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INTRODUCTION

The purpose of this manual is to describe the procedures used for notification
of Public Hearings to property owners within the Benefit Assessment District
for the Minimal Operable Segment-1 (M0S-1) of the Metro Rail System. These
notification procedures were developed to comply with the requirements as
outlined in Section 33000 et seq. of the California State Public Utilitles
Code (Code).

In addition, 2ll forms and letters have been developed to comply and
coordinate with the administrative requirements of the various outside
agencies and the SCRTD Departments involved In the Metro Rail MOS-1 Benefit
Assessment Districts. Thus, they may need revision through the annual cycle
or as agency policles and procedures change.
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FIGURE 1

PUBLIC UTILITIES CODE

§ 33000 PUBLIC UTILITIES CODE

Section

33009. Accrued interest and premiums received on sale of bonds; dispesition.

33010. Refunding bonds.

33011. Bonds as legal investment or security.

33012. Changes authorized; presumption relating to right-of-way of common carrier.

33013. Changes requiring notice.

33014. Hearing on changes; resolution.

33015. Finality of decisions and determinations of board; waiver of objection, appeal, or protest.

33016, Limitation of actions; proceedings contesting validity or legality of formation; incontest-
ability clause.

33017. Certification to county assessor of imposition of special benefit assessment; delivery of

documents to assessor; levy and collection of assessments.
330189, Conflict with other law.
33020. Pledge of general fund revenues.

Chapter 12 was added by Stets.1983, c. 1328, § 4.

§ 32000. Legislative findings and declarations

The Legislature finds and declares that:

{a) It is necessary and in the best interest of the citizens of the state to authorize the Scuthern
California Rapid Transit District to levy special benefit assessments for needed public rail rapid
transit faciiities and services on the property which benefits from those facilities and services.

{b) The rail rapid transit facilities and services provide special benefits to parcels of land, and
improvements thereon, in the vicinity of rail rapid transit statiens, and provide general benefits to the
community at large. The Board of Directors of the Southern California Rapid Transit District shall
be the conclusive judge of the proportion of special and general benefits produced by the facilities
and of the distribution of the special benefits among parcels of property within the benefit
assessment district, -

{Added by Stats 1983, c. 1322, § 4.}

§ 33001. Resolution providing for notice and hearing on intention to establish districts and levy
gssessment

(a}) Whenever the board finds that property adjacent to, or in the vicinity of, one or more rail
transit stations, or proposed rail transit stations, of the district receives or will receive special benefit
by reason of the location or operation of one or more of those rail transit stations, the board may, by
resolution adopted by a two-thirds vote of its members, provide for notice and hearing on its intention
to establish one or more special bénefit districts and to levy a special benefit assessment on real
property therein for the purpose of financing, in whole or in part, the acquisition, construction,
development, joint development, operation, maintenance, or repair of one or more rail transit stations
and rail transit related facilities located within the benefit distriet

(b} For purposes of this chapter, “benefit district” means a special benefit assessment district
established pursuant to this chapter, the arez of which shall not lie more than one mile from the
center point of any rail transit station or proposed rail transit station within the central business
district of the City of Los Angeles and shall not lie more than one-half mile from the center point of
any rail transit station or proposed rail transit station at #ny other location. “Central business
district of the City of Los Angeles” means that area within the City of Los Angeles lying east of the
Harbor Freeway (State Highway Route 11).

{¢) The resolution may provide that the proposed benefit district will ¢contain separate zones, which
may consist of either contiguous or noncontiguous areas of land within the district. The proposed
benefit district and each proposed zone, if any, therein shall be an area adjacent to, or in the vicinity
of, une or more rail transit stations or proposed rail transit stations. The boundaries of the benefit
district and of each zone, if any, therein shall be drawn so as to reflect, as accurately as possible, the
areas in which special benefits are conferred by reason of the proximity and operation of one or more
rail transit stations.

{d) The notice stating the time and place of the hearing, and setting forth the boundaries and
purpose of the proposed benefit district, shall be published prior to the time fixed for the hearing
pursuant, to Section 6066 of the Government Code.

Underiine Indicates changes or additions by amendment
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PUBLIC UTILITIES CODE § 33002

(e} Notice shall also be mailed at least 30 days prior to the hearing to all owners of real property
within the boundaries of the proposed benefit district whose nares and addresses appear on the last
equalized assessment roll or are otherwise known to the Board of Supervisers of the County of Los
Angeles or to the district. '

{f) For purposes of this chapter, “transit related facilities” means land, buildings and equipment or
any interest therein, whether or not the operation thereof produces revenue, which has, as its
primary purpose, the operation of the rail tranmsit system or the providing of services to the
passengers of the rail transit system, but does not mean any land, buildings, or equipment, or
interest therein, which is used primarily for the production of revenue not arising from the operation
of the rail transit system.

{Added by Stats. 1983, ¢ 1322, § 4.)

§ 33001.5. Hearing on establishment of district: time and place; resolution; determination by
board

(a) At the time and place fixed for the hearing on the establishment of the benefit district, or at
any tme and place to which the hearing is adjourned, the board shall proceed with the hearing. At
the hearing, interested persons may appear and present matters material to the proposed board
action. At the conclusion of the hearing, the board shall, by a resolution adopted by a two-thirds
vote of its members, determine whether to proceed with the proposed action.

The resolution shall state, as appropriate, the maximum and minimum rate of assessment, the
amount of the special benefit assessment and the purposes for which it is to be levied, the estimated
cost of accomplishing the purposes, and the dates or approximate intervals at which the assessment
shall be levied. The resclution shall alse state that the exterior boundaries of the benefit district are
set forth on a map on file with the secretary of the district, which map shall govern for all purposes
as to the extent of the berefit district and zones, if any, therein and that the area set forth on the
map shall thereupon constitute and be known as.“Benefit District No. of the Southern
California Rapid Transit District,” or as “Benefit Zone of the Benefit District No. of
the Southern California Rapid Transit District,” as designated by the board.

(b) The resolution shall be submitted to the governing body. The governing body shall, after a
public hearing conducted by the governing body and prior to the creation of the benefit district,
approve, or amend and approve, as amended, or disapprove the geographic boundaries of the benefit
district and the method of assessment. The reselution of approval or disapproval from the governing
body shall be returned to the board.

{c) The board shall, by a two-thirds vote of its members, determine whether to ¢reate the benefit
district as approved by the governing body. If the board decides to proceed with creating the benefit
district as approved by the governing body, the board may, in addition to any amendments made by
the governing body, reduce the size of the benefit district, but in se¢ doing shall not include any
territory not included in the benefit district approved by the governing body nor change the approved
method of assessment. The determination by the board is final and conclusive.

(d) For purposes of this section, “governing body" means the city council of a city in which the
proposed benefit district is located or, if the benefit district is located in unincorporated territory, the
board of supervisors of the county in which the proposed benefit district is located.

{e) The board may provide in the resolution, or in a later resolution adopted by a two-thirds vote of
the members of the board, for changes in the assessment to particular real property within the
benefit district or any zone therein arising out of changes in the parcel area or floor area of that real
property.

({Added by Stats. 1983, ¢ 1322, § 4.)

§ 33002. Amount of special benefit assessment; nature of assessments: powers of district; use
of revenue

{a} In determining the amount of a special benefit assessment. the board may measure the benefit
t0 real property in the benefit district or zones therein by the parcel area of unimproved real property
ind by the parcel area and the floor area of real property and improvements thereto of improved real

Empgﬂ}', as deemed appropriate by a resolution adopted by a two-thirds vote of the members of the
oard.

Asterisks * * * jndicate deletions by amendment
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§ 33002 PUBLIC UTILITIES CODE

(b) The special benefit assessment constitutes a charge imposed on particular real property fora
district-project of direct benefit to that property, and does not constitute ad valorem taxes or any
other form of general tax levy applying a given rate to the assessed valuation of all taxable property
within the district.

(c) The district shall possess all powers necessary for, incidental to, or convenient for the
collection, enforcement, administration, or distibution of the special benefit assessment in accord-
ance with California law.

(d} The revenue from a special benefit assessment, which is imposed pursuant to this chapter, or
from bonds secured by such a special benefit assessment, for the purpose of financing a rail transit
station or rail transit related facility located within the benefit district, shall be used only for
financing of the facility for which it was levied, and that revenue shall not be used for any other
purpose or the payment of any other expense of the district, including, but not limited to, transit,
transportation. or operating expense.

(Added by Stats. 1983, c, 1322, § 4)

§ 33002.1. Order for benefit assessment without election

Tke board may order benefit assessment without an election, except as otherwise provided in
Section 33002.2.
{Added by Stats. 1983, c¢. 1322, § 4.)

§ 33002.2. Election; finding

An election shall be held if the board finds that a petition requesting that the proposal be
submitted to confirmation by the voters has been signed by the owners of at of at least 25 percent of
the assessed value of real property within the benefit district.

(Added by Stats. 1983, c. 1322, § 4.}

§ 33002.3. Elections; number of votes per voter

(a) For purposes of this chapter, “voter” means an owner of real property which is assessed or
proposed to be assessed under this chapter and which is within the boundaries of the benefit district

(b) In any election conducted under this chapter, each voter in the benefit district may cast one
vote for each one thousand dollars ($1,000). or fraction thereof, worth of land or improvements
owned by the voter in the benefit district as is shown on the most recent equalized assessment roll.

(Added by Stats. 1983, c. 1322, § 4.)

§ 33002.4. Multiple ownership;: designation of owner for purposes of qualifying as voter: legal
representative

(a) Where land in the benefit district is owned in joint tenancy, tenancy in common, or any other
multiple ownership, the owners of that land shall designate in writing which one of the owners shall
be deemed the owner of that land for purposes of qualifying as a voter.

(b) The legal representative of a corpor:;t.ion or an estate owning real property in the benefit
district may aect on behalf of the corporation or the estate.

{cX1) For purposes of this chapter, “legal representative” means an official of a corporation
owning real property in the benefit district.

(2} For purposes of this chapter, “leral representative” also means a guardian, conservator,
executor, or administrator of the estate of the holder of title to real property in the benefit district
who is all of the following:

{A) The person is appointed under the laws of this state.
(B} The person is entitled to the possession of the estate's real property.

(C) The person is authorized by the appointing court to exercise the particular right. privilege, or
immunity which he or she seeks to exercise.

Undertine indicates changes or additions by amendment
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PUBLIC UTILITIES CODE § 33002.9

{d) Before a legal representative acts as a voter at a district election, the legal representative shall
present to the precinct board a certified copy of his or her authority which shall be kept and filed
with the returns of the election.

{Added by Stats. 1983, c. 1322, § 4.}

§ 33002.5. Petition for confirmation by voters; filing; adoption of resolution

The petition for confirmation by the voters shall be filed with the board within 30 days after r.he
conclusion of the public hearing requu-ed by Sections 33001 and 330015. If a peuuon meeting the
requirements of Section 33002.2 is filed, the board shall adopt a resoiution approving the proposal ta
form a benefit district subject to confirmation by the voters of the benefit district.

(Added by Stats. 1983, c. 1322, § 4.}

§ 33002.6. Election .on proposition of levying aasessment by benefit district; resolution

After the board has adopted a resolution approving the proposal to form a benefit district under
Section 33002.5, but before the board may levy any assessment, the board shall call an election in the
benefit district for the purpose of submitting to the voters the proposition of levying the assessment
by the benefit district. The resclution calling the election shall state each of the items required to be
contained in the resolution adopted pursuant to Section 33601.5.

(Added by Stats. 1983, c. 1322, § 4.

§ 33002.7. Special election on levying of assessment; time; procedure

The board shall submit the proposition of levying an assessment to the voters of the benefit district
in a special election to be held within 90 days following the adoption of the resolution calling an
elecdon. The provisions of the Elections Code relating to the manner of voting, the duties of election
officers, the canvassing of returns, and all other particulars in respect to the management of
elections, insofar as they may be applicable, shall govern all elections conducted pursuant to this
chapter. .

Ballots for the special election may be distributed to voters by mail with return postage prepaid,
and shall be received by the district either by mail or hand delivery at the address shown on the
postage prepaid envelope no later than 5:00 p.m. on the special election day.

The district shall pay to the county the reasonable expenses that the county incurs in conductmg
an election under this chapter, and the district may expend funds collected from the benefit
assessment approved pursuant to the election for this purpose.

(Added by Stats. 1983, ¢. 1322, § 4.)

§ 33002.8. Levy of assessment; majority approval

If a majority of the votes cast at the election conducted under this chapter approve the proposition.
the board may levy the assessment pursuant to the resolution adopted pursuant to Section 33002,

(Added by Stats.1983, ¢. 1322, § 4.}

§ 33002.9. Petition for exclusion from benefit district or reduction of assessment

(a) Any owner or owners of real property, which is, in whole or in part, within the benefit district,
or their legal representatives, may jointly or severally file with the board a petition requesting that
the real property owned by them or for which they are the legal representative be excluded from the
benefit district on the ground that the real property sought to be excluded is not benefited or that the
assessment be reduced on the ground that the assessment exceeds the benefit to that real property.

(b) The real property sought to be excluded or upon which the assessment is sought to be reduced
shall be described by its legal description and shall be accompanied by 2 map depicting its location in
relation w the benefit district.

{c} The petition shall contain 2 statement of facts in support of the petition and shall be
acknowiedged by the owner or the legal representative filing the petition,

(Added by Stats.1983, c. 1322, § 4.)
Asterisks * * * indicate deletions by amendment
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§ 33002.10 PUBLIC UTILITIES CODE

§ 33002.10. Petition for exclusion or reduction: notice of hearing

Notice of each hearing upon the petition for exclusion or reduction shall be given in accordance
with subdivisions (d) and (e) of Section 33001.
(Added by Stats.1983, ¢ 1322, § 4.)

§ 33002.11. Heering: petition for exclusion or reduction

At the time and place provided in the notice or at any time and place to which the hearing is
adjourned, the board or its appointed hearing officer shall hear all the following:

{a) The petition for exclusion or reduction. 2

(b) All evidence or proofs that may be introduced by or on behalf of the petitioners. .

(c) All objections to the petition that may be presented in writing by any person, including the
district. '

{d) All evidence or proofs that may be introduced in support of objections to the petition.
(Added by Stats1983, c. 1322, § 4.)

§ 33002.12. Hearing on exclusion or reduction; payment of expenses

The expenses of giving the notice provided for herein and of the hearing on the exclusion or
reduction petition shall be paid by the persons filing the petition.
{Added by Stats.1983, c. 1322, § 4)

§ 33002.13. Denial of exclusion or reduction petition

Upon the hearing on an exclusion or reduction petition by the board, or upon the record of hearing
by a hearing officer, the board shall order the petition be denied when the petitioner has not shown
by a preponderance of the evidence that in an exclusion petition his or her real property is not
benefited or in a reduction petition that the assessment exceeds the benefit to the property.

(Added by Stats.1983, c. 1322, § 4.)

§ 33002.14. Order for exclusion or reduction; order confirming assessment subject to petition

The board, after the hearing on an exclusion or reduction petition, shall order one of the following
by resolution: :

{2) In the case of an exclusion petition, order the exclusion of all or any part of the real property
described in the petition upon its finding that the property will not be benefited by the operations of
the district in the vicinity of the benefit district.

(b} In the case of a reduction petition, order 2 change in the benefit 2ssessment to all or any
portion of the real property described in the petition to provide that it not exceed the amount of
benefit derived by the operations of the district in the vicinity of the benefit district.

{c) Confirm the assessment on the real property subject to the petition as correctly reflecting the
amount of benefit to the real property.

{Added by Stats.1983, ¢ 1322, § 4.)

§ 33003. Bonded indebtedness: payment from special benefit assessments levied; resolution;
publication of notice of time and place of hearing on proposed issuance of bonds

(a) Following formation of the benefit district or concurrently therewith, if the board deems it
necessary to incur a bonded indebtedness for the acquisition, construction, development, joint
development, completion, operation, maintenance, or repair of one or more rail transit stations and
related rail transit facilities located within the benefit district, the board may provide, by resolution,
that the bonded indebtedness shall be payable from special benefit assessments levied within the
benefit district. The resolution shall be adopted by a two-thirds vote of the members of the board,
and shall declare and state all of the following:

(1) That the board intends to incur an indebtedness, by the issuance of bonds of the district, for the
benefit district which the board has formed, or intends to form, within a portion of the district.

Underline Indicates changes or additlons by amendment
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PUBLIC UTILITIES CODE § 33004

(2) The purposes for which the proposed debt is to be incurred, which may include all costs and
estimatad costs necessary or convenient for, incidental to, or connected with the accomplishment of
the purposes, including, without limitation, engineering, inspection, legal, fiscal agent, financial
consyltant, bond and other reserve funds, working capital, bond interest estimated to accrue during
the copstruction period, if any, and for a period not exceeding three years thereafter, and the
expenses of all proceedings for the authorization, issuance, and sale of the bonds.

(3) The estimated cost of accomplishing the purposes and the amount of the principal of the
indebredness to be incurred.

(4) That a general description of the benefit district and of each zone, if any, therein and maps
showing the exterior boundaries thereof are on file with the secretary of the district and available for
inspection by any interested person. .

