
DRAFT 

. 

GENERAL PLANNING CONSULTANT: 

TECHNICAL NANUAL 3S.44 

DATA COLLECTION FOR UPDATING 

THE NOS-1 BENEFIT ASSESSNENT DATA BASE 

FOR THE NETRC) RAIL SYSTEN (NOS-1) 

Prepared for: 

Southern California Rapid Transit District 

rpared y: 

Schimpler Corradino Associates 
Myra L. Frank & Associates 

in association with 

Cordoba Corporation 
Manuel Fadron 

The Planning Group, Inc. 

April, 1988 



. 

This manual is one of a set of manuals which provide step-by- 
step guidelines for the various procedures in the overall process 
of maintaining and utilizing the MOS-1 data base for benefit 
assessments. This manual covers the process of data collection 
and verification of the square footage by land use for each and 
every property with the MOS-1 Benefit Assessment Districts. 

All forms and letters have been developed to comply and 
coordinate with the administrative requirements of the various 
outside agencies and the SCRTD Departments involved in the Metro 
Rail Benefit Assessment Districts. Thus, they may need revision 
through the annual cycle or as agency policies and procedures 
change. 

Accordingly, it is prudent to review forms and letters 
periodically when in continual use or prior to reactivation when 
use has been suspended for some period of time. 
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SCREEN MONTHLY BUILDING & SAFETY USE REPORTS LIST 

I 9UItD IWO & SAFETY 
SORT 

SORT BY INSIDE I NC( 'JO (C) MOS-I A DISTRICT YES 
BOUNCARY MOS-) 

USE REPORTS BY 
IMADSI DISTRICT AREA 

PERMIT 

SCREEN FOR 

DISTRICTS USE CODE USE C 

NO NO 

NO FURTHER NO FURTHER NO F'JqT.(R 

FOLLOW UP FOLLOW UP FOLLCW UP 

IRESULT: LIST OF BUILDING PERMITS 

YES I ISSUED FOR PROPERTIES WITHIN 

Mo-I WITH PERMITS FOR BUILDING 

INCTIVITY WHICH MAY AFFECT ASSESSMENTS 
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The monthly Building and Safety Use reports (see Sample 1) 

contain data on Building and Safety permits issued for the Los 
Angeles area during the report month. Thus, they are a good 
indicator of building activity in the area. The permit activity 
for the month is grouped by permit type and district office, then 
ordered by situs street address. The reports are available from: 

Department of Building and Safety 
Los Angeles City Hall 
Room 420C 
Phone No. 485-2351 

Using the report, complete a first screening based on the 
following criteria 

Eliminate data on all permits issued from district offices where 
all properties are outside the !!IOS-1 Benefit Assessment District 
boundaries. The District oFfice is identified in the column 
labeled "District Office" (see 
SHEET, Sample 2). Those to be eliminated are identified as 
follows: 

I 

SP (San Pedro) 
ST (Sunland Tujunga) 
VN (Van Nuys) 
WL (West Los Angeles) 

Eliminate all permit categories which will not affect the 
calculation of direct assessment. These categories are found in 
the column headed "USE CODE" (see BUILDING PERMIT INDEX CODING 
SHEET, Sample 2) and defined as follows: 

01 Dwelling, single 
02 Dwelling, duplex 
05 Apartment Buildings 
07 Garages, private (dwellings & apartments) 
19 Signs 
20 Swimming Pools, private (dwellings only) 
25 Solar Heater installations 
70 Grading (hillside areas only-slopes) 

teliminate when "KIND OF PERMiT' is 6) 
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. 
Xerox a copy of all report pages which have not been eliminated 

in this first gross screening. At this stage eliminate by entire 

page only. Xerox pages for further review which contain any 

records of interest. Place original copy of report in BUILDING 

AND SAFETY REPORT NOTEBOOK. 

Using the copy produced from first level screening, proceed to 

next phase, screening by Situs Location. 

sr3 
Eliminate all records for LA (Los Angeles District Office) issued 

permits for those properties obviously outside the MOS-1 district 

boundaries. 

Use the following as reference: 
Thomas Brothers Guide 
MOS-1 Street Range Listing 
MC)S-1 Benefit Assessment Districts Maps 

Underline records which require further research (see Sample 5). 

Note: at this stage It Is better to include questionable permits 

for further review. The underlined permit records should satisfy 

the following conditions: 
o Issued in LA District 
o Use or purpose code indicates activity which may impact 

Direct Assessment Category 
o Property inside MOS-1 District Boundary 

Discard Xerox sheet copies which have no underlined permits on 

them. Proceed to next phase, i.e., research permit activity at 

City Hall, Department of Building and Safety. 
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Building and Safety Permit Documents are available from: 
Department of Building and Safety 
Los Angeles City Hall 
Room 460 - Counter E 
Contact: Danette or Maria 
Phone No. 485-7095 

Review the MC)S 1 Boundaries and spot check to be sure you have 
included all addresses that fall within the boundaries. 

A. Assemble the following to take with you: 

o Copies of monthly report pages with underlined permits 
o Building permit information 
o 1105-i Boundary Map 
o Blank Building Permit Information Forms 

B. Go to main City Hall Building, 4th Floor, room 460, counter 
"E". This department opens at 7:30 a.m. and get8 crowded 
shortly afterwards. Late afternoon until 5:00 p.m. is again 
a good time to work. Once you develop a proficiency on the 
permit microfilm machines, the department will allow you to 
work independently on the machines. However, you may be 
limited to a 30-minute work period per person on the 
machine. There are five pieces of equipment and four are in 
constant use. Priority is given to the Building and Safety 
staff. 

S 

New staff introduction and question and answer times 
are between the hours of 7:30 to 9:00 a.m. 

C. When you arrive at counter "E", Sign in and ask to use a 
machine alone You will be told which machine to use (see 
HOW TO USE COMPUTER ACCESSED PERMIT DATA (DAFS MACHINE, 
page 17). From the report copy, find the first underlined 
permit number. This will be a 5-digit number. Use the 
attached "How to Pull Permits" sheet to locate the reel with 
the correct permit number. Find the permit on the reel and 
review for a) type of building activity; and 
b) verification of the location within 1105-1. 
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D. Complete a BUILDING PERMIT INFORMATION sheet for each 
permit reviewed on reel (see Sample 22). 

once the index has led to the successful retrieval of a 
record, the Assessors Book! Page! Parcel number must 
be listed at the top of the document as a cross- 
reference. (see IDENTIFICATION OF PARCEL MAPBOOK NUMBERS, 
page 20) 

E. This process may take a few days, depending on the 
availability of microfilm machines. 
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No significant change to a structure is Indicated when the 

structure is not added to, altered or demolished in a manner 

which requires the recalculation of the direct assessment for the 

parcel. Permits which will have no effect are those which do not 

under any circumst.ances change the square footages or their 

allocation between the exempt, non-assessable or assessable 
categories of uses for calculating the benefit assessment for the 

property. For example, a repair to the structure should be noted 

on the monthly Building and Safety use report, but the data base 

is not updated as a result of the repair. Certificates of 

Occupancy which show no change in occupancy type permitted are 

considered to have no significant change (see Sample 12). 

If no significant change is indicated, make a notation on the 

xerox copy of the Building and Safety Use report and discard the 

uncompleted Building and Safety Information Sheet for that 

property. 

The following are examples of permits which are categorically 

non-significant, and therefore, no follow-up is required. 

0 Permit for Certificate of Grading (see Sample 15) 

O Permit for Sign (see Sample 16) 
() Other Permits for "Use' codes listed on BUILDING AND 

SAFETY ACTIVITY MONTHLY REPORTS, part B (see page 5). 

O Permit to Add-Alter, Repair-Demolish with the following 
in work description, Section 1, No. 14: 

o Remodel existing Office Space (see Sample 14) 

o Compliance with Division 88/Earthquake Compliance 
(see Sample 18) 

o Temporary Structure (see Sample 10) 
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Potentially significant changes are those which alter the 
structure of the improvement in a manner which results in a 
change of the gross square footages and/or a change in use 
category between assessable, non-assessable or exempt 
classifications. 

1. DENOIJITION$ 

A demolition is defined as the dismantling of all or a portion of 
a structure. Demolition permits issued for full or partial 
demolitions will appear on the certificate to Add-Alter Repair- 
Demolish (see Sample 15). A Certificate used for demolition will 

always require follow-up. If a Permit for Demolition has been 
submitted the following steps should be followed: 

o Review the documents on file at Building and Safety to 
determine why the structure is being demolished and what 
will replace it. 

o Demolition will usually appear on Application 3 to Add- 
Alter, Repair-Demolish (see Sample 18) many times along with 
a permit to demolish, there will be an Application to Alter 
(see Sample 15). 

o When there is a Certificate to Alter, record all pertinent 
information on the BtJILDIN AND SAB'ETY INF'OMATION SHEET 

(see Samples 19 arid following). 

