAGES 100.0%. 82.7% 17.3% 38.1% 5.2% 26.9% 9.0% 13.1% 1.4%2 4.6% 1.7% .0% .0%
PARAPROFESSIONALS 45 20 25 5 11 9 9 3 4 0 0 0 1
PERCENTAGES 100.0% 44.4% 55.6% 11.1% 24.4% 20.0% 20.0% 6.7% 8.9% 6.7%  .0% .0% 2.2%
OFFICE/CLERICAL 764 305 459 89 120 116 194 78 113 22 31 0 1
PERCENTAGES 100.0% 39.9% 60.1% 11.6% 15.7% 15.2% 25.4% 10.2% 14.8%  2.9% 4.1% .0% 0.1%
SKILLED CRAFT 1331 1288 43 466 4 274 21 408 12 135 4 5 2
PERCENTAGES 100.0% 96.8% 3.2% 35.0% 0.3% 20.6% 1.6% 30.7% 0.9% 10.1% 0.3% 0.4% 0.2%
SERVICE/MAINT.-OPRS. 4833 4025 808 966 103 2046 579 908 121 98 0 7 5
PERCENTAGES 100.0% 83.3% 16.7% 20.0% 2.1% 42.3% 12.0% 18.8% 2.5¢ 2.0%  .0% 0.1% 0.1%
SERVICE/MAINT.-NON/OPRS. 562 401 161 65 14 179 100 135 45 19 1 3 1
PERCENTAGES 100.0% 71.4% 28.6% 11.6% 2.5% 31.9% 17.8% 24.04 8.0%  3.4% 0.2% 0.5¢ 0.2%
PROTECTIVE/SERVICE 123 103 20 37 10 40 8 21 2 5 0o 0 0
PERCENTAGES 100.0% 83.7% 16.3% 30.1% " 8.1% 32.5% 6.5¢ 17.1% 1.6% 4.1%  .0% .0% .0%

Statistics as of 08/31/86



APPENDIX F
DEPARTMENTAL STATISTICS

NOTE: On the following charts, under the heading "All Employees",
the M denotes minority and the F female.
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101AL N R S

Uy partment/
Biviesion l TuTAL




12{b-pistrict Secretary

/ Depariment

Job Category All Dimployees

Employees

by Etlnic Category

Anticipated Job -

Openings

Total |M [F |M

White

¥

H

nlack .

F

lisp,

H_F

Asian
M F

H

AI-NA

F

Attri-

_F | tion

tew
Pos.

Yolal

Hin. Female.

b/30/87

Hin, Fewale

Ulficials &
Mdministrators

Executive Staff 1 1

Department Heads

Assistant
Department Heads

Section ileads

Division Maintenance
Managers

Uivision Transpor- -
tation Managers

Other

Total

Professionals

Senior and
Supervising

Lutry Level i i

fAccountants

Planniers

Lugincers

|

100

100

1u0

ey

L — —

|i||l‘|l i ;

=




//// Departmenl 1200 - vistrict Secretary Th
2N ot
‘y / {f -ﬁl LA
-, 6‘ . ,}' NN
& L vy . IR
& D S ek Anticipaled Job Sre
Joby Cutegory AY) Cmployees Employees by Ettmic Coalegory . o oo '\\}!’ Openings i
T unite |oTack |Wisp. [Asian [a;_na |Hin.  [Hin. [Hin. [AULFi- | Hew I T
Totab |0 JF In F M Fln F M F | H F a ] f|tien Pos. | Tatal | Hin. Female. [6/30/8MKin, Fonile
Technicians N I O 1
Supervising . N . .
Senior I N N N g
Transit Operations
Supervisors
Other 3 2] {1 1] 1 . _ | Jer| 33ytajanjo |7
Total 3 2] 1) L] 1 I e 67] ‘13
Paraprofessionals ] I _l__ — — ]

1004 20 | 6| O a

"8
~

[
b
—
[
-

Office & Clerical

Skilled Crafts S T I

E Hechanics
Mechanic “C"

| RTRN VT i > | — e |

Llectricians

Sheet Metal

{OLher

Tatal




/’//’ Deparimenal 170U - mistricl Sscretary

Job Category

Al} Employeces

Ewployees by Ethaic Category

Anliclpated Job
Openings

Total

H

White

H

f

nlack .
H . F

Service and
Maintenance

lisp.

HoE

résia?

AL-NA
S R

FT. Bus Operators

PT Bus Operators

FT Bus Uperator
Trainees

PYT Bus Operator
Trainees

Other Operators

UtiTity/Service
Attendants

Other

TOTAL

Protective/Service

Hew
Pos.

Tota)

Hin. Female.

Transit Police

Security Guards

Uther

TOTAL

Department/f
Uiyision { TOTAL




/ liepar lment L8060 - et vk e

Mticlpaled Job

Job Category Al) Employces fuwployees by Ethnic (ategory Openings
Vhite | 8lack  |itisp. [Asfan | ar-na . New .
Total M |F | F |K F W F |H T | 4 F| F| F|  Fllion Pos. | Total | Min. Female, p/30/87[Nia, Fewmale
Officials &
Administrators : . ] —
Executive Staff
Departaent Heads 1 1 of o] 1 32 7/{ 32 0 0 0 0 0 1 0 0
Assistant A N D I B D Y AN R a
Department Heads ! 1 _G]_oy 8 3y ajn) 0 0 0 0 0 ! 0 u
Section Heads . [N (U I N - . RN DU S
Division Maintenance
Managers [ AU D RN D SR N R PR N N R
Divisl‘un Transpor- ’
tation Managers I [ D P N N A I o 1] __
Uther
Total 5 2 I I O L A o o
Professionals . e [ (N N U PR AN N N N N ) PR
Senior and
: Supervising CSN SY N N Y NY  § J INUNY N NN NN T NS - (L IO Y S 0 0 f o 0 5 |20 0
intry Level . I I A . ) - _ = -
Accountants
Planners
Lugineers
Other
fotat 3% MR N N Y R Y O Y N O O N O IO D Y A _ o ]
L . N S SRS DU PN DY NUSNU NN SRS SRR PR S PUN S o




/ Oepartment L - ‘ransit Police &
. -
; -~

icipated Co o
Anticipated Job IR

Job Category All Employees Enployees by Ethaic Calegory Bpenings -.}‘f {d

White [alack _|Hisp. |Asian [aT-NA . in. Attei-| Hew
Total |W |F IH F W F M _F '8 F M F f _F _Fltion Pos. | Total | Nin. Female,

Technicians

Supervising

a 0] 14) 33| 14| 33

Senior 1 1 [ RN SN RN N SN (Nl Ml Wl Mt M

TransTt Operations

Supervisors _ ——

Other

Total 1 i N N NN NN DU PRNNNN DULLE U SN SN N

Varaprofessionals — ] SN DR N N BN S L

Office & Clerical 71 5] 6 2 3 1 1 71 | ge| 20] ee] O O

Skilled Crafts o

Mechanics

" Mechanic “c”

e lrainees RS N N N NUURN NRDN | —|—
Electricians

Sheet Metal ‘] ]

Other

Total




(///’ Department L[ - Transit Police &
<
- >

Auticipated Job

Job Cateyory All Employees €mployees by Ethaic Category Openings
i imfte [ Wlack |liisp. [ Asian AI-NA tew
Votad M |f It F |W F M F |0 F | ®w £| 0| Fl  Fltion Pos, | lotal | Hin. Femade, [6/30/87Min. 1omals
Service and et L ARG
Maintenance S N DU NN TN NN NN N JNNN S DN SN M DU P
FT. Bus Operators
PT Bus Operators
FT BUS Uperatar 1 D _
Trainees
PT Bus Operataor 1 1 Tr-rr—r—rr 1 T T
Trainees S N N (VU (NN NN NN AN NN N NN A N N
Other Operatars A
utiTity/Service R A I A N T
Attendants RN N N SUUNEY N SR (NN I (U SN N N I U DU A .
Other
TOTAL
Protective/Service
*|__Trensit Palice CN TR WEY 2] IR T S T I I s9[20] 9 f1o] o) w
Security Guards 41 | 20| 3] ¥1] 1 16| 1| af 1 4 6 AN [
Other . .
TOTAL 12| 27| 20] a0 a0l sl 2ol of o] | | leafuefl | ] N
Department J—“ S
Binge ime /} TOTAL 144 183 ] 20] 4912 | a0 11| 24| 3 ]e o | 1a




-

/ Department sl - LeEaal &
a
N o,
- v

& T8 &q}‘) Anticipated Job

Job Category All [wployees [mployees by Ethaic Category o3 qué- e Openings
White [8lack |tisp. [Asian | AI-NA | Hin: Hin Hin. Kieri- | How )

Total_|# JF |0 F ln F W F i F | n ¥ F F F|tion | pos. | Total | Hin. Female, [B/30/87

Officia!s &
Administrators — ey ] .. _

Executive Staff 1 1 ) of of 7[3af713af 0O 0 0 0 0 1 0 0

Department Heads

Assistant
Department Heads 1 1 1 . B il [l Pl I U Py

Section Heads .
Division Maintenance ]

andjers ] e e N R

bDivision Transpor-
tation Managers S Y (U D P N A N N N I R

Other

Total 2 il 1] of so

Professionals

" Senior and_
Supervising o | 2] ]z Ly sofzs| 12| ae] ala | 1 ‘ 2 |_* i 7|9 1

[ntry Level

Accountants

Planners

Lngincers

Uther

fatal a1 2| af 2 1| ) so | 25




/- Depariment 2200 - Legal

MLiclipated Jab

Jub Lalegory Al) tmployees Cmployees by ELhnic Category Openinys
R S  [ViniTte |Vack |Tiisp. [Asian [AI-NA Attri- | Hew :
C|Toray M |F Im F M F IW F W F | M [ Lion Pos. | Total | Min. Female. [6/30/BAMin. Frnate

Technicians N

Supervising e ]

Seniur o o
TransTt Operations T -
Supervisors o

Uther o — e}

Total L S A e

Peraprofessicials U Y U N N

Office & Clerical 2 1 2 1 1 s0{1ud 20| wuf o | O

. Skilled Crafits _ U JUNN — e

Michanics

. Mechanic “C"

T cF i 5 1 i) 1 A P e | — — - |— —
Llectricians

Sheet Metal

Cther

Total 2 1 2 | !




7 Depariment 2200 ~legal 5 &
S
b 5
e g . R /L" -
o q,\; /'f K
Anticipated Job . VAN
Job Category All Lmplayeces fiployees by Etlmic Category Upewings b AL O A k~
" § o A
Yinite |DFack  |uisp. [Asian | AI-HA Altri-] tew rﬁl T
Total |# | |8 F |W F |0 F W ¥V | # F tion Pas. | Total | Hin, Female.|6/30/8AHiu. Iemale
Service and
Haintenance . SRR PN SN N NN SN NN FN SN N A -
[T. Bus Operators 1 1 . .
PT Bus Operators
~—TT Tug§ Uperator ] I N D - -
_ Trainees - . I .
PT Tis Uperator N -
Trainees I A NN N A NN SN R N A NN
Other Operators N [ DR N P D
Utility/Service I .
Attendants . U D D I D N N . -
Other
TOTAL
Protective/Service

" lransit Police

Security Guards

___Uiher

FUTAL

llcpuu'tment/]
| Uivision TolhL




MM - Dperations

,//’ Lepiriment

Job Category All Ewmployeces

[mployees

by Ethnic Cateqory

Aaticipaled Job

Openings

Total IH |F

White

WOF

Black
M F

Officials &
Administrators

ilisp.

[

—

Executive Staff !

bDepartment lleads 1

Assistant
Department Heads

Section Heads

Division Maintenance
Managers

Divisjon Transpor-
tation Managers

Uther

Total 7

Professionals

Senior and
o Supervising

tatry Level 1

Accountants

Planners

Cnginecrs

Other

fotul ) 1

Asian
" A

F

AL-NA
HF

St

Hew
Pos.

Tolal

Hin, Female,

/30/87

_——




/ epartment  UYY -operatiocns =t g -

& Anticlipated Job

Oprenings
Altri- | New / T
tion Pos. [Tutal fHin, Female.|6/30/BANin. | mnale

Technicians

Job Category Al) Employees Employees by [Uhaic Category

T - Uhite [Dlack |Tiisp.  [Asian | Other
ICYTVI O U D A O O T A A T 2

Supervising N e = _

Senior . . N T I I A I
Transit DOperations

Supervisors o N I
Other [ P P P N O O T I I e T
Total o [ VRN VN N NN DI DI D N N A N R

Paraprofessionuls DU SN VRN DU SN AU DN SN SN S

Uffice & Clerical 2 2 ]2 1 N I i iibutl el Ml

Skilled Crafts S U PR N N P N N U N _

Mechanics
Mechanic "C" o - o

—Irainpes —t  |—

Electr_igﬁians

Sheet Metal

Other

Total 2 2 | 2 | V| Jwu el ). S =




///f Departiment juYYy - Operatious

A)1 Employees

Jab Category

Employees

by Ethnic Categary

Anticlpated Job

Dpenings

Talal

H

Hhite
nofF

Service and
Maintenance

Black

H

£

Hisp.
M F_

AsTan

H

FT. Bus Operators

PT Bus Operators

F1T 0GS Tperator
Trainees

PT Bus Operator
Trainees

Other Operators

utility/Service
_____Attendapts

Other

TQTAL

e —————

Protective/Service

Transit Police

Security Guards

Gther

TOTAL

Department/
hDivisiun lfTOTAL

Other

H

Hin.

How
Fos.

Tolal

Hin. female.