(5) That special benefit assessments for the payment of the bonds, and the interest thereon, have
been or shall be levied in the benefit district or zones therein by the parcel area of unimproved real
property and by the parcel area and the floor area of real property and improvements thereto of
improved real property, as deemed appropriate by 2 resolution adopted by a two-thirds vota of the
members of the board, at rates which are sufficient in the aggTegate, together with revenues already
collected and available therefor, to pay the principal of, and interest on, all bonds of the district
issued for the benefit district.

{6) The extent to which, if at all, allora portion of the revenues of the district are to be used to
pay the principal of, interest on, and sinking fund payments for, the bonds, including the establish-
ment and maintenance of any reserve fund therefor.

(7) The time and place set for hearing on the propased issuance of the bonds.

(8) That at the same time as the Board of Supervisors of the County of Los Angeles is required by
law to fix the general tax levy and in the manner provided for the general tax levy, the district board
shall levy and collect special benefit assessments in the benefit district or zones therein by the parcel
area of unimproved real property and by the parcel area and the floor area of real property and
improvements thereto of improved real property, as deemed appropriate by the district board. at
rates which are sufficient in the aggregate, together with revenues already collected and available
therefor, to pay the interest on the bonds as it becomes due, and the part of the principal of the
bonds, including sinking fund installments required by any of the district’s agreements with
bondholders, as will become due before proceeds of a Special benefit assessment, levied at the time of
the next general tax levy, will be available for those purposes; and to provide or to restore the bond
reserve fund to the amount required by any of the district's agreements with bondholders.

(9) The maximum term the proposed bonds shall run before maturity, which shall not exceed 40
years from the date of the bonds or any serles thereof.

{10) The maximum rate or rates of interest to be paid, which shall not exceed 12 percent per
annum.

(11) That the pledge of special benefit assessment revenues t0 the bonds authorized by this section
has priority over the use of any of those revenues for pay-as-you-go financing, except to the extent
that this priority is expressly restricted by any of the district’s agreements with bondholders.

{b) The notice Stating the time and place of the hearing on the proposed issuance of bonds shall be
published prior 1o the time fixed for the hearing pursuant to Section 6066 of the Government Code.

{0) Notice shall also be mailed at least 30 days prior to the hearing to all owners of real property
within the boundaries of the benefit district whase names and addresses apggar on the last equalized
assessment roll or are otherwise known to the Board of Supervisors of the County of Los Angeles or
to the district.

{Added by Stats.1983, ¢ 1322, § 4

§ 33004. Hearing on issuance of bonds payable from special benefit assessments levied: resolu-
tion

At the time and place fixed for the hearing on the issuance of bonds payable from special benefit
assessments levied under this chapter, or at any time and place to which the hearing is adjourned, the
board shall proceed with the hearing. Interested persons may appear at the hearing and present
matiers material to the questions set forth in the resolution. At the conclusion of the hearing on the
proposed issuance of bonds, the board shall, by resolution adopted by a two-thirds vote of the
members, determine whether to incur the bonded indebtedness.

Asterisks * * * indlcate deletlons by amendment
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§ 33004 PUBLIC UTILITIES CODE

The resolution shall state the amount of the proposed debt, the purposes for which it is to be
incurred, and the estimated cost of accomplishing the purposes. The determinations made in the
resolution are final and conclusive. '

(Added by Stats.1983, ¢ 1322, § 4}

§ 33005. Rates of special benefit assessments; use of other district revenues

Special benefit assessments for the payment of the principal of, and interest on, bonds issued for a
benefit district shail be levied in the benefit district at rates which are sufficient in the aggregate,
together with revenues already collected and available therefor, to pay the principal of, and interest
on, all bonds of the district issued for the benefit district Other revenues of the district shall be
used for the payment of the Principal of, and interest on, the bonds only to the extent set forth in any
agreement of the district for the benefit of bondholders.

Special benefit assessments in the benefit district and zones, if any, therein shall be calculated to
reflect, as accurately as possible, the benefit received by the property assessed in the benefit district
or zones, if any, therein as a result of the project to be financed thereby.

{Added by Stats.1983, c. 1322, § 4.)

§ 33006. Interest on bonds; call and redemption of bonds; denominations; payment of princi-
pal and interest; form of bonds '

The bonds issued pursuant to this chapter shall bear interest at a rate or rates not exceeding 12
percent per annum, payable semiannually, except that the first interest payable on the bonds or any
series thereof may be for any period not to exceed one year as determined by the board.

In the resolution or resolutions providing for the issuance of bonds, the board may aiso provide for
call and redemption of the bonds prior to maturity at times and prices and upon any other terms that
it may specify. However, no bond is subject to call or redemption prior to maturity unless the bond
contains 2 recital to that effect The denomination or denominations of bonds shall be stated in the
resolution providing for their issuance, but shall not be less than five thousand doilars (35,000). The
principal of, and interest on, the bonds shall be payable in lawful money of the United States at the
office of the treasurer of the district or at any other place or places that may be designated by the
board, or at either place or places at the option of the holders of the bonda. The bonds shall be
dated, numbered consecutively, signed by the president and treasurer, and countersigned by the
secretary and shall have the official seal of the district attached. The interest coupons of the bonds
shall be signed by the treasurer. The seal and all signatures and countersignatures may be printed,
lithographed, or mechanically reproduced, except that one signature or countersignature shall be
manually affixed. .

If an officer, whose signature or countersignature appears on the bonds or coupons, leaves office
for any reason prior to the delivery of the bonds, the officer’s signature is as effective as if the
officer had remained in office.

(Added by Stats.1983, c. 1322, § 4.)

§ 33007. Sale of bonds; bids and bidding

The bonds issued pursuant to this chapter may be sold as the board determines by resolution. The
board may sell the bonds at a price below par.

If the board determines by resolution that the bonds shall be sold by competitive bid, the board,
before selling the bonds, or any part thereof, shall give notice inviting sealed bids in the manner that
it prescribes. If satisfactory bids are received, the bonds offered shall be awarded to the highest
responsible bidder. If no bids are received, or if the board determines that the bids received are not
satisfactory as to price or responsibility of the bidders, the board may reject all bids received, if any,
and either readvertise or sell the bonds at private sale or by negotiation, or by other lawful meana.

If the board determines by resolution that the bonds shall not be sold by competitive bid, the board
may sell the bonds at public or private sale, by negotiation, or by other lawful means.

(Added by Stats.1983, ¢. 1322, § 4)) .
Underline Indicates changes or additions by amendment
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PUBLIC UTILITIES CODE § 33012

§ 33008. Delivery of bonds; purchase price in cash or bank credits

Delivery of any bonds issued under this chapter may be made at any place either inside or outside

" the state, and the purchase price may be received in cash or bank credits.

(Added by Stats.1983, ¢, 1322, § 4.)

§ 33009, Accrued interest and premiums received on sale of bonds; disposition

All acerued interest and premiums received on the sale of bonds issued by the district pursuant to
this chapter shall be placed in the fund to be used for the payment of principal of, and interest on,
those bonds. The remainder of the proceeds received on the sale of the bonds shall be placed in the
treasury to secure those bonds or for the purposes for which the debt was incurred.

When the purposes for which the debt was incurred have been accomplished, any money remaining
shall be either (a) transferred to the fund to be used for the payment of principal of, and interest on,
the bonds or (b) placed in 2 fund to be used for the purchase of those outstanding bonds of the
district, from time to time, in the open market at the prices and in the manner, either at public or
private sale or otherwise, that the board determines. Bonds so purchased shall be canceled
immediately.

{Added by Stats.1983, c. 1322, § 4.)

§ 33010. Refunding bonds

The board may provide for the issuance, sale, or exchange of refunding bonds to redeem or retire
any bonds issued by the district under this chapter upon the terms, at the times, and in the manner
that it determines. Refunding bonds may be issued in a principal amount sufficient to pay all, or any
part, of the principal of the outstanding bonds issued under this chapter, the interest thereon, and the
premiums, if any, due upon call and redemption thereof prior to maturity and all expenses of the
refunding.

The provisions of this chapter, for the issuance and sale of bonds apply to the issuance and sale of
refunding bonds, except that, when refunding bonds are to be exchanged for outstanding bonds, the
method of exchange shall be as determined by the board.

(Added by Stats.1983, c. 1322, § 4.)

§ 33011. Bonds as legal investment or security

Any bonds issued under this chapter are legal investment for all trust funds; for the funds of
insurance companies, commercial and savings banks, and trust companies; for state school funds;
and, whenever any money or funds may, by any law now or hereafter enacted, be invested in bonds
of cities, countes, school districts, or other districts within this state, the money or funds may be
invested in the bonds issued under this chapter.

Whenever bonds of cities, counties, school districts, or other districts within this state may, by any
law now or hereafter enacted, be used as security for the performance of any act or the depoesit of
any public money, bonds issued under this chapter may be 30 used. @

The provisions of this chapter are in addition to all other laws relating to legal investments and are
controlling as the latest expression of the Legislature with respect thereto,

(Added by Stats. 1983, c. 1322, § 4.)

§ 33012. Changes suthorized; presumption relating to right.-of-way of commoit carrier

The board may change the purposes for which any proposed debt is to be incurred, the estimated
cost, the amount of bonded debt to be incurred, or the boundaries of the benefit district or zones, if
any, therein or one or all of those matters, except that the board shall not change the boundaries to
include any territory which will not, in its judgment, be benefited by the district action.

For all purposes of this chapter. it is conclusively presumed that any right-of-way of a common
carrier will not be benefited by the district action.

(Added by Stats.1983, c. 1322, § 4.)
Asterisks * * ° Indicate deletions by amendment
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§ 33013 PUBLIC UTILITIES CODE

§ 33013. Changes requiring notice

{a) The board shall not change the purposes, the estimated cost, the boundaries of the benefit
district or zones, if any, therein, or the amount of bonded debt to be incurred until after it gives
notice of its intention to do so, stating each proposed change in the purpose and stating, if applicable,
that the exterior boundaries proposed to be changed are set forth on a map on file with the secretary
of the district. The notice shall also specify the time and place set for hearing. .

(b} The notice shall be published prior to the time set for the hearing pursuant to Section 6066 of
the Government Code. )
{c} The notice shall also be mailed at least 30 days prior to the hearing to all owners of real
property affected by the proposed change whose names and addresses appear on the last equalized
assessment roll or are otherwise known to the Board of Supervisors of the County of Los Angeles or
to the district
{Added by Stats.1983, e. 1322, § 4.)

§ 33014, Hearing on changes; resolution

At the time and place fixed for a hearing on changes, or at any time and place to which the hearing
is adjourned, the board shall proceed with the hearing. At the hearing, interested persons may
appear and present matters material to the changes set forth in the notice.

At the conclusion of the hearing, the board shall, by resclution, determine whether to make any or
all of the changes set forth in the notice. The determinations made in the resolution are conclusive
and final,

{Added by Stats.1983, c. 1322, § 4.)

_§ 33015. Finality of decisions and determinations of board; waiver of objection, appeal, or

protest

All decisions and determinations of the board, upon notice and hearing, are final and conclusive
upon all persons entitled to appeal to the board as to all errors, informalities, and irregularities which
the board might have avoided or remedied during the progress of the proceedings or which it can, at
that time, remedy. :

Any objection, appeal, or protest not made at the time of any hearing is deemed to be waived
voluntarily by any person who might have made the appeal, protest, or objection, and the perscn is
deemed to have consented to the action taken following the hearing and any other matter on which
objection, protest, or appeal could have been made. .

(Added by Stats 1983, . 1322, § 4.)

§ 33016. Limitation of actions; proceedings contesting validity or legality of formation: incon.
testability clause -

Any action or proceeding, other than a petition for election pursuant to Section 33002.2, which
contests, questions, or denies the validity or legality of the formation of any benefit district or zone,
the issuance of any bonds therefor pursuant to this chapter, or any proceedings relating thereto,
shall be commenced within six months from the date of the formation; otherwise, the formation of
the benefit district or zone, the issuance of the bonds, and all proceedings relating thereto shall be
held to be in every respect valid, legal, and incontestable, .

(Added by Stats.1983, c. 1322, § 4.)

§ 23017, Certification Lo county assessor of imposition of special benefit assesament; delivery of
documents Lo assessor; levy and collection of assessments

When the board has imposed a special benefit assessment, the secretary shall so certify to the
assessor of the county in which the territory of any benefit district is located and deliver to the
assessor copies of all maps and diagrams of the benefit district and zones, if any, therein, indicating
tﬁe amount of the special benefit assessment to be levied within the benefit district and zones, if any,
therein.

Underline Indicates changes or additions by amendment
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PUBLIC UTILITIES CODE § 40060

Special benefit assessments authorized by this chapter shall be levied and collected by the county
at the same time and in the same manner 43 taxes are levied and collected. The county may deduct
its reasonable expenses of collection and shall transmit the balance of the assessments to the district.

{(Added by Stats.1983, ¢ 1322, § 4)

§ 33019, Conflict with other law

In the event of conflict with any other law, the provisions of this chapter shall prevail with respect

to benefit districts within the district-
(Added by Stats.1983, ¢. 1322, § 4)

§ 33020. Pledge of general fund revenues

Notwithstanding any other provision of this chapter, the district shall not pledge any portion of its
general fund revenues to pay any part of any bonded indebtedness incurred under this chapter unless
required by provisions of the California Constitution.

(Added by Stats.1983, c. 1322, § 4}

PART 4. ORANGE COUNTY TRANSIT DISTRICT

Section

Chapter .
8. Taxatlon ...ceooumessanrsre hoRon00000A00GER00 v e-.. 40300

CHAPTER 1. GENERAL PROVISIONS

§ 10005, “Transit”

which could collect only “flat fee" for trip regardicss of
pumber of persons sharing cab, did not come within defini-
wCharered bus® and “sight socing bus® as used in s tion of “transit™ as transportation of passengers only and
section do nag limit meaning of phrase »ar any Other motor  their incidental baggage by mecans other than by chartered
vehicle not on individu-ll passenger farc.paying basis™ s0 83 bus, sightsecing bus or any other motor vehicle not on an
to preclude taxis from being included in that part of defini-  individusl passenger fare-paying basis, found in this section
tion which cxcludes certain forms of transporistion ffOM  apd thys were not “exising sysiems” to which Orange
definition of transit Yellow Cab of Nombem Omnge oy ' district had i . fi B
County v. Orange County Transit Dist, {1976) 134 Cal.Rptr. nty transit district had to give weres notice of prow
posed dial-a-ride operation of which had to be purchased

909, 65 C-A.Jd 268. "
Taxi scrvices, onc percent of business of which consisted  Defore commencement of operstion.  [d.

of delivering telegrams and packages only and drivers of

Nolu_ol—Dec!siou .
1. In general

CHAPTER 3. 'INTERNAL ORGANIZATION OF DISTRICT
ARTICLE 1. GOVERNMENT

Section
40060. Board of directors; selection.

40060.5. Terms of office; vacancies.
40062.  Clerk, manager, counsel, treasurer and auditor; appointment

§ 40060. Board of directors; selection
s * » The district shall be governed by 3 board of directors consisting of five members, selected as

follows:
> ¢ » (a) Two representing the county, appointed by the board of supervisors from their own

membership,
* * * (b) Two representing all of the cities in the county, each of whom shall be & mayer or city

councilman, appointed by all cities within the district acting jointly.
dent of Orange County and who

et g_c% One representing the general public, who shall be 8 resi
shall not be or have been for two years previously a mayor or city councilman or a member of the

board of supervisors, and who shall be appointed by 2 majorit of the other four members of the
Asterisks * * * indicate deietions by amendment
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FIGURE 2

‘THE GOVERNMENT CODE

Div. 7 MANNER OF PUBLICATION § 6066

§ 6065. Eight weeks

Publication of notice pursuant to this section shall be once a
week for eight successive weeks. Eight publications in a newspaper
regularly published once a week or oftener, with at least five days in-
tervening between the respective publication dates not counting such
publication dates, are sufficient. The period of notice commences
upon the first day of publication and terminates at the end of the fif-
ty-sixth day, including therein the first day.

(Added by Stats.1949, c. 1587, p. 2837, § 1.
1870, p. 3050, § 4; Stats.1959, c. 954, p. 2985, §6.)

Amended by Stats.1957, c.

Historical Note

The 1957 amewiment, in the second sen- The 1959 amendment, in the second sco-

tence, substitured the words "in a newspa-
per regularly published once g week or of-
tener” for ~whetlier in o daily or weekly
pewspaper”. In the third sentence the
words “on the day following the last day
of publicutign” were substituted for "at
the end of the vighth week thercafter.”

tence, inserted the words *with at least
five days intervening between the respec-
tive bublication dntes not counting such
publication dates,”. In the third sentence
the words “at the end of the fifty-sixth
day, ipcluding thercin the first day” were
substituted for *on the day following the
last day of publication.”

Cross References

Actions to re-establish destroyed laod records, publication of summons, see Code of

Civil Procedure § 751.06.

Law Review Commentaries

Background and effect of 1939 amend-
ment (1959) 34 S, Bar J, 694.

Background and general effect of 1837
amendment. (1957) 32 S. Bar J. 597,

Library References

Newspapers €=3(4).
Notice €&=11,
Time €=8(1}.

§ 6066. Two weeks

C.J.S. Newspapers § 7.
C.J.S. Notice §§ 9, 13, 18,
C.J.8. Time § 13(1} et seq.