S 

o Pull the Parcel Record for each UILDIN INORMATTON SHEET 
'1atch all data items against the information in the Parcel 
Record. 

o If there are no significant differences between the data 
items, proceed to the next property. 

o If there are significant differences between the data items, 
a Field Survey should be initiated (see FIELD SURVEY GENERAL 
GUIDELTMES, page 22) 

o If during field survey you find that the building is still 
in use in use or has no sign of being demolished, flag the 
record for future follow-up. After 30 days have elapsed, 
initiate another field survey. 

o Once a demolition or partial demolition is confirmed by a 
field survey, update the PARCEL RECORD SHEET, removing the 
square footages for the demolished improvement from the 
square footage on the Parcel Record Sheet. 
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2 NEW STRUCTURE 

A new structure is defined as a recently erected structure. When 
an application indicates a new structure, the following steps 
should be followed: 

o Record all information that pertains to the improvement on 
the BUILDING AND SAFETY INFORMATION SHEET (see Sample 19). 

o The information regarding a new structure would appear on a 
Building Certificate (see APPLICATION FOR THE ERECTION OF A 
BUILDING, Sample 8 or APPLICATION FOR INSPECTION OF NEW 
BUILDING, sample 10 or APPLICATION FOR NEW BUILDING AND 
CERTIFICATE OF OCCUPANCY, Sample 11). Note any plot plan 
attached to documents and make a sketch copy on the back of 
the BUILDING AND SAFETY INFORMATION SHEET. 

o Pull the Parcel Record for each BUILDING INFORMATION SHEET. 
Match all data items against the information in the Parcel 
Record. 

o If there are no significant differences between the data 
items, make a note on the working copy of the monthly 
Building and Safety use report, discard the BUILDING 
INFORMATION SHEET, and proceed to the next property. 

o Review Building and Safety documents for issuance of a 
Certificate of Occupancy. Verify the type of occupancy 
permitted such as retail, restaurant, hotel, residential, 
parking, office, etc.(see Sample 12). 

o If the Certificate of Occupancy is not yet on file, initiate 
a field survey to verify the structural modifications and 
actual occupancy (FIELD SURVEY GENERAL GUIDELINES, page 22). 

o if structural modifications are not completed, allow 30-days 
time lapse before returning to Building and Safety to check 
for the Certificate of Occupancy. 

o If the structure is completed or occupied, monitor Building 
and Safety documents to verify that the Certificate of 
Occupancy is logged for that parcel address. Review 
documents with similar addressee and other possible "mis- 
filings" (see NOTES TO RESEARCHING PERMITS BY ADDRESS, 
page 19). 
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o After determining that the improvement has been structurally 
modified and there is certification in the Building and 

Safety Office, complete the Certificate of Occupancy portion 

of the Building and Safety Information sheet (see Sample 

23). Initiate a field survey to verify the uses with those 

indicated on the Certificate of Occupancy. 

o Verify and cross-reference the parcel identification (see 

IDENTIFICATION OF PARCEL MAPBOOK NtJMERS, page 20). 

o Calculate the revised square footages and complete a revised 

parcel data sheet (see CALCULATION OF SQUARE FOOTAGE BY USE, 

page 25). 

14 
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3. STRUCTURAL MODIFICATION CHANGE IN USE 

Any structural change is defined as an alteration. The 
structural modification will appear on a Certificate of 
Alteration (see Sample 14). Structural modification documents 
must be reviewed at the Building and Safety Office. Even 
seemingly insignificant modifications may affect the assessment 
calculation. For example, a structural change involving the re- 
location of art interior wall of an improvement could decrease the 
square footages of non-assessable garage arid at the same time 
increase the square footages of an assessable restaurant. 
If the structural change is considered insignificant (see .Q. 

SIGNIFICANT CHANGE, page 9), record the information on the xerox 
copy of the monthly Building and Safety use sheet. Discard the 
BUILDING INFORMATION SHEET for the property. 

When a significant modification takes place, proceed as follows: 

o Review the Building and Safety permit documentation 
including the plot plan (see Sample 7). 

o Pull the Parcel Record for each UILDTNG INFORMATION HET 
Match all data items against the information in the Parcel 
Record. 

o If there are no significant differences between the data 
items, record the information on the xerox copy of the 
monthly Building and Safety use sheet, discard the BUILDING 
INFORMATION SHEET for the property, and proceed to the next 
property. 

I 

o If there are significant differences between the data Items, 
a Field Survey should be initiated (see FIELD SURVEY GENERAL 
GUIDELINES, page 22). 

o Recalculate square footages by use category (see CALCULATION 
OF SQUARE FOOTAGES BY USE, page 25). 

o Monitor Building arid Safety documents for a Certificate of 
Occupancy 

o If there is no Certificate of Occupancy let 30-days elapse 
before resuming monitoring records and field data. 

o If you find a Certificate of Occupancy (see Sample 12), 
complete the Certificate of Occupancy portion of the 
Building Information sheet (see Sample 23). Verify data 
with a field survey (see FIELD SURVEY GENERAL GUIDELINES, 
page 22). 
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HOW TO USE COMPUTER ACCESSED PERMIT DATA 
(DAFS MACHINE) 

Type F 1 
To clear the screen keep typing Fl until the address 
prompt comes up on the screen 

Type in t.he exact address (see NOTES TO RKAC14ING PERMITS HY 
ADDRESS, page 19) 

Use the exact format displayed in the brown notebook located 
on top of the DAFS Machine when typing in the address 
(number, street name &. abrv., direction) 

Street number (use as many digits as needed) 
use ÀY for AYE, BL for Boulevard, etc.(two Characters) 
type in direction (S,W,N,E) after the street name (one 
character) 

Press return twice 
Once you have input all informat.ion, you may press space bar 
Twice (brings up all needed information) 

The address you are looking for will come up with 
information beside it, eg 

Address of Building Date Reel Batch Doc. User 
2300 Maple Av S 3-16-58 P143 00003.000064 57LA5927 

Take note of the Reel, Batch and Doc. 

You may also search by the "user document number" instead of by 
an address. The user document number is the same as the permit 
number. By depressing Fl, the user document number entry will 
display on the screen. For example, key in 87LA81966 (date, 
office, permit number) and area return. The screen will display 
the building permit and reel, batch and document number. 

Pull the proper reel from file cabinet located behind you 

Look for the correct user number--the Reel :BAT.DOC 
information will be on that line 

Put the Reel into IMF-150 Reel Viewer Machine. On the machines 
key board, type in hatch and document Number (eg. 3.64) using 
hole numbers only. The machine will start once you put the reel 
into it, it will advance to where it perceives the document to he 
based on the number you typed and press search. Once the image 

appears 
on the screen sideways you must turn the knob for 

vertical viewing. The machine may not stop on the exact document 
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that you need in this case you will need to advance it manually. 

Use the knob on the lower left hand side, the film control knob, 

will advance the reel to view further documents. Turning the 

knob to the left will decrease the document batch number and to 

the right will increase the document batch number. 

Once the document you are looking for is on screen fill out the 

form using INSTRUCTIONS FOR PREPARING FILLING OUT BUILDING AND 

SAFETY INFORMATION SHEET (see Sample 19). Then you may proceed 

to the next document. 

When exiting press refile button on keyboard of the IMF-150 Reel 

Viewer Machine which will automatically rewind the reel. Pull 

the reel out and do the same for the next document. 

If the document does not show "on file" - 

Press Fl to get an address prompt 
Type in the address 

use AV for AYE, BL for Boulevard, etc. 
type in direction (S,W,N,E) after the street name 

Press return twice 
Look for the correct user number--the Reel :BAT.DQC 

information will be on that line 

If computer gets stuck on a screen, Type C, then 

The public is welcome to photocopy any of the documents on the 

Reels by using the DAFS Machine as a copier, however, there is a 

fee of $1.50 for the copies. 

C 
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Building Permits and Certificates of Occupancy are filed under 
year Issued and then by address. There Is an Index system 
available to aid in the determination of the year of issue. It 
Is important to understand the distinction between the address of 
a building and the situs address used by the Assessors Office. 
A building address usually relates in some fashion to the main 
entrance, or mailing address. The County Assessors Office uses 
the situs address to represent the parcel of land, independent of 
any structure located on it. These addresses sometimes coincide, 
but as a rule, the Assessors situs address will rarely help in 
the retrieval of a record at the Department of Building and 
Safety. 