EESC Y



/’ Depariment  3201-3299 - Transportation §
ny
e o Y b
e ~ v (:;? o« N0 """r
o < N T LI
& 2 < 3 & o
K] b5 e & kA PN
-.".' ;’:3 %Q‘} Anticlpaled Job é} qué" Lo e .,j'Q,Q
N b o ¥ oL
Job Category AYl Employees Employees by Ethnlc Category & o '« Openings & q"u S ‘!Pq?f:.b
WUhite [oTlack  |Nisp. [AsTan |[apr-wa [Hin. Hin. Hin. Attri- | Hew .
Tolal |H M _F JM F |H F JH F | H F F {tion Pos. | Tolal | Hin. Female.|6/30/87|Hin. Female
Officials & ) :
| Administrators . .
Executive Staff
Departiment Heads 1 o ol of 7| 32| 713z 0 0 0 0 0 1 i 0
Aslsjistant
epartment Heads A a4 o ol a3l g 67| _17{ B! 31| o |14 3 i 4 + 1 7 57 14
Section_Heads a 3 1 ] 5 7251 ol 9l 28] 0|28 0 0 0 0 0 4 15 0
Division Maintenance &1
[lanagers
Divisjon Transpor- '
tation Managers 12 5 gl 1] s 421 8 12| 22| o213 2 0 2 0 0 12 36 7
Other
Total
. 21 1% 10 1 a 1 3 52__.3.__
Professionals .
Senior and
Supervising 23 7 la] 2) & 1 300 13f 12| 49 o] 33 3 0 3 + 1 26 27 15
Entry Level 5 2 3 1 1 400 8d_ 8] 43 o) 0
Accountants
Planners
[agineers
Other 2 1 _ . 4. d ¢ .8 | —
_]il '_'___ | 29, |9 sl sl e A | __|_ 21 31 24 I N




/" Deparimeny 3201-3299 - Transportation o

o
oD . ~
s I-:\\-. -\\‘b l::;. N
e -Q "~
& o o NS
,5" -;‘.5; l')"f Anticipated Job ) .‘t;' o
Job Category AVl Employees fsployees by ELhnit Calegery & ﬁﬁké' ﬁg? Openings §§? 59
. L)
White [0Tack JNisp. [Asfan | ar-sa]#Hin. Hin. [Min. ATUrT- T Hew .
Total |M JF |H F |H F JH F |[H F M F Fl | F fF|tion Pos. | Total | Min. Female.|6/30/B7{Min. Female
Technicians )
Supervising 15 7 8 7 4710 [ 1839 | O |34
Senior 5 5 0]0 14133 |14 | 33
Transit Operations
Supervisors 279 166]27 [ 1098 [111(19 |33 3 60 | 10§ 25120 6111
Other 2 2 2 1 1 100 Hog ! 14/d0 | 0| 0O
Total 301 175429 |114.8 (118120 J33 ] 1 3 S81.10
Paraprofessionals 6 213f 21211 1]33]|50] 21|64 | 6] 14
Office & Clerical 36 24 131 111 2 110 9 2] 1 | | 67]86)] 21|64 | Q| 0
Skilled Crafts e
| S — —_
Mechanics
Mecnanic "C"
Tr'ainpf-:
Electricians
Sheet Metal
Other 12 10 2 5 5 B3jo | #| #
Total 12 |10 2 5 5 83| 0




/ Department  3201-3299 - Transportation &
[y
N\ ,eh
‘r /:\\ ':\-.
3 3‘
-\9 - Anticipaled Job
Job Category A1) Employees Cnplayees by Ethnic Category ‘E‘k‘b ' Openings
bnite [nTack  JHisp. [Aslan -NA Hin. Hin. Attri- | Hew .
Total |W |F |H F |M F |M F [H F _F_‘____F tion Pos. | Total | Hin. Female.|6/30/87Hin. Frinale
Service and .
Haintenance _ I - o
FT. Bus Operators 3297 [23s5¢) 668|874] 731979 540 ‘riv 54 54 _kl ] 20) 17) 13| 0 .
GUTLTE U TS 494 | 37d136| 88| 27) 8o 54164 5 29 > 2| 27| 28| 177 14] o
FT Gus Uperator
Trainees 12 1 o1 4_d_ 92| _so|_17)_14|_o©
PT Bus OUperator
Trainees _96 7124 1 A 2d 1 34 14 1 1| 76 23| 17|14 ©
Other Operators 134 | 8 1 4 24 14 Ao 611 a5l 17 ol a
Utility/Service
Attendants
Other
TOTAL 4033 |2899 861029 1141124 624 9314 114 84 3 1]-z22|_21
Protective/Service
Transit Police
Security Guards
Other _ ) S
10TAL
[Jcpurtment/] TOTAL
Livision v 4440 131299370173 1401264 £60) 12 ool 4l 6| s]|aal 21 - .




/’ Depariment 3301-3349 - Maintcnance and Uquipuent 'Q‘Z‘
8 ) 1:: X4 '
" f....\\““ .‘;-3" G}' _\J N e
& o, W L, e ity w
& ORI 02}“' Mtictpatrd Job e}\k(-((" A T Ly
Job Lategory ALY Employees finployees by Ethnic Category . o ‘{-\'l.\é’ "&‘ Openinys ig(" qx“h ‘r‘:‘."‘-g- - C';g'.-' -\}
- |7 {Wnite [0¥ack |litsp. [Astan [A1-NA™ | Hin. Hin. Hin Attri- | few T
— Total |W |F W F |n F |0 F IH F | W F|_ _ Fl.__ _F|tion Pos, | Total | Hin. Female, [6730/87 Hin, Fiaaln
Utticials &
Adwinistrators o _ e — A=
Executive Staff
bepartment Heads 3 3| - | JoJof 32| 732 0 0 0 0 0 3 0 0
Asgé;‘g.ﬂ_%ent lleads 6 1 5 1 . I7folsfsr)of3e O o L L . L N
Section Heads PN NN NG N S SN D S 5 .
A5 LT PR P I Y Y 1 U Y Y AN AP O P T R O
Division Transpor-
tation Managers )
Uther
TotLal
20 | _Z) 1%} |3 A JRUY NN N S - N S A P
Professionals Y N U D A U N N N N .
. Lemor and 3
Supervising 23 8 5 I _i P P P N jodl el il el I 4i L L . . 0 N - Aﬁgg
fnlry Level 7 IS 22 4 ! 31| 8f4a3fo|of o 0 0 0 0 7 43 71
Accountants
Planners I 1 ) -5] 24] 4 |24 0 0 0 0 0 1 0 0.
1 bjingers ) i ____J ol _oluolasho [10 0 0 0 0 v ] 0 | 0o
B S NN N Y N A O Y Y Y T O - .
lotal 33 1nfsj2o0] 21 3| 21 5 I 33| 15




/f Lepariment 33[}[—:_339? — Maintenaoce and |||l:l|nu|.-ﬂl' &

Anticipated Job
Openings

Job Categwry A1l Ewmployeces Dnployens by Ethnic Category
T —[Vinite JoVack  [iiisp. |Asian |A
Totad |m Je Iw #F in F In F |K_t ) &

tiow
Pos. | Total | Hin. Female, [6/30/84Hin. Ieiale

Technicians

Supervising 97 | 48| 1 |49 19]1 | 22 b

l“"

Sunier 9
Tiransit Jdperstions
Superyisors .

__Other — 5_|_4]3 ez e B0 |en|34)46) 0 0

Total 11 | 59) 4|81 (_1]|20] 3| 22 9 53] 4 |

PacatirifsssignaD: | st 4 a1 2| 2| | go|sof 21| 64f 0f 0
114 | 87|72 0| 17] 1938 | 91| 4 70 | 63| 20| 66| 0| 3

Oifice & Clerical

Shilled Cratts | o R

65) af| 17)_10f 0| 7 : .

I-luchdnics_ - 1179 | 7o0] 41 1% 4 2_35 19 | 364 11 ll_fi 5 512 1
| Mechanic “CY
o Trainmes I [ . e 1 PR
L]u([l‘h:iuns
Sheet Hetal 14 10 4 1 6 3 MHp ol e} ¥
Other - _li___ 1 I I A otot 4 4| I N N
Total 1194 |770]41 |420| 4| 234 191374] 11 112% h _5 2 by 4




/“' Uepariment  3301-3399 - Maintenance and Lgidpnent

Mticipated Job

Job Cateyury Al tuployees Eaployees by Etlnic Category Openings
|7 [Ninlte [alack | iGisp. [Asian [AINA i Kitri- | ticw
Tetal [H |r M F |H F fH F |M F | N F _F |t Pos, | Total [HNin. Female. (6/30/82 i, Temale

Service and
aiglenance e ] | — — .

FI. Bus Operators . R U P I I N N : R

PT Bus Operators
T FY Cu§ Opératior

Trainees . . _ - |— = o
~ PT Tus, Operator

Trainees —_— e — | — —_—

Other Operators
Utility/Service
Attendants

458 [396|130f 52| 10 149 81 |11¢| 37| 15[ 1 2| 1f87(28| 19|23 | 0] 0 .

= — N LN .24 g Uk F——-

Other . '

TOTAL 458 |396] 130

Lo

10 149 81110 37] 15f 1| 2 1| 87] 28

Protective/Service

ToTransit Police

Stcurity Guards . ~ .

_UH'.:'I‘ SR N R T PR [TV [

WOIAL I T T — | -

Hheprans U I
i T /; 10TAL 1941 Jis3dese [573] 3a|430{1a1f 529l 71 s | 7 | 7 | 5 |69 |13




/ Depariment 3510 - General Services &

L]

S
3
G & S S
E no EARESEN
Lo ENEAY Ol
: L & o
Auticipated Job PR ao b I
LY

Job Category All (mployees Empluyees by Ethnic Calegoiy Openings S8

B nite [0Tack |Wisp. [ Ssian VAI-RR | ia. Hin. [Hin, Attri-| Hew B
Totad M |F M F M F M ¢ ¥ I | W | _F | lion Pos, | Total | Min. female. |6/30/87 Hin. fvmale

ﬂ,
|
=

Officials &
Administrators _ ] _]—

Execut‘lve‘Staff

Department Heads

Assistant
Department Heads 1 11

1 joo J1oo| g|31! o] o 0 0 0 0 0 1 100 100

Section Heads N T R N U S R I

Division Maiptenance
Managers _ N SR (U A U e

Divisl'on Transpor- ’
tation Managers . I P e — .

Uther

Toial 1 1] 1 1 100|100

Prafessionals | -

Senior and
___Supervising o o IO N e |

Entry Level I . L

Accountants

Planners

Cngineers J

Uther

Totul




/ Depariment §510 - Generdl Services

Anticipated Jou

Job Category A1) Employees Eeployees by Ethnic Category Openings
Tintte | nlack  [iilsp. |Asian JAI-NA M N L Airi- | Hew
Totad | JF |0 F |Jn F |0 F In F | H F Pos. | Tota) [ Nin. female. B/30/BT{Hin. 14 nils
Technicians e e e e
Supervising 2 2 21 1 o) __|lo0} .00 18] 34 @] 34 Y P
Sepjor —_ e | —_— ] -
Transit Operations B
Supervisors _ I _ e S
Other I I N A I U PR
Total 2 2 2 ) e qloof oo 0 f I
Paraprofessionals —_ —|— A ]} ——1— - --
Office & Clerical 13 312.] 6 1[6 [2]1]2] 97 |46 | 20| e&l _of 20 N
Skilled Crafts I T e — . N
Mechanics - o
Mechanic “C* ‘
e Teadness — SN U RN NN PR [ | R
Electricians I T N L e [ N I P A I P -
Sheet Metal
- : i 3 t
Uther [ Y IR (NN NN NN NN SR N N NN DU RN N M L o
Total - L
. SR DR NN DU NN GRSVRNS NN SO S I R _




/ Uepariment 3510 - General Services
- .
C &
A ‘-.(' s &
Anticipated Job A
Job Cateyory Al Employees Cmployees by Cthaic Category Opunings {_\;‘ k.i" o
— —_— = * 1Y r b -{'
Bhive | 0lack [ Nisp. [Ysian [AT-NA Attri- | New A -
Totad |m |6 v F |H 7 M F I ¢ | W F| F] j F] ¥Fltioen Pos. | Total | Min. Femsle. |6/30/8Atin. 1emaln

Service and
Maintenance — e —f—

FT. Bus Operators

PT Bus Operators

—FT Bus Uperator
Trainees

PT Bus Uperator 11 1 | -

Trainees S N P N N

Other Operators ]

utility/Service
Attendants 73 66 |27 ] 4|3 17|14 {21 ]10 |4 90 | 37 19] 3 0

Other
TOTAL 69 |62 28] 4 14| 15|19 {10 | 4 90 |41 N

[~

Protective/Service

Transit Police

—

Security Guards )

__ Other . e R o

TOTAL

De-partment ’ ) .
| Db on | Tota sy 81 |3a |4 |4 |25 |16] 22013 )4 |1 91 | 91|38




Ulado

AUNTUI |

/' Bepiriment 3ngqn - Print Shop .

Anticlpated Job
Openings

Job Category All [mployees fmployees by Elhnic Cateyory

Thite |Black  |ifisp. [Asian [AI-8A
Total _|H Jr Iu + I F ¥ F | T | W _F

Hew
Pos, Total | Min. Fewsle, |6/30/87jHin, tomale

Officials &
Adminis.tratnrs : R e N [

Executive Staff

Department Heads

Assistapt
Department Heads ! [

Section Heads

Division Maintenance
Hanagers [N U U DR DR RN N I T SR

Division Transpor-
tation Managers - P e | — o

Uther

Total 1 1 l 160] 104

Professionals e _ .-

Senior and
Supervising

Latry Level 1 1 .00|100| 8] 43 8 o 0 0 0 * * 1 _0 !DU

Accountants

Planners

Engineers ]

Gther

Tutal 1 1 1 -0uf 100




/ Departuent 3540 - Print Shup .