Publication of notice pursuant to this section shall be once a
week for two successive weeks. Two publications in a newspaper
published once a week or oftener, with at least five days intervening
between the respective publication dates not counting such publica-
tion dates, are sufficient. The period of notice commences upon the
first day of publication and terminates at the end of the fourteenth
day, including therein the first day.

(Added by Stats.1951, ¢. 61, p'. 182, § 1. Amended by Stats.1957, ¢. 1670, p.
3050, § 5; Stats.1959, c. 954, p. 2985, 8§ 7.)

Historical Note

per published once & week or oftener” for

The 1957 amendment, in the second sen-
“whether in a daily or weekly,”. In the

tence, substituted the words “in a newspa-

12



§ 6066 PUBLICATIONS Title 1

third sentenee the words “on the day fol-
lowing the last day of publication” werc
substituted for “nt the end of the gecend
week thereafter.”

The 1959 amendment, in the second sen-

tive pullieatinn dates not counting such
publieation dates,”.  In the third sentener
the words "at the end of the fourteenth
day. inchuding therein the first day’ were
substituted for “on the day Eollowing the

tencve, inserted the words “with at lenst Iast day of publication.”
five days intervening between the reanec-

Cross References

Community redevelopment projects, speeial tnx nssessments, reselution of intent, notice
of hearing, see [ealth and Safety Code § 33828,

Dissolution of library commission, see Eduecation Code § 15452,

Fresne metropolitan teapsit district, publication of ordinances and notices, see Public
Utilities Code App. 2, § 1.12.

Library commission, Notice of hearing on Appointment, see Education Code § 18410.

Worth Lake Tahoe—Truckee River sanitation agency.

Dond election, publication under this section, see Water Code Appendix §§ 114 to
291, 114 to 292,

Notice of hearing. stabilization nnd marketing plan, see Food and Agricultural Code
§ 62184,

Notice of sale of property left by tenant. e Civil Cole § 1088,

Preliminary deseription of ungranted tidelands, see Public Resoirees Code § 6374,

Publication of resclution for annexation, see Public Utilities Coode § 503274,

Revolution proposing annexation, publication, see Water Code Appeudix § 114—162.

Stockton metropelitan transit district,
Publieation of ordinances and notices
Code § 50013,
Table grape commission, clection results,

pursuant to this section. see Public Utilities

see Food and Agricultural (Code § 65573,

Water district bond issue, notice of hearing. application of this section, see Water Code

§ 262541.

Law Review Commentaries

Background and effect of 1959 amend-
ment (1359) 8, Bar J. 604,

Beekground and general effect of 1957
amendment. (1957) 32 8. Bar J. 597.

Library

Newspapers €23 (4).
Notice =211,
Time €=28(1).

Gion v. City of Santa Cruz—where do
we po from here? Jay L. Shavelson
(1072) 47 8. Bar J. 415.

References

C.I.8. Newspapers § 7.
C.1.8, Notice §§ D, 13. 18,
C.J.5. Time § 13(1) et zeq.

Notes of Decisions

{. In general

Where ecourt in denying application for
temporary restraining order to enjoin spe-
ciel election indicated it would entertain
motion to restrain issuance of bonds, if
election was favorable to issuance, until
there had heen henring on whether three-
judge eourt should he convened to test
constitutionality of this section relating to
published notice, reviewing court would
deem eomplaiut amended to add this sec-
tion as additional atnte statute gquestioned
on censtitutional grounds. Pierre v. Jor-
dan (C.A.1964) 333 F.2d 951.

Original mandamus proceeding could be
maigtained in district court of appeal to
compel elerk of board of supervisors of
county to publish notice iaviting bids om
music center theatre snd forum ground
lense pursuant to resolution of board of
supervicors, where, in practical sense su-
perior court ruling lind already been ob-
tnined upholding valiity of contracts, and
music center was in actual operation and
mait tenant of music center was being
foreced to operate at additional expense
until theatre was completed. Los Angeles
County v. Nesvig (1965) 41 Cal.Rptr, 918,
231 C.A.2d 603.

13
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Public Hearing Requirements



1.0 BENEFIT ASSESSMENT PUBLIC HEARING REQUIREMENTS

The California State Public Utilities Code (CODE, see pages 2-11) provides
that Public Hearings be held in various circumstances Including but not
restricted to the following:

1.0.1 In the event of a proposal to establish a Benefit Assessment
District to levy special benefit assessments for needed public
rail rapid transit facilities and services on the property which
benefits from those facilities and services (see ESTABLISHING A
BENEFIT ASSESSMENT DISTRICT, page 15).

1.0.2 In the event that the SCRID Board deems 1t necessary to Incur a
bonded indebtedness for the acquisition, c¢onstruction,
development, joint development, completion, operatiocnm,
maintenance, or repair of one or more rail transit stations and
related rail transit facilities located within the benefit
district (see BOND HEARINGS, page 16).

1.0.3 In the event that any owner of real property filles for
exclusion from the benefit assessment district on the ground
that the real property sought to be excluded is not
benefitted or that the assessment be reduced on the ground
that the assessment exceeds the benefit to that real

property (see BENEFIT ASSESSMENT APPEALS HEARINGS, page 18).
154
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2.0 ESTABLISHING A BENEFIT ASSESSMENT DISTRICT

Section 33000 of the California State Public Utilities Code (CODE, see pages
2-11) authorizes the Southern California Rapild Transit District to levy
special benefit assessments for needed public rail rapid transit facilities
and services on the property which benefits from those facllitles and
services. Section 33001 of the Code provides that notice of each hearing
stating the time and place of the hearing, and setting forth the boundaries
and purpose of the proposed benefit district, shall be published prior to the
time fixed for the hearing pursuant to Section 6066 of the Govermment Code.
In accordance with subdivision (e) of Section 33001 of the Code, notice must
also be malled at least 30 days prior to the hearing to all owners of real
property within the boundaries of the benefit district whose names and
addresses appear on the last equalized assessment roll or are otherwise known
to the Board of Supervisors of the County of Los Angeles or to the District
(SCRTD).

2.1 CODE REQUIREMENTS FOR PUBLIC HEARIYNG ROTIFICATION

2.1.1 Notice be appropriately published (see PUBLICATION OF PUBLIC
BEEARTING NOTICE, page 24).

2.1.2 "Notice shall also be mailed at least 30 days prior to the hearing
to all owners of real property within the boundaries of the
proposed benefit district whose names and addresses appear on the
last equalized assessment roll or are otherwise known to the
Board of Supervisors of the County of Los Angeles or to the
District (SCRTD)." (see CREATION OF AN TNDIVIDUALIZED MATLING
LIST, page 57).

2.2 SCRTD POLICIES FOR MAILING FUBLIC HEARTNG NOTIFICATION

2.2.1 Preparation of Notification Schedule (see TIMELINES FOR BENEFIT
ASSESSMENT PUBLIC NOTICE REQUIREMENTS, pages 19).

2.2.2 Follow-up mailings (see UPDATING ON THE BASTS OF UNDELTVERARLE
MATL, page 37).

2.2.3 Documentation (see DOCUMENTATION FOR BENEFIT ASSESSMENT PUELIG
NOTICE MATLINGS, page 74).

15



3.0 BO HEARTNGS

Section 33003 of the California State Public Utilities Code (CODE, see pages
2-11) provides that following the formation of the benefit district, or
concurrently therewith, the board may incur a bonded indebtedness for the
acquisition, construction, development, jolnt development, completion,
operation, maintenance, or repair of one or more rail transit stations and
related rail transit facilities located within the benefit district. The
board may provide, by resolution, that the bonded Indebtedness shall be
payable from special benefit assessments levied within the benefit district.
Section 33003 of the Code provides that notice of each hearing on the proposed
issuance of bonds shall be published prior to the time fixed for the hearing
pursuant to Section 6066 of the Government Code. In accordance with
subdivision (llec) of Section 33003 of the Code, notice must also be malled at
least 30 days prior to the hearing to all owners of real property within the
boundaries of the benefit district whose names and addresses appear on the
last equalized assessment roll or are otherwise known to the Board of
Supervisors of the County of Los Angeles or to the District (SCRID).

The notice shall be sent to Inform the property owner that the SCRTD intends
to issue Benefit Assessment Bonds for the purpose of fimancing, in part, the
construction of the rail rapld transit stations within Benefit Assessment
Districts Al and A2 of SCRTD. The notice shall zlsc inform all property
owvners of the date, time and place of a public hearing to allow Interested
persons to comment on the proposed issuance of Benefit Assessment District

Bonds.

3.1 CODE REQUIREMENTS FOR PUBLIC HEARTNG NOTIFICATION

3.1.1 Notice be appropriately published (see PUBLICATION OF FUBLIC
HEARING NOTICE, page 24).

3.1.2 "Notice shall also be mailed at least 30 days prior to the hearing
to all owners of real property within the boundaries of the
proposed benefit district whose names and addresses appear on the
last equalized assessment roll or are otherwise known to the Board
of Supervisors of the County of Los Angeles or to the District
(SCRTD)." (see CREATION OF AN INDIVIDUALTZED MAYLING LIST, page
57).

16



3.2 SCRTD POLICIES FOR MATLING PUBLIC HEARING NOTIFICATION

3.2.1 Preparation of Notification Schedule {see TIMELINES FOR
BENEFIT ASSESSMENT PUBLIC NOTICE REQUIREMENTS, pages 19).
3.2.2 Follow-up mailings (see UPDATING ON THE BASIS OF

UNDELIVERABLE MATL, page 37).

3.2.3 Documentation (see DOCUMENTATION FOR BENEFIT ASSESSMENT
PUBLIC NOTICE MATLINGS, page 74).

17
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4.0 EENEFIT AS S APPEA HEARINGS

Section 33002.9 of the California State Public Utilities Code (CODE, see pages
2-11) provides for any owner of real property or their legal representative to
file for exclusion from the benefit assessment district on the ground that the

real property sought to be excluded i1s not benefited or that the assessment be

reduced on the ground that the assessment exceeds the benefit to that real
property. Section 33002.10 of the Code provides that notice of each hearing
upon the petition for exclusion or reduction shall be given in accordance with
subdivisions (d) and (e) of Section 33001 of the Code, which require notice of
the hearing to be appropriately published and, in addition, the Code
specifically states, "Notlce shall also be mailed at least 30 days prior to
the hearing to all owners of real property within the boundaries of the
proposed benefit district whose names and addresses appear on the last
equalized assessment roll or are otherwise known to the Board of Supervisors
of the County of Los Angeles or to the District (SCRID)"(emphasis added).

4.1 CODE REQUIREMENTS FOR PUBLIC HEARING NOTIFICATION

4.1.1 Notice be appropriately published (see PUBLICATION OF PUBLIC
HEARING NOTICE, page 24).

4.1.2 *Notice shall also be malled at least 30 days prior to the hearing
: to all owners of real property within the boundarles of the
proposed benefit district whose names and addresses appear on the
last equalized assessment roll or are otherwise known to the Board
of Supervisors of the County of Los Angeles or to the District
(SCRTD)." (see CREATION OF AN JNDIVIDUALIZED MATIING LIST, page
57).

4.2 SCRID POLICIES FOR MATLING PUBLIC HEARING NOTIFICATION

4.2.1 Preparation of Notification Schedule (see ITMELTNES FOR BEREFIT
ASSESSMENT PUBLIC NOTICE REQUIREMENTS, page 19),

4.2.2 Follow-up mailings (see UPDATING ON THE BASTS OF UNDELIVERABLE
MATL, page 37).

4.2.3 Documentation (see DOCUMENTATION FOR BENEFIT ASSESSMENT PUBLIC
HOTICE MATLINGS, page 74).

18



5.0 TIMELINES FOR BENEFIT ASSESSMENT PUBLIC NOTICE REQUIREMENTS

Develop a timeline specific to the purpose of the public hearing for which
notice is being gilven.

An example of the development of a timeline for benefit assessment appeals
cases public hearings follows.

5.0.1 Establish a list of procedurally mandated steps with time
requirements (see TIMELINE FOR HEARTNG PROCESS, page 20).

5.0.2 F11l in administrative requirements and complete time frame
estimates (see TIMELINE FOR HFARTING PROCESS, see sample,
page 20).

5.0.3 Use TIMELINE FOR HFEARTNG PROCESS form to gulde the process

and establish dates for the specific appeals case publie
hearing for which notice Is required (see sample, page 20).

19
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FIGURE 3

Date Prepared:

Revised:

Prepared by:

TIMELINE FOR HEARING PROCESS

Hearing No.
A-1 A-2
Petitioner:

Step

Petitioner requests hearing
and $1,000 check received

Staff schedules appointment
of Hearing Officer at next
Board Meeting and notifies
Petitioner of Board Meeting

Board appoints Hearing
Officer and Alternate

Staff contact Hearings
Officer and Petitioner to
verify no conflict of
interest and set hearing
date, in 50 to 65 days

Notify Petitioner of
date in writing

Staff prepare mailing labels

Staff arrange for publication
of legal notice

Staff arrange for printing
and stuffing of property
owner notice

Staff mail notice to
Property owners

Estimated

Time Frame Date

More than one week
before Board Meeting

Next regular meeting

Second or fourth Thursday
of the month

ASAP after Board meeting

ASAP after H.O./Petitioner
concurrence

40-50 Days prior to Hearing

40 days prior to hearing

40 days prior to hearing

35 days prior to hearing

20
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Timeline for Hearing Process
Page Two

Btep

First day of publication
of legal notice

Public Notice Period
starts

Second day of publication
of legal notice

Last day to file redquest
under Rights of Discovery

Last date for mailing
affidavit for evidence

** *HEARTING* % %
Hearing Continuation
Hearing Conclusion
Hearing Officer prepares
written findings of fact

and determination

Petitioner and SCRTD
responds to determination

If no objection, findings
submitted to Board

If objection, proceed with
Board appointment of
Appeals Panel

Mail notices to property owners

Publish legal notice twice

Estimated
Time Frame Date

32 days prior to hearing
At least 30 days prior to
hearing
22 days prior to hearing
20 days prior to hearing
10 days prior to hearing
Set by H.0. and Petitioner
Set by H.0, and Petitioner

Within 30 days of conclusion

Within 14 days of mailing
Next regular meeting

Next regular meeting

30 days before hearing

30 days before hearing
and one week later

21
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Date Prepared:

Revised

FIGURE 4
Prepared by

TIMELINE FOR HEARTNG PROCESS
Hearing No. kiigg ’l

AL-DU7-8(, A2
Petitioner: Mﬂrﬂ)’ﬂfh" QL. toM pANY

Estimated
Step Time Frame Date
Petitioner requests hearing More than one week APRIL G, 1971
and $1,000 check received before Board meeting
taff schedul intment of Next regular meeti
Sta chedules appointment o ex gu m ng APALL 151 197

Hearing Officer at next Board
Meeting and notifies Petitioner
of Board meeting

Board appoints Hearing Officer Second or fourth Thursday APRIL 23] 1957
and Alternate of the month

Staff contact Hearing Officer ASAP after Board meeting
and Petitioner to verify no

conflict of interest and set

hearing date, in 50 to 65 days

Notify Petitioner of date in .  ASAP after H.0./Petitioner

writing - concurrence

Staff prepare mailing labels Begin after Board Meeting

Staff arrange for publication 40 days prior to hearing t%j June |
of legal notice

Staff arrange for printing and 40 days prior to hearing —
stuffing of property owner JUnE &-¢
notice

Staff mail notice to property 35 days prior to hearing JuneE St'l()_
owners
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Tirzeline for Hezring process
Page Two

Step

First day of publication of
of legal notice

Public Notice Period starts -

Second day of publication of
tegal notice

Last day to file request
under Rights of Discovery.

Last date for mailing
affidavit for evidence

**%* HEARING ***
Hearing Continuafion/tonﬁlﬁsion

: . RN
n list

Prepare notificatio

Hail notices. to %nterested
persons

Notice petif%one;ts) g
Hearing Officer‘p}éparé;
written findings of fact and
determination . S

Petitioner and SCRTp responds
to determination -

If no objection, findings
submitted to Board

If objection, proceed with

Board appointment o
P f Appeals

. Estimated
Time Frame Date

32 days prior to hearing SJUNE 10

At least 30 days prior to  ~J KNE 17 -JuLy 12

hearing

22 days prior to hearing JunNe Z|
20 days prior to hearing JuNe 3
10 days prior to hearing Jury S

Set by H.0. and Petitioner oJtly 13
Set by H.O.©
Within 10 days of initial

hearing

14 days prior to continuation

14 days.brior-to continuation
Within 30 days of conclusion
Within 14 days of mailing
Next regular meeting

Next regular meeting
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6.0 PUBLICATION OF PUBLIC HEARING NOTICE

The California State Public Utilities Code (CODE, see pages 2-11)
requires that notice of public hearings be published 30 days in
advance of the public hearing in various circumstances including
but not restricted to the following: T

6.1 ESTABLISHING A BENEFIT ASSESSMENT DISTRICT

Section 33001 of the CODE provides that notice of each hearing
stating the time and place of the hearing, and setting forth the
boundaries and purpose of the proposed benefit district, shall be
published prior to the time fixed for the hearing pursuant to
Section 6066 of the Government Code (see sample notice, page 25).