List all building addresses in sequence and then systematically 
search the records index for permit years and numbers. In 

addition to the main address, the entire possible range of 
addresses for a building should be noted, including the cross 
street if the structure is on a corner lot. It is not uncommon 
for an address to change by a significant amount for an older 
building. Once the address has been identif led, there are 
essentially three indexes to search for the proper record. These . are basically broken down by age (post 1970; 1940-1970; 
1905-1940) but the more recent indexes often contain information 
from the older ones. It is best, therefore, to begin the search 
with the most recent index, and then revert back to the other 
indexes if the record Is not listed. There is a computer 
retrieval system, but It is highly limited. First, the computer 
only lists those records issued during the last five years. 
Second, the address must be listed exactly as It appears on the 
database or it will not show up. This means the computer will 
not retrieve 444 South Grand Av If 440 South Grand Av Is asked 
for, even If it Is the same building. In addition, it will not 
even retrieve it by asking for 444 South Grand Ave because the 
e in Ave will not match. All in all, a time consuming 
systematic search of the microfilm indexes is the simplest and 
most effective way to retrieve the records. 
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The Assessors Mapbook parcel number is not recorded on the 
actual building permit. The correct Assessors Mapbook parcel 
number must be identified for each UILflIN PRMTP TN?OPMATTON 
sheet filled out from the search of building permits at City Hall 
(see INSTRUCTIONS FOR PREPARING HUILDING AND SAFETY INFORMATION 
SHEET, Sample 19). To identify the parcel number for a given 
address follow the steps outlined below: 

0 Find the Assessors Napbook book number for the property. 

Locate the address in the Thomas Guide "Commercial Street 
Atlas--Assessor's Edition." Pinpoint the address on the map, 
thus determining the correct mapbook number. emember that 
for borderline addresses numbers can lie in one mapbook or an 
adjacent mapbook Odd numbers lie to the north and west and 
even numbers lie to the south and east. 

C) Find the correct Assessor's Mapbook page number for the 
property. 

Locate the address in the MOS-1 Districts Index of Assessors 
Parcel Naps. ememher the rule of odd or even address to 
correctly determine which side of the street the address is . located and thus the corresponding page number. You may find 
a street atlas useful to be sure you are checking the correct 
hundred block. 

. 

C) Locate the correct Assessor's Mapbook parcel number for the 
property using the parcel record notebook. 

o Turn to the page maps for the mapbook-page number 

o Find the property on the Sanborn map (see Sample 28) 

o Identify the corretponding parcel on the Assessor's map 
(see Sample 27) 
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C) Verify that the parcel number identified is the most current 
known 

o Refer to the Index of Assessors Parcel Maps (Black 
Notebook). 

o Find the Assessor's maphook parcel number identified above. 
If maps and parcel numbers match, write parcel number on 
Building and Safety Information form. 

o If the Assessors maps do not match, use the maphook-parcel 
number from the most current map, Update the Parcel Record 
Notebook by inserting a copy of the most current Assessor's 
parcel map and revising the PARCEL DATA SHEET. 

o If a property is identified as outside the boundaries of the 
MOS-1 districts, make a notation on the xerox copy of the 
monthly building and safety use report and discard the 
Building arid Safety use form. 
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A field survey involves an on-site inspection by two person teams 

to determine actual structural configuration and to verify 
current land use and/or square footages. Including the 
following: 

o Verification of existing structures, parking lots, and 

vacant land 

o Verification of demolitions 

o Identification of land uses by parcel and improvement when 

Building and Safety documents indicate changes 

o Identification of portion of the unit allocated to each 
use in the case of mixed-use properties. 

Assemble a parcel record packet including the following maps and 

other materials: 

0 Los Angeles County Assessors Map 

A copy of the most recent Assessors map of the block(s) to be 
surveyed. The map details the parcel breakdown of the 
block(s) in addition to parcel dimensions and legal 
description information (land tract, block, and lot) (see 

Sample 27). 

C) Sanborn Insurance Company Map/ Building Footprint Map 

The Sanborn Insurance Company Naps are a valuable source of 
information for improvements constructed prior to 1970. The 

maps included an accurate scale drawing of all improvements, 
including number of stories, configuration of non-uniform 
levels, light courts, multi-level atriums, basements, access 
ramps, and special internal configurations. These maps were 
used as a basis for comparison in the original field survey. 
Any changes in the map representation were recorded in the 
field, thus, updating any subsequent demolition or additional 
construction having occurred since publication of the maps 
(see Sample 28). 
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The PARCEL DATA SHEETS document the complete land use 
breakdown including calculations. Each parcel of land is 
represented by an individual inventory sheet. A new PARCEL 
DATA SHEET is prepared arid incorporated into the parcel record 
each tilDe the parcel data for that record is reviewed (see 
Sample 25). 

C) BUILDING AND SAFETY DOCUMENTS/BUILDING INFORMATION SHEETS 

Any Building and Safety documents or BUILDING INFORMATION 
SHEETS in the parce 1 record for that property. Be sure to 
include the current BUILDING INFORMATION SHEET with data 
currently under review. 

0 APPEALS CASE DATA/OTHER SUPPORTING DOCUMENTATION 

Include any building plans, revisions to square footage or 
other data supplied as a result of the Benefit Assessment 
Appeals process. 

Procedure: 

0 Note any 
to the structure represented by the Sanborn map or more recent 
plot or building plan. Make a sketch map reflective of any 
changes noted. Use the back of the PARCEL DATA SHEET. 

O For problems and special cases, do not use extraordinary 
measures, refer hack to your supervisor 

o Complete the "Land Use Category" section of the PARCEL DATA 
SHEET by checking appropriate land use(s) box(es). 
Indicate all land uses (see Sample 26). 

o List all uses of structure, if possible, including retail 
within hotel or office space. Indicate type and 
approximate percent in each use; e.g., 50% camera store, 
5(1% barber shop 

o Watch for subterranean and/or below grade commercial or 
industrial space 

o Examples of uses listed as service includes radio and TV 
repair, refrigerator service, paint shops, electric repair, 
laundries, auto service, beauty shops, barbershops, etc. 
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o Enter a description in the appropriate row under the 
"Working Description" heading on PARCEL DATA HEKT. 

Examples for working description include: 

11 of 12 s office (indicates use of 11 of 12 stories as 
office space) 

2 s 4 family apte (indicates a 2 story, 4 family, 
apartment building) 

Portion of 1 s beauty salon (indicate actual use, not 
service) 

o for parking indicate the number of levels, watch for 
multiple levels of subterranean parking structures. 
Indicate service to building, attendant, paid, etc. 

o Verify the number of stories per structure 
count from the outside 
check building directory discretely 
compare with Sanborn map and compare with any prior 

field notes on the property 

0 Complete the "Comments" section of the PARCEL DATA SHEET 

o Make a notation for all improvements under construction or 
demolition 

o Enter the property address 

o Make a complete report of any changes noted. Assume that 
you will not be available to explain your notations to the 
next person who must use them. 

O Enter the date of the field check and initials of the field 
team in the box provided on each PARCEL DATA SHEET. 

When the field check is complete, set the PARCEL DATA SHEET 
aside for the next phase, calculation of the gross square 
footage of each land use category. 

0 Complete the "Field Check" portion of the BUILDING PERMIT 
INFORMATION SHEET (see Sample 24). 
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When structural changes occur, data for updating the improvement 
square footages is obtained by one or any combination of the 
following sources which are listed below in order of priority: 

o Actual building area taken from the building plans 

o Actual building area taken from the building records on 
file at the Office of Building and Safety 

o Estimation hazed on the overall building dimensions take 
from the footprint maps multiplied by the number of 
stories 

o Building manager's records and other records 

Field Survey data is used to clarify and verify the information 
utilized from the above sources. 

Calculations: 

The final gross square footages are calculated by the following 
basic formula: 

Gross square footage is equal to the length of the improvement 
multiplied by its width multiplied by the number of stories and 
adjusted for irregularities. That is, 

total area stories * adjusted floor area 

where, 

adjusted floor area = (overall width * length) (area of 
light courts, etc.) 4 (area of any additions) 

o Common construction irregularities which reduce the usable 
floor area include irregular building shapes, internal 
open-air courtyards, light courts, multi-story lobbies and 
multi-floor atriums1 

including theaters and auditoriums. 

o if the ground floor of an atrium or open space is in an 
assessable use that portion of the space is included in 
the calculation of gross square footage. 

. 0 Stairwells, elevator shafts, parking ramps, single floor 
lobbies are considered part of the gross area. 



S 
o Adjusted floor areas may vary with each level for some 

irregular buildings. 

o Some records require additional adjustments due to lack of 

records for alterations or additions, questionable or 

obviously wrong square footages, an incorrect number of 

stories, or courtyards or other anomalies in construction 

not included in calculat.ions (see Sample 29). 

o References for further information on calculations include 

the HOW To CALCULATE and PARKING BROCHURES (see pages 28 

and 29). 

Documentation 

C) ake any notes as necessary to clarify your calculation 

process, note any unusual or distinctive structural features, 

or special identifications, etc. (see Sample 29). 

C) The Sanborn Insurance Company Hap from the parcel record for 

t.he structures on the parcel may be enlarged to more easily 

measure the dimensions with an engineering scale (see 

Sample 28). Attach this map and a copy of the expanded 

5 footprint map to the PARCEL DATA SHEET. 