Maticipated Jdob

Job Category AbY Employees fmployees by Ethnic Category .“'h Openinys
Yhite |BYack_ |itisp. |Asian RiI-NA . tew
Totad |# |€ |n F M F|m_f fn_r fmw £} v ¢ Fl tos. | Total | Hin. Female. §/30/87 Hin, (rait.
Technicians [ P A N N DU PR I O N
Supervising 3 3 . )| |__|-90].00] ie) 34 18] 34 o
Senior _—] e ] =] — Y R
Transit Operations
Supervisors — — _ — SR P
Other 1 1 1 100] .00y 14| 4 o| 40
Total 4 |1 3 1 _|__Jieoj.oq | | _ R
_Poraprofessionals —]— ———]— e | = [E==
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6/30/87

PT Bus Operafor
Trainees

Other Operators

utility/Service

Attendants
Uther
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Mechanic “C"
i Jrodneee

Electricians

Sheetl Metal

Other

Tutul




/ Depar tment

Job Category

A1l Lwployees

ARO0 - Cuptouiel Heloalling

Cnployees by [(thnic Category

Total

H

Uinite
¥

H

ilack |

F

Service and
o inLendince

FT. Bus Operators

PT Bus Operators

—FT Tus Uperafar
Trainces

Tisp.

F

Asian
M_F

T Gus Operafor
Trainees

Other Dperators

Utility/Service
Attendants

Other

——

TOTAL

Protective/Service

*Transit "olice

Lecurity Guards

LOTAL

M ¥

AT-NA |

Miticlpated Job
Upenings

Hin,

Hew

l'os. Total

Hin. Female.

6/30/47

bpactuent/
Ltivraion

TOTAL

201

148

20

48




2100 - Governmwinl

Alfarrs

bopdrilocnt

/ dob Ldtegury

All Lwployces

tgloyees

by Etlmic Catequry

faad

Total

H

F

Tihite

H

F

black

H

F

flisp. [Asfan

nOF |w | n

Ufficials &
hdininistrators

Executive Staff

Department ileads

Assistant
Department Heads

Section leads

AI-NA

F

Anticipaled Job

Oprenings

Hew
tos.

Total

Min, Female.

6/30/817

Hin,

Female

32

Division Maintenance
Managers

bivisjon Transpor-
tation Hanagers

Other

Total

'rofessionals

< Senior and
dapervising

lLutry Level

N

Accountants

Planners

I ngineers

Othaer

latal

e




/ Depariment S - Government affairs

.
i
x
-,
D

<
=" ] L h -
‘-\-\ L _\9}' ’:f..‘d, ,T‘ "\:.f
24 L8 P NG
Auticipsted Jab & “o‘? AR _?t‘ lq-_.{}r'
Job Category Al) Employees Employces by Elhnic Calegory . Bpenings qf qﬁ“ ‘ﬁtg§¢. qﬂqul ©
White |Bliack |Niisp. [Azian AI-NA Attri- | New _ -
Tota) |8 |F | F I _F |u F IMm F | B F Lion Pos. Total | Hin, Female. /30/87 Hin, Trnale
Technicians . S (N (Y ] =
Supervising R A N o S N A
Senior N
Transit Operatlions
Supervisors I _
Cther . e _f—
Total N S
—_y ]  — —_—
Pavaprafessionals — — ]
Ottice & Llerical 2 2 2 o o O [1utf 20| oo 20

| Skilled Crafts

Mechanics

‘ techanic “C"
L Tradnoes

Electricians

Sheet Metal

Other

Total




s Pepartment 51040 - Goueromeot Allaics

/

Job Cetegory

All Employces

[mployees

by Ethinic Category

Jolal

H

T |n F

Service and
ilainlenance

nite

Nlack .
H F

H

Hisp.

L

FT. Bus Operators

PT Bus Operators

FASTan | AI-NA |

LI

I

FT Tus Uperator
Trainees

PT Dus Operator
Trainees

Other Operators

Utility/Service
Attendants

Other

TOTAL

Protective/Service

Transit Police

Security Guuards

Uther

oL

Ul._.pqrngEHtj] TOTAL

livision

._‘UQ-
4, o
= S <
S K;,‘ ;_'P P o ~"r
L Y e N
. L& N <SS
MilicIpated Job o ,‘00."' . BRI
Openings & O o e a* b
per 4 &Y q" ‘ft‘ qu‘.' ‘l( “:.4 .
Attri-| Mew o
tion | Pos. | Total | min. Femate. [6/30/87tin, trm).




/ licpariment 5500 - Community Kelations

Jab Category

All fmployces

Lnployves by Ethaic Category

Total

H

F

Imite
H F

nlack
H F

ifisp.

Hn_F

Anticipated Job

Upieninys

Ay fan
H_r_

Officials &
Administratars

Executive Staff

tiepartment leads

Assistant
Departient Heads

Section lleads

Division Maintenance
Hanagers

Uivisijon Transpor-
tation Managers

Other

Total

MProfassionuls

~ Senifor and
T Sujprervising

Entry Level

—
IN ""
—

Accountants

Planners

Enyineers

Hew
Pos.

Jotal

Hin. Femsle,

E/BU/B?

Min, Tewake

100 0

100

100 ¢}

45 44

Ly

3

. |

o

|




<

//

Uegartmeant

5500 - Comnunity Relations

Job Calegury

Cmployees

Total

H

F

Cmployees by Ethnic Calegory

thite
nF

nlack .
H F

Hisp.
M F

Technicians

Supervising

Senior

Asian
F

AT-NR
HoF

Transit Operations
Supervisors

Gther

Total

Anticipated Job
Upeaings

Attri-
Lion

New
Pos.

Total

Hin.

Female.

6/30/87

Larapralesajonnls

Oftice & Llerical

SLilled Crafts

Hechanics

,  Mechamic "C"
b lradies

Electricians

SheelL Metal

Other

Total
1

21)




/ Department 5500 - Cowsunity Helartiony =

Anticlpated Job
Upenings

Job Category A}l Employces Dnployees by Ethnic Calegory

= = oy R -
Viniie [iTack |Tiisp. [Asian | AL-NA tin. " [Hia. AlLri- | tew
Total |[w fr |w F [0 F Im F I F 8 F| 4| Ff Fltion ros. | ¥otal | Min, Female. (6/30/87 1in, 1emale

Sepvice and
ilaintenance oy |

FT1. Bus Operators . oo e — ) = — —_—— —

PT Bus Operators )

— FT Bus Uperator
Trainees —_— —1]-

PT Bus Dperator
Trainees I - —

Other Operators . _ || —
TtiTity/Service T
Attendants — — e —_ ]

Other

TOTAL L

P

Protective/Service N N J— -

“. Transit Police

Security Guards B

Other N I I I e

101AL e —

Uupurtment/} = F-i
Division UG 15 |3 7§y ) 4 4 2] 20 86




/ Uepariment 99 - § Quuorluni’ o
D o

A)l Employces fuployees by Elhaic Category 3 o, &

White |Black  |iisp. [Asian {Other [Hin. [+ Hin. Hin. |ATief-T Hew
Total |M |F |H F IM F | F |4 F u_F i F _F]Llioa Pos. | Talal | Min. Femsle. Min. frmile

Maticipated Job
Openings

Job Category

Officials &
Administrators ] — PR NN NN N SN NN [N P

Executive Staff 1 L

1
Departnent Heads 1 I - O O O O O O N I ]

Assistant
Department tHleads — —_— e e e | — | — | — — -|—-

Section Heads U VRN RN SRR DUNUEN DU (SN N
Division Maintenance

analers [ (PR RN USRS (SN IUNUNY DUNNNN NN NUUUUN DUIGNN DU PR PO S ——

Uivision Transpor-
tation Managers I I I P DA R N DU O N - -

Other

Total 5 al 211 211 1 80| 40 — —_

Professionals . . [N

Senior «and
. Supervising S I P N T D T N U NN NN A N NN O[3 10| Vs

tutry Level 7 5

(5]

-

=

V]

b

—

)

—

)

—

e |

J=.l

5 B

e P |
-
o
2
e
e
-+
P
e
L
le

Accountlants I

Planners

L ngi_neers J

Other . I U I

Totul 12 vl I R IS 2 2 R O O N 0 O O Y Y-V 2 (N ) O I . N




/ bepariment g - priupity o
A oy
- § -

Auticipated Job
Openings

Job Category A)l Employees Buployees by LUwmic Coleyary
finiee |Black |ilisp. | Asian | Other Hew
) Tota)d |M |F {0 € |H F M F (n ¥ | H F Pos. | Tolal | Hin, female. Min. Fonile
, Technicians . o SN S SR RN A A . .
Supervising Y P P )
Senior _ e — S
Transit Operations
Supervisors _ S R N P I N
Other 2 2 |2 —_ || jlonji00j a4 a0 (0 | O N
Total 2 2 ]2 A | |lenf100] S
Oifice & Clerical I 5 2} |ioalaod 20)leaf 0 | 0
Skilled Crafts N I [ S I S
| Mechanics N o 1
Hechanic “C"
i Trainee: —_ — — ] — ]
Electricians . N .
Sheet Metal :
Other - [ JE DR NN NN NN SN N N N .
Total IR N I




/ fepariment iy -

» & b .
o '\'b‘ 1:% L‘:b Y ":._.:‘\
Wby & W0 S
Anticipated Job @._,} NN {:5';‘ . ._.‘.!",;r“?
Job Category Al) Employees Ewployees by Elhnic Calegory . Openings o q(u St ‘l.‘ﬁ.,':‘ S
White [8Tack |Wisp. [Asian | Dther Miri- | Hew - -
Total [M |F |8 F |# F W & (0 | W F) Ff  F _Fltion Pas. | Total | Nin. Female. Hin, lowale
Seavice and
aintenance ol N [ N DU N U AU PN NN JUNE P N
FT. Bus Operators I A [ O R P N U R P N R
PT Bus Operators
F1T Bus Uperafor | Vv Iy rr T
Trainees . o e e e N
PT Bus Operator
Trainees _ [N AN R U PR (NN JUN DRUN U N DR M I
Other Operators [ IO AR VNN NN DU DN NN DU NN A N R
DtiTity/Service
Attendants U PR (U DR NN DU N N I N I e
Other _
TOTAL N o e o IR S
Protective/Service . . o I
. Transit Police N
Security Guards . A RN I RN U U (PR AU P N NN N o N P
Other SRS DR VR D DA I I R I A I P S O I
| TOTAL e . I N T R
Department I e T DR
Departnent/| ToraL 26 |aof 9|2 | ala s o] afa | | fmlms| (| | o
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: Depariment 7092 - Controller-Treasurcr-Audilor &
'uc ! L L
2 ﬂ;? \EP T:t‘(.{d, 'l‘-'q- -:—
v, oe Qb ;‘f‘ A
Aticlpated Job < ‘*('r.*.b C‘l’i‘ & C""“"'
H & i ’ ¥ s
Job Category Al Cwplayees [mployces by Etlmic Category ' Dpenings & W g .l'u,‘._,‘ Ak}
- = Thite |ulack  |Tifsp. [Asian |[AI-RR tew )

. lotal | H M F IH_F I F | T | H F Pos. | Total | Hin. Female, B/30/87 1Hin, (o]
urticials & ;
—Administrators —— —{— —_— — 1t

Executive Staff 1 1 00 .oof 7 | 3a] 7| 3qf O ] 0 * * 1 0 0
Department lleads . . ——
Assistant
Department Heads . N DR N SR S
Section Heads . e —_
Division Maintenance
Managers _ I - Y P
bDivision Transpor-
tation Managers I P . -
Uther
Total 1 1 nu .00
Professionals o I ] . I DU,
’ 'Sugallz)lgr:lilgit1g \ 1 ol.ooliz |ae |12 as| O 0 0 * * 1 0 0
Entry Level ol s I 4 - g3|.o0f a)as| ofa3z} O 0 [ o ¢ 0 6 83 0
ACeountants S 2 |1 wa] 1| 34| o] 2] O 0 0 + 5 3 |1o0 | 33
IFlauners
Ligineers ) N o
Other
:1"_ wl_a Y SO N N DU Y NN (DN NSRS V] B ) S N N -1 — f—_ - -




/' Geparimeat 7099 - Controller-Treasurer-Auditor

-

-

Mticipated Job

Jub Cateyury A1) Euwployees [mployees by Ethnic Category Opearings
D Unite |WTack |Tisp. [AsTan [AI-NA Aturi- | llew
Totad Im |JF In F W F (W F In F | b0 €| F) 4 F)  F|ution Pos. | Total | Hin, female. £/30/87{Hin. lamle
lechnivians B . N R o -
Supervising . N D BN N N e ) — - |
Svepior e | — | — ] — =
Trensit Operations
Supervisors Y R N
Other 1 1] 1 1 . — {—|l001100 — S
Total 1 1) 1 N O R R P 100
R —_ —aa = —l———r
Paraprotessionals 2_| 2] | | 100} sol 21 eq_of 14
Offire & Clerical 1 1l afl _ 100|100f_20 _»e] _of_ o
Skilled Crafis N o S I
HMechanics .
I-_—FIL:EI'IL tc
o Araiees = _|— _—f—_—|—]— —_—
Ll:ctriciany . L . N I .
Sheet Metal
Othar I, N T A A A N g—
Total I P N ] — 3




/ bepartient 7099 - Controller-Treasurer-fuditor ©

MAuticipated Job
Job Category A [wployees Capleyces by Ethnic Cateyory Openinys
T [Wnite nlack |divsy. [Astan [AI-nNA Hew
Total M |Jr 0 _F M F M 7 I8 1 |00 Ft  F| | F f | tion Pos. | Total [ Hin, Female, Hin. drmafe

Service and

Flaintenangce o ) - —

FT Bus Operators I e ]

PT Bus Operators

FT Bus Uperator
Trainees e -
PT Tus Operator — =11 -

Trainees |

Other Operatars DU N I A N N | —
utility/Service

Attepdants —_ —_

Other

TOTAI

Protective/Service

: -Transit Palice

Sceurily Guards

Other - .

0N .