6.2 BOND HEARING

Section 33003 of the CODE provides that notice of each hearing on
the proposed issuance of bonds shall be published prior to the
time fixed for the hearing pursuant to Section 6066 of the
Covernment Code. The notice shall inform the property owner that
the SCRTD intends to issue Benefit Assessment Bonds for the
purpose of financing, in part, the construction of the rail rapid
transit stations within Benefit Assessment Districts Al and A2 of
SCRTD. The notice shall also inform all property owners of the
date, time and place of a public hearing to allow interested
persons to comment on the proposed issuance of Benefit Assessment
District Bonds (see sample notice, page 26).

6.3 APPEALS CASES

Section 33002.9 of the CODE provides for any owner of real
property or their legal representative to file for exclusion from
the benefit assessment district on the ground that the real
property sought to be excluded is not benefited or that the
assessment be reduced on the ground that the assessment exceeds
the benefit to that real property. Section 33002.10 of the CODE
provides that notice of each hearing upon the petition for
exclusion or reduction shall be given in accordance with
subdivisions (d) and (e) of Section 33001 of the CODE which
require notice of the hearing to be appropriately published

(see sample notice, page 27).

24



H

Figure 5

EARING FOR ESTABLISHING BENEFIT ASSESSMENT DISTRICTS

N

_ KOTICE OF PUBLE HEARING RESARDING RESOLUTIGN OF - . .
INTENT OF THE BOARD OF DIRECTORS OF THE

SOUTHERN CAUFDRNIA RAPID TRANSIT DISTRIET -~
_ _.TO FORM BENEFT ASSESSMENT DISTRCTS c ’

The RTD Bcard of Directors has been granted the authonty to establlsh benefit assessment
districts in the vicinity of rail rapid tran$it statlons whnich will be constructed as pat of the
first segment of the San Femando Valley to downtown Los Angeles Metro Rail project. The
purpase of the benelit assessment will ba to finance, in pant, the construction of 1he rail rapid
tranail stations within the benefil assessment districts. A public heanng ta allow property
owners to cansider and comment roonthe {ormation of the benefit assesament districts will
take place at: B

’ LOCATION: SCRTD Headguarters Building, Board Room
’ 2nd Floor

425 South Main Streset

i Los Angeies, California 90013
DATE: Thursday, January 24, 1885
TIME: 220 AM. - 2"

The locations of the benelil assessment districts will ba in Downtown Los Angeijes (the Cen-
tral Business District} and in the vicinity of Wilshire Boulevard and Alvaraoo Streel in the City
of Los Angeles, Mapa will be availabie &t the public hearing. . . S .

At the public hearing, the resclution of Intent auttining the guidelines for establishing the

benelil assessment districts will ba presented. The location of the benelit asseasment
district bouncaries, assessmerit Tees for varipus land uses, and ather information on the
berefit assessment program will be provided. If you are unable {o attend the hearing, write or
catl ATD for information: Lou Colller, RTD Comumnunity Relations, 425 S. Main Street, [ os
Angetes, CA 50013, Phone: (213) 5726458 oo T .

ThoD(nrici_uﬂ:-npﬁdbm&fy&uMng.bulmumbhhdoqa.
Nasmes from Notices which were Returned as of January 11, 1985

Forwarded 1o Ancther Address: : :
Kakano, George and Kawano, Ted: F,C. Development Group (Forest City); Salzar Realty;
Greenberg, Albert; First Interstate Bank; Ticor - Corporate Qtfices; Hamry M, Popkin Enter-
pnses; AJ. Capp !Il; Empire Generz! Ule insurance Company; LA Postat Employees Wellare
and Recreational Commtiee; Cho, Sung H. and Ka= S_; Richey, Emory H. and Dorothy Vs Sun-
¢ay Inn Corporation; Hammerson Property Comporation; Herman Sabel; Ritcley Inc. B AR
Spencer, Ruth I, Et Al; Grantsmanship Center; Fallas, Joe and Leona; Oka, Satoml; Preatige
Ctice Equipment; Mclneryn, Robert T. and Neviil D Graphic Art2 Center lncs Eguitec
Securitles; Maguire F‘qnners;_ Wells _Fa;go Bank. . .

Unable to Forward:

Westemn Jewelry Mart Joint; Knill, Charles C.; Lee, Timothy E! Al; Kapfan, Leo and Swartz,
Jacon: Cooper, Lols N United States of America Bureau of Assessments: LA, Landg Com-
gany; Yeung, Yeung S.; Sherman, Ruth B. Et Al; Mann, Jerome and Forermnan. Joseph; 730
Grand Associates: Kim Richard M. and Judy A.; Loper, Angel E2 Al; Civie Center Plaza Com-
pany; Hsu, Andrew; Hulfman, James W, Et Al; M and M investiments] Westiake Lid; Baytess,
Boneita C. Et Al; B45 South Figuersa Associates: Eng, Hendrck P Kanarawa, Shoji; Donig of
Calitornia Inc: Macey Investment Carporation; Kim Sei Jong; Nguyen, Al Duy and Nguyen.
Xinh Duy: Wing Lung Bank Lid; Wrenn, John H, Et Al; Training Trading and Investment Co. In-
c. and Ngo, Jack C. and Anna H.; 833 S. Hill Street Corporation; Melia, Ricardo and Martha;
Cooper, Elta El Al, Rodney, Sara: McNeill, Joseph D, and Angeta; Wilils. Ev=tyn 0. Prestige
Property Management Inc; Kure, Stan K and Jacgueline L 600 South Spring Street
Associates; George E. Platt Company; Rips, Norman and Stem, Herbert D.; Hurst, Carole:
ltatian Ch. of Lord Jesus Christ; Avatar Management Lid. LS. Jagan Reatty Corporation; Col-
e=, Patrick R.; Yatman, Lon S, and Esther L; Errol Corporation; Stewant Marcn Associates!
Lee, Micahel and Coda; Kavak. F. Can: The Gulld Law School, Incs Sabagli, N.V. Asian. Moses
N Karno, Florence EL Al; Shaoiro, Esther K.; Quinbros Investment Partnership: 424 Broadway
Company; Gold. Dawid and Sherry; Westwood Center Corporation Et Al; Trumbull Associates:
Fershing Square Centre Associates: Harreil. Harrel! J.; Garland, Witilam M. It and Babcoch.
Gwendelyn G; £29 Figueroa fnvestment Company; Kanc Enterpnses; Harper. Ken and Pat.

Southern Californls Repld Transit Dlitict {
Nikolas Patsaouras \§ T
: . %’I =

~esident, Board of Directors
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Downtuwn News 20

April 6, 1987

DOWNTOWN CALENDAR

Figure 6

BOND HEARING

[ NOTICE OF PuBtic HEARING )
Regarding Resolution of the Board of Directors of the

Southern California Rapid Transit District
to Issue Benefit Assessment District Bonds

The SCRTD Board of Directors has baan granted the authority to incur
boncded_indebtedness through issuance of bonds associated with the
gstablished Benefit Assassment Districis A1 and A2 of the SCRTD.

The funds generated through the issuance of these Bonds will be to
financa, in par, the canstruction of the rail rapid transit stations within
Benelit Assessment Districis A1 and A2. A public hearing to aliow
interested persons to comment on the proposed issuance of Benefil
Assessment district bonds will take place:

Thursday, May 14, 1987, 1:00 P.M.

SCRTD Headgquarters Bullding, Board Room
425 South Maln Street - Second Floor
Los Angeles, Callfornla 90013

Al the public hearing, the resolution 1o incur bonded indebtadness wilt be
presented. The issuance of bonds, in One or mora series. wih a maximum
aggregate principal amount of $187 million for Benalit Assessmant District
Al and $13 million for Benelit Assessment District A2 will be cansiderad.
Interested persons may appear at the hearing and present mazttars
matanal 1o tha tems set forth in the resolution. Parsons unable to attend
the hearing may submit written testimony through 5:00 p.m., Thursday,
May 14, 1987, the closs of public record.

Correspandanca should be addressaed to:

Ctfice of the District Secretary
Southern California Rapld Transit District
425 South Main Street - Second Floor
L.os Angeles, California 90013
Attn: Ristrct Gonding

Southern California Rapid Transit Distrct
Jan Hall, Director & Presicent

é:\} RTD
\_

Dated: April 1, 1939
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Figure 7

PUBLIC HEARING

PROOF OF PUBLICATION -

flos Anaeles Times

STATE OF CALIFORNIA
County of Los Angeles

itizen of the United States and a resident of the
éaaztngrcaforesaifd: I am over :he_ age of e.r_ghreer; y;aré'
and not a party to or interested in the notice pu l;.' Ke f
] am the CHIEF LEGAL ADVERTISING CLE 0
the Publisher of the LOS ANC_FELES TTM;,EI'._?}’ adn;;;:
paper of general circulation, printed and publis .c;- y
in the Citv of Los Angeles, Countyv of Los Angde es, an
the LOS ANGELES TIMES has been adjudged a e
paper of general circulation by the Sup_er:or_ Cour; of ’
County of Los Angeles, State of California, gl|:¢.nhe:-' :he
date of May 21, 1952, Case Number 598, 599; that the
notice, of which the annexed f‘: a printed cap_}a'is ﬂ;secri in
tvpe not smaller than nonpareil), i_:as been pub ‘m; n:
each regular and enrire issue of said newspaper ’ n‘?
in any supplement :herggf on the following dates, to-wit:

T

o/
all in the year 19.88
I certify (or declare) under penalty of perjury thatr the
foregoing is true and correct.

Dated at Los Angeles, Calffornfa;, this

—
o

L2
L] 7 8
A5)¢ d ptdope—c 1988
2 av of

i Questians should be directed

o - 5 .
A lepptagn  Paa ) A
P rd

d TS ig@iﬁe

MNOTICE
PUBLIC HEARING
The Southern Callfornia Ra.
pid  Transit District
{SCRTD) will hold a hear.
ing, Hearing No. H86-5 ro.
quested by the property
owners Andrew K. and Ger-
trude I Forthmann, Trus-
I tees of the Forthmann Fam-
Uy Revocable Trust; Forth-
mann Estate Company; and
Andrew K. Forthmann and
Madeiame Forthmann Boy.
er. Trustees, Rosanna
Forthmann Trust, en benefit
23séssment appeals Case
Noz. Al.319-88 to A1-323-
86 for Lhe lr.u-t:uperues located
at 801-815 Seuth Olive
Street and 514 West 8ih ..
Street,

T

Sectlon 33000 et seq. of the
Caltfornia Pubh’ce‘htllitlea |
Code authorizes 3 hearmg
by the SCRTD BHoard or its
appointed hearing officer
when property owners have
petitioned’ to” exclude their
gruperties from assessments
efause the properties aee
not benefited or to reduce
the assessmenty becaige
they exceed the benefit 1o
the properties. The hearin
18 Wednesday, March 3&,’
1988 at 9 a.m.,.’in the Board
Hoom, second floor of the
SCRTD Headquarters Bujld.
Ing, 425 South Main Street,
Los Angeles.

Any correspondence about
the hearng should speerfy
the hearing number and be
addressed 1o Planning De-
partment, Benelil Assegs.
ment Cliics -5th.. Floor,
SCRTD, 425 South Main
Street, Los Angeles, Califor.
ﬁxgsagms. Atn: Hearing Na,

to the Benefit Assessment
Office at (213) 237.2125 op
237-2128. You may request
1o have Your name placed on
a mailing list for nptices

CALIFORNIA NEWSPAPER
SERVICE BUREAU, INC.

Legal Advertising Newspaper Representatives

Main Offices: 120 West Second Street
P.O, Box 3!
Los Angeles, Calif. 90053

Other offices in Sacramento, San Francisco,
San Diego and Santa Ana
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7.0 THE MASTER MATILING LIST

A master mailing list is maintained for all properties within the
boundaries of the MOS-1 Benefit Assessment Districts as approved
by the Southern California Rapid Transit District Board of
Directors on July 11, 1985 (see Maps, pages 295 and 30). This
mailing list is maintained in order to notify all owners of real
property within those boundaries in the following circumstances:

7.0.1 CODE regquired mailings (see BENEFIT ASSESSMENT
PUBLIC EEARING REQUIREMENTS, page 14).

7.0.2 Informational and notification mailings not
required by CODE (see USE OF THE MASTER MAILING
LIST FOR GENERAL MATLINGS OF BENEFIT ASSESSMENT
RELATED INFORMATIONAL MATERIALS, page 31).

A record is included in the Main Benefit Assessment
microcomputerized database for each owner of real property whose
name and address appear on the last egqualized assessment roll or
are otherwise known to the District. The last equalized tax roll
is the Los Angeles County Assessor’s Secured Basic File and the
Cross Reference file from which the Joint Consolidated Tax Bills
are generated for the general mailing each October of the tax
year. A list of all owners of real property within the
boundaries of the benefit district is developed from the Los
Angeles County Assessor’s roll, updated annually from the last
equalized tax roll, and is continuously updated utilizing other
available information (see MAINTENANCE OF THE MASTER MAILING
LIST, page 36). (Note: the annual update from the 1987-88 tax
roll was not processed due to the deferral of assessments, but
the updating resumed in 1988).

The Master Mailing List is a part of the Main Benefit Assessment
database. A parcel record is maintained in this
microcomputerized database for each property within the M0OS-1
Benefit Assessment Districts. The record for each individual
property is composed of a set of data fields. Eighteen of these
data fields within each parcel record comprise the Master Mailing
List. The parcel unique mapbook parcel number is used as the
primary identification for each property. Additional fields in
each record are used for sorting the main database into various
sub-groups. For example, each parcel record includes codes to
identify the benefit assessment district (either A-1 or A-2)
within which each parcel is located. Data contained in five of
the fields for each record provides information about the
owner(s) of record and seven fields form the mailing address.
Since 1987, a "final" field indicates the date of the most recent
revision to the master mailing list data. (see MOS=-1 BENEFIT
ASSESSMENT DATABASE DIRECTORY, MASTER MAILING LIST, pages 33-35).
Parallel data for Possessory Interest properties are included in
the Master Mailing List. They are identified by the "8940"
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mapbook numbers.

7.1 USE OF THE MASTER MAILING LIST FOR GENERAL MAILINGS OF
BENEFIT ASSESSMENT RELATED INFORMATIONAL MATERIALS

The master mailing list may be used for mailing information or
other notification materials not related to Code required Public
Hearings, to property owners within the Benefit Assessment
Districts.

For example, on September 14, 1987, the Southern California Rapid
Transit District sent an information mailing to all property
owners in the MOS-1 Benefit Assessment Districts (A-1 and A-2).
This mailing announced the SCRTD Board action of August 13, 1987,
to set the benefit assessment rate at zero cents per square foot
for the 1987-88 assessment year, as well as providing other
specific information regarding the benefit assessment program.
(See page 85, for a copy of the Letter of General Mailing ). The
entire Master Mailing List, which includes all owners of real
property and owners of assessable possessory interests in both
the Central Business District (A-1) and the Wilshire-Alvarado
Station Area (A-2), was used.

District policy requires that public notification for general
mailings of Benefit Assessment related informational materials
follow the regquirements established by Code (see pages 2-11) as
well as District policies. The code requirements and District
policies regarding mailings include:

7.1.1 "Notice shall also be mailed at least 30 days
prior to the hearing to all owners of real
property within the boundaries of the proposed
benefit district whose names and addresses appear
on the last equalized assessment roll or are
otherwise known to the Board of Supervisors of the
County of Los Angeles or to the District (SCRTD)."

(see CREATION OF AN INDIVIDUALIZED MATLING LIST,
page 57).

7.1.2 Preparation of Notification Schedule (see
TIMELINES FOR BENEFIT ASSESSMENT PUELIC NOTICE
REQUIREMENTS, page 19).

7.1.3 Follow-up mailings (see UPDATING ON THE BASIS OF
UNDELIVERABLE MAIL, page 37).

MTA LIBRARY



Documentation (see DOCUMENTATION FOR BENEFIT

AESSESSMENT PFUBLIC NOTICE MAILINGS, page 74).
Documentation (see DOC ATION FOR B FIT

ASSESSMENT PUBLIC NOTICE MAILINGS, page 74).
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FIGURE 10

MOS-1 BENEFIT ASSESSMENT DATABASE DIRECTORY MASTER MAILING LIST

Database Field Type of Length
Field Name Field of Field
PARCELNO Character 10 Bytes

Parcel number - The primary identification number assigned to
each parcel of land, consisting of the complete mapbook, page,
parcel character fields without intervening spaces (10 digits).
The number is assigned by the Assessor’s Office to facilitate
locating every parcel on the assessment records and each parcel
number is unique at any peoint in time.

PARCLNO_EBK Character 4 Bytes

Mapbook - The first 4 numbers of PARCEL NO above. Mapbook number
assigned by the Assessor’s Office. Mapbook numbers are added or
dropped as the Assessor’s Office sees the need. There is a
special Thomas Brothers Map Guide for Los Angeles County indexed
to the mapbook locations.

PRCLNO_PG Character 3 Bytes

M ook page - The fifth, sixth and seventh digits of PARCEL NO,
above. Mapbook page number assigned by the Assessor’s Office.

PRCLNO_PCL Character 3 Bytes

Mapbook parcel - The last three numbers of PARCEL NO above.
Mapbook parcel number assigned by the Assessor’s Office. Parcel
number range assigned indicates type of ownership for parcel as
follows:

1 through 269 Indicates private ownership

270 through 299 Public Entity Properties Outside Their
Boundaries

300 series Unpatented Lands (federally-owned)

400 series Orange Codes (%)

500-799 Internal use codes

800 series State Board of Equalization Assessed
Properties

900 series Exempt Properties (city and other public

agencies ownership)

. Orange Codes identify property within a redevelopment district for which
tax money does not go to the redevelopment district, i1.e., the property is taxed
as private property.