C) Complete the "Square Footage" section of the PARCEL DATA 

SHEET. Include the final gross square footages disaggregated 

according to use. For mixed use parcels, breakdown the total 

area into its respective components. Use categories for field 

data are based upon the observed land uses, e.g., parking lot, 

office, retail store, etc. When this dat.a is coded for entry 

into the microcomputerized record, some reallocation of data 

in the Data Base Use categories may be made to accommodate the 

calculation of benefit assessments. 

S 

C) Compile any supporting documentation and attach to the PARCEL 

DATA SHEET (see Sample 26). 

C) Enter the date completed and initials of the person completing 

the calculations on the PARCEL DATA SHEET. 

26 



O 

C 

The Accessors Parcel maps are used to verify: 

o parcel number 
o parcel size 
o parcel boundaries 

O Locate the most current copy of the Los Angeles County 
Acsessors Maps of the area (see Sample 27). Use the master 
file of Assescors Maps. Verify that the Acsessorc map in 
the Parcel Record Notebook is the same, most current map. 
These maps detail the parcel breakdown of the block(s) in 
addition to parcel dimensions and legal description 
information (land tract, block, and lot). 

() Calculate the parcel area. Parcel areas square footage is 
equal to the length of the parcel multiplied by its width. 
The area for many irregular parcels has been calculated by the 
Ascessors Office. This area is often given in acres. For 
these cases convert the acreage figure to square feet by 
multiplying the acres times the conversion factor (43560). 

O Document all calculations on the PARCEL DATA SHEET 
Sample 26). Attach supporting documeritat ion including the 
Assessors Parcel Map. 

C) Enter the date completed and initials of the person completing 
the calculations on the PARCEL DATA SHEET. 

27 



. 

. 
28 



. 

. 

. 
29 



. 
Building And Safety Use Report Sample 1 

Building Permit Index Code Sheet Sample 2 

NOS-1 Benefit Assessment District Boundaries Sample 3 

(Map) 
MOS-1 Benefit Assessment District List of Streets Sample 4 

BUILDING AND SAFETY DOCUMENTS 
Building And Safety Background Information Sample 6 

Plot Plan Sample 7 

Application of Erection of "Class A" Building Sample 5 

(City Owned Building) 
Application for the Erection of Building Sample 9 

(Office Building) 
Application for Inspection of New Building 
and Certificate Occupancy Sample 10 

(Temp. Tent) 
Application for Inspection to Add Alter Repair 
and Demolish and for Certificate of Occupancy Sample 11 

(Retail Mall/Parking connection between) 
Certificate of Occupancy Sample 12 

(for Retail Mall) 
Application for Inspection of New Building 
and for Certificate of Occupancy Sample 13 

(Temp. Permit) 
Application for Inspection to Add-Alter 

. 

Repair-Demolish and for Certificate of Occupancy Sample 14 
(remodel existing space! no nothing) 

Application for Inspection of Grading 
and for Grading Certificate Sample 15 

(site preparation) 
Application for Inspection of Sign Sample 16 

(Wall neon Tubing/existing wall) 
Application for Inspection to Add Alter Repair 
Demolish and for Certificate of Occupancy Sample 17 

(Demolition) 
Application for Inspection to Add Alter Repair 
Demolish and for Certificate of Occupancy Sample 18 

(Full Compliance with Division 55) 

3 C) 



. 

. 

. 

Buildiri arid Safety rriformatiori Sheet 
rrtstrictions for Preparation 
Building arid Safety Information Sheet 
Bu I iding Informat ion/Off ice Preparation 
Building Activity 
Certificate of Occupancy 
Field Check 

Parcel Data Sheet 
Annotated Farce I Data Sheet 

Asseors Mats 
Sanborri tp 
Documentation of Ca icu lat ion 

Sample 19 
Sample 20 
Sample 21 
Sample 22 
Sample 23 
Sample 24 
Sample 25 
Sample 26 
Sample 27 
Sample 28 
Sample 29 

31 MTA LIBRARY 



a, 
PGMB05QOE BUILDING AND SAFETY USE REPORT 

)EMOIITION 

KIND OF USE DISTRICT STREET STREET ISSUING 
PERMIT CODE OFFICE ADDRESS OFFICE 

5 02 WL 02456 CENTINELA AVE WI 
5 02 WL 02452 CENTINELA AVE WI 
5 02 WI 02580 CENTIHELA AVE WL 

5 03 VU 16060 VENTURA 81 IA 

5 04 WI 01823 HOIMBY AVENUE WI 

5 05 IA 00912 MAPLE AVE S LA 
5 05 LA 00310 KENMORE AVE S LA 
5 05 IA 01018 ARAPAHOE STREET LA 
5 05 LA 00834 MAIN ST S LA 
5 05 LA 01220 SUNSET PLAZA DR LA 
5 05 IA 01220 SUNSET PLAZA DR LA 
5 05 LA 01220 SUNSET PLAZA DR IA 
5 05 LA 07081 -91 YUCCA' ST LA 
5 05 IA 01923 MICHIGAN AVE LA 

5 05 VU 05058 KIUMP AV VH 
5 05 Vt-I 04313 -15 VAN NUYS 81 VU 
5 05 VU 04319 -21 VAN NUYS BI VU 

5 05 WI 01457 ARMACOST AVE WL 
5 05 WI 01510 -20 GREENFIELD AVE WI 
5 05 WI 01522 -26 GREENFIELD AVE WL 
5 05 WI 01508 GREENFIELD AVE WL 

5 05 SP 01301 DENNI ST SI' 

., 
06/87 PAGE 132 

PERMIT DWELLING VALUATION NO. CARDS 
NUMBER UNITS 

69028 2- 3.000 
69029 2- 3.000 
69115 2- 7.000 

6-, 13,000)4 3 

34-, 72,180)4'( 17 

67838 2,600 
2,600N 1 

2.600)4)4 1 W 
C 

68811 4- 11,800 
4-, 11,800)4 1 3 
4-, 11,80034)4 1 

66434 24- 48,000 a 
66698 4- 9,700 
66923 4- 17,000 
67399 99- 238,000 
67546 12- 39,000 
67547 9- 49,000 
67548 5- 15,000 C 
68393 6- 13,860 0 
68561 4- 3,000 0 

167-, 432,560)4 9 

22408 3- 6,000 
0 

24035 3- 6,000 
24037 3- 6,000 

9-, 18,000)4 3 

69003 9- 30,000 
69208 3- 6,000 
69209 4- 8,000 
69210 3- 6,700 

19-, 50,700)4 4 

05055 3- 9,700 
3-, 9,700)4 1 

198-, 510,960)4K 17 



SAMPLE 2 

BUILDING PER1IT INDEX 

CODE SHEET 

CODE USE OR PURPOSE 

01 Dwellings, Single 
02 Dwellings, Duplexes 
03 Airport Buildings 
04 Amusement buildings 
05 Apartment Buildings 
06 Churches 
07 Garages, Private (Dwellings Apartments) 
08 Garages, Public (Commercial) 
09 Gasoline Service Stations, Auto Washes 
10 Hospitals 
11 Hotels 
12 Manufacturing Buildings 
13 Office Buildings 
14 Public Administration Buildings 
15 Public Utilities Buildings 
16 Retail Stores 
17 Restaurants 

School 3uildings 
19 Signs 
20 Swinming P0015, Private (Dwellings only) 
21 Theater Buildings 
22 Warehouses 

i:sce.lanecus uldings c SLructures 
24 State Approved Dwellings 
25 Solar Heater Installaticns 
35 Ccndc.inius 
52 Founda:icn Cnly 

63 Grdng 
61 Ce:zfica:es of Occupancy for Use of Land 
70 Grading (Grading Hillside Areas Only-Slopes) 
00 Secial Permits - No Valuation 

DISTRICTS KIND CODES FOR PINKS 

SP - San Pedro 1. New Buildings 
1LA - 1est Los An;e.es 2. Relocations 

LA 
- Van 
- Los 

Nuys 3. Alteration (minus or Plus) Angeles 4. Additions (Marked Plus) 
5. Demolitions 

INSPECT. CODES 6. Grading. 
8. Void 

B - Combination 0. Special Permit-No Valuation 
I - General 61. Use of Land 

- Sign Ferit 
M - Major 
C - Conservation 
I - Earthquake 
G - Grading 

. 