“L‘_.Pln'!_lllcﬂt-/} TUTAL ~

ivasion 15 | 12| af 3 1l il 8o | 27




e

/‘ Depariment 7100 - Accounting and Fiscal

¥ oo MAticipated Job
Job Category AY) Employces Dimployees by £€thnic Cateqory G o & Opeaings

j White [Dlack  |Tisp. [Asien [a1-nNa~ [Hin. Hin. Hin. Attri- [ Hew .
Total |M |F {0 F In F [H F I8 ¥ | B F i _Fliion Pos. | Total { Hin. Female.(6/30/87Hin. [ewale

Officials &
Administrators i _— N (NN D U PN DRNDNN U NV SN N S

Executive-Staff

Department Heads 1 1

_bo
Assistant
Department Heads 2 1| 1] 1] | — A f—|—|o0 15018

Section Heads Y (N PN NN JENNNY FUUNY JEUNN DN NS I PR N S ) D DR

Division Maintenance
Managers . _ I D D A N I I

Divisjon Transpor-
tation Managers N S P NN N N SN S A R

Uther

Total 3 1y 1) 2 1 33133 .

Professionals I S DR S R A N P I
Senior and,
40 _

J Supiervising 5 1] 2
Lntry Level I _ _ UV DUV DU

18| i0) 34 17

=

5
P
b

-

|

i
L

o
I;_

|

|

- |
|

|

B

I
(=)
=
L=al
-3
o |
=
=
=
o
=]
=
ot
e
:

Accountants 11 71 213

Planners

|
|
|
%
|
|

Lugineers

Uthier

=i
1
(]
1
o
Sl
n
(S
|

|
!

|

1

I

:

Totul 16 gl 4| o

I |
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/ Department 7100 - Accounting and Fiscal &
E o
L

o~
N
* /' Aaticipated Job
Job Category All Employees finployees by Ethnic Category Openings
Wihite |[OTack |Tifsp. [Asian [AI-FA [Hin. Hin. ™ JHin. Attri- | Hew
Total M |F Iu F IH F M F In F | M ¥ | 4 F F | tiun Pos. | Tatal | Hin. Female. 6/30/8] Hin, Lo le
, Technicians 1 N
__Supervising s Jalaf1] 1 )e V| —(—|s6ofco)t8f341 0 0 S S B
Senior o N o o
“Transit Operatfons . - .
Supervisors . I I N A
Other 1 1 U ]|} |.60]100.14] 40114 | O o)
Total 6 4| 1] 2 .2 I NN U N NN USR-S AR SN N A N I
Paraprotessionais _ == ]
Office & Clerical 82 | ezfs0y13) 7/ 96 f6 |12 2] s | |6 fv1]20] 66| 0f 7 _ |
Skilled Crafts o N o o N o o
Mechanics
Mechanic "C" - T
Iiradness — . R U R SN RN JUN FUNNEN N | - -
Electricians . . I I I e} — =
Sheet Metal |
Other N N I
Tatal
. . U N NN NS U N NN S DR W S N SN S A E— R S— | ——




7100 - Accounting and fiscal

/// Uepartreal

Job Cuategory

Al fwmployees

Total

H

P

H

Se'v e dnd
inLaenance

FT Bus Operators

PI Bus Operdtors\

fmployees by Ltlmic Calegory

Thite

L

TBlack
¥

N

ilisp.
HF

Asian

B

F1 Tus Uperaidr
Trainees

PT Gys Operator
Trainces

Other Operators

Utility/Service
At tendants

Other

TOTAL

L

Protective/Service

" lransit Police

Sceurily Guards

___Otner

[ 101AL

=

25

MuLliclpated Job
Openinys

Airi-

| Lion

How
Pus.

Jolal

Hin, Female,

6/30/87

—_—
o

b

| e

Incputi Lot f

Vi e

TuTAL

11

60

11

29




I///' Department 7200 - Data Processing K
R
-~
2
) Auticlipated Job
Job Category Al) [mployees Unployees by Ethair Cateyory Openings
- T Thite |BVack |Tisp. [Asfan™ TAT-N AULri- | Hew : :
Totad |# |F v F s F [® F i} I | & N A A fF | Lion Pas. | Total | Hin. Female.|6/30/8Rttin. 1emailr
Officials & ’
Adiinistrators _ J ) ——]—]
Executive Staff e o
Department lleads ] 1 1 || Jool|oo]| 7f32] 732} © 0 0 0 0 1 1o o
Assi : .
snééﬁﬁﬁ,ﬁem Heads 4 4 O .00|.00| 8131| 8] 31 0 0 0 0 0 . Y 0
Section Heads 4 |1 3 v} | ]esfoofl0]28] O} 28] o 0 0 0 0 3 33 | 0.

Division Maintenance
Managers [ | —

Divisjon Transpor-
tation Managers B DU N UV PR S I

Other
fotu] o |af fef [ _f Ll o]
_Iir_oi'us_sionals S . ] U D (R P . ) T
. Senier and

Supervising | sl 3ls o bl | e |__|ea]|14| 2] 6l 0132 O 4 4 s 1 24| 25 17_
Lutry Level g | 73|t )|zl ] |__|8s|38f 8|laz)of 5 _ 0 2 2 + 1 10 | 70 | 40
ficcountants -

Planners

fuy)ineers
L LI IR R TR0 N TN N N 2% N OO N -] - Y LW Y - .
Totu 3 |a| 7] 72| 2]4]) Y D I N I P (SR L

§ o e ————— =




/ Department 7206 - Data Processing

oL
G? v"k .}PJ /}* o
= uog b NN
Lo g fEE S N
Mnticipated Job & .*0‘(" L & A
Job Category All Employees Employees by Ethale Category Openings é\" q‘u‘ H_‘:“)l“;_ “(u"N‘\ o
T [Wnite |DTack |iiisp. [Astan JAT-RA Hin, Attri-| Hew . [ ‘
Totad |M |F [N F W F IM F |n F LI r P F|tion Pos, | Tolal | Min. Femate, 6/30/87 Min. Fewals

Technicians

Supervising 2 1 1 1 . B _ |-90118 |34 | 0 {34

Senior 1 1 1 ~GNiai33| 0 |33

Transit Operations

Supervisors

Other 40 Jzalizlnn )l s 3l a4l 3 b ajual 2l | _|sol3a 1414010 |10
Total 12 13 fF 6] 40 4] 311 | _2 60 27)
Paraprufiesyiongls I R I

}_.._ — - ————— e | ——

Uffice & Clerical 20 (15) s8] 2] 3f | 8 . 4 75090 |20 |66 0| O -

Skilled Cratts I

Medhianics
| Mi-¢lanic “C"

e i ] —_ - PR RN DU

Cleclricians

Sheer Metal J

Other

Totul




e legariment 7200 - Data Processing -

e

Anlicipated Job

Job Lateyory All Cwployees Ewployeces by Lilnic Category Openings
T [Wnite [UTack  |Wisp. [Esian JAT-NA [Hin" [tia. JHiw.  [ATLri- | few
Totad | Jr |m F |M_F |n F |w 1 (0 F|{ rl (Fl  F]|Lion Pos. | Total | Hin. Female, [6/30/87 itin, 1 vianle
Service and .
HainLenance N PN N N FNNN U U S N N
F1 Lus Operators : I N .
PT lus Uperators ]
F1-Tus Upsrator U U T
Irainees —_f - g :
lus Operalor - —{ 1 — 11—t |
lrdinees —_ = N
Otiner Operators — —_— ] —
UtiTity/Service B R
Attendapts —_—t - .
Other
T0TA:
Protective/Service
Transit Palice
Sceurity Guards N
Ntier N S I U N A
1A
|'l'|ul|‘[|n!v|11/} N T T - i
RUPISTNS B 8 oz ssfaifoloisfa fa frofo | | ssfsm| | |
1 — —_ 1= I — | | — | — - Pr——r-




: e i al Manager for Trapsit Systems Develupment
/ Depar meat 8099 - Assistant Gener anas ¥ ] ,_\o(“
.\ "&.
.\‘\v

-:‘ L
/;5 S /i /,P Sy
S8 /88 matichated Job S SO @ ST S
Job LM._..J._-,W All [mployccs Cmployees by Etlmic Category g o) "1, ,&!, Openings 6{* q'~° Sy 'q“u.,:"" -

T T Hhi te llhck_ ilsp., ([ Asian TRT-RA Hin, Hin.  [Hin, Attri- | Hew B I T
Total [#n |F |n ¢ [n WoF | F | n o F F £ | tion Pos. | Total | Hin. Femalc. F/30/87 (Min. Frwale

o

Utficials & 5
Administratms i U (. —_ ]

Executive Staff 1 1 ool.uo| 7] w4y 7] 34 © 0

Department lieads

Assistant
Departwent Heads

Section Heads 5 A — _

Division Maintenance .
Hanagers

Givisjon Transpor-
tation Hanagers

Gther

Total 1 1 .0nf .00

—————

'rotessionals

Senior and
Supervisiog e | —— -

Entry Level . I P R

hoecowmnitants
Plauners

i e =T _ —

L jineers |

Hilay

Tl




///F Qepartment 8099 - Assistant General Manayer for Transit Systems Development -

Y
o
< .

4 & t
w S o ; o i
L S | Miticipated Job IR L

. . », hd N
Job Lutegury Al) Employees Lmployees by Ethnic Category S N * D Openinys éf q;’ P )

- : Vihite [06Vack |Tisp. | Asian | AI-NA [Hin. Hin. tin. Attri-| Mew
Total |8 |F IN _F |H F IKH [ |n T M F 3 Pas. | Tota) | Hin. female, [6/30/87

|~
-
o
-
c
2

Technicians

Supervising

Senior
Transit Uperations
Supervisors e

Other

Total

argpralessionals o D N N o

o
]

Office & Clerical 1 1 1 rao) 100 20| o

Skiiled Crafts

 Hechanics

Mechanic "C"

Lias mgtiss - - — —_— —_——

Electricians

Sheet Metal

Uther

Total




- = i “tor Transit Systems Development
/ Depariment 8099 - Assistant General Manayer tor n ¥ p K
o
o~
Ny
-
Maticipated Job
Job Category All twmployees fployecs by Cllnic Calegory Dpeninygs
T [Mniee |iiVackT iitsp. [Astan JAISRA i-| Hew
Total |n | |0 F |n F [m F [ ¥ | W § Pos. | Total [ Hin. femate. [6/30/87|ntin._ frmiie
Service and
Haintenance ] — .
FT. Bus Operators L [ DR (N I U A N A N A N N
PT Bus Operators
—F1 Db Up&rator . I R I I e R
irainees . I N P R A N o e
PT Gus Uperatar T
Trainees _— R I U N A P N S N U N N
Other Qperators I I I N
utility/Service
Attendants | ] | _ |- - .
Other
TULAI
Protective/Service
Transit bolice '
Seourity Gusirds . R
_ Mller N e R I P SR RN NN N PN N R D
10TA o
Do e Dt/ ) S R 0 o ) B .
U‘Ila‘lnltl.'ll }TU]N‘ 2] L] [N ALY (N U SR JRNN (RN SN BNLLLY L) U N DN
. —————f—— - -] ———1- —]—{— — | —




/' Lepartment 8100 - Transit Systems Development &
A -u': g ¢ b A
‘:0 é\-\ .:S\‘\' GP _\q:h ‘;‘.‘-’ “db '}’ g .\:u
(3 2 by & Y IR
.}“ -bl.‘lb&‘,} .&Q‘C’ Anticipated Job & t.fg'nt;“ :.‘bi“‘& -.gf’ l.éfn?}‘
Job Category All Emplayces Employees by Ethnic Category ‘ o S 3}9 Openings “e;t- q“q ey q‘oq?’z.d
White |Dlack _|lisp. [Asian [ AI-NA [Hin. Min. Hin. Attri- | Hew ; N
Totad W fF In F IH F (M F I F [ W F| F| | F F | tion Pos. | Total | Min. Female, Hin, Fooa)e
Officials &
: Administrators ]
Executive Staff
Uepartnent tleads 5 5| el _|__|oofoo| 7 |38f 7[34) 0 { 0 0 0 0[5 0 _0_
Assistant
Department Heads c 2l a)a |l |al 1| | _(40]20{8f31] ofn{ o© 3 3 * * B 25 13
Section Heads —_ — e — S _—
Bivision Maintenance
Managers R DN NIV WS SN JUNN DR NN N N S PR
Livisjon Transpor-
tation Managers . I D I N R Y e
Other
2 | 1 |2 || ooy oof #f# (| ) o 0 0 0 0 2 Q (_0_
Total 12 V4 1]10 1 1 18 9
Professionals . R P ;
Senior and, — e S
Supervising 35 [14| 3|20]1 |3 3| 2|6 _|40] 9f12fasl 0|37 o | 7 | 7 + 1 42 a3 | _io_
Entry Level 6 [ 3| 1 3] Jaf 1 | Jrfr| | [so|17| 8|43l 02| o 0 0 0 0 6 50 | 17
Accountants
- N DU T A N A A —_—— .
anners 2 | o |} 0o | 001 5] 24(_5 | 24| O 0 0 2 (5|2
Engineers 513 2 1 2 | 60| oo| 9f 10 0]10 0 0 0 0 5 60 0
__(_)ther 2 2 | Joojoo| 44t | | © 1 1 # # 3 0 o] 0
|Tmu| S0 (20 4129f1 4] | 4f 2(9 (1| _(_(39}f 8] | | __|__ S [y




/ Oepariment 8100 -~ Transit ¢ 5 Uevelapment &
_;\ .“‘: ~ >
. 'b > oy b Q\ r
\\ (3" A% ¥ L?'GJ v o
o L Tl Y&
N o [ ) 1 & ¥ g Pl RPN
é. S f ok Anliclpated Job L0 S A
Jab Category Al Employees Employees by Ethnic Category 3 S ‘fb‘b Openings Q\,@" qp"' ‘rt:“‘}rf\_., q&qgg‘ O\
; Khite lllact liisp. [Astan | AI- NA Hin. 's Hin. Hin. Attri- | Hew . -
Total |M |F |H F |H H_F Jla F | 0 [ g _F[tion Pos. | Total | Min. female. Min, fvintle
. Technicians |
Supervising RN S DR Y U N N N N N N N
Senior 2 1|1 1)1 o 50) 50f{14133]0 |0
Trans1t Operations T
Supervisors I o
Other 4 1Ll3]1]2 N 250 75|14 |40) 0 | O .
Total & 2 |ap vy 3p ay b jy |33 67 -
Paraprofessionals 1 1 D 1 I 00j100)_
Office & Clerical 18 |15 |17 3 1] 1]2 1) 83 9420|660 ) D
Skilled Crafts L o .
Mechanics '
Mechanic "C" o
i S —_ —_—]—
Electricians
Sheet Metal
Other - S I
Total
. | — — — == o




’///’ Depariment B100 - Transit Systems Development &
’ 1::\ Y b
A ]
~ & &J ‘;g.‘hq, b“r \:ur
TR 3.0 N 3
Anticipated Job L@@ YA
H L
Job Category Al [m;.:loyees Employees by Ethnic Lategory Openings {gf-‘ qﬁ" €N q‘tsqq"{ S
White |olack |[1tisp. [Asian [AT-NA in. 7 in. ALlri-| HNew ;
Total |M |7 |H F [H_F |MW F |H F | H F . i Pos. | Total | Hin, Female. Hin, Lewmale

Service and
Maintenance _ _— [N PR

FT. Bus Operators :

PT Bus Operators
FT 8us Uperator

Trainees [ A RN AN N SR DR S

PT Bus Operator

Trainees I P U N N N .