SIS



BAD DIST Character 2 Bytes

A two digit code indicating the Benefit Assessment District
within which the parcel is located:

Al = Central Business District
A2 = Wilshire-Alvarade District
MAIL-~-NUMB Character 5 Bytes

The numerical part of the mailing address. This is the address
used for generation of the mailing lists and address labels for
all corresponding regarding the property.

MAIL FRAC Character 3 Bytes

The fractional part of the numerical portion of the mailing
address, e.g., 1/2.

MATL DIR Character 1 Byte
A one character indicator for the street direction associated
with the mailing address, i.e., N = north, S§ = south, E = east,
W = west.

MAIL STRT Character 32 Bytes

The street name associated with the mailing address, including
such suffixes as ‘ST‘, ‘AVE', ‘BLVD', etc.

MAIL UNIT Character 8 Bytes

The name or number of a subunit of the mailing address, e.g.,
‘APT 3%V,

MAIL CITY Character 24 Bytes
The city and state of the malling address.

MAIL 2IP Character 9 Bytes
The zip code of the mailing address.

ASSESSOWN1 Character 32 Bytes

The name of the first owner assessee as of the previous lien date

(March 1). Entered with the family name in the first position.
See ASSESSOWN2Z for the second owner, only two owner assessee
names are provided for by the file.
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ASSESSOVRFL Character 32 Bytes

This field contains any overflow from the first owner assessee
field.

ASSESSP_LG Character 5 Bytes
A character field containing any of the feollowing codes

indicating the type of special name present for the owner
assessee:

DEA Doing Business As
c/0 In Care Of
TR # Trust Number
SPACES
ASSESSP_NM Character 32 Bytes

A special name assessee associated with the mailing address where
tax bills are mailed. This name may be the same as the situs or
property address; however, it may be the name of a Savings and
Loan, Trust No. etc.

ASSESOWN2 Character 32 Bytes
The name and the second owner assessee as of the previous lien
date (March 1). Entered with the family name in first position.
ADDUPDATE Character 8 Bytes

Date indicative of the last updating of property owner mailing
address information. Entered as YY/MM/DD.

35
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7.2 MAINTENANCE OF THE MASTER MAILING LIST

The master mailing list is reviewed and updated under the
following conditions:

7.2.1 A new version Of Assessor’s Secured Basic Files is
received from the Assessor’s Office (see ANNUAL
UPDATING WITH ILOS ANGELES ASSESSOR’S DATA, page

36).

7.2.2 The "Notice" is returned as undeliverable (see
UPDATING ON THE BASIS OF UNDELIVERABLE MAIL, page
37).

7.2.3 Correction information from Appeals forms or other

correspondence with the District (see UPDATING ON
THE BASIS OF APPEALS FORMS AND OTHER
CORRESPONDENCE, page 38).

7.3 ANNUAL UPDATING WITH LOS ANGELES ASSESSOR’S DATA

The main benefit assessment database is revised annually to
reflect the latest data in the Los Angeles County Assessor’s last
equalized tax roll (see Database MANUALS). For the main mailing
list data fields (see MOS—1 BENEFIT ASSESSMENT DATABASE DIRECTORY
MASTER MAILING LIST, pages 33-35), the Assessor’s data supersedes
all previous data except in the following circumstances.

7.3.1 The address in the newly received Assessor’s data
file has been used previously for a mailing and
the notice was returned as undeliverable. A
corrected address was entered into the mailing
list database according to the procedures outlined
in UPDATING ON THE BASIS OF UNDELIVERABLE MATL,
page 37). Under these circumstances, the original
corrections made to the address in the mailing
list database are not changed.

7.3.2 Written correspondence has been received from the
owner of record or his designated representative
that another address is to be used for all
correspondence related to the property (see
UPDATING ON THE BASIS OF APPEALS FORMS AND OTHER
CORRESPONDENCE, page 38).
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A new owner of record is verified by District
staff from other Assessor’s records, but was not
entered into the most recent Assessor’s tape or
microfiche received for updating the database (see

UPDATING ON THE BASIS OF APPEALS FORMS AND
OTHER CORRESPONDENCE, page 38).

Written confirmation of a change in possessory
interest is received from the owner or
representative for a property in city or other
public agency ownership (see UPDATING ON TEE BASIS
OF APFEALE FORMS AND OTHER CORRESPONDENCE, page
38) .

7.4 UPDATING ON THE BASIS OF UNDELIVERABLE MATL

Each time a mailing list is created and used to send "notice" to
property owners, a small percentage of undeliverable pieces are

returned.
follows:

7.4.1

These returned pieces are reviewed and handled as

When pieces are returned containing a forwarding
address from the post office, the mailing list
database address is corrected and the notice is
re-mailed to the correct address as supplied by
the Post 0ffice (see PROCEDURES FOR HANDLING
RETURNS, Section 8.1, page 39).

In the case of pieces returned with incomplete or
undeliverable addresses with no forwarding address
available from the post office, appeals forms and
other correspondence with the district are
reviewed for address corrections. If no
information can be found from these sources, then
telephone information, local telephone directories
and other public sources are consulted for
information on the correct, current address (see
PROCEDURES FOR HANDLING RETURNS, Section 8.2, page
40) .

In a small number of cases no forwarding address
can be located. For these cases, the returned
notice is retained as documentation of the attempt
to send notice to the property owner (see

PROCEDURES FOR HANDLING RETURNS, Section 8.2, page

41) .

Send to situs address, of property is not vacant,
and if not tried previously.
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7.5 UPDATING ON THE BASIS OF APPEALS FORMS AND OTHER
CORRESPONDENCE

Benefit Assessment Appeals Petitions and case files are reviewed.
When a discrepancy occurs between the address in the database and
the address indicated on the petition form or in other documents
in the case file, the petitioner is consulted as to his correct
mailing address. The address preferred by the petitioner is used
in the mailing list database for all future correspondence. Any
other correspondence received by the District which indicates a
change or correction to the mailing address for a property owner
is used to correct the main mailing list database as soon as
practical.

7.5.1 Prepare a MAILING LIST UPDATE form (see page 42)

7.5.2 Attach a copy of any supporting correspondence to
the form (see Samples A-F, pages 44-49)

7.5.3 Enter the change into the database, complete the
bottom of the MAILING LIST UPDATE form (see page
42)

7.5.4 File the form in alphabetical order by property

owner in the Mailing List hard copy black notebook
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8.0 PROCEDURES FOR HANDLING RETURNS

Keep a tally of all returns for use in documentation (see
DOCUMENTATION FOR BENEFIT ASSESSMENT PUBLIC NOTICE MATIINGS,

page 74).

Itemize as follows:

New address from Post Office
New address from other source
No new address available
Total # of Returned pieces

0000

Other tallies to monitor are groups of returns from one
address, e.g., commonly a group of returns will occur when a
condominium managing office moves prior to the units being
sold to individuals.

Locate correct address for forwarding returned mail.

8.1 POSTAL RETURN INSTRUCTIONS

Return address supplied by the Post Office (yellow stick-on

label,

o]

see sample, page 51).

Type new envelope with the correct address according to
the Post Office.

Xerox 2 copies of the old envelope with the correctly
addressed envelope on the same page (see sanple, page
56). Attach one of the copies to MAILING LIST UPDATE
FORM when completed. File the second copy in the
documentation file for the specific public hearing
(see PUBLIC HEARING NOTIFICATION SUBJECT FILE, page
73).

Insert the complete set of original notification
materials including the original envelope into the
correctly addressed envelope and remail the
notification materials.

Add property to DISPOSITION OF RETURNED MAIY, list (see
page 55).

Conmplete MAILING LIST UPDATE FORM (see page 42).
Attach one xerox copy of both envelopes and file in

alphabetical order by property owner in Mailing List
hard copy black notebook.
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o Enter revision into the mailing list database and make
notation of database entry on the MAILING LIST UPDATE
FORM (see sample, page 42).

o File the second copy of the envelopes with the o0ld and
new addresses with the tallies and other data on the
mailing in the Notification Subject File (see PUBLIC
HEARING NOTIFICATION SUBJECT FILE, page 73).

8.2 NO FORWARDING INSTRUCTIONS

Returned address not supplied by the Post Office. (Refer to
Samples B through F, pages 45-49).

Proceed through steps in order until address correction is
completed.

0 complete any obvious editing or omission errors

= zip code missing or incomplete refer to zip code
directory

- label damaged and/or illegible refer to hard copy
listing or database

- misprinted information and other obvious editing
errors refer to hard copy listing or database

o Use Mailing List hard copy black notebook update form
file to verify that address is the most current known
to the district. That is, no MAILING LIST UPDATE FORM
is on file which would supercede the address on
the returned mail.

o] Use hard copy listing or database to locate other
parcels with the same owner of record with an
acceptable address.

© Use telephone books, telephone information, and other
public records to identify address of owner of record.

° Send to situs address, if improved previously, and
never tried as a mailing address.

If the address is correctable.

=] Type new envelope with the correct address.
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Xerox 1 copy of the old envelope with the correctly
addressed envelope on the same page (see sample, page
56). Attach to MAILING LIST UPDATE FORM when
completed. Indicate source of corrected address on the
xerox copy and date of remailing. Document the
remailing in the documentation file for the specific
public hearing (see PUBLIC HEARING NOTIFICATION
SUBJECT FILE, page 73).

Insert the complete set of original notification
materials, including the original envelope, into the
correctly addressed envelope and remail the
notification.

Add property to DISPOSITION OF RETURNED MAIL list
(see page 55}.

= Complete the MAILING LIST UPDATE FORM. Attach the
copy of the old and new envelopes to the form and
file in alphabetical order by property owner in
Mailing List hard copy black notebook.

- Enter revision into the mailing list database and
make notation of database entry on the MAILING
LIST UPDATE FORM (see page 42}.

- Note the remailing on the "Disposition of Returned
Mail" form and with the tallies and other data on
the mailing (see PUBLIC HEARING NOTIFICATION
SUBJECT FILE, pade 73).

If address is net correctable from available resources.

o]

Add property to DISPOSITION OF RETURNED MAIL list (Page
55) .

Xerox three to a page, all envelopes for which no
corrected address can be located with the tallies and
other data from the mailing in the subject file for the
specific public hearing for which the notifications was
sent (see PUBLIC HEARING NOTIFICATION SUBJECT FILE,
page 73).
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FIGURE 11

MAILING LIST UPDATE

DATE:

PARCEL NUMBER:

OLD ADDRESS:

database-

NEW OWNER DATA (if applicable):

OLD OWNER-

database-

SOURCE OF INFORMATION:
RETURNED MAIL U.S. POST OFFICE
TELEPHONE DIRECTORY

GPC RESEARCH

COMMENTS:

PREPARED BY:

ENTERED INTO DATABASE:

42

OWNER:

NEW ADDRESS:

database-

NEW OWNER-

database-

APPEALS PETITION
TELEPHONE CONTACT

OTHER

DATE:

DATE:




9.0 INDEX OF MAILING LIST UPDATE SAMPLES

Samples for various sources in finding and correcting addresses:

Sample A

Sample B

Sample C

Sample D

Sample E

Sample F

Returned Mail, attach the envelope or copy (see pages
44 and 51)

Telephone Contact (see sample B, page 45)

Appeals Petition, attach a copy of the petition with
the supporting information (see sample C, page 46 and
page 50)

Benefit Assessment Staff Research, attach information,
if any (see sample D, page 47)

Telephone Directory (see sample E, page 48)
Other correspondence or letter from petitioner. Attach

a copy of the letter and the envelope (see sample F,
page 49)
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SAMPLE A A Ce~ Murcrna
RETURNED MAIL Sepr /Y, 787

MAILING LIST UPDATE OWNER: ?DD!Z’C{(J! z Ervsoz + A0a /‘/

-

DATE:_ Abv 3o, 15§77

PARCEL NUMBER: S/35/ ~c2o2 -032

OLD ADDRESS: 2/ S pfere 57 NEW ADDRESS:_2¥05~ Rudccway Po

L 3 Foo sz ﬁlv Mﬁﬁ'fﬂ-’(‘r{ 1 =
FyioF-2/18
cata base- N data base-_k1s/e ¢ tST
BADD L &7
NEW CWHER DATA (jf applicahle):
C‘?—, 0ld Owner- New Owner-
ceta base- . cata base-
SOURCE OF INFORMATION:
Zh returned mail ___appeals petltion _telephone directory

__telephone contact G2C research other

COMMENTS: Re.~ reTwer rd

PREPARED BY: —7 DATE: ‘///3¢ F7

ENTERED INTO DAT;AASE: 7 DATE=_’,'£°£Z
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e SAMPLE B
TELEPHONE CONTACT
canzr: LA Coonty Qe of Rag /
Estats )"/anageménf

mare:_March /O
PRRCEL NuM3ER: S5H0E 025 900

oLd appress:_ 60/ N. Yermovtt Ave wew aopezss: 550 3. Vermont Ae,

L.i). Coly . Aﬂﬁgmdﬁ'ﬁ_‘ G20
G000 4- =
cata base- sl (o7 CLLJC cata bese- e . Lic i c"é_'j(

NEZW CWNER DATA (if zsplicable):

Old Cwner- New COwner-
dzta bzce- dzta base-
SOURCE QOF INFORMATION:
returned mail 2ppeals petition telephone directory
_Idelephone contact GPC research __ other
COMMENTS :
F3% - 2305

PREPARED 3Y:_ MS vare: Marcl, 10
ENTERED INTO DATA BASE: /Kp/beme pati: 3/74) &8
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SAMPLE C
APPEALS PETITION

HALLING LIST UPDATE onzr:. Altdwbe Joed q/FerJ otal

mire:___ AULUET 12,48 %
pARCEL NuweER: G148~ 020 -00| / D03

OLD ADDRESS: 0299. LA St xgw apdress:_ o Selan axnd Selas

LA CA G002 5955 -;quﬁa.dbfychlv
=7. 500
o@lung HiL m

Gata bese-_BADOLSALE I e P T8 ok

NEW OWNER DATA (if applicablel:

0ld Cwner- New Cwner-
data base- - cdata base-
SOURCE OF INFORMATION
___returned mall _Appeals petitlon ____telephone dlrectory
___telephone contact ___GPC research other
COMMENTS:

PREPARED BY: WOULE MWV DATE: g[b_ (53

ENTERED INTO Dgﬂla BASE: Gjﬁi Q e Blio €T
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I. SAMPLE D
i BENEFIT ASSESSMENT STAFF RESEARCH

l,_, G I ATE OWNER: EW, Evic

. DATE: Auﬁuﬁf T (287
parceL numper: D1 H Y - 007~ (B0

ow apoRess:__BZ 1 N. Sprirg St wew aporess:_ {721 5 Jprmg,ﬁL'

!

4]
No_ (06 No. b
LA CA G004 LA (A 9p0y

data base- Mﬁcll,uﬁ?', d’bf‘ data base- &'AHBD@ 61" dbf‘
NEW OWNER DATA (if applicable):
0lg Gwner- New Owner-

data base- . data base-

SOURCE OF INFORMATION:
___returned maijl ___appe_als 'petition __telephone directory
__ telephone contact _jfééc research other

COMMENTS:

PREPARED BY: Q’U[‘LW DATE: 8//5/@4’
ENTERED INTO DA’I‘A BASE: gﬁ ﬁ DATE: ﬂ 17 fﬁ"r

T,
]
X8
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X GEveRrR4L MALs
SAMPLE E S~ /9&%}7

NE DIRECTORY
MA[LIMG LIST ULDATE Eniale OWNER: L~7YS el ZLTEL AT 200 13

paTE:_MevemBeER 2 /ST
PARCEL NUMBER: D/Y YU ~218 = o4 ¥

oLy appeess: S 722 phgusEE Bl . wrw enpress: € Y81 SearaA Horic s BLYD,

L£20 AJBELES, CA. oS ANGELES AA-
Pop3 b 2
zata nase- cata pase- Ran)&ef1dEF

AW CWNER TATA (1% zoolicanler:

Cla Cwner- New Owner-

i,

SCURCE OF INFCURMATICN:

returned matl appeals petition 4lephone directory
telephone cORtact GPC research other
COMMENTS:
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SAMPLE F
LETTER FROM PETITIONER
KAILING LIST UPDATE owmer: Southern Huufie Land Co.

¢l PYOI;&’TI{ Tax Dept

DATE: M@Uﬁ‘f' 11,148+
parceL numser: 5 H0A ‘DLl“GU’Z./DI \

o aporess:. T0 1 Migsisn 51 - nEw Appress: 201 M sion St.