SAMPLE 3 
MQS-1 BENEFIT ASSESSMEN1.PI$IRIT BOUIIDARIES :.- COPYR$GHT. C 1984 BY ,ivai5z,' 
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SAMPLE 4 

MOS-1 BENEFIT ASSESSMENT DISTRICT 
LIST OF STREETS 

cu 

1arneda st Howard St 1st St lvarado St 

1hambra v Ingraham St 2nd St Beacon v 

1iso st Jackson St 3rd P1 Bonnie Brae St 

1pirte st Keller St 3rd St Burlington Pv 

ircadia st Lebanon St 4th P1 Grand View St 

ugusta St Liridley P1 4th St Irigraham St 

vi1a St Los Pr,De1es St 5th St Lake St 

Bauchet St Lucas v 6th St Little St 

Beaudry v Lyon St 7th P1 Maryland St 
Bellevue V Macy St 7th St Ocean View v 

Bixel St Main St th P1 Olympic Bi 

Blackstor,e Ct Maple v th st Park View St 

Boyd St Market Ct 9th St Shatto St 

Broadway Mercury Ct 11th St Union v 

Bunker Hill y New High St Westlake Pv 
Center St Olive St Wilshire Bi 
SClara St Olvera St 
Cleveland St Olympic Bi NUMBERED STREETS 
Commercial St Ord St 

Corydori Dr Pas De La Plaza C?) 3rd St 
Cottage P1 Plaza St C?] 5th St 

Court St C?) Quan Yin Ct C?] 6th St 

Dewap Rd Quart Yin Rd C?) 7th St 

Diamond St Ramirez St th St 

Dragon Rd C?) Republic St 9th St 

Ducomraun St Rosabell St 
Figueroa St St. Paul v 
Florida St st. Paul P1 
Flower St St. Vir,cent Ct 

Fort Moore P1 C?) San Pedro St 
Francisco St Sanchez St C?) 
Frark Ct Spring St 
Fremc,yt v Sunset Bi 
Carey St Teed St 
Garland v Temple St 
Gen Thadeus Turner St 

Kc'sciuszko Vigries St 

Georgia St Wall St 

Golden v Weller St 
Grand v Werdin P1 

Guytino P1 Wilshire Bi 
SHarlem p1 
Hewitt St 

Winston St 

Witmer St 
Hill P1 Yale St 
Hill St 

Hope St 



PGM:B050002E BUILDING AND SAFETY USE REPORT 04/86 FACE 36 

TERATIOU-COMM 

KIND OF USE DISTRICT STREET STREET ISSUING PERMIT DWELLING VALUATION NO. CARDS 

PERMIT CODE OFFICE ADDRESS OFFICE tIUMBER UNITS 

3 09 IA 01301 LA UREA AVE S LA 34951 5,000 
3 09 LA 00600 7TH ST E LA 35494 30,000 

35,6O2 5 

3 09 VU 05905 VAN NUTS BLVD VU 02395 1,000 
3 09 VU 11920 BALBOA BLVD LA 36624 6,500 
3 09 VU 20505 ROSCOE BLVD LA 35030 6,500 

14.000)( 2. 
a) 

49,402M)( 3 

3 10 LA 03803 6TH ST W LA 34052 5,500 
5,500M 1 

5,500)01 1 

_3 11 .LA...00838._. ___33478 
- 11.. . LA .. 00834 -.38.__..GRAtID.AVE .._. _..s ...... -LA ----------- ... 33658 '. 35.,D.0.0 //AAt Jr 

3 11 IA 00302 -10 AVALOtI BLVD N LA 33732 114,000 
3 11 LA 00930.. __.WILSHIRE..BLVJL__...LA _ _361.7.5.IL. 
3 11 LA 01315 FLOWER ST S LA 34311 60,000 
3 11 LA 00716 TRACTION AVE IA 34323 200 0) 

4 11-..---------_.LA ------ 00404.. ___FIGUEROA.ST ........ .. 5 .._.LA._._,..34tg30.___ !tO.,.000/tJ/ 

11 LA 0.0.5 WtLLT S LA 3!L58.8 / 20 0 0.LLJ/4/ /c'i7/ c.'i'i' ' _3 
3 11 LA 016 0 CAMPUS RD LA 

_ 
34683 . 50,000 

3 11 LA 016 0 CAMPUS RD . LA 34684 40,000 C 
3 11 LA 009 1 6TH ST E LA 34811 180,000 . 

11 .......... LA .00504 .._.__.._..BOUUIC BRAE ......... S.. LA ......... 
/'J 

11__LA._...00520.. ..._......_GRAHD AV.E ................ S ---------- LA.... .. 35240.'..__ _ .__ 50,000'(ex('J,;yc-J( 0 
3 11 LA 00801 -05 5TH ST E LA 35401 107,250 / 
3 
3 

11 LA 01565 16TH ST W 

S........LA 

LA __ 35417 35i.J 49,000 E&AtU/&- 
1,771,250)( 16 

3 11 VII 06500 SEPULVEDA BLVD VU 02055 900 
90DM 1 

3 11 SF 00111 GAFFEY ST S SF 02608 17,300 
17,300)4 1 

1,789,450)4)4 18 



. 

SAMPLE 6 

BUILDING AND SAFETY DOCUMENTS 

The City of Los Angeles Department of Building and Safety has 
been continuously maintaining building records since 1905, when 
building permits first became mandatory for purposes of 
inspection of new construction. Building permits also included 
submission of building plans, and the gross outside dimensions of 

the building were recorded on the permit application. After 
World War II, the building permits also required a "plot plan" or 

sketch of the intended structure. The building permits also 
served to record completion of construction until the late 1940's 
when Certificate of Occupancy documents were required to serve 
this function. Both permit and certificate are still required 
today. 

Building Permits 

The building permit is the best source available to determine 
the gross dimensions of a building. It provides information 
about the original use of the structure, as well as the number of 
stories constructed and dimensions based on the actual building 
plans. Any additional construction on a particular site will not 
be recorded on an earlier permit, but will have its own unique 
permit. The original permit does, however, provide a basis for 
determining dimensions despite any additional construction. If 
the permit has an accompanying plot plan with dimensions, the 
area can usually be determined. Permits issued after the late 
1970's provide floor area information. 

Certificates of Occupancy 

Certificates of Occupancy note the availability of a structure 
for use following the completion of construction. They list the 
building dimensions, original use, and often refer to the 
original building permit. The dimensions listed on a Certificate 
of Occupancy are often identical to those listed on the permit, 
but can be approximations if this information is not readily 
available, and therefore, these dimensions are not as reliable as 

those on the building permit. Certificates of Occupancy are only 
used as a source of dimensions when the building permit is 

unavailable. 

Temporary Certificates of Occupancy 

New developments are included in the benefit assessment program 
as temporary Certificates of Occupancy are issued. The 
assessment is based on the number of square feet indicated on the 
Certificate as acceptable for occupancy. For buildings under 
construction, the square footage of the space available for 
occupancy is entered into the data base as assessable when the 

temporary Certificate of Occupancy is issued. Any additional 



square footage is entered as stages of construction are completed 
and additional Temporary Certificates of Occupancy issued. 

S 

Monthly Building and Safety Reøorts 

The General Analysis Department of Building and Safety runs 
monthly computer printouts on building permit activity for Los 
Angeles City. These reports contain such information as job 
address, permit number, type of permit, number and type of 
dwelling units, value of construction, etc. The reports are 
ordered by street address. Data for construction, demolitions, 
and alterations with building permit number and valuations by 
building are included in these reports. These monthly reports 
from Building and Safety are used to monitor structural changes 
occurring within the MOS-1 Benefit Assessment Districts. 

2 



SAMPLE 7 

Plot Plan 
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SAMPLE 8 Appendix 6 
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tP-rs an WhO C,.,nhracts $01 SUCh f0Cl$ With S C04P4f*Ct oils) I c.ns.d pur$4at'A to the Corttn.c or a .cen.s Law). 
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APPLICATION 
cS.-. . 

1 

1 OF NEW BUILDING 

jFO . .j 
U .J AND FOR CERTIFICATE 

INSPECTION 
OF OCCUPANCY 

INSTRUCTIONS: I. Applicant to Complete Numbered l'rma Only. 2. Plot Plan Requred on Back ot Qrignal. 

- 

_l- 

RL 'Ck TQAr.T 1152 Th:y:. DI YAP 

66-69 & subdiv o Alanis 
CESCR j 2i5_ ____ YaidJract 9 Z.Q.J 

2. PuRPOSE DE E.1Ci.; M3-4 
tcmoorarv cermit/4 trailers 

joe AOLR5S 
. 

ijTi 

510 East Comrnerca1 St. 2 

BETwEEN CROSS Ad _rey St. 
VPF 

5. OWNERS 'lAME OZf ice of parking Mgmt 485-2278 LOT SIZE 

City H11. n1200 LA 90012 

7. ENGINEER 
BUS LIC NO ACTIVE STATE TIC $0 PwcPiE AlLEY 

9. ARCHITECT OR DESIGNER BIJS tIC NO ACTIVE STATE tIC NO PHONE BLOC LINE 

9. ARCHITECT OR ENGINEER S ADORESS CITY 
ZIP AF1IAYIT5 

10. COWTRACTOR 
eL/S tIC HO ACTIVE STATE ETC. NO PHONE 

11. SIZE OF NEW BLOC (4 
STORIES HEIGHT I 

so. Of EXISTING BUILDINGS ON LOT AND USE 

WIDTH var LENGTH ' 1 
-0-- 

12. MATERIAL OF EXT WALLS ROOF 
I FLOOR 

CONSTRUCTION metal I metal metal 

1510 
E. Corrtrrtercial st. 

GuIDE DISTRICT 0F10E 
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14. VALUATION TO INCLUDE ALL F ICED /J SE!TTIJD'v ZONE 

EQUIPNENT REQUIRED TO OPERATE 

AND USE PROPOSED BUILDING 
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230k 000 CADING 

J 

FLOOD 

- .. OED 

PURPOSE OF BUILDING 
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10CC i-2- v_________________ 
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DECLARATIONS AND CERTIFICATIONS 
UCEWUD CONTRACTORS DECLARATiON 
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Oat. ,_ - - -- Lic Class - - Lic P40 -. - - Contractors Sigriasvr. 
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OWNER-SUILOER DECLARATION 
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Prolpssions Code. Arty city Or C0*Wy whiCh reQuires a permit to COnStrUCT, after. improve. OfNelish. or repair sriy atructiirv. 