Other Operators s
Utility/Service )
Attendants . —_ -

Other

TOTAL

Protective/Service

Transit Police

Security Guards

Other . _ —

TOTAL )

Degartment/} TOTAL

| Division 87 |39 [27 |40 8|5 |12 |5 |4 |10 3 45 |31 N .




/. Department 8300 - Bus Facilities Engineering o

\(J
4y
v =~
* Y ) b a

o/ = & & S S
& SRS s o SAS
o g SLoe # S
B "‘G,? o O Mnticipated Job ,‘oé‘b .C.“ s H_“.'\_\'

L
@ :
G "Q(!‘ Openings & ¢

: White |0lack  |Itisp. [Asian AL-NA [ Min. Min. Hin. Allri- | Hew
Total |H |JF W F |M F (M _F |th_F | H F : F _F | tion Pos. | Tatal | Min. Female. B/30/87 [Min. Fewile

%,.)
[«]
.
”
¥
=

Job Category All Employees fimployees by Ethnfc Category 3

-,

Officials &
Administrators i DU N N D N S . N

Executive Staff

21 g 0 0 i 1] 1 0 |_ 0

=
L=
-1
w
X}
|o |

Department Heads 1 1 .00].

Assistant
Department Heads N I |

Section Heads e

Division Maintenance
Managers - I e

Divisjon Transpor- I
tation Managers R I

Other
Tota] 1 1 .00/ .00

Professionals o
Senior and i | S U
Sujiervising 10 8 2 1 7 80 |.00 £ 46 | 0| 46 0 0 0 0 0 10 80 0

8

Entry Level 2 111 1 1 80 |50 431 0| 7 0 0 0 0 0 2 ] 50 | s0

Accountants

Planners

Engineers 7 41113 1 211 57114] 9|10 0] O 0 1 1 + + ] 50 13

Other

e
—
W
p—
(=]
o]
—
o

Total 19 13| 251




B300 - Hus Facilities Engineering

//// Department

Job Category

Al Emplayees

Employees by Ethnic Category

Anticipated Job
Openings

Total |M |F

White
H F

Alack .
W F

Hisp.

AsTan
M F ]

' F

AI-NA
M F

Hew
Pos.

Total

Hin. Female.

Technicians

Supervising

Senior

Transit Operations
Subervisors

100].

Other

Total

Poraprofessionals
+ .

= R

40

6/30/87 Min.

Office & Clerical

100

66

Skilled Crafts

Mechanics

Mechanic "Ch

Electricians

Sheet Metal

Other

Total




‘/,/f Department B300 - Bus Facilities Engineering &
‘=
5 = ol
(" )
- I;S" \\'\‘" G" _\bﬁt q'.;s) d“ vb.l' \ur
' l. LS 3: L& 'xc'?"){ < vcx‘{i\
Job Cat AN Emp] 1 b : C.E’ 10&( Anticlpated Job o ko'ﬁt’“ ._\u.“,_,“s & Ql-'-n?\
. : H]
[s] ategory mplayees Employees by Ethnic Category & f&, Openings ‘?@ qt(, 'f('}“‘rnl‘;. q{oq??m b\
; HWhite |Black |iiisp. [ KsTan | ar- Ty in. Min. Attri-| Hew -
Total |H fF |M F I8 F IM F |M F | H F ___r F | tion Pos. | Total | Hin. Female. Ls/m/m Min. Female

Service and
Maintenance RN SR U (N S

FT. Bus Operators

PT Bus Operators

FT Bus Uperator
Trainees

PT Bus Operator . =
Trainees

Other Operators
Utility/Service I - —
Attendants L

Gther

TOTAL

Protective/Service

Transit Police

Security Guards

Other .

TOTAL

] |

Departine nt/} TaTAL

_Division 32 1211 7] 8 Stefaf 1101 | Jesfeaf |} f |




- {//’f Department

9099

- Assistant General Manager for Management

Job Category

All Employces

Ewployees by Ellwmic Category

Aaticipated Job

Openinys

Total

H

Hhite

H

F

Blac
H

k.
]

iisp.
H F

Kstan
4T

Officials &
Administrators

Executive ‘Staff

Department Heads

Asaistant
epartment Heads

RI-NA

.}

t

Altri-
F | Lion

Hew
Pos.

Total

Hin. female.

6/30/83

Section Heads

Division Maintenance
Managers

Divisjon Transpor-
tation Managers

Other

Totad

.00

.00

Professionals

Senior and
Supervising

Entry Level

Accountants

Planners

Engineers

Other

Total

m——— . a




///f Depsriment 9099 - Assistant General Manayer for Maiagement

AP '\‘:‘l“} o :
- o . L Ty
Anticipated Job gﬂ 0« b S

Job Category All Employees Employces by Ethnir Category Openings

bhite |8Yack [1ilsp. A_sian AI-NA| Hin, Hin Hin, Attri-| Hew

fm

Technicians

7

Supervising —_— e -

Senior e o I .
Transit Operations

Total |M JF |0 F IM F 'MW F In F [ H F| Ff . _Fltion Pos. | Total | Hin, Female. (6/30/8AHin, finale

Supervisors S -

Other N . ’

Total _ ] S

Paraprofessionals . _—
L |

Office & Clerical 1 1 1 L] |-eofi00f 20] 6| 20| o

Skilled Crafts . e

Mechanics
Mechanic “(" 1
__ Trainees — — ]

Electricians

Sheet Metal H

Other

Total
bt




/ Department gggg - Assistant General Manager tor Management e

Anticlpated Job

Job Category ANl Employees Cinployees by Ethaic Category Dprenings
Wnite |Black |liisp. [Asian | ar-um i ion. Atiri- | Hew
Total |H |r W F |H F |W F (W _ 1 | Fi b ) F i Pos. | Total | Min. Female. tg730/87[Hin. friale
Servijce and T
Maintenance _ e ] =} —]— 4 o—) —-
FT. Bus Operators . [ NI Y A N U (NN NN RN N N A
PT Bus Operators
FT Bus Uperator - 11Tt -
Trainees L I Y P I I A e L
PT Bus Operator =
Trainees i I SN N Y R S — S
Other Operators L . [ P I I I
UtiTity/Service —
Attendants ey ] — — B P
Other
TOTAL -
Protective/Service o
Transit Police '
= — ] _ ] ] | — - S | S
Security Gudrds . P . 1
Gther N I D A -
TOTAL '
Department/ [~ T T
vpartinen
Dybartment/{ 10141 2 | I I I O O V') v I I N
, S I — - ] | I _ .




/' Department 9100 - Risk Management 5
r
&

D

. £ ) '
"~ 2 o
o~ ~ L;' .\q‘ ¥ t‘f‘ o
. o & o $ AN
& I S : S G
¢ . C_? u'}f Anticlpaled Job ¢ s &P VO Sy

Job Category AVY Employees [nployees by [thalc Category Q:* \‘1‘ Openings

Tinite [OTack  |iisp. [Aslan | ar-wa[Min.  [Hlo.  [Hin, Attri=1 New .
Totad |M |F |n F |®H F M F |8 ¥ [KH F| ¥ (F|_  F|tion Pos. | Taotal | Hin. female. [6/30/8/ nin. Frmale

™~

(/.:

Officials &
Administrators : _ ] ] N

Executive Staff

Departuent Heads L 11]1 1 100100 7 |2} of o

Assistant
Departuent Heads DR I AUV DU S NN DS M A S S

Section Heads 1 N N Y [
Division Maiptenance ]
Managers [ N S | — _ |-
pivisjon Transpor-
tation Managers

(ther

Total 1 111 1 100{ 101}

Profescionals I U

Senior and
Supervising ] b _ IR R

Entry Level 1 1 1 iw| w ] SRS DU N S

Accountants

Planners

Lngineers

Other

L
|




/ {epariment Y100 - Risk Management &©

. Miticipated Job
Openings

Job Category All Employees fmployees by Etlmic Category

Winite [8lack |ulsp. [nsTan | AT-na |
Tatad |w |F |n ¢ |n_f|n F i Flu 1

Altri-| Hew
tion Pos. Total

Technicians

Supervising
senior A O P O P P

Transit Uperations
Supervisors _— —_

__ Other R A A
Total — [ I N R

LParaprofessionals [ S [ O N o

<

Otfice & Clerical 3 31 3 1 1 1 100{100] 20| 66| o

Skilled Crafts

Meclhanics

" Mechanic "C"
o lradness — RSN R

Electricians

Sheet Hetal J
Dither o ;
A 3| a3 e wofaoo




/ Depariment 4100 - Risk Management

X } (I Maticipated Job
Job Category Al [mployees Employees by Ethnic Category & & '\\,é’ Openings

White [Black |Wisp. [Asfan | aI-wn [Hin. THIE AT Atiri- | Hew
Total |8 |F |H F |H F IH F M F | H, F f f f|tion Pos. | Tolal { Hin. Female.(6/30/87}Min. temile

Service and
Maintenance RN S NN PUNY FRN P NN N SN

FT1. Bus Operators . I — N

PT Bus Operators

FT BuS Uperator
Trainees S S S —_ - = -
PT Bus Operator ‘
Trainees . e .-

Other Operators : e e —_—— — ————
— UtiTity/Service :

Attendapts - IR IO N N ——

Other

ToTAL

Protective/Service ] e

Transit Police

Security Guards L _ -

Other Y (N N F AN JRNNN N U S|

T01AL _ — e -

hopartent/ )
Bibtriae /] TorAL s fslal [ 1 | o)z 100




////. Depariment _ 49100 - Risk Mapaugment (Salety]

Anticlpated Job

Job Category All Employees Employees by flinic Category Openinys
Wnite | olack | Bisp. usi AI NA Hin. Hian_  [Hin. Altri- | Rew
Tatal |® IF fn F |H F |# F |H_ L I N _F | tion Pos. | Totad | Hin, femate.[6/30/800in. 1cwbe

Officials &
Administrators i _ I S B

Executive Staff

Department Heads 1 1 1 100.00} 7|32 of 32/ 0 0 0 0 0 1 160 0

Assistant
Department Heads | .

Section Heads N . I N _ B
Division Maintenance

anaqers - P VNTY VRN VNN NN PN S . o

DiVISlon Transpor-
tation Manugers

Other

Tota) 1 1 1 100| .00

Profess ionals N

Senior and .
Supervising 1|1 a6l | efof ae L _ 2 [._50

Entry Level 2 2 V] I Y R Y 33

E
o

1=
et
=
(*]
jo=]

Accountants

Planners

Engineers |

Other

Tatal 3 1 2 1 33 |.00

I — L




/ Depariment 9100 - Risk Management (Satety)

Maticipated Job

Job Category All Employees fmployces by ELlnic Category Openings

Vhite fBlack |Nisp. [Asian AT-RA— in. Attri- | Hew
Tatal [M JF | F |H F |IM F In F | H F ) _F i Pos. | Total | Min. Female. [6/30/B7 Hin. 4l

Technicians

Supervising ] ]

Senior e e ]

Transit OUperations
Supervisors S N N —_ -

,ﬂ
-
-
—
=
=
o
=1
=

Other I 0 |_o| 40

E |
S

|

|

|

|

|

|

Tota)l ' R |

Paraprofessionals I I

66

w
w
1
oS ]
—_—
—
E
—
=
=
L
o
[}
o
o

Office & Clerical

Skilled Crafis L

Mechanics
Mechanic "C" i

Irainees I — | — .

Electricians

Sheet Metal

Other

Tutal




/l}epartnenl - Risk Mapauement (Setety) &
> &
'l

S R

W M T

» Ky ‘Dq}"' Mnticipaled Job & ;‘0" v
Job Category Al) Employees Employees by Ethnic Category . o “._;“‘\,, r&[.- Openings v‘$§. o

; White [0lack  |Tiisp. [Asian JAT-NA [Hin. ~ [Hin. ~ [Hin. AUtri= ] Hew }

Total |M JF |0 F M F IM F |h F | B F N _F | tion Pus. | Tota) | Nin, Femalc.