San Frantistp, CA S Bran, LA A4is
4105
data base- F ‘i\ LIl :": data base~ Bﬁbﬁ Igb. db?c'

NEW OWKER DATA (if applicable):

Cld Owner- New Owner- C!D pfbm‘/ ﬁx w

cata base- . data base- DADDLE T déf’

SOURCE OF INFORMATION:

—returned mall ___appeals petition —telephone directory

___telephone contact ___GPC research l/othergk'{"fefr &,’I"‘fdd‘iﬂf
from  Pbitioner”

COMMENTS:

PREPARED BY: MJC@/ O/TLMVI/DATE Atk

ENTERED INTO nh‘rA BASE: Y0 pate: ¥ |13 7
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(For Gidica Usa Caly)
] 1& Cies o, AR)-527-24
I__I:_h FIGURE 12 Date é_"c-?gf_é?v

l] BENEFIT ASSESSIMENT APPEALS TETITION

3me of Mroperly Cuner orsl Alt shule/Perxry Altchﬂe, et al

l] l'"hhp';s of Froperty s 533 South Los Angeles Strecet Thr A/‘(f"f;‘_-“‘.s z,,f'
Ovner An1a '

l -] —-Ems—a %@4&57—@-5.—19-9;.—3-

Hailing Address - S Seitl 6 Bollen
(if diffrment)

_SBBS_JJ-ZED_FLP znyon. _Rlvd., Suite 500
weodland Hllls, CA 91367
_81a3)_7p2-sann

Telephane

Bepresentalive's namet SCRERT FE. SETAN, FSQ,

e —— x .

Ml EE
. 1
bom—

Address 5855 Topanga Canyen 5o r*uleva:.d Suite 500
] ioodiand Hills, CA_ 91367
1=
l" =2z elephone _(818)_704-5200 .
CAwritien authcrizalica frea the ,r‘;_rt) ner s raquired IF the
pelilion is rzd2 by a raprzszntative ollzr L.':an n elizroey.

Fidress of the jicizily 533 §. ios inselas Strast
. . Lcs hnuoeles, CA 23013 o= =
& Pruvide leyal Cescrintion of (ha preperly: 5348 - 020 - 001 50008
— ar allach copy of jrogerty ceed i>p S0CKk  Ffege  fircsl nho.
Lot 15 ZLK D
l'j Papolepicling Lhe proserty’s localfen smost Lz sifzoted,
~oindicate fhe fetelit fresesmant Uistitet ot hich your propaely §s Toerled,
» r? - r &
| VSOr Lo o Jannertly fzx ostilco znt):
o/ s o S Rim - withive

FY Y506 SLRID Dzneflit assecsocnt $ 2,221.70

!
1

AUTHIRIZSTIOS TOR LEFRESEaATION,
1
] THE CWNERS GF i3
s HOWEVED U

S5O '-1 Lr\’ $HC,
‘ JIVITISS o0:
(_-':-C?TD) A8 0d

A0, ==
‘_ﬁr‘f'-'
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PSRN
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FIGURE 14

(For Office Use Only)

Case No. A/-290 -85
Date c2/9£§/%??F

BENEFIT ASSESSMENT APPEALS PETITION

Name of Property Owner Southern Pacific Land Company

Address of Property 201 Mission Street

. 7
[ SN I A~ g

Qwner San Francisco, CA 94105 AimmES e § s
Mailing Address As Above
(if different)
Telephone _(415) 974-4538
Representative’s name* L. W. Telford,. General Attorney
Address 201 Mission .Street

San Franclsco, ChA 94

Telephons2 (415 974-4687

* A written authorization from the property owner
petition is made by a representztive other thzn

105

is required if the
an attorney.

Address of the property Vignes and Lyon Streets

Provide Tegal description of the property: 5409 - 021 - 002

. or attach copy of property deed. Map Book

Page Parcel No.

Map depicting the property’sAIOcation must be attached.

Indicate the Benefit Assessment District in which your property is located.

(refer to your property tax statement):

SCRTD - CB8D X SCRTD - Wilshire

FY 1985 SCRTD benefit assessment S 9,344.00

In order for your betition'to be processed, a check (m
$50.00 must be attached to the front of this form.

52
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FIGURE 15

Southem Pacific
Land Company

Pacific Gateway Buiiding « 201 Mission Street - San Francisco, California 94105 S AV ACKD

\

]
5

=i

, I
Logaimn |

SUL 221987

PLANNTWS Leras
Pl

July 17, 1987

—

ADDRESS CHANGE

IR N
bseap. d Mrr-a —u

Please change your records immediately to reflect our

mailing address as follows:

PR |

c¢/o Property Tax Department
201 Mission Street, 3rd floor
San Francisco, CA 94105

Sincerely,

- =
/)';3

Reckondl D fasnd blade

Richard I. Lundblade
,bOVDirector of Property Taxes

Caxna A/~
A PG
Aginle 0.2

Vo 2%
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FIGURE 16

- RECEIVED

FEB 24 1987

SCRTD. SECRETARY (For Office Use Only)

Case No. /9{-3000-5@
Date 3-&4{7

BENEFIT ASSESSMENT APPEALS PETITION

Name of Property Owner  Joel Altshule/Perry Altshule et al

Address of Property 533 South Los:Angeles Street

Owner Los Angeles, CA 90013
Mailing Address " ¢/o0 Selan & Selan
(il different) 5855 Topanga Canvon Boulevard, Suite 500

Woodland Hills, CA 81367
Telephone {818 _704-5302

Represenlative's name* BOBERT E. SELAN, ESQ.

Address 5855 Topanca Canvon Boulevard, Suite 500
wWwoodland Hills, CA 81367

Telephone _(81g)_ 704-5900

* A written authorization from the property owner is required {f the
petition is made by a representative other than an attorney.

Address of the propertyﬁfSBO South Main Street, Los Angeles, CA 90013
Rivara and Vignolo Tract
Mrovide 1eyal description of the property: 5148 - 020 - 003 00008
or attach copy of property deed. Hap Book Page Parcel No.
Lot 17, BLK D

Map depicting the property’s location must be attached.

Indicate Lhe Benefit Assessment District in which your property is located.
(refer to your property tax statement): )
___x SCRID - CBD __ SCRID - Wilshire

[Y 1986 SCRID benefit assessment § 8,400.00

please check the appropriate amount attached:

0%



FIGURE 17

DISPOSITION OF RETURNED MATIL

FOR PUBLIC NOTICE MAILED:

RE:

Prop.

own.

Name

First
Parcel # Remailed
{(DATE)

55

Second
Remailed
{DATE)
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FIGURE 18

A2--5136 008 010
Jacoby, Seymour G ET AL

10587 Wilshire Boulevard Del Capri HTL
Los Angeles, CA 90024-4505

- thern Cobiiuinis R sid Troncil Diztrict

I Souln Main Sueet, LoS Angeles, Cadfornia 30013 N

0022

HMETER 2625433

-
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a2 —- S13e 08 010
JACOEY .SEYMOUR & ET AL
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10.0 CREATION OF AN INDIVIDUALIZED MATLING LIST

A zip-code ordered mailing list is generated from the master
mailing list database in order to forward necessary notification
materials to all property owners or a specific sub-group of
property owners for parcels located within the M0S-1 Benefit
Assessment Districts. The group of property owners noticed by
each mailing is defined by the type of proceeding for which
notice is being given.

For each individual public hearing or informational mailing, the
target group of properties to be noticed must be specified.

A working database containing only the targeted records is then
created and sorted into zip-code order.

This working database, individually developed before each
mailing, is used to generate the mailing labels and an archive
copy of the mailing list. See DATABASE PROGRAM INDEX, page 61,
for a list of prepared programs available.

10.1 MAILING LIST STEPS

o Identify target district. The BAD_DIST field
identifies Benefit Assessment District (A-1 or A-2).

A-1 (use Makelist Program, see page 62)
A-2 (use Makelist Program, see page 62)
Both districts (use Tlist Program, see page 63)

o Keep a tally of pieces mailed and returned (see
MATILINGS FILE MEMORANDUM, page 76)

(o} Prepare duplicate disk of mailing list for
documentation and attach it to Certificate of Mailing

lo0.2 MAILING LARELS

Mailing labels are automatically generated from the database
using a label generating program specially developed for use with
the MOS-1 Benefit Assessment database formats.
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The original label generating program discussed in Technical
Memorandum 4.12.13 has been modified for use on the SCRTD
Planning Library microcomputer with Toshiba printer. At present
the library printer is the only high-speed printer capable of
printing the labels within a reasonable time frame. The program
has also been modified to the configuration required by the SCRTD
mail room labeling machine. The Chesire labels are printed
forty-four labels per page in four columns of 11 each. The A-1
district with approximately 2,500 labels takes approximately 2
1/2 hours to print. The mail room system cuts the paper labels
and applies them to the envelopes by machine.

A label is generated for each parcel within the target group for
the specific public hearing as defined by the Code. The mapbook
sample parcel number is used on the label to identify each
property noticed. The labels are formatted as follows:

10 digit mapbook parcel number
Owner of record
Mailing address of record

Give the mail room supervisor (in 1988, Brian Soto, the General
Services Manager) several days advance notice of the mailing, so
that she/he may schedule staff with appropriate training in use
of the special equipment.

Labels, envelopes, and material to be inserted are transmitted to
the SCRTD mail room (in the basement) who will address, stuff and
send out. A Certificate of Mailing should be signed by the
person responsible for mailing out the notifications.

10.3 PREPARATION FOR PRINTING LARELS

(o] Develop a mailing list database which includes only
targeted properties (see CREATION OF AN INDIVIDUALIZED
MATLING LIST, page 57)

o Sort mailing list into zip code order (see HOW TO SORT
DATABASE FILE BY ZIP CODE, page 60)

o Prepare Toshiba printer in library
o Load the adhesive-backed Series 21 label paper

into the printer
o Check the alignment. The page perforation should

be just below the top of the horizontal line
indicators on the print head.
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10.4

HOW

Load the prepared mailing list file into the system by
restoring the file from backups (use either the dBASE
command COPY or RESTORE as appropriate).

o Enter the dBASE IITI+ program.

o If the status bar is not set on, you may wish to
set the status bar on. The status bar is the
small screen which appears at the bottom of the
monitor. It gives you information such as the
name of the file in use and the record number of
the address being printed. To activate the status
bar, type in SET STATUS ON. Then press the
return.

o Open the prepared mailing list database file
(dBASE USE command).

o Run the MAINLAB program for printing labels
(dBASE DO command) (see copy of MAINLAB.prg and
associated SIDE.prg and BREAKLAB.prg programs,
pages 64, 66 and 67).

o To print individual labels use the ONELAB.prg
(ABASE DO command) (see copy of ONELAB.prg
program, page 72)

TO HANDLE PAPER JAMS

Hit the escape key.

Type C to cancel program.

Type SET PRINT OFF.

Determine the "Parcelno" of the last valid label
printed by examining the label printout.

Type ?PARCEINO to determine the parcel number of the
current record position.

If the parcel number of the current record number is
different than the parcel number of the last valid
label, type LOCATE FOR PARCELNO=’514407222‘. This will
position the record pointer to the correct location.
Align the paper.

Restart the program by typing DO MAINLAB.
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10.5

HOW TO SORT DATABASE FILE BY ZIP CODE

Work through the dBASE III+ program
open the working mailing list file

Sort by zip code using the following command:

sort on MAIL ZIP,MAIL STRT to NEWFILE

When sort is complete close working file; NEWFILE now
contains mailing list file sorted in zip code order
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11.0 DATABASE PROGRAM INDEX

All programs listed have been developed to run through the dBASE
III+ program software.

MAKELIST.prg Creates a mailing list in zip code order for
one district.

TLIST.prg Creates a mailing list in zip code order for
any database used.

PRTLIST.prg Prints a list of the mailing list in parcel
number order for documentation.

MAINLAB.prg Prints mailing labels from the database
supplied.

SIDE.prg Auxiliary program for MAINLAB.prg; contains

printer commands.

BREAKLAB.prg Auxiliary program for MAINIAB.prg; contains
commands for formatting individual labels.

ONELBA.prg Prints individual Avery labels for a mailing
list database.
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FIGURE 19

MAKELIST.PRG

ERRATA: THE DATABASE IS INCORRECTLY REFERRED TO AS THE COUNTY
ASSESSOR’S DATABASE. IT IS ACTUALLY THE MOS-1 BENEFIT ASSESSMENT
DATABASE (Also known as the Master or as abstracted, the Mailing
List Database)

%ok ok gk ok ok ok ok ok ok ok ok ok ok

MAKELIST.PRG

WRITTEN BY C. DAVIS

LATEST REVISION 7-29-87

THIS PROGRAM CREATES A DATABASE TO BE USED BY THE MAINLAB.PRG
THAT GENERATES THE BENEFIT ASSESSMENT HEARING’S MAILING LABELS.
IT EXTRACTS THE NECESSARY FIELDS FROM THE COUNTY ASSESSOR’S
DATABASE, DELETES THE APPROPRIATE RECORDS AND SORTS THE NEWLY-

CREATED DATABASE INTO ZIP-CODE CRDER.
ddkkdkkokkkkkkhhhkk

% o % N N N N F O N X

CLEARS SCREEN

CLEAR

* ESTABLISHES NAMES OF MAILING-LIST DATABASE AND ASSOCIATED
* INDEX FILE

@ 7,0

ACCEPT "ENTER THE NAME OF THE MAIL LIST FILE YOU WISH TO ;
CREATE..." TO FILENAME]l

e 9,0

ACCEPT "ENTER THE NAME OF THE INDEX FILE THAT WILL BE CREATED..."

r

TOC FILENAME?2

@ 11,0

ACCEPT "WILL THIS MAILING LIST BE FOR DISTRICT Al OR A2 ?" TO
DISTNAME

@ 13,0

ACCEPT "ENTER THE NAME OF THE CURRENT COUNTY ASSESSOR’S
DATABASE. . ;

* CALLS MAIN COUNTY ASSESSOR’S FILE

USE &COUNTY

* COPIES THE NECESSARY FIELDS TO NEWLY-CREATED DATABASE

COPY FIELDS PARCELNGC,BAD DIST,MAIL NUMB,MAIL FRAC,MAIL DIR,
MATL STRT,MATL UNIT, MAIL CITY, MAIL ZIp, ASSESOWNI ASSESOVRFL 5
ASSESSP LG, ASSESSP NM ASSESOWNZ TO &FILENAMEI

USE &FILENAME1

* DELETES RECORDS FOR DISTRICT NOT USE FOR MATLING

DELETE FOR BAD DIST<>"&DISTNAME"

PACK

* SORTS RECCRDS IN ASCENDING ORDER OF ZIP CODES

INDEX ON MAIL ZIP TO &FILENAME2

~a
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FIGURE 20

TLIST.PRG

kkkkhkkkkhkkkkkkk

TLIST.PRG
3/29/88ng

THIS PROGRAM CREATES A DATABASE TO BE USED BY THE MAINLAB.PRG
THAT GENERATES THE BENEFIT ASSESSMENT HEARING’S MAILING LABELS.
IT EXTRACTS THE NECESSARY FIELDS FROM THE MASTER BENEFIT
ASSESSMENT DATABASE, DELETES THE APPROPRIATE RECORDS AND SORTS

THE NEWLY-CREATED DATABASE INTO ZIP-CODE ORDER.
kkkkkkkkRkhkhkkkk k&

ook o N % ok N N N ¥ o ¥

CLEARS SCREEN

CLEAR

* ESTABLISHES NAMES OF MAILING-LIST DATABASE AND ASSOCIATED
* INDEX FILE

e 7,0

ACCEPT "ENTER THE NAME OF THE MAIL LIST FILE YQU WISH TO ;
CREATE..." TO FILENAMEl

@ 9,0

ACCEPT "ENTER THE NAME OF THE INDEX FILE THAT WILL BE
CREATED..."; TO FILENAME2

@ 13,0

ACCEPT "ENTER THE NAME OF THE CURRENT MASTER BENEFIT ASSESSMENT
DATABASE. . ;

* CALLS MASTER BENEFIT ASSESSMENT FILE

USE &COUNTY

* COPIES THE NECESSARY FIELDS TO NEWLY-CREATED DATABASE

COPY FIELDS PARCELNO,BAD DIST,MAIl, NUMB,MAIL FRAC,MAIL DIR, ;
MAIL STRT,MAIL UNIT,MAIL CITY,MAIL ZIP,ASSESOWN1l,6ASSESOVRFL, ;
ASSESSP_LG,ASSESSP_NM,ASSESOWNZ TO &FILENAME1

USE &FILENAME1

PACK

* SORTS RECORDS IN ASCENDING ORPER OF ZIP CODES

INDEX ON MAIL_ZIP, MAIL_STRT TO &FILENAME2
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FIGURE 21

MAINLARB.PRG

ERRATA: THE DATABASE IS INCORRECTLY REFERRED TO AS THE COUNTY
ASSESSOR’S DATABASE. IT IS ACTUALLY THE MOS-1 BENEFIT ASSESSMENT
DATABASE (Also known as the Master or as abstracted, the Mailing
List Database).

kkkkkkdkkx MATINLARB.PRG *kkkkdkkkhk®
written by C. Davis, latest revision 7-30-87

*

*

* This is the main label program used to print mailing labels

* from information provided by the assessor’s database. The
program

* utilizes a subsidiary database of name and address fields from
the

assessor’s database.

*

This program utilizes 2 auxiliary programs, Breaklab and Side.

Breaklab is the main program that reformats the respective name
and address fields into a coherent label.

The Side program positions the printer at the next column
following the printing of a celumn of labels.