,,.or to 1$ issuance, also requires (P. apocant for SUCH permit to lii s signed statement trial he is lc.ri pursuant to Ow 

proviSions ot Ire Contraclor's LicenSe Lw Chapter 9 Icosm.mi.ng mm S.cton 70001 ot Dseoorr 3 of tPe Bus.s* arid. Pne. 
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'0 ii" ovite of properly WhO Pulds or imprpves th.r.ori. and she DOSS SUCN WO.5 555I4 0' 1*OUO" h5 'W 
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oR sale I 
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FCR I 3 J 

AEPAIR-DEMCLiSH 
- 

AND FOR CRT!FCATE 
INSPECTION OF_OCCUPANCY 

- 
INSTRUCT1OP5: 1. Applkant to Comp4'. Numb.r.d lisms ('nJy. 

: _.=---- 
T S TTACT 051 WLP 

DISISICT NO 

9 104 Eclievue Trace 
Df3C I 

- 

2. PILST jSt O IIL DING NfW USE 0 SUILOIPfG ZONE 

113 Office Same C5-4(-2J 
3. .s08 ADO&LSS 

SE 0151 

515 S. Flower ST. one 
4. SEIWLIEN CROSS STR(rTS AND LOT TYPt 

5. OWNEIS NAME 

ic2ifil4-Cc. 

PP43N( 

48-626-62 
LOT S12E 
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90P9OC LTIYCSTATELIC 7* BUS LIC NO NO 
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Lv 

B. 
&0vich 
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J grnir/g1s rrirrp 

1 3 lOS os'ris 
STIBIT C1 DISTIICT OFV1CZ 

Jji S C2 pe r St LA 

J YAUATS TO C' u. flXED 
S(tsalc ST1.VY 

EutPET I!QUIS(b TO OPUAT( $ 185,000. ASO7SNOPOSEDBUILDtWG 

* B. NEW NX 
Remodel of exist'g office space yes 

Y. Dt I 

1st floor (26, 820 s ft) yes I 

SIZE 01 A(TCN STNOES *1jCJ4T ZsuEO Sy 

,c 

O1N. 

CUST I P$ 
NO 

4 -In } 
T 

,lu.usNv.ø..dsfII.sp..Sss >. 

11 

4 
N.. ..L U 

I 

S_L4/7 
4 

i N, I S 
,' SicTsrzI2&2l3LANO 
wsi ' 4o41la 

,_ Dvlc. 

4 
04 0*5) o Y5.M AlIBI 9 4 P54 u.d 

VUS$ £1751 If 4 P54 555 OATS £1151151 $PJsBTIluCfOI 4 
NOT 

':T,95 E.!. sIIe.3B1;ar. 

CE 
W 

ZC r 
---. . r. 

--.EC Ew 't 

c :.ee css 
.C'W .E8.CSS 

cEee 
'-UEi6 :/2/85 )27O.3 H1 
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Cods. lcsn.s IS 55 NAt Sosos as4 sd5sct 

Dids4 __ i7 Uc. Nasbsc I2,&'1 
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17. I Mv.t 4fsr,s 055 I as 55 P 11* Coasras t.Icsr Law to, the 'eason (5e 71 L 
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s.qn.4 4a7asrW IPi55 Is. is l.c.ns.d psrus..S to 
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0 I. 04 s. pos'tr. 0' ? 55RPOI.cl WiTh 5*055 *5 ?Ps.s5 sole 
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of sals) 
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APPLICATION I. . 
OF GRADING 

r .0R 3 
I $O FOi 

U IPSPt!CTtON 
CFRTIFICATE 

INSTRUCTIONS 1. ApplIcant to Compista Numb.ced stmi Or%tl. 2. Plot Plan R.qwlr.d on UacK ol OrltnsI. -- _____ 
' 

I 

____ 
LAI1C0 Qi51 '40 

____________ 
D!ST MAP 

-,.., 

LSCh IEYARD TRACT 

M3_3 
Co1 IT PREP 

3.OP ADDRESS 
1;33 E. TEMPLE STREET 

F. 
4. I3CIWEN CROSS STR(ETS AD or 

ALA?DA CAREY CRfNT 
5. c'VPi(RSAVE P 

CITY O LOS ANGELES DEPT WATER & P(ER L181_1°4r 
IRREG ADOR,S$ ITV 6 

hOPE STREET i.1A 9O05 
7. PLAFS 

8,C,V'L 
£NO SOS LIC NO. ACTIVE STAT( UC. NO PHONE ALLEY 

D.'l. s 

CITY 
5. ENA LA 

ZIP 

X 90051 

5. FNG GEOLOGIST DOS LIC NO ACTIVE STATE LIC NO 'CENT. NO. PsONI AFFIDAVITS 

CCPD 
10. PLG AQISk9C NO ACTIVE STATE tiC NO PHONE 

DS'TP 

Ti. 305 LIC NO. ACTIVE STATE LIC. NO PHONE 
4)NTRACTO 

12. 
N?CR5 

ADDRESS CITY ZIP SEISMIC STUDY ZONE 

-G 

13. TEMPLE 
1$T*UT GUIDE DIEt. 

14. NuMBER OF 
C51C YARDi CUT 50 FILL 50 

OA.bIN0 FtO 

15. MAXIMUM 5t.OPE RfTAININO waiRIOUIMD IOARD W. btb. IGO. 

CUT FILL YES P4O FILE NO !'4 I 

rptDtpsTv '(S'S & C(TI?ICAT6O -:r BY 
OuiR(D HOT RECuIRED 

II.1POT IjPORT lEO. FILl WITH 

CALIF LNVIRON NTAL QUALITY ACT REQUIREMENTS 
TrPtSt 

EXEMPT COMPt [TED TT INSPECT oA 
T BCNO A V0U14 

I NA INSPECTOR 

DATEPOSTED 185$-ICC 
0 SURETY 4 

CA:.._. .__- 

I 10P1 C;... Ia, 'ifurid 4 I*si paid 
p.,,iIs my Di lisid I 

WiIPill u6i y.sI IiOf'l 01,1 01 

P1y111.11I 01 I... oi 2 wiffirn 
C. t. - 

S PC I 
F 

0' y.a f,oin Oats oi alOha- g 

11041 04 rInS0fi 10, bu.IdhIl 
Or g'so.nq pi?iIS g,anid by w 14 7 

F Qp 
i '7,OO IP D.pI of S & I. SEC. 

TIONS , LAUC 
- 

1 :3 C //b5 .3 MST 

I 

os 

.s:trlPelr:: 
1j/jiC' 

OtAN CHECK EXPIRES ONE YEAR AFTER FEE tS PAID PERMIT 

EX01Rf3 T,O YEARS AFTER Ff( IS PAID OR 'SO DAYS AFTER 

FEE IS PAIQ IF CONSTRUCTION IS NOT COMULP4CED 

. .SC., DECLARATIONS AND CERTIFICATIONS 
., C " UCENSED CON1RACTORS DECLARATION 

16.1 PSIIy jfl,,ti ¶16.1 I at'. ,r.,,.d WIll., Pc .Sl0ll5 fli CP'.pi.i V ICOllCInj .IPi S.cI.oll 77(101 04 D .4i 3 04 t 

bui.,s,is aisd P,øI.se.og Cod. and siy ',ca-'s 5 .i Pu11 o'c. aid .l.ct 
Dale ._ . _.. LC Class - t.c P40 ......_.__Co'it,scIo, -- - 

OWNER-BUILDER DECLARATION 
I .gnhI.isI 

17.) PIitbw f.,,i 'PS., I at's aEl f'.s 'P. CUnI'.C'O' S 1.ans. Lu. br IP.. bo.Ioosg reason S.c 7031 1. bUS sasS s'sd 
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S 
APPLiCATION 

Li lOS A½cU (PT O(, Atil' '.At 

FOR SAMPLE 16 SIGNS 
IN3PCTION '4 - 

tNSTRUCTIONS: 1. Apptan*'(o Comaat. Numbered Items Or. 2. Plot Plan R.quór.d on Back ol OrgInM. 