&
LY \t'

0
O

-

Servjce and
Maintenance — ] — _ —

FT1. Bus Operators

PT Bus Operators

FT Bus Uperator
Trainees — —_— —_|—
FT Bus Uperator ’
Trainees I S S I N P N P N N

Other Operators S . _
Utility/Service ' o
Attendants NN DU DU NN S U S M —_— - =

Other

TOTAL 5

Protective/Service _

Transit Police

Security Guards g

Other PR P PN S

TOTAL :

De artment)
_llit{isiun } TOTAL




/ Department 9100 - Risk Mapagement {insurance) E

Anticipated Job
Openings

Job Category A1l Employees Employees by Ethnic Category 3

fihite [0Tack |Hisp. [Asian | ar_ma [Hin.
Totad |# JF b ¢ | F W ¢ |u F | M F

Hew ]
Pos. [ Total | Min. Female. [6/30/87(min, temyin

Officials &
Administrators i _ [ SN R SN SN SR N | e} =

Executive Staff

Department Heads 1 1 L001.000 73217 |32 0 0 0 0 0 1 01 0

'_As'gistant
epartment Heads ] [ DR R P IR S

Section Heads _ N P -

Division Maintenance
Managers _ 1 [ D T VR N N
U‘ivision Transpor- :
tation Managers . N

Other

Total

Professionals o -
Senior and .
Supervising e ] : s

tntry Level 3 21 2 | 1 . b7| 67, 8 |43 |0 0 0 0 4] 0 ] ___E_ __50 100

Accountants

Planners

Luyiueers

Gther

1otal 3 2| 2 1 1 6 7
. 67

|
|
|
|




/ Uepartment 9100 - Risk Management (lnsurance? &

Anticipated Job

Job Categor:y A)) Employees Caployees by Ethnle Calegory Openings
' Wnite |Dlack  |liisp. [Asian | AI-NA [Hin. THTR ilin, AtLri- | Mew
Tatal |H |F |n_F IM F 0 F | F | W FI F| £ Fltion Pos. | Tetal | Hin. female. [6/30/82ic, 1:miie
Technicians [N NN DN PR U N NN N S P
Supervising ) — | ] —]— Y I
Senior [ e )
Transit Operations
Supervisors [N N PR P _
Other 11 i 1100100 14 |40 1 0] 40 Y [ D
Total S _'_ R — )
Paraprofessionals 1 1 1 o | .00]100] 21| ¢4] 21| o 1
Office & Clerical 1 lale 13 [ O Iy et (E0 Y S
Skilled Crafts L N L N I S
Mechanics .
Mechanic "C" I ) T
—Jrainges . e SR N N SR S N R
Electricians L N .
Sheet Metal
Other I I I A I I I N P e
tntal
. _ ] — - = ———]— |- = | —]— e e - = )
| S N SN N S =_li= R PUN NN DI R




////’ Department 9100 - 1si Managementi (Insurance)

Job Category

ANl Employees

Ciaployees

by -Ethnic Category

Total |H |T

ite
M F

Black |
W F

Misp,
M F

AsTan
M F

Servjce and
Maintenance

FT. Bus Operators

PT Bus Operators

FT Bus Uperator
Trainees

PT Bus UOperator
Trainees

Other Operators

Utility/Service
Attepndants

Other

TOTAL

Prutective/Service

Transit Police

Security'Guards

Uther

TOTAL

ATl-
i

Anticlpated Job

Openings

Attri-
tion

Hew
Pos,

Total

Hin, Female,

Nepartment/
bivision { ToraL




///' Bepartment 9400 - Contracts, Procurement & Materiel

Anl{cipaled Job

LY
Job Category All Employees fmployees by Ethnic Category Opeaings %5% R d

White |Ofack |ilisp. [Asfan [AT-HA in. i in. Attri- [ New
Total W |F In F I0 F W F |4 T H F F | ti $os. | Totad | Hin. Female. |6/30/87

Officials &
Administratgrs . - e

Executive Staff

Department Heads 1

Assistant 2 2 ool .00 g| 1| 8|31 0 0 0 0 0 ?

Department Heads AUt uu

Section Heads Y Y DU e L 11 Ml ki Dl Pl

Division Maintenance
Managers N P — __—

Divisjon Transpor-
tation Hanaggrs

Other

Total . 8 2 6 1 14| .00

Professionals

Senior and
Supervising 1

.00 .00[ 12] 4F| 12(40 0 0 0 0 0 1

| |"
(4
™~
-
[pN
L

tntry lLevel 14 315 sol b 45 O 7 [i] 5 5 I 2 12

AcCountunts

Planners

Engineers

Other

1otal 15 3 [

b |
(S}
fat]
—
ro
(=]
et
(]

13

!

] | P e S




/ Depariment 9400 - Contracts, Procurement & Materiel

-
%t
L& o
. '-\bl £
MAnticlipated Job &l
Job Category A1l [mployces Cmployees by [thnic Cstegory Openinys ‘:_f R
) . _ Ly
Tinite |Dlack . |iifsp. TAstan | RI-RA [ Hin. in.  |Attri- [ Hew -
Total |M JF I# F (M F M F |[n F | H f los. | Totald [ Min. Femsle.
Technicians | -
Supervising 10 5 T T 1 T O O A O
Senior 9 61 1]3 3| 1] 1 1 L
Trans1t Operaiions .
Supervisars . — | _
Other 3 3| 3 3 1 00 10d 14 40} 0 | 0 )
Total 22 l1a] al| s of_af 3] { | | [ |64 1g | |
Laraprofessionals 2 2| 1 1 1 100 5(f 21} 64] 0 |14 e
0ffice & Clerical 142 9 11% |8 34| 18] 6 6] 61 1 70122 | 20| 66| O 44 .
Skilled Crafts I ] e
Mechanics
Mechanic "C" o - T I N
_ Traiopes N R S N | e I _
Llectricians
Sheet Metal :
Gther
Totul
| - . SR (R N NN NN DN N N _ . _




/ Uepariment 9400 - Contracts, Procurement & Materiel -

Mticipated Job

Job Category All [mployees fmployees by Ethnic Calegory Openings
Wnite [nlack | Hisp. [Asiaa |AT-NA B i Attri- | Hew -
Total M | |H F M F |M F |M F | W F i Pos. | Total [ Hin. Female. [6/30/87Min. 1rnale

Servl'ce and
Maintenance ; e ) | —— —— R o ——

FT. Bus Operators ! —— ] | —]—

PT Bus Operators

FT Bus Uperator

Trainees I - -
PT Bus Operator - N

Trainees I e e e | —

Other Operators : N I N - ]—
UtiTity/Service
Attepndants 2 2 —_

Other 1 o ||
10TAL 13 j12] 1]

o o |-

Protective/5Service .

Transit Police

Security Guards

Other U P N G PR N N N N .

TOTAL S N

PRI

Departent/
Divisicn ToTAL

[ mm——




-

/ Depariment 9500 - Pgrsopnel

Mnticipated Jdob

Job Category All [mployees tinployees by Lthnic Category Openings
; ihite |Dlack |Hisp. [Asian [AI-RA How
Total |W |§ |0 F IM F [H F W T M F Pos. | Total lNin, Femsle, 6/30/87 thin. 1iwrade
Officials & B
Administrators _ . DI [ NN NN MR AN N d_—_ 1.
Executive Staff
Department Heads 1 1 1 .00f100] 7|32 7| of O 0 0 0 0 1 0 100
Asﬁé;ﬁf-'{}mnt Heads 1 1 - .00 _E_Qi _:E e 0 0 0 _ g 4 ! _0__ fO
Sectlun Heads 2 L 4L_l.__. A 00 50_2_ 28 10__9 a a 0 0 0 2 ) _-0— —5_0
Division Maintenance
Mana yers _ . N U _— [ SR
Divisl'on Transpor- '
tation Managers N A I N N N N I N .
Other 4 2| 2! 2 _] ao| 50l
Total
Professionals o [ R I N Y U IO DN O R B )
Senior and, :
Supervising 5 |2 |4 2] x|l b 40 |80 12]d6 | 0] O - _ ]-- _
__Entry Level e ] [ [roo]ro0f 8l4s ) of of O ) L I L PR N
Accountants
Planners
Lugineers
other |9 fa s fafa g h s e | | _ o
Total 5 |7 w3l 2] @ 2 4 1 a7 |u7
. A e — ] — | e e R e e e ] _




/ Depariment 9500 - Personnel o
‘-‘\ “ .\'1
VAR /5‘ _;\'\? G? \,,}'( oy
é“ 1?( & -: ‘\b 1 & '\‘:‘ nd
& N AT Anticipated Job Lo (DS
Job Category A1l Employees Cmployees by Ethnle Category . o W "\\)\9 Openinys & Ql“h ‘r‘:“.}"t‘;)/
Vinite |DBlack . |{tisp. [nAsfan JA[-nA [ Min. tiin. Hin. Attri- | New ]
fota) |w |F | F |M £ |u_F |a U | W T £l f|__ _Flrion | pos, | Tatal| Hin. Female. [ 6/30/8]
Technicians JUNY (NN (N (N N NN A SN N
Supervising _ —|— | — == _
Sepiar 2 2 2 | |-bvitu0f1a [33114) 33
Transit Operations
Supervisors . Y ] ]
Other g [ 42| s [T)2[E V]| _faazs )4 {4a0] 9|0 i
Total 1|49 RN R R . _ e lsey ] ]
Paraprofessionals B fafste 2 f(L}L} f£2) | ) feogsejelfed} of28
Office & Clerical 28 l19Jaa| Y s % el Y[sf 1| | 'feu|us|20|es| Of ©
Skilled Crafts - e P DU RO
Machanics I I | —
Mechanic "CY
. lriinges - J— e | —— ——_f—
Electricians . I I N
Sheet Metal e -
Othier P [N N NN NS DU N S N R AU S D Y R T I f___.
lotsl N I I D A . o o o —— | =




/ Depariment g5gu - Personnel &
X <
: A
o~
o
= Anticlpated Job
Job Category ANl Employees Lepleyees by ttimic Calegory Openings
~(Wiite |WTack  |Wisy. [Asian VAI-NA Attri- 1 tiew
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APPENDIX G
AVAILABILITY FACTOR COMPUTATION CHARTS



for candida

INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

TECHNICIANS - TRANSIT OPERATIONS SUPERVISOR

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment Data
and Research, Los Angeles County, February, 1985, Table 25A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department of
Labor, May, 1955, Table 15,

Factor 4. Percentages reflect the representation of these groups among District
Bus Operators, which is the class from which virtually all T.0.S8's are selected.

Asian - Pécific Islander

Factors 1,2&4. Same as above

Factor 3. Same as Factor 1, above.

Weights:

Wei%hts were chosen tc reflect virtual total dependence on the bus operator class
es and to improve Female and Asian-Pacific Islander representations.



Job Group

Labor Area

Los Angeles - Long Beach SMSA

Technicians - Transit Operations Supervisor

AVATLABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVATLABILITY FACTOR
1 21 1x2 1 2| 1x2 1 21 1x2 2] 1xe
4 weight |product % weight |product % weight |product weight [product
Percentage of the Labor
. Force 42.9| .05 2.1| 10.9| .02 0.2 | 24. .02 | 0.5 | s. .05 | 0.3
Percentage of individuals
having requisite skills
2.___in the immediate area. 39.2| .05 2.0 11.1 .02 0.2 11. .02 0.2 11. .05 0.6
Percentage of individuals
having requisite skills
in a reasonable recruit- =
,'_ ing area. 41.1] .05 2.0 5.8 .02 0.1 10. .02 0.2 11. .05 0.6
Percentage of individuals
among those promotable or
q. i l6.6| .85 14.1 55.2 .94 52.0_20. .94 [19.3 1. .85 1.4
AVAILABILITY ESTIMATE
20.2 52.5 20.2 2.9




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Technicians - Senior

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Development, U.S. Department
of Labor, May 1985, Table 15.

Factor 4. Percentages reflect the representation of these groups, among District

Technicians, the class from which approximately a third of Senior Technicians
are selected.

For Asian-Pacific Islander

Factors 1, 2 and 4. Same as those Factors above.

Factor 3. Same as Factor 1, above.

Weights:

Weights were chosen to give more importance to hiring from the outside, since
about two-thirds of Senior Technicians are hired externally.



Job Group

Technicians

- Senior

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BILACK HISPANIC ASTAN-PACIFIC ISLANDER
AVATILABILITY FACTOR
1 2l 1x2 2| 1x2 2| 1x2 1 2| 1x2
% weight [product % weight {product % weight [product % weight |product
Percentage of the Labor 42.9 2.1 10.9 .05 0.5 24.6 .05 1.2 6.1 .05 | 0.3
1. Torce.
Mercentage of individuals
having requisite skills 39.2 15.7 11.1 .40 4.4 11.9 .40 | 11.8 11.7 .40 4.7
2. in the immediate area.
Percentage of individuals
having requisite skills
in a reasonable recruit- 41.1 9.0 5.8 .22 1.3 10.8 .22 2.4 11.7 22 26
J. ing area.
Percentage of individuals
among those promotable or| 17.5 5.8 | 36.1 .33 [ 11.9 14.5 .33 | 4.8 5.9 .33 | 1.9
4. transferable.
AVAILABILITY ESTIMATE 32.6 18.1 13.2 9.5




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

TECHNICIANS - SUPERVISING

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February, 1984, Tables 25A and B.

Factor 2. Ibid

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department
of Labor, May, 1985, Table 15.

Factor 4., Percentages reflect representation of these groups in the feeder-
classes among the EEDO-~4 groups of Clerical, Technician, Skilled Crafts and Bus
Operator employees

Asian - Pacific Islander

Factors 1,2&4. Same as those factors above.

Factor 3. Same as Factor 1, above.

Weights:

Weights were chosen to emphasize Factor 4, in that for more than 50% of Super-
vising Technician classes, employees are hired from within.



Job Group Technicians - Supervising

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVAILABILITY FACTOR
1 2l 1x2 1 2l 1x2 1 2] 1x2 21 1x2
% weight |product % weight [product % weight |product weight [product
Percentage of the Labor
Force. 42. .05 2.1 10. .05 0.5 24. .05 1.2 6. .05 0.3
Percentage of individuals
having requisite skills
Percentage of individuals
having requisite skills
in a reasonable recruit- ~
ing area. 41, .10 4.1 5. .10 0.6 10. .10 1.1 11. .10 1.2
Percentage of individuals
among those promotable or
transferable. 28. .50 14.4 38. .50 19.5 25. .50 12.9 6. . 50 3.3
AVATLABILITY ESTIMATE
34.3 24.5 19.4 8.9




INTERPRETATION OF AVAILABILITY FACTOR CORPORATION

Professionals

Engineers

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, February 1984, Tables 25 A and B.