* % X * ¥ % d ¥ %

SET PRINT ON
# PRINTER CONTROL SEQUENCE FOR 8 LINES PER INCH
2?CHR(27)+CHR(76)+CHR (48)+CHR (54)
EJECT
EJECT
SET PRINT OFF
DO WHILE .NOT. EOF()
WIDEPAGE=1
SET MARGIN TO 4
LEFTMAR=4
DO WHILE WIDEPAGE<S
CTPAGE=1
* PRINTS FIRST COLUMN OF LABELS

DO WHILE CTPAGE<12 .AND. .NOT. EOF()
SET PRINT ON
STORE PROW() TO BEGROW
* CALLS LABEL PRINTING PROGRAM TO PRINT INDIVIDUAL LABELS
DO BREAKLAB
STORE PROW() TO ENDROW
DIFFROW=ENDROW~-BEGROW
* ADDS TRAILING BLANK ROWS SO EACH LABEL HAS EXACTLY 8 ROWS

DO WHILE DIFFROW>0.AND.DIFFROW<S8
5
DIFFROW=DIFFROW+1

ENDDO

64



i
i
|
i

CTPAGE=CTPAGE+1
SKIP
ENDDO

IF WIDEPAGE<4 .AND. .NOT.

DO SIDE
ENDIF
LEFTMAR=LEFTMAR+42
SET MARGIN TO LEFTMAR
WIDEPAGE=WIDEPAGE+1
ENDDO
ENDDO
SET MARGIN TO O
EJECT
EJECT
SET PRINT OFF

EOF ()
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FIGURE 22
SIDE.PRG

ERRATA: THE DATABASE IS INCORRECTLY REFERRED TO AS THE COUNTY
ASSESSOR’S DATABASE. IT IS ACTUALLY THE MOS-1 BENEFIT ASSESSMENT
DATABASE (Also known as the Master or as abstracted, the Mailing
List Database).

o %k ok gk ok ok ok ok ok k SIDE.PRG kkkkkkk*k
This auxiliary program is called by the Mainlab.prg to send 88
reverse line feeds to the printer to print successive

columns of labels.
written by C. Davis, latest revision 6-5-87.

S o N ¥ ¥ ¥

set print on

ctline=1

do while ctline<89

* printer control sequence for reverse line feeds on the Toshiba
* printers.

?? chr(27)+chr(10)

ctline=ctline+l

enddo

set print off

RETURN
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FIGURE 23

BREARELAB.PRG

ERRATA: THE DATABASE IS INCORRECTLY REFERRED TO AS THE COUNTY
ASSESSOR’S DATABASE. IT Is ACTUALLY THE M0OS-1 BENEFIT ASSESSMENT
DATABASE (Also known as the Master or as abstracted, The Mailing
List Database).

*hkkkk k¥ *BREAKTIAB. PRG**%kkkkhkk%k
* Auxiliary program called by the main label program to print
* individual labels from information originating from the
county
* assessorfs database.
* written by C. Davis, latest revision 6-29-87
* Note: This program exceeds the byte-space requirement to
be edited
* in the dbase editor. Your may use the Wordstar editor.
*
SET TALK OFF
SET ECHO OFF
?PARCELNO
STORE AT(’,’ ,ASSESOWN1l) TO COMMA
STORE AT(’,',ASSESOVRFL) TO COMMA2
STORE AT(’,’,ASSESOWNZ2) TO COMMA3
STORE AT(’AND ’,ASSESOWN1l) TO PLUS
STORE AT(’ ET AL’ ,ASSESOWN1l) TO ANDALL
STORE AT(’ JR’,ASSESOWN1l) TO JUNIOR
STORE AT(* TR’ ,ASSESOWN1l) TO TRUST
STORE AT(’ INC’,ASSESOWN1l) TO CORP
STORE AT(’ INC’,ASSESOVRFL) TO OVRCORP

DO CASE
CASE COMMA=0.AND.PLUS=0
?LTRIM (TRIM (ASSESOWN1) )

CASE COMMA=0.AND.PLUS<>0
?LTRIM(TRIM (ASSESOWN1))

CASE COMMA<>0.AND.ANDALL<>O0
?LTRIM (TRIM (SUBSTR (ASSESOWN1, COMMA+1, (ANDALL+1) ~ (COM—
MA+1))))+" v;
+SUBSTR (ASSESOWN1,1, COMMA=1)+" "4+"ET AL"4+" v;
+LTRIM (SUBSTR (ASSESOWN1 ,ANDALL+6,32))

CASE COMMA<>0.AND.JUNIOR<>0
?TRIM(SUBSTR(ASSESOWN1, COMMA+1, (JUNIOR+1) - (COMMA+1)))+" ";
+SUBSTR (ASSESOWN1,1,COMMA-1)+" "+UJR™M

CASE COMMA<>0.AND.TRUST<>0
?TRIM(SUBSTR(ASSESOWN1, COMMA+1, (TRUST+1) - (COMMA+1)))+" v;
+SUBSTR (ASSESOWN1,1, COMMA-1)+" M4+NTR™
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CASE COMMA<>0.AND.PLUS=0.AND.CORP=0
? LTRIM (TRIM (SUBSTR (ASSESOWN1, COMMA+1,32)))+" ";
+SUBSTR (ASSESOWN1,1,COMMA-1)

CASE COMMA<>0.AND.CORP<>0
?LTRIM(TRIM(ASSESOWNL) )

CASE COMMA<>0.AND, PLUS<>0.AND.LEN (TRIM(ASSESOWN2))<>0;

.OR. LEN(TRIM(ASSESOVRFL))<>0

* /SINGLE NAME’ CASE: CONVERTS "DOE,JOHN AND" TO "JOHN DOE &"
?TRIM(SUBSTR (ASSESOWN1, COMMA+1, PLUS~ (COMMA+1))) ;

+" "4SUBSTR(ASSESOWNL,1,COMMA-1)+" "4+Mgn

CASE COMMA<>0.AND.PLUS<>0.AND.LEN (TRIM(ASSESOVRFL))=0

* /DOUBLE NAME’ CASE: CONVERTS "DOE,JOHN AND MARY" TO "JOHN &
* MARY DOE"

?TRIM(SUBSTR (ASSESOWN1,COMMA+1, PLUS- (COMMA+1))) ;

+1 MipnNguen Wi TRIM (TRIM(SUBSTR (ASSESOWN1, PLUS+3,32)));

+" "4+SUBSTR(ASSESOWNL, 1, COMMA-1)

ENDCASE

* FORMATS CASES WHERE ASSESOVRFL FIELD IS NON-BLANK
IF LEN(TRIM(ASSESOVRFL))<>0

IF AT(’,’,ASSESOVRFL)>0.AND.OVRCORP=0
?LTRIM(TRIM(SUBSTR(ASSESOVRFL, COMMA2+1,32) ) )+" "+;
SUBSTR (ASSESOVRFL, 1,COMMA2-1)

ELSE

?LTRIM(TRIM(ASSESOVRFL) )

ENDIF
ENDIF

* FORMATS CASES WHERE THE ASSESOWN2 FIELD IS NON-BLANK
IF LEN(TRIM(ASSESOWN2))<>0

IF AT(’,’,ASSESOWN2)=0

?LTRIM(TRIM(ASSESOWN2))

ELSE

?LTRIM(TRIM(SUBSTR(ASSESOWN2, COMMA3+1,32)))+" »;
+SUBSTR(ASSESOWN2, 1, COMMA3-1)

ENDIF
ENDIF

* FORMATS CASES WHERE ASSESSP_LG AND ASSESSP_NM ARE NON-BLANK

* AND PREVENTS PRINTING OF C/0 AND ATTN TWICE WHEN THEY
APPEAR

* IN BOTH ASSESP_LG AND ASSESSP_NM FIELDS.

IF LEN(TRIM(ASSESSP_NM))<>0.0R.LEN(TRIM(ASSESSP_LG))<>0
STORE AT(’C/0’, ASSESSP NM) TO CARENOM

STORE AT (’/ATTN’,ASSESSP_NM) TO ATTNNOM

DO CASE

CASE CARENOM<>0.OR.ATTNNOM<>0
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?TRIM (ASSESSP_NM)

CASE LEN(TRIM(ASSESSP_LG))=0.AND.LEN(TRIM(ASSESSP NM))<>0
?TRIM (ASSESSP_NM)

CASE LEN(TRIM(ASSESSP_LG))<>0,.AND., (CARENOM=0.0OR.ATTNNOM=0) ;
.AND.LEN (TRIM (ASSESSP_NM) ) <>0
?TRIM (ASSESSP_LG)+" "+TRIM(ASSESSP_NM)
ENDCASE
ENDIF

DO CASE
CASE VAL(MAIL_NUMB)<>0
?LTRIM(STR(VAL(MAIL NUMB)))
CASE VAL(MAIL_NUMB)=0
* CONDITION FOR P O BOX ADDRESSES AND NO MAIL NUMBERS
?LTRIM(TRIM(MAIL STRT))
ENDCASE

IF LEN(TRIM(MAIL FRAC))<>0
??" "+MAIL FRAC
ENDIF

IF LEN(TRIM(MAIL_DIR))<>0
2?7 W4MATI, DIR+"."
ENDIF -

STORE SUBSTR(MAIL_STRT,1,1) TO MAIL1ll
STORE SUBSTR(MAIL_ STRT,1,3) TO MAIL13
STORE SUBSTR(MAIL_STRT,3,1) TO MAIL31
STORE SUBSTR(MAIL STRT,3,10) TO MAIL310
STORE SUBSTR(MAIL_ STRT,4,10) TO MAIL410

DO CASE

CASE SUBSTR(MAIL_ STRT,1,2)="Q0".AND. VAL{MAIL STRT)>3
??" "+SUBSTR(MAIL STRT,3,1)+"TH"+" "+LTRIM(TRIM(MAIL410))
*¥ CONVERTS "009" ST TQO "STH STV

CASE VAL(MAIL13)>3.AND.VAL(MAIL13)<10.AND.AT(’TH

* ,MAIL STRT)<>0

220 "+MATIL11+"TH"+" "+LTRIM(TRIM(MAIL410))

CASE VAL(MAIL13)>3,AND.VAL(MAIT13)<10

22" "4MATL11+"TH"+" "+LTRIM(TRIM(MAIL310))

CASE

VAL(MAIL13)>10.AND.VAL(MAIL13)<1000.AND.VAL(MAIL NUMB)<>0

22" "+TRIM(MAIL13)+"TH"+" "+LTRIM(TRIM(MAIL410))

CASE AT(’001 ST’ ,MAIL STRT)<>0

22" M+MATL31+"ST"+" "+LTRIM(TRIM(SUBSTR(MAIL STRT,4,32)))
CASE AT (’1ST ST’ ,MAIL STRT)<>0
22" "+MAIL11+"ST"+" "+LTRIM(TRIM(SUBSTR(MAIL_ STRT,4,32)))
CASE VAL(MAIL13)=1
22" UW+MATL11+"ST"+" "+LTRIM(TRIM(SUBSTR(MAIL STRT,3,32)))
CASE AT(’002 ‘,MAIL STRT)<>0
22" "+MAIL31+"ND"+" "+LTRIM(TRIM(MAIL410))

CASE VAL(MAIL13)=2
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27" WL TRIM(MAIL11)+4"ND"+" "+TRIM(MAIL310)

CASE MAIL31="3"_OR. (AT('RD ’,MAIL STRT)<>0.AND.;
VAL(MAIL_STRT)=3)
?22% "{MATL31+"RD"+" "4+LTRIM(TRIM(MAIL410))

CASE VAL(MAIL13)=3

27" W4TLTRIM(MAIL11)+"RD"+" "+TRIM(MAIL310)

CASE VAL(MAIL NUMB)>0.AND.VAL(MAIL_STRT)=0

22" "¢LTRIM(TRIM(MAIL STRT))

ENDCASE

IF LEN(TRIM(MAIL UNIT))<>0
IF SPACE(1)$MAIL UNIT
* REMOVES EXCESS BLANKS BETWEEN WORDS IN MAIIL_UNIT FIELD.
FIRSTUNIT="1"
COUNTUNIT=1
DO WHILE LEN(TRIM(FIRSTUNIT))=LEN(FIRSTUNIT)
STORE SUBSTR(MAIL UNIT,1,COUNTUNIT) TO FIRSTUNIT
COUNTUNIT=COUNTUNIT+1
ENDDO
STORE SUBSTR(MAIL UNIT,CQUNTUNIT,8) TO LASTUNIT
22" W4ILTRIM(FIRSTUNIT)+LTRIM(TRIM (LASTUNIT))
ELSE
* HANDLES CASES WHERE MAIL UNIT FIELD CONTAINS NO SPACES
27" WHMAIL UNIT
ENDIF
ENDIF

IF VAL(SUBSTR(MAIL CITY,12,12))=0
?LTRIM(TRIM(MAIL CITY))

ELSE

* PREVENTS PRINTING OF 2 DIGIT CODE FOR ADDRESSES ESTABLISHED
* BEFORE ZIP CODES WERE INITIATED.
?LTRIM(TRIM(SUBSTR(MAIL CITY,1,12)))+" ";

+LTRIM(TRIM (SUBSTR(MAIL CITY,15,9)))
ENDIF

IF VAL(SUBSTR(MAIL ZIP,6,4))=0

* DELETES TRAILING ZEROS IF LAST 4 DIGITS OF ZIP CODE
* ARE BLANK

22" "4 LTRIM(TRIM(SUBSTR(MAIL 2IP,1,5)))

ELSE

22" "4{LTRIM(TRIM(MAIL ZIP))

ENDIF

RETURN
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FIGURE 24

PRTLIST.PRG

ERRATA: THE DATABASE IS INCORRECTLY REFERRED TO AS THE COUNTY
ASSESSOR’S DATABASE. IT IS ACTUALLY THE MOS-1 BENEFIT ASSESSEMNT
DATABASE (Also known as the Master or, as abstracted, the Mailing
List Database).

*hAk AR XA A kA Xk *PRTLIST.PRG %%k khkhhkhkhhhhkhhhhhkhhkhhhhhhkhhx
*************Written by C. Davis**********************
kkkkkkxkkkhkkx*Tatest Revision T=30-87%%kkkkkhhkkkhkhkhkhhhdk
* Program to print list of mailing in alph order for
* file folder.
*
SET TALK OFF
SET ECHO OFF
CLEAR
10,0
ACCEPT "PLEASE PROVIDE NAME OF CONDENSED ASSESSOR’S FILE..." TO ;
NAME
12,0
ACCEPT "PLEASE PROVIDE NAME OF INDEX FILE TO BE CREATED..." TO ;
NAMINDEX
SET SAFETY OFF
USE &NAME
INDEX ON PARCELNO TO &NAMINDEX
SET PRINT ON
* PRINTER CONTROL SEQUENCE FOR 8 LINES PER INCH
?CHR(027)+CHR(038)+CHR(108)+CHR(056) +CHR(068)
CTPAGE=1
DO WHILE .NOT. EOF()
* LOOP TO PRINT FULL PAGE OF LABELS
DO WHILE PROW()<71 .AND. .NOT.EOF()
DO BREAKLAB
SKIP
2

ENDDOQ
?
* COUNTER FOR PAGE NUMBERING
?SPACE (20) +"page"+" "+LTRIM(STR (CTPAGE))
EJECT
CTPAGE=CTPAGE+1
ENDDO
SET PRINT OFF
SET SAFETY ON
SET ECHO ON
SET TALK ON

71



FIGURE 25
ONELAB.PRG

ERRATA: THE DATABASE IS INCORRECTLY REFERRED TC AS THE COUNTY
ASSESSOR’S DATABASE. IT IS ACTUALLY THE MOS-1 BENEFIT ASSESSMENT
DATABASE (Also known as the Master or as abstracted, the Mailing
List Database).

ONELAB.PRG

written by C. Davis, latest revision 7-30-87

This program prints individual Avery labels of the condensed
assessor’s file.

Make sure the printer is aligned before executing program.

¥ ¥ % ¥ ¥

*

SET PRINT ON
SET MARGIN TO 0
DO BREAKLAB
SET PRINT OFF
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12.0 ©PUBLIC HEARING NOTIFICATION SUBJECT FILE

The PUBLIC HEARING NOTIFICATION SUBJECT FILE is the documentation
of compliance with Code regquirements and District policy for each
public hearing. A packet of the notification materials and the
mailing lists is assembled and filed according to the type of
notification and then according to the Public Hearing date, most
recent date on top.

The types of notification are as follows:

Q

Q

Establishment of the Benefit Assessment District
Bond Hearings
Benefit Assessment Appeals Public Hearings

General Mailings
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13.0 DOCUMENTATION FOR BENEFIT ASSESSMENT PUBLIC NOTICE MATLINGS

Compile all information pertaining to the notification process as
each portion of the process is occurring. There are four basic
phases of the process which require documentation.

Preparation

Publication and mailing
Returns and remailing
Tallies and statistics

Oo00CQO

13.1 PREPARATION

o Create a file and title the file folder with the date
of the mailing and an identifying name for the
notification.

o Note the basis for the notification (see BENEFIT

ASSESSMENT PUBLIC HEARING REQUIREMENTS, page 14).

o] Insert copy of the TIMELINE prepared for the specific
notification (see TIMELINES FOR BENEFIT ASSESSMENT

PUBLIC NOTICE REQUIREMENTS, page 19).