1. LOT Bt.00 TRACT COUNCIL oIscT 
I 

DiST MAP 

129-209 
LEGAL NO 

STRACT 
DESCR 141546 

2. TYPE OF 513N OR NEW WORK RESIDENTIAL Q COMMERCIAL 

WLLNEON TUBBING 
Li05 

W. 7th Street 
4 BETWEE,L 05.5 ETS AND 

Flower St 
OWNER'SU( 

Mesi Shushi. estaurant 
P+ONE 

S. OWNERS ADDRESS CITY ZIP 

7. ARCHITECT OR ENGINEER BUS. LIC NO ACTITfE STATE LIC. NO. P4ONE ALLEY 

I. ARCHITECT OR ENGINEER ADORESS CITY z;p BLDG. LINE 

5. QIJALIFIE.,p IF4,TALL(R BUS .iC NO ACTIVE STATE LIC NO PHONE 

area Sign C)45_30973t 98-o2o 
AFFIDAVITS 

CCPD 
IS. tN.STALtfRS 'OORf CTY ZIP 

2202 S. I.aBreua Ave,, L.A. °o016 PC NO 
It. SIZE )f NO JSTQtIES NO. OF E XSTIIG BUIDIN5 ON LOT ANO USE 

WIDTH TN 

IL SIZE OP SFc..S I TOTAL COPY AREA OVERALL...* FRO$4 GRADE I FROM ROOF 10' ]HEIGHT 
HIGHWAY DED. 

YES 
S13. J,8 ADDRESS STREET GUIDE 

(19 W. 7th 3treet 
DIST. OFFICE 

LA 
14.. VALUATION TO INCLUDE ALL FIXED 000IP1AENT 

REQUIRED TO OPERATE AND USE PROPOSED SIGN $ 224 00 - 

GRADING 

11. MATERIAL OF SIGN SUPPORTING FRAME 
CONSTRUCTI3N I__neon f 

FRAME OF COPY SURFACE OF SIGN 

neon w1 
CONS 

15. [YPt oP UN Nt'Y YVUNP. 
INL,IL 

PA u LJVUDLL P LL LI rP 
\al1 NecIn Tubbjn 

17. ILLUM4NATION 
9 REVOLVI NO 

F*LAAANCI 
fl NONE JKIINTEAL 0 EXTERNAL 

Q FLASMINQ ' OIWER 

IS. NO. OF SIGNS I NO. OF ADDITIONAL I $0. OF CONTROO. 1 cowt. 
GAS TUBE SY$TEhSS JSRANCH CIRCUITS 

I 
I 

DEVICES iP L/c P 
I FILLO WITH 

PERMIT FEES 14LEWAYCL1AIANCL a4 
SIONS/G. 1. SYSTEMS cZ. I 1j::'q I 

:; C AOOITIONAI. RCUIT$ 

ELECTR1C.Y!cr DATE 

4 CONTROL 1"' -.----.---- C 

4 ISSUING FEE APPROVALS REOUIRILO 

c 
4 BLDG PERMIT 7PI FREEWAYSURvEYDV c .-iC S-C 

P.C. 4o TRANS DEPT 0 I 7 : 
INSP. E.I. 
ACTIVITYS14I 

I'jC C7/3:iaC C4TD 

4 iF 

4 
INSPECTOR 

DISTRICT OFFIC.& PC NO 

4 
pt*n cwc ixma OWE YE. AFTER u is PAID. PERMIT 

TWO YEARS AFTER OR ' DAYS IF WORK IS NOT BEGUN. 

DECLARATiONS AND CERTWICAT1ONS 
UCENUO CONTRACTORS DECLARAT1OPt 

tS. I NSretry ?(irR M I am Iio.nsed undsr INS peoviaion of Chapt.i$ IcolnInencing with S.ctto 70001 of Div,e.on of 

BvIineeS es*ofi Cods. and my license IS IN full 10, Ce and oftect. 

C0Ct 'S 

R D(CLARAT1N 
IP. I hereby affIrm Ittaf I am saempe fri, the COntraCtor License LSiW for INS following reason (S.0 7031 5. Businesi end 

Prot.aioin$ Code Any City Of Counfy which r.ou'r.S a pefih.I to conStruct. liter, tnprov, denloIreA, or repair any $tncISr*. 
priOr 10 itS ISsuance, also requires INS applicant for IIICII p.ri,tst to hIS a signed atalemi.nI DISh ItS a IiC.ItS.d pursuant to the 
provisionS of ((iS Contractor's LIcense Law Chapter 5 (commencIng iIh Section 7000) of Division 3 of fItS BUSIneSS arid P,. 
feasions Code) or thai is is es*epI therefrom arid Die basis for the alleged esemptiori. Any violation of Section 7031 5 by 
Sny applicant fr a permit seib)CtS ttt applicant Ic a Civil penalty of not mon than live hundred dellare 15500). ): 

9 I. as owner p1 IN. properly, or my ntpioyeae with e.p.a a. IPieir lois cowipensation. will do The wort, and (Pie tructvqe 

is riot intended or offered (or sale (S.c 7044 Business and Profession Cods: TN. Contractor's Licans. Law doeL riot apply 

(0 an owner 04 pr,prty who builds 01 improves thereon, and wPiO dos suCh work himseil or through Pita own vrnloy.es. 
provided Diet auclr r,ipfe'veRfnfS are not intended or offered for s.is If, however, thiS building Of itwprayenisnt . Ivoid w.(hi* 
one y of comp'.tion, (ItI ownr-buildsr will hav ThiS burden of Proving fiat his did not build OP t..iOv$ for o 

of Safe). 
9 I, aS owner i,4 INS property, am Clu.ivSiy contracting with licensed contractors to ConStruCt thiS DrogecI (S.0 7044, 

Biiain.s. and Prcifpleiota Code: The Contractor u License Law 00.5 not apply to an Owner O property wPiO Ewi101 0. imrovsS 
(Pierson, arid fiO (oritiacta for Such pro4cta with a contrectorial liCefl.d pursuant to tpi. Corifrectrir S L.orss. La. 

91 am iempq under S.0 ,. B £ P C for iRiS resson ._.___.___ ._. 
Oat. Own.r, (ignature 

WORK!R$ COMPENSATiON DECLARATiON 
Pt. I 'lereby atlirm 'fiat I horS a rsrlficat of CONs.nt to sell. insure or a C.rliliCae of Wo.Iiei a Comov,ie.at.orr erace, or 

cerl,fi.d copy (Piereof (S.0 )O. Las C) 

rN5?2,7tC .i,,iarics(nn'pan 
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' APPLICTIOP4 
'*.tIlS 

JT 
M 'uACA'II' To ADD-ALTER- 

) , 

) ') .. 1 REPAIR-DEMOLISH '). AND FO CERTtFICAT 
INSPFCTIO$ , OF OCCUPANCY 

INSTRUCTIONS: 1. Appiicant to Compet. Numbi,qd II.ma Only. 

I I LOT 
L 

ctsTRIcT NO - (' p ' . ' 
L(CAL 

' - ,- 
DtSC ? \l ::. 

:. 
:- ¶" 

LP4StJSTACT 

2. PI(S1T L;)C Or utLDNC i * JSE cr RLILDIWC. :3j( 

22) j ' . 

3, JO1 ADOLSS 
pt 01ST 

4. 1é:.QL.:tN bsS 1It(TSS t . AII0 I , \ OT P( - 
Center _Pai1roa Tr.(Pivr) Cor-thrti 

5. OVbNL* S NAI( 
PlO& T 5( 

Joel tas Ct 1 2l-.?S'9 irreg 
. OWW S ADOPESS CITY ZIP 

S arte 
-I; (NGIN((* Bi:S LIC. NO. ACTIVE $YATT. UC '0 P0'( LILLY 

S. ARCMITLCT O DE3ICNE LS t IC NO ACTIV( STATE LIC NO ('1 E'4cwL SIX 

Phillip . Eates C-2R15 :-oj 
9 £RCnIT(CT 0* tPCl'((R'S £D0(SS 

11V P LFF!DAVITS 

.:70 N First St rcsro !37O2 1 223 

10. CCNPACTO* I t;c 0 ACTIV( SAT( tIC PiO PwO( y- r - - 

N.0 ' "' 
11. SIZ( OF (XISIIMC. .OG. : S1LIt J 

icxT : p or xis:C lLo:C,s ct LOT LISO 5( ..\ - 9 2 

WIDTH 155 LfNCTH8 2 JO 1-AIP. \ 3-Q _ 

1*. CONST MA1(RIM. T. WALLS ROO T 
FLOOR 

or EXISTING 8LD *-+ (J , .4 Compos 

3 
13. JOl £OOtS.S 

STRUT CLIO( OISTRICT OfrIct 

loni F. ict St TA 

14_ v*it*flOWO IWCI.uDC ALL rIXED SEiSMIC STUDY ZO'o( 

rQIJIPL4T NIOUIIED TO OPERATE S ', ô 1\ rt r 
AND USC P*OPOSED BUILODG - 0 . U L 1J 

I 5 NEW WORK _4 I - . ' G.*AOING FLOOD 

(DrcriW) fi11 coplincC AI4Th Pevc I 

f 

KWY 0(0 CONS. 