Factor 2. 1Ibid.

Factor 3. Based on nationwide 1985 data supplied by The Bureau of Labor Statistics,
Division of Data Development, Washington, D. C.

Factor 4. Not applicable. Engineers are not hired from within.

For Asian-Pacific Islander

Factors 1-3. Same as Factor 1, above,.

Factor 4. Same as Factor 4, above.

Weights:

Weights were selected to keep the resulting estimates somewhat ahead of the
immediate labor market.



Job Group

Professional - Engineers

[abor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVATLABILITY FACTOR
1 2] 1x2 1 2] Ix2 1 2| 1x2 1 21 Ixe2
% weight |product % weight |product % weight |product z weight [product
Percentage of the Labor 42.9 | .10 4.3 | 10.9 .10 | 1.1 | 24.6 .10 | 2.5 6.1 .10 | 6.0
Force.
Percentage of individuals
having requisite skills 6.0 .70 4.2 3.8 .70 2.7 6.3 .70 4.4 11.9 .70 8.3
. in the imuediate area.
Percentage of individuals
having requisite skills 6.7 .20 1.3 2.6 .20 0.5 2.6 .20 0.5 11.9 .20 2.4
in a reasonable recruit- =
ing area.
Percentage of individuals
among those promotable or | N/A N/A N/A N/A
transferable.
AVAILABILITY ESTIMATE
9.8 4.3 7.4 16.7




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Professionals

Planners
Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 A and B.
Factors 2 and 3. The Planners Advisory Service Report #382, American Planners
Association, Chicago, Il1linois, 1984. A.P.A. states that approximately one-sixth of

their membership is located in Southern California.

Factor 4. Not applicable.

Weights:

Weights were chosen to bring estimates more into line with current Female and
minority enroliment in graduate studies in planning.



Job Group

Professionals - Planners

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

1.

2.

1.

FEMALE BILACK HISPANIC ASIAN-PACIFIC ISIANDER
AVAILABILITY FACTOR
1 21 1x2 i 2i Ix2 ] 2 1x2 1 2| Ix2
% weight |product| % weight [product| % weight |product| % weight |product
Percentage of the Labor 42.9 .20 8.6 106.9 .20 2.2 24.6 .25 6.1 6.1 .20 1.2
Force.,
Percentage of individuals
having requisite skills 19.4 | .40 7.8 1.8 .40 | 0.7 2.5 .40 | 1.0 2.2 .40 | 0.9
~in the immediate area. -
Percentage of individuals
having requisite skilis
in a reasonable recruit- 19.4 .40 7.8 1.8 .40 0.7 2.5 .35 0.9 2.2 .40 0:9
3. ing area.
Percentage of individuals
among those promotable or | N/A N/A N/A N/A
transferable.
AVATLABILITY ESTIMATE 24.2 3.6 8.0 3.0




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

PROFESSIONALS - ACCOUNTANTS

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment Data
and Research, Los Angeles County, February, 1984, Table 25A and B.

Factor 2. 1980 Census, Detailed Occupations by years of school completed, Special
Tabulation by U.S. Bureau of the Census for National Planning Data Corporation for Los
Angeles - Long Beach SMSA.

Factor 3., Based on nationwide 1985 data supplied by the Bureau of Labor Statistics,
Division of Data Development, Washington, D.C.

Factor 4. Not applicable since accountants are not hired from within.

Asian - Pacific Islander

Factor 1. Same as Factor 1, above.
Factor 2. Same as Factor

Factor 3. Based on 1980 data supplied by Coopers and Lybrand, Los Angeles.

Weights:

Weights were chosen to emphasize the importance of the local SMSA as the major
recruitment area.



Job Group Professionals - Accountants

Labor Area Los Angeles - Long Beach SMSA

AVATLABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVAILABILITY FACTOR
1 21 1x2 1 21 1x2 1 21 1x2 1 21 1x2
- % weight |product % weight [product % weight [product % weight [product
Percentage of the Labor
‘]' rorce. . 42.9 .10 4.3 10.9 .10 1.1 24.6 | .10 2.5 6.1 .10 0.6
\
Percentage of individuals
having requisite skills
7. in the immediate area. 29.8 .70 1 20.9 5.6 .70 3.9 6.4 .70 4.5 19.5 .70 13.6
Percentage of individuals
having requisite skills
in a reasonable recruit- =
1. ing area. 44.1 .20 8.8 5.9 .20 1.2 4.2 .20 0.8 3.8 .20 0.8
Percentage of individuals
among those promotable or
1. transferable. n.a. n.a. n.a. n.a.
AVAILABILITY ESTIMATE
34.0 6.2 7.8 15.0




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

PROFESSIONALS — ENTRY LEVEL

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February, 1984, Tables 25A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department
of Labor, May, 1985, Table 15.

Factor 4. Not applicable since very few positions in this sub-category are
filled within.

For Asian - Pacific Islander

Factors 1-3. Same as Factor 1, above.

Factor 4. Same as Factor 4, above.



Job Group

Professionals - Entry Level

Labor Area

Los Angeles - Long Beach SMSA

AVATLABILITY FACTOR COMPUTATION

1.

2l

[

I

1.

FEMALE BLACK HISPANIC ASIAN-PACIFIC ISLANDER
AVAILABILITY FACTOR
1 21 1x2 2] 1x2 1 2 1x2 21 1x2
% weight [product % weight |product % weight (product % weight |product
Percentage of the Labor
Force. 42, .10 4,31 10. .10 1.1 24, .10 2.5 6. .10 0.6
Percentage of individuals
having requisite skills
_in the immediate area. 43.4| .45 19.5| 8. .45 3.7 8. .45 | 3.7 7. .45 3.5
Percentage of individuals
having requisite skills
in a reasonable recruit- ~-
ing area. 43.5| .45 19.6 | 4.4 | .45 2.0 5. .45 | 2.3 7. .45 3.5
Percentage of individuals
among those promotable or
transferable. n. n. n. n.
AVAILABILITY ESTIMATE
43.4 6.8 8.5 7.6




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Professionals

Senior and Supervising

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment, U.S. Department
of Labor, HMay 1985, Table 15.

Factor 4. Percentages represent ethnic and female representation among the
Entry-Level Professional sub-group.

For Asian-Pacific Islander

Factors 1-3. Same as Factor 1, above.

Factor 4. Same as Factor 4, above.

Weights:

For Female and Black: Weights were chosen to emphasize Factor 4 adequately, but
to correct Black over-concentration among employees who are promotable. Weights for
Hispanic and Asian-Pacific Island were selected to give a larger emphasis to Factor 4
and to correct for under-representations of these grcups at the Senior and Supervising
Professional level.



Job Group Professionals - Senior and Supervising

labor Area_ Los Angeles - Long Beach SMSA

AVATLABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASIAN-PACIFIC ISLANDER

AVAILABILITY FACTOR
1 2l 1x2 1 2! 1x2 1 2| 1x2 1 2 1x2
% weight |product % weight |product % weight {product % weight [product

Percentage of the Labor 42.9 .10 4.3 10.9 .10 1.1 24.6 .10 2.5 6.1 .10 0.6

1. Torce.

Percent of individuals
o Seite ekinls | 43.4 | .30 [13.0] 8.3 .30 | 2.5 | 8.2{ .30| 2.5 | 7.7} .30 2.3

2. in the immediate area.

Percentage of individuals

having requisite skills 43.5 .30 | 13.1 4.4 .30 1.3 5.0 101 0.5 7.7 .10 | 0.8

in a reasonable recruit-
J. 1ing area.

Percentage of individuals

among those promotable or| 51,5 » 39 15.6 | 21.6 .30 6.5 10.3 .50 5.2 14.4 .50 7.2
4._ transferable.

AVAILABILITY ESTIMATE 46.0 11.4 12.7 10.9




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

OFFICIALS AND MANAGERS - DIVISION TRANSPORTATION MANAGER

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment Data
and Research, Los Angeles County, February, 1984. Tables 25A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department of
Labor, May, 1985, Table 15.

Factor 4. Percentages represent current ethnic and female representations among
Assistant Division Transportation Managers.

For Asian - Pacific Islander

Factors 1-3. Same as Factor 1, above.

Factor 4. Same as Factor 4, above.

Weights:

Since Division Transportation Managers are routinely selected from within, Factor 4
was given the Most weight. Weights for Females and Hispanics were selected to help
increase their representation. Weights for Blacks were chosen to help prevent their
over-concentration in this class from growing larger.



Job Group

Labor Area

Los Angeles - Long Beach SMSA

Officials & Admipistrators - Division Transportation Manager

AVATLABILITY FACTOR COMPUTATION

|
: ASTAN-PACIFIC 'ISLANDER

FEMALE BLLACK HISPANIC

AVAILABILITY FACTOR

1 2| Ix2 1 2] Ix2 1 2 1x2 2| 1Ix2

% weight |product % weight [product % weight |product % weight {product
Percentage of the Labor
Force. 42. . 05 2.1 10 - QS 0.5?7 24. .10 2.5 6. .10 0.6
Percentage of individuals
having requisite skills
in the immediate area. 31. .15 4.7 6. . 35 2.2 10. .70 7.1 6. .70 4.2
Percentage of individuals
having requisite skills
in a reasonable recruit- >
ing area. 38. .10 3.9 4. .10 0.5 6. .20 1.3 6. .20 1.2
Percentage of individuals
among those promotable or
transferable. 15. .70 11.0 31. .50 15.8 0 0
AVATLABILITY ESTIMATE
21.7 19.0 10.9 6.0




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

OFFICIALS AND ADMINISTRATORS - DIVISION MAINTENANCE MANAGER

For Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment Data
and Research, Los Angeles County, February, 1984, Tables 25A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department of
Labor, May, 1985, Table 15.

Factor 4. Percentages represent current ethnic representations among Supervising
Technicians.

For Asian - Pacific Islander

Factors 1-3. Same as Factor 1, above.

Factor 4. Same as Factor 4, above.

Weights:

Since the vast majority of Division Maintenance Managers are selected from within,
Factor 4 was accorded the greatest weight. At present there are so few Female Supervising
Technicians and so few Female Maintenance Managers in the labor market that no Availability
Estimate is possible.



Job Group

Labor Area

Los Angeles - Long Beach SMSA

Officials & Administrators - bivision Maintenance Manager

AVATLABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASIAN-PACIFIC ISLANDER
AVATLABILITY FACTOR
1 21 1x2 1 2] 1x2 ] 2| 1x2 21 1x2
% weight |product % weight |product % weight |product weight |product
Percentage of the Labor
Force. N.A. 10, .05 9.5 24, .05 1.2 .05 0.3
Percentage of individuals
having requisite skills
2. in the immediate area. 0 6. .15 0.9 10. .15 1.5 .15 0.9
Percentage of individuals
having requisite skills
in a reasonable recruit- =
ing area. 0 4, .10 0.5 6. .10 0.6 .10 0.6
Percentage of individuals
among those promotable or
transferable. 1.0 20. .70 [14.6 21. .70 |15.3 .70 | 4.4
AVAILABILITY ESTIMATE
0 16.5 18.6 6.2




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

OFFICTALS AND ADMINISTRATORS - SECTION HEAD

For Female, Black and Hispanic

Factor 1. State of California Employment Development Department, Employment Data
and Research Los Angeles County, February, 1984, Tahles 25A and B.

Factor 2. 1Ibid.

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department of
Labor, May, 1985, Table 15.

For Asian - Pacific Islander

Factors 1-3. Same as Factor 1, above.

For All Groups

Factor 4. Reflects female and ethnic representations, by percentages, at the Senior
and Supervising Professional level.

Weights:

Weights were selected to show greater dependence on the selection of internal candi-
dates than for the other three levels of Officials and Administrators.



Job Group Officials & Administrators - Section Heads

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLLACK HISPANIC ASTAN-PACTFIC ISLANDER
AVAILABILITY FACTOR
1 2] 1x2 21 1x2 1 2] 1x2 1 21 1Ix2
% weight |product % weight |product % weight |product % weight |product
Percentage of the Labor
1. Force. 42. .05 2.1 10. .05 0.5 24.6 .05 1.2 6.1 .05 0.3
Fercentage of individuals
having requisite skills
2. -in the -i"-“-"ed-iate area. 3]..- .50 ]..5.6 6- .35 2.2 ]..0.2 .35 3.6 6.0 .35 2-].
Percentage of individuals
having requisite skills
in a reasonable recruit- -
3. ing area. 38. .10 3.9 4. .10 0.5 6.3 .10 0.6 6.0 .10 0.6
Percentage of individuals
anong those promotable or
4. transferable. 17. .35 6.0 15. .50 7.8 11.7 .50 5.9 8.5 .50 4.3
AVAILABILITY ESTIMATE e T 11.3 2 3




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Officials and Administrators

Assistant Department Head

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment, U.S. Department
of Labor, May 1985, Teble 15.

Factor 4. Reflects Female and ethnic representations, by percentage, at the
Section Head Tlevel.

For Asian-Pacific Islander

Factors 1-3. Same as Factor 1, above.

Factor 4. Same as Factor 4, above.

Weights:

Weights were chosen to allow estimates to keep in reasonable proportion to
percentagesin Factors 2 and 3.