13.2 PUBLICATION AND MAILING
o Insert a copy of published notice of the Public Hearing
along with a list of dates and place of publication in
the file (see samples, pages 25, 26 and 27)

o Place a copy cof the NOTIFICATION LETTER with any
attachments into the file

o Place archive copy of the mailing list disk in the file
and attach completed Certificate of Mailing Form.
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13.3 RETURNS AND REMAILING
0 Place copies of materials generated by processing

returns into the file (see PROCEDURES FOR HANDLING

RETURNS, page 39).

o DISPOSITION OF RETURNED MAIL list (see page 55)

o Copy envelopes (three to a page, two sided) from
returned mail for which no forwarding address
could be located.

13.4 TALLIES AND STATISTICS

o Fill out form (MAILINGS FILE MEMORANDUM, see page 76)
and place in file
o] Throw away any draft information or working notes.
75
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FIGURE 26

MAILINGS FILE MEMORANDUM

MAILING DATE:
SUBJECT:
NOTIFICATION TYPE:

PUBLIC HEARING:

TOTAL PIECES MAILED:
CENTRAL BUSINESS DISTRICT, DISTRICT Al

WILSHIRE ALVARADO DISTRICT, DISTRICT A2

PIECES RETURNED:

REASONS:

TOTAL PIECES FORWARDED
TOTAL PIECES UNABLE TO FORWARD

PIECES FORWARDED BASED ON THE FOLLOWING INFORMATION:
_# %

POST OFFICE RECORDS:
APPEALS CASE or OTHER CORRESPONDENCE:
PHONE INFORMATION or LISTINGS:

OTHER STAFF RESEARCH or FIELD SURVEY:

Prepared by Date
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FIGURE 27

HOW T0 DO CALCULATIONS FOR THE MAILINGS FILE MEMORANDUM

MATLING DATE:
SUBJECT:
NOTIFICATION TYPE:

PUBLIC HEARING:

TOTAL PIECES MAILED:

CENTRAL BUSINESS DISTRICT, DISTRICT Al
PRIVATE OWNERSHIP:

WILSHIRE ALVARADO DISTRICT, DISTRICT A2
PRIVATE OWNERSHIP:

POSSESSORY INTEREST:

GOVERNMENT AGENCIES:

PIECES RETURNED:

REASONS:

TOTAL PIECES FORWARDED

TOTAL PIECES UNABLE TO FORWARD

b/a * 100

c/b * 100

d/b * 100

e ws mm s mw mm  omm mm omm omm mm omw wmw  wmw  Em dm mm omm  omm s s mm mm e mew mm mm e

PIECES FORWARDED BASED ON THE FOLLOWING INFORMATION:
—#

POST OFFICE RECORDS:

APPEALS CASE or OTHER CORRESPONDENCE:
PHONE INFORMATION or LISTINGS:

OTHER STAFF RESEARCH or FIELD SURVEY:

Prepared by

e

£
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£/c

g/c
h/c
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* 100
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14.0 SAMPLE INDEX OF LETTER TO PROPERTY OWNERS

Notice of Public Hearing Regarding Benefit Assessment (see PUBLIC
HEARING APPEALS CASE, sample A, page 79)

Notice of Public Hearing Regarding Benefit Assessment District
Bonds (see BOND HEARING, sample B, page 80)

Notice of Public Hearing Regarding Benefit Assessment District
(see CBD DISTRICT HEARING. samples C and D, pages 81, 82, 83, 84)

General Information Mailing Regarding Benefit Assessment District
(see GENERAL MAILING, sample E, page 85)
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SAMPLE A

PUBLIC HEARING APPEALS CASE

P
! =RTD
-t APPEALS CASE Al-47-8%

l |
l *
l b
l :

:
l H

NOTICE OF PUBLIC HEARING PEGARDING BENEFIT ASSESSMENT

Dear Property Owner:

R This notice is intended to inform you, a property owner within Metro Rail
Benefit Assessment District A-1, that a hearing officer appointed by the
goard of Directors of the Southern California Rapid Transit District

-~ {SCRTD) intends to hold a hearing, at the request of the below named

: property owner, on the following benefit assessment appeals case:

i Hearing No. Case No. Property Owner Property Address

H86-1 Al-47-86 Bruce Manley - 410 Center Street
Manley 0i1 Company

|

vk

Section 33000 et sec. of the California Public Utilities Code authorizes a
hearing by the SCRID Board or its appointed hearing officer when a property
owner has petitioned to exclude his or her property from assessment because
the property is not benefitied or to reduce the assessment because it
exceeds the benefit to the property. The hearing will take place on
Monday, July 13, 1987 at 9 a.m. in the 3oard Room on the second floor of
the SCRTD Headquarters 3uilding &t 425 Scuth Main Street, Los Angeles.

o kel

{e

Any correspondence concerning the hearing should specify the hearing number
and be addressed to: :

Planning Department

Benefit Assessment Office

Southern California Rapid Transit District .
425 South Main Street - 5th Floor

Los Angeles, CA 90013 ’

Attn: Hearing No. H86-1

Any questions concerning the hearing should be directed to the Benefit
Assessment Office at (213) 237-2125 or 237-2129. At your request, vou may
have your name placed on a mailing list for further information about this
hearing.

Southern Califorpia Rapid Transit
istrict

John A. Dyer
Gener i1 Mapager

Southern Califarnia Rapid Trensit District <25 Sourn h'am Suedl. Los Angeles, Cahlorna 83013 {273) 972-6220
79
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SAMPLE B

é@ BOND HEARING

=T NOTICE OF PUBLIC HEARING REGARDING

RESOLUTION OF THE S0ARD GF DIRZCTORS OF THE
SOUTHERNK CALIFORKNIA RAPID TRANSIT DISTRICT

Jan Hall TO ISSUE EENEFIT ASSESSMENT DISTRICT BOKDS

Director & Presoart

Dear Property Owner:

This notice is intended to inform you, the property owner, that the
Southern California Rapid Transit District (SCRTD) intends to issue Benefit
Assessment District bonds for the purpose of financing, in part, the
construction of the rail rapid transit stations within Senefit Assessment
Districts Al and A2 of SCRTD. Our records indicate that your property is
located within the boundaries of one of these Districts.

A public hearing to allcw interested persons to comment on the proposed
issuance of Benefit Assessment District Bonds will take place at:

LOCATION: SCRTD Headquarters Building, Board Room
425 Scuth Main Street - Second Floecr
Los Angeles, California 90013

DATE: Thurscay, May 14, 1987
TIME: 1:00 P.M.

At the pudlic hearing, the resolution to incur bonded inbebtedness will be
presented. The issuznce of bonds, in one or more series, with & maximum
aggregate principal zmount of $137 million for Zenefit Assessment District
Al and §13 million for Benefit Assessment Disirict A2 will be consicdered.
Interested persons may appear at the hearing and present matters material
to the items set forth in the resolution. Perscns unable to attend the
hearing mey submit written testimony through 5:00 P.M., Thursday, M2y 14,
1987, the close of public record. Correspondence should be addressed to:

Office of the District Secretary

Southern California Rapid Transit District
425 South Main Street - Second Floor

Los Angeles, California 90013

Attn: District Bonding

Southern California Rapid Transit
District

Qﬁww
By: Jan Hall
Director & President

Dated: April 1, 19387

&U‘hglll c‘"!oll'u Rlp'd Transit Distr (=] 425 Scouih Main S"ee! Los Allgebs. Cah'a“la 9001 13
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@9 SAMPLE C

CBD DISTRICT HEARING

NOTICE OF PUBLIC HEARING REGARDING
RESOLUTION OF INTENT OF THE BOARD OF DIRECTORS OF
THE SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT
TO FORAM BENEFIT ASSESSMENT DISTRICT

Dear Property Owner:

This notice is to inform you, the property owner, that the Southern Califcrnia
Repid Transit District (SCRYD) intencs to esteblish a Eenefit Assessment
District (for the Central Business District) znd to levy a special benefit
assessment on real property therein for the purpose of finzncing, in part, the
construction of rail transit stations end raijl trensit related facilities within
the Benefit Assessment District. Your property {s locatsd within the boundaries

of the proposed Benefit Assessment District.

A public hearing regarding the Pesolution of Intent of the Bcerd of Direcicrs of
SCRTD to form the Benefit Assessment District will be held at:

locetion: SCRTD's Hezdquerters 2uilding, B8oard Room
Z2nd Fleor
425 South Mein Strest
Los Angeies, Califernia 20013

on: Thursday, Jeznuary 24, 1685

time: 9:20 AM,

The rail transit stations within the proposed Benefit Assessmant District ere a
part of the first segment of the San Fernzndo Valley to Downtown Los Angeles

Metro Rail Project.

The boundaries of the proposed Bznefit Assessment District are shown on the
attached map. The Resolution of Intent of the Board of Directors of the SCRTD
and a brochure describing benefit assessment in more cetail are evailable on

request.

For further information, call "Metro Rail is Coming" &t (213) ©972-6455, or write
the Community Relations Depertment at SCRTD (edcress below).

Sincerelly,

mmjﬂ QWA

Nikolas IPatsaouras
Presicent, RT0 Board

Southern Californla Rapid Transit District 425 South Main Street, Les angeles, Caltorma 93013 (213) 972-6000
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BENEFIT DISTRICT NO. A1 OF THE SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT

(CBD DISTRICT)
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CBD CiSTRICT HEARING

NGTICE OF PUBLIC HEARING REGARDING
RESGLUTION OF INTENT OF THE BCARD OF DIRECTORS OF
THE SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT
TO FORM BENEFIT ASSESSMENT DISTRICT

Dear Property Owner:

This rotice is to inform you, the property owner, that the Southern California
Rapid Transit District (SCBTD) intends to establish a Benefit Assessment
District {for the Wilshire/Alvarado arez) and to levy a special benefit
assessment on real property therein for the purpose of financing, in part, the
constructien of & rail transit station and rail transit related facilities
within the Benefit Assessment District. Your property is located within the
boundaries of the proposed Benefit Assessment District.

A public hearing regarding the Resolution of Intent of the Beerd of Directors of
SCRTD to form the Benefit Assessmant DOistrict will be held zt:

loczticn:  SCRTD's Headouartiers 2uilding, Board Room
2nd Flocr '
425 South Main Strest
Los Angsles, Californie 20013

on: Thursday, January 24, 1985
time: 9:30 A.H.

The rail transit station within the proposed Benefit Assessment District is a
part of the first segment of the Sén Fernando Valley to Downtown Los Angeles
Metro Rail Project.

The boundaries of the proposed Benefit Assessment District are shown on the
attached map. The Resolution of Intent of the Board of Directors of the SCRTD
and a brochure describing benefit assessment in more detz2il are availzble on
request.

For further information, call "Metro Rail is Coming" at (213) 972-6456, or write
the Community Raletions Department at SCRTD (efcress below),

/
”"“’\T ly
Uk Q0

Lhik&las Patsaouras
rresident, R7D Board

Southern California Rapid Transit District --'?5 South Main Street, Les Angeles, Canlormea 80013 (213} §72.6000
83
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BENEFIT DISTRICT NO. A2 OF THE SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT

(ALVARADO DISTRICT)
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- SAMPLE E

>3

)RTD

GENERAL MAILING
SEP 4-1887

Dear Property Owner:

According to the records of the Los Angeles County Tax Assessor, you own
property located in Metro Rail Special Benefit Assessment District Al
and/or A2. The purpose of benefit assessment districts is to raise 10% of
the construction funds for the Minimum Operable Segment-1 (M0S-1),
including the first five stations in the Metro Rail System.

The Board of Directors of the Southern California Rapid Transit District
(SCRTD), which is authorized by State lLaw to administer the penefit
assessment program, created the two districts in 1685 and levied the first
assessments in fiscal year 1986/87. The assessments are collected for the
SCRTD by the Los Angeles County Tax Collector and appeared on your 1586/87
"Joint Consolidated Tax Bill" under "Direct Assessments."” If your property
is located in District Al, the assessment was labelled "SCRTD-C8D." If
your property is located in District AZ, the assessment was labelled
"SCRTD-Wilshire." The deadlines for filing Payment of Assessment were the
same as your real property and other taxes/assessments: December 10, 1S8%6

and April 10, 1987.

The assessment rete for the 1985/87 assessment year was set by the SCRTD
Board of Directors at thirty cents per square foot. The SCRTD met with
concerned property owners during the early part of 1987 to consider a
proposal to defer the collection of benefit assessment payments for five
years when Metro Rail operation is scheduled to begin. On February 26,
1987, the SCRTD Board of Directors voted to endorse, in principle, a
deferral of Metro Rail MOS-1 benefit assessment payment until 1992. The
1986/87 assessments are still valid.

On August 13, 1987, the SCRTD Board approved a benefit assessment rate of
zero cents per square foot for the 1987/88 assessment year in Special
nanefit Assescmont Dictricts AL and A2, The Metro Rail benefit assessment
will not appear on your 1987/88 Joint Consolidated Tax Bill prepared by the
Los Angeles County Tax Collector. The assessment rate is expected to be
set by the Board above zero cents per square foot in the 1992/1993
assessment year and thereafter until 2008.

If you have any questions, please call the Benefit Assessment Office at
(213) 237-2125 or (213) 237-2129.

Southern Callfornia Rapid Transit District 425 South Pg-asnn Streel, Los Angeles, Caidorn.a 90013 (273} 972-6202



15.0 SAMPLE INDEX OF MAILING FILE MEMORANDUM

Mailing for May 14, 1987 Public Hearing (see BOND HEARING,
sample A, page 87)

Mailing for August 26, 1987, Public Hearing, Manely Hearing (see
APPEALS HEARING, sample B, page 89)

Mailing for January 21, 1985, Public Hearing (see ESTABLISHING
CBD DISTRICT. sample C, page 90)

Mailing for January 24, 1985, Public Hearing (see ESTABLISHING
CBD DISTRICT. sample D, page 91)
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. NOIFICATIOMN TYFE: Fublic Hearing/Bond Issu=

SAMPLE A

- BOND HEARING

MEMORADU M

INFORMATION TO: File

FROM: GFC
" DATE: November, 1987
SUBJECT: Mailing for May 14, 1987 Fublic H=aring

."-
-

QQILING DATES: April 1, 1986
e

"SUBJECT: Benefit Assessment District Bonds

PUBLIC HEARING: Te hear comments Conserning the proposed

-~ .. issuance of Benefit Assessment Disztrict Roncs

TOTAL PIECES MAILED: 3095

CENTRAL BUSINESS DISTRICT, DISTRICT Al
PRIVATE OWNERSHIF: 2288

WILSHIRE ALVARADO DISTRICT, DISTRICT AZ
FRIVATE OWNERSHIP: 487

FOSSESSORY INTEREST:

[y
]
&

GOVERNMENTAL AGENCIES:

167
= % _
PIECES RETURNED: 288 9.3 .

: _REASONSQ' Change of address in one condominium accounted 1forAéé%;;
o pieces. & : T Y
PIECES FORWARDED: 174 &0. 4
TOTAL FIECES UNRETURNED: 114 9.5
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PAGE TWO
MEMORAMNDLM

SUBJECT: May, 1987 Public Hearing

OF ALL FIECES FORWARDED, NUMEER REDIRECTED EASED ON THE FDLLDWING

FORWARDING INFORMATION:

-

RETURNED LETTER:

PHONE LISTINGS:

FIELD SURVEY:

174 pieces

' CORRECTED ADDRESS FORM AFFEALS DATA BASE:

88

12

111

15

15.7

0.7

&£3.8
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SAMPLE B

APPEALS HEARING

MEMORADUM
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-SAMPLE, C

CBD DISTRICT HEAR!ING

MEMORADUM

INFORMATION TO: File

FROM: Maggi Giacosie
DATE: November, 1987
SURJECT: Mailing for January 21, 1985 Public Hearing

MAILING DATE: December 14, 1984
SUBJECT: Establishment of the CED

NOTIFICATION TYFE: Fublic Hearing announcem=nt sent with map of
district

-FUBLIC HEARING: of January, 1985

TOTAL PIECES MAILED: 2860

CENTRAL BUSINESS DISTRICT, DISTRICT Al
FRIVATE CWNERSHIP:

_WILSHIRE ALVARADO DISTRICT, DISTRICT A2

FRIVATE OWNERSHIF:
FOSSESSORY INTEREST:

GOVERNMENTAL AGENCIES:

PIECES RETURNED: 107 3.7

REASCNS:

PIECES FORWARDED: no corrections were made on this mailing
because of the mailing of December 21, 1984 that was to
follow.

TOTAL FIECES UNRETURNED: 107 0.0
{not farwarded)

80
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SAMPLE D

CcBp HEARING.

INFORMATION TQO: File
FROM: Maggl 5
DATE: November,
SURJECT Mailing

MAILING DATE:

MEMORADUM

iscosie
1787

for January 24,

December 21,1984
(differsnt letiers ssnt o those who received the letters

the 14tk of Decgmber)

SURJECT: Eztablishing

financing the consir

NOTIFICATION TYFE:

TOTAL PIECES MAILED:

C

0
LI ot |

CENTRAL BUSINESS D
EX

e
FRIVATE OWN I=

IS
€M

-

the Centiral
uction of it,

1984 Hearing

Business

Fublic Hearing memo with map

fimancing the CED

. DISTRICT Al

WILSHIRE ALVARADD DISTRICT, DISTRICT a2

FRIVATE OWNERSHIF

FOSSESS0ORY INTEREST

GOVERMMENTAL AGENCIES:

FIECES RETURNED:
REASONS:
PIECES FORWARDED:

TOTAL FIECES UNRETURMNED:
(not {orwarded)

132

91

2728

Dicstrict

on

and