Job Group

Labor Area

Los Angeles - Long Beach SMSA

Officials and Administrators - Assistant Department Heads

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASIAN-PACIFIC TSLANDER
AVATLABILITY FACTOR
1 2] 1x2 2| 1x2 o2 1x2 2] Ix2
% weight |product % weight |product % weight |product % weight [product
Percentage of the Labor 42.9 .05 2.1 10.9 .05 0.5 24.6 .05 1.2 6.1 .05 0.3
Force.
Percentage of individuals
having requisite skills 31.2 .50 15.6 6.3 .50 .50 10.2 .50 5.1 6.0 .50 3.0
in the inmmediate area.
Percentage of individuals
having requisite skills
in a reasonable recruit- | 38.5 .25 3.6 4.8 .25 1.2 6.3 .25 1.6 6.0 .25 1.5
ing area.
Percentage of individuals
among those promotable or ] 17.3 .20 3.5 13.0 .20 2.6 17.3 .20 2.9 4.3 .20 0.9
transferable.
AVAILABILITY ESTIMATE
30.8 7.5 10.8 5.7




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

OFFICIALS AND ADMINISTRATORS - DEPARTMENT HEAD

For Female, Black and Hispanic

Factor 1. State of California Employment Development Department, Employment Data
and Research, Los Angeles County, February, 1984, Tables 25A and B.

Factor 2. 1Ibid

Factor 3. Geographic Profile of Employment and Unemployment. U.S. Department of
Labor, May, 1985, Table 15.

For Asian - Pacific Islanders

Factor 1-3. Same as Factor 1, above.

For All Groups

Factor 4. Reflects female and ethnic representation by percentage, at the Assistant
Department Head level.

Weights:

Weights were chosen to reflect the importance of each factor in the recruitment and
selection process and to allow estimates to keep in reasonable proportion to percentages
in Factors 2 and 3.



Job Group Officjials & Administrators - Department Heads

Labor Area

Los Angeles - Long Beach SMSA

AVATLABILITY FACTOR COMPUTATION

. FEMALE BLACK HISPANIC ASIAN~PACIFIC ISLANDER
AVATLABILITY FACTOR
1 2| 1x2 1 2] 1x2 1 2 1x2 2| 1x2
B % weight [product % weight |product| % weight |product weight |product
Percentage of the Labor
1. Force. 42.9| .05 2.1 10. .05 0.5 24, .05 1.2 .15 0.9
Percentage of individuals
having requisite skills
2. in the immediate area. 31.2| .50 15.6 6. .50 3.2 10. .50 5.1 .50 3.0
Percentage of individuals
having requisite skills
in a reasonable recruit- =
J. ing area. 38.5| .35 13.5 4, .35 1.7 6. .35 2.2 .30 1.8
Percentage of individuals
among those promotable or
l’], transferable. 9.0 .10 0.9 15, .10 1.5 10. .10 1.1 .05 0.1
AVATILABILITY ESTIMATE
32.1 6.9 9.6 5.8




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Officials and Administrators

Executive Staff

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 A & B.

Factor 2. Ibid

Factor 3. Geographic Profile of Employment and Unemployment, U.S. Department of
Labor, May 1985, Table 15.

Factor 4. Not applicable. Executive Staff are seldom chosen within.

For Asian-Pacific Islander

Factors 1-3. Same as Factor 1, above.

Factor 4. Not applicabie.

Weights:

Weights were selected to refiect the importance of Factors 2 and 3 in the
recruitment process.



Job Group

Labor Area

Los Angeles - Long Beach SMSA

Officials and Administrators - Executive Staff

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISIANDER
AVAILABILITY FACTOR
1 21 1x2 1 21 1x2 1 2| 1Ix2 1 21 1x2
;4 weight [product % weight |product % weight [product % weight |product
Percentage of the Labor 42.9 .05 2.1 10.9 .05 0.5 24.6 .05 1.2 6.1 .05 0.3
Force,
Percentage of individuals
having requisite skills 31.2 .70 21.8 6.3 .70 4.4 10.2 .70 7.1 6.0 .70 4.2
in the immediate area.
Percentage of individuals
having requisite skills 38.5 .25 9.6 4.8 .25 1.2 6.3 .25 1.6 6.0 .25 1.5
in a reasonable recruit- ~
ing area.
Percentage of individuals
among those promotable or| N/A N/A N/A N/A
transferable.
AVAILABILITY ESTIMATE 33.5 6.1 9.9 6.0




Job Group

Technicians - Other

Labor Area

Los Angeles - Long Beach SMSA

AVATLABILITY FACTOR COMPUTATION

2.

FEMALE BLACK HISPANIC ASTAN-PACTIFIC ISLANDER
AVAILABILITY FACTOR
21 1x2 2| 1x2 P4 1x2 2 1x2
% weight |product % weight |product| % weight [product % weight |product
Percentage of the Labor 42.9 .05 2.1 10.9 .05 0.5 24.6 .05 1.2 6. .05 0.3
lorce.
Percentage of individuals
having requisite skills 39.2 .40 15.7 11.1 40 4.4 11.9 .40 4.8 11. .40 4.6
>.__in the immediate area.
Percentage of individuals
having requisite skills
in a reasonable recruit- 41.1 .25 10.3 5.8 .25 1.5 10.8 -25 2.7 11. .25 2.9
ing area.
Percentage of individuals
among those promotab]e or 38.8 .30 11.6 39.0 .30 11.7 23.5 .30 7.0 4. .30 1.4
transferable.
AVATLABILITY ESTIMATE
39.7 18.1 15.7 g.2




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Technicians
Other

For Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment Data
and Research, Los Angeles County, February 1984, Tables 25 A and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment, U.S. Department of
Labor, May 1985, Table 15.

Factor 4. Percentages reflect representations of these groups in the Categories of
Technicians and Office and Clerical workers, which are the feeder-classes for positions
in this sub-category.

For Asian-Pacific Islander

Factors 1, 2 and 4. Same as those Factors, above.

Factor 3. Same as Factor 1, above,.

Weights:

Weights were chosen to reflect the fact that approximately 30% of positions in this
sub-category are filed from within.



Job Group

Paraprofessionals

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVATLABILITY FACTOR
2] 1x2 2| 1x2 2| 1x2 1 21 Ix2
% weight [product weight |product % weight |product % weight |product
Percentage of the Labor 42. .05 2.1 .10 1.1 24. .05 1.2 6.1 .10 0.6
Force.
Percentage of individuals
having requisite skills 81. .20 16.3 .10 1.7 21, .10 2.1 8.5 .10 0.9
in the immediate area.
Percentage of individuals
having requisite skills
in a reasonable recruit- 76. .05 3.8 .10 1.5 19. .05 1.0 8.5 10 0.9
ing area.
Percentage of individuals
among those promotable or | 60. .70 42 .0 .70 129.3 24. .80 [19.4 6.0 .70 4.2
transferable. B
AVAILABILITY ESTIMATE 64.2 33.6 23.7 6.6




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Paraprofessiona]

For Female, Black and Hispanic

Factor 1. sState of California, Employment Development Department, Employment
Data and Researc » Los Angeles County, February 1384, Tables 25 A and B,

Factor 2. Ibid.

Factor 3. Geographic profile of Employment and Unemployment, U.S. Department of
Labor, May 1985, Table 25,

Factor 4. SsCRTD Employee Ethnic Breakdown, PER 011, 5/30/86, Female and ethnic
Percentage representations in the Office and Clerical category were used.

For Asian-Pacific Islander

Factors 1, 2 and 4. Same asg those Factors above.

Factor 3. Same as Factor 1, above.

Weights:

Weights were chosen to reflect the importance of Factor 4 since most Paraprofessiona]
thin.

Vacancies are filled from wi



Job Group Office and Clerical

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASIAN-PACIFIC ISIANDER
AVAILABILITY FACTOR
21 1x2 21 1x2 2] 1x2 21 Ix2
% weight [product % weight |product % weight |product % weight |product
Percentage of the Labor 42.9 .10 4.3 10.9 .10 1.1 24.6 .10 2.5 6.1 .10 0.6
Force. .
Percentage of individuals
having requisite skills 97.3 .10 9.7 11.0 .10 1.1 14.7 .10 1.5 5.2 .10 0.5
in the immediate area.
Percentage of individuals
having requisite skills 97.3 .10 9.7 11.0 .10 1.1 14,7 .10 1.5 5.2 .10 0.5
in a reasonable recruit-
ing area.
Percentage of individuals
among those promotable or| 60.0 .70 42.0 41.8 .70 129.2 24.3 .70 17.0 6.0 .70 4.2
. _transferable.
AVATLABILITY ESTIMATE 65 .7 32.5 29 & 5.8




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Office and Clerical

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 A and B.

Factor 2. Ibid
Factor 3. Ibid

Factor 4. Based on Female and ethnic percentages in this class in the District
Workforce as of 5/30/86,

Weights:

Weights were chosen to reflect the preponderant numbers of these positions that
are filled from within.



Job Group

Skilled Crafts - Mechanics

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLLACK HISPANIC ASIAN-PACIFIC ISLANDER
AVAILABILITY FACTOR
2] 1x2 2| 1x2 2| Wx2 21 Wx2
weight [product % weight [product % weight |product weight |product
Percentage of the Labor
Force. .01 0.4 10. .10 1.1 24, .05 1.2 .10 0.6
Percentage of individuals
having requisite skills
_il‘l the immediate area. .35 0.7 8. .35 3.1 31. .45 14.4 .40 2.4
Mercentage of individuals
having requisite skills
in a reasonable recruit- -
ing area. .34 0.3 8. .35 3.1 3l. .40 12.8 .40 2.4
Percentage of individuals
among those promotable or
. transferable. .30 8.6 38. .20 7.6 192, .10 1.9 .10 0.5
AVAILABILITY ESTIMATE
10.0 14.9 30.3 5.9




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

SKILLED CRAFTS - MECHANICS

For Black, Hispanic and Asian-Pacific Islander

Factors 1-3, State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February, 1984, Tables 25A and B,

Factor 4. Percentages are those of Female, Black, Hispanic and Asian-Pacific
Islander representations of graduates of the Mechanic Training Program, Classes 17
and 18.

For Female

Factors 1l&2. Same as above.
Factor 3. Bureau of the Census nationwide data for 1984.

Factor 4. Same as above.



Job Group

Service/Maintenance - Utility & Bus Operators

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVATLABILITY FACTOR
2] 1x2 2] 1x2 1 2|1 1x2 1x2
weight |product weight |product % weight |product product
Percentage of the Labor .9 .15 6.4 .05 0.5 24. .05 1.2 0.9
[. Force.
Percentage of individuals
having requisite skills .5 | .40 3.0 .25 | 4.6 |27. .25 6.8 0.8
2. in the immediate area.
Percentage of individuals
having requisite skills
in a reasonable recruit- 1 .45 4.1 .70 [13.2 | 33. 70 |23.1 1.0
3. ing area.
Percentage of individuals
among those promotable or A. N.A
4. transferable. N
AVAILABILITY ESTIMATE 13.5 18.3 31.1 2.7




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Service/Maintenance

Bus Operators

ror Female, Black and Hispanic

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 A and B.

Factor 2. Ibid

Factor 3. Geographic Profile of Employment and Unemployment, 1984, U.S.
Department of Labor, May 1985, Table 24.

Factor 4. Not applicable.

For Asian-Pacific Islander

Factors 1-3. Same as Factor 1, above.



Job Group Service/Maintenance - Utility & Service Attendants

Labor Area

Los Angeles - Long Beach SMSA

AVAILABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC ISLANDER
AVAILABILITY FACTOR
i 2| 1x2 1 2] x2 1 2| 1x2 1 2] Ixe
% weight [product| % weight |product| % weight |product|{ % weight |product
Percentage of the Labor 42.9 .20 8.6 110.9 .20 2.2 124.6 .20 4.9 6.1 .20 1.2
Force. .
Percentage of individuals
havhm;remﬂ%ite skills 21.5 .40 8.6 |11.8 .40 4.7 |46.0 .40 | 18.4 4.4 .40 1.8
in the immediate area.
Percentage of individuals
having requisite skills
in a reasonable recruit- [ 13.5 .40 5.4 9.8 .40 3.9 |43.1 .40 [ 17.2 4.4 .40 1.8
ing area.
Percentage of individuals
among those promotable or | N.A. N.A. N.A. N.A.
._'transferable.
AVAILABILITY ESTIMATE
22.6 10.8 40.5 | 4.8




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Service/Maintenance

Utility and Service Attendants

For Female, Black and Hispanicg

Factor 1. State of California, Employment Development Department, Employment
Data and Research, Los Angeles County, February 1984, Tables 25 S and B.

Factor 2. Ibid.

Factor 3. Geographic Profile of Employment and Unemployment, U.S. Department
of Labor, May 1985, Table 25.

Factor 4. Not applicable.

For Asian-Pacific Islander

Factor 1. Same as Factor 1, above.
Factor 2 and 3. Ibid

Factor 4. Not applicable.



Job Group Protective and Service - Transit Police

Labor Area Los Angeles - Long Beach SMSA

AVATLABILITY FACTOR COMPUTATION

FEMALE BLACK HISPANIC ASTAN-PACIFIC 1SLANDER

AVAILABILITY FACTOR
1 2| 1x2 i 2| 1x2 1 21 1x2 i 2| 1x2

% weight |product| % weight |product| % weight |product| % weight |product

Percentage of the Labor 42.9 .10 4.3110.9 .10 1.1 {24.6 .10 2.5 6.1 .10 0.6
I. Force.

Percentage of individuals
having requisite skills 11.5 .45 5.2 | 13.4 .45 6.0 {14.1 .45 6.3 2.0 .45 0.9
2. in the immediate area.

Percentage of individuals

having requisite skills

in a reasonable recruit- 11.2 .45 5.0 8.8 .45 4.0 10.2 .45 4.6 1.7 .45 0.8
3. ing area.

Percentage of individuals
among those promotable or | N.A. N.A. N.A. N.A.
4. transferabie.

AVAILABILITY ESTIMATE

14.5 11.1 13.4 2.3




INTERPRETATION OF AVAILABILITY FACTOR COMPUTATION

Protective/Service

Transit Police

Factors 1 and 2. State of California Employment Development Department,
Empioyment Data and Research, February 1984, Tables 25 A and B.

Factor 3. Los Angeiles County Sheriff Department, Sex and Ethnic Distribution
of Permanent Employees, March 1984

Factor 4. Not applicable. Very few are hired from within.
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