Rt- C1c55 III Collee, 
N(W USE or BjDlN £IZ or ADDITION STORIES H GIlT ZONED BY 

. 
4Q 0 ¼Lic5abki 

WLNU)J 
Gucsl I N PR(V1DEO .. ECTIOP a Ill V SPECTO1 

_ROOS R(QD / STO cOMP COMB C[N i S. co.-1 

4p_7C6 
()C I 

GPI ONj, BBSB3P,BI 

:-sPc '7''2 orpR.1b 
': : 

: ,;, -----I 
4 I r i , . C:ami 'P i i$ D1.d oø > . .. 

- 
I c? I . 7 ( .'ti MU$t tl I W,t. 4 - 

o vW OaIi o4 y*4 ii . 

t 0 S S , 2 j-.- ,w 

1 4 ' 4 aw . 

0/s 
I N'fQ sM w.?I 

4 j' ',. 
. 

u.-"- .FCTtON%?2171721 (AMC : 

4$THCL 5*iNi$ . 
-- 

i 

P.AI .4Cs EIPD4$ ONI VIM IS PAsO PIMIT SPIRES TO 
'II 5 PA1fl CA ISO DAYS AftER IS PAID IF CONSIRUCTIOA IS 

soT rcwwin 

DECLARATIONS AND CERTIFICATIONS 
UCENSED CONTRACTORS DECLARATION IL P*r.by Fti,m Pat I am IIc.ns.d ur0r ma DrovIslons 0? CP'ep'' 9 lCo.nm.ncn wIlt Sict.on 0001 c son 3 of 'a 

B.in.as and Prolasslona Cod.. and my is in tu I 'orC and mad 

0.5. __________ Lo ass - Lid Nu,rha, - - Con'rsr'o' 

OWNER-BUILDER DECLARATION 
t7. I .rwDy affirm IPtal I am '.P'pI Irem 9'. Contractor S LC.rSe Law Of IPI. l)ir.n9 'pa. S.c )3 S 1....... and 

P,0I.iS,on, Cooi Any city or county wPICPI 'UQU.'SS a ça.m,t to c."$"uCt. Site,. "D'Oaa Oamci .v 0' .e a a..y 5IviCIUI. ____________________ 

10 ta IsulItCa. alSO ,.ow'aS 1'. srpiCant tO, SUCP' Ovrtn,I tO ta a sjned ta!ement IPit a a c.s.n rauant so ,k. 

prOv.S.OnI I P. Contiadto' a Lcnsa Law CP'.pI.t 9 conim,ncnQ ,,.IPI 5ac.on 7vCQt 01 Dv SC" 3 0'a lis ass s"d Pro 

t.Uion CoO.I or Pat P1. .5 impt tPvs,aI,om nØ Vs b....s Iv ira 5l'.ØØ s.mtt,on Any oat,on ct Sac, on t 5 Dy 

any pO"cant or a pni,t 5ubI'Ct$ Pa sOpliCalvI to a Ciril T.n. v rji n() w,a tt'an I.. PIuvd,sd Collars 'SSOOi 

I as owns cit P. p'oQ.fly. 0' my PmDlOyOCS w,llt *53,0 as 
?Pr Sal. comp.nsat.on w,It 00 1Pm w''s a'd 'Pq sV'uctu'. 

.if In5.,,d.d ci' ollarmd tor 5. a ISsc 44 Etus,*sa sd P,..ss.o,s Cct3a TV. (..I,scto, p 1(5',. law 0o.s n0 

ii own.' o p.Ø9ty wPO buildS 0' .D"va, tP'.i3Oi s'd *-O Øt,at $..CP1 we V.m..ii 0 .0u3" 1 . -C ,.'S 

ro,.d.d tPI5 Ovid?' .D,Ov,manV5 a'. 01 .nd.d ' ."P 13 se . oi o.- o. woW:..-. I O - a - 

F ona ya5 01 comDl.t,.t IPil owr'.a.Dvj..daV 5 -, a, 'P5 -. n - , a s nw bud or " , 

of 
. I 

55 rwn.' ,,t I". pop.r'y am sClu$.ialy (c,'"adt'3 .'55n5.v cor.".cto's "n.tCI ma o'r set S.c aa 

P..'t.is and P"..,.0.'i Cod. TP C.on?,aCtO' I I rarisi La. 0 .5 .i,t ap.' to an r5",' it SPIO C.. s o' -c-e.., 
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SAMPLE 19 

INSTRUCTIONS FOR PREPARING 
BUILDING AND SAFETY INFORMATION SHEET 

0 Complete the top portion of the BUILDING PERMIT INFORMATION 
SHEET (see Sample 21) before going to City Hall. Use a 

separate form for each parcel being researched within the 
MOS-1 Boundary. Assemble the BUILDING AND SAFETY 
INFORMATION SHEETS with the top portion already completed 
and proceed to City Hall. 

0 Complete the Building Activity portion of the form (see 
Sample 22). Use the computer accessed permit data (OAFS 
Machine) to pull up Building and Safety documents related to 

the property being researched (see HOW TO USE DAFS MACHINE). 
Screen each permit carefully. Be sure to review the type of 

building activity and to check for inconsistencies in use 
(see Sample 11). The Building Activity portion of the 
Building and Safety Information Sheet must always be filled 
out completely. When finished initial and date form. 

Check property records for a Certificate of Occupancy for 
the Building Permit data under review. If there is no 

Certificate on file, proceed to review records for next 
BUILDING PERMIT INFORMATION FORM. If there is a Certificate 
on file, proceed to completing the Certificate of Occupancy 
portion of the BUILDING PERMIT INFORMATION FORM (see Sample 
23) 

0 Complete Certificate of Occupancy portion of the BUILDING 
PERMIT INFORMATION FORM (see Sample 23). Use the DAFS 
Machine (see HOW TO USE DAFS MACHINE) to review Building and 
Safety documents for the property. Following each permit 
there will be a Certificate of Occupancy or a Temporary 
Certificate of Occupancy (see Sample 12) for the building, 
if one has been issued. Screen each certificate for 
inconsistencies and cross check the uses. Using the 
information from the OAFS Machine fill out the Certificate 
of Occupancy portion of the form. When finished initial and 

date form. 

0 Enter the Assessor's Mapbook parcel number to the top 
portion of the form (see IDENTIFICATION OF PARCEL MAPBOOK 
NUMBERS) 

S 



0 The field check portion of the Building and Safety 
Information Form (see Sample 24) should be filled out after 
a site visit has verified the completion of the activity 
under review (see FIELD SURVEY GENERAL GUIDELINES). 
However, interim field checks may be necessary and should be 
documented on a PARCEL DATA SHEET and the completed sheets 

attached to the BUILDING AND SAFETY INFORMATION SHEET. When 
filling out this portion of the form, screen the previously 
completed information on the Building and Safety Information 
Form. Cross check for inconsistencies. Complete the final 
portion of the form. When finished initial and date the 
form. Proceed to the calculation phase of the process (see 
CALCULATION OF SQUARE FOOTAGE BY USE). 

[IJ 

. 
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SAMPLE 20 

BUILDING PERMIT INFORMATION SHEET 

BUILDING PERMIT INFORNATION 

Building Address 

Parcel Number Permit Number 

Month Issued Reel Number 

BUILDING ACTIVITY 

Present use of Building: 

New use of the Building: 

Addition + 

Alteration: 1- 
Demolition 

Other 

Size cf existing building: Width 

Description of work: 

square footage 

square footage 

Length 

Plot Plan on file: Initial Date_____ 

CERTIFICATE OF OCCUPANCY 

Certificate of Occupancy Number 

Description 

Issue Date 

Initial_____ Date_____ 

Field Check Conducted 

Comments: 

Initial Date 



SAMPLE 21 

Office Preparation 

. 
BUILDING PERMIT INFORMATION 

Building Address 7i 

Parcel Number Permit umber = ---- Reel Number 
BUILDING ACTIVITY 

Present use of Building: 

New use of the Building: 

Addition + square footage 

Alteration: +1- sguare footage 

Demolition 

Other 

Size of existing building: Wiath Length 

Description of work: 

Plot Plan on file: Initial_____ Date_____ 

CERTIFICATE OF OCCUPANCY 

Certificate of Occupancy Number Issue Date 

Description 

Initial_____ Date_____ 

Field Check Conducted 

Comments: 

Initial Date 



. 

C 

SAMPLE 22 

Building Activity 

BUILDING PERMIT INFORMATION 

Building Address - 
,/eL//- \47:-r 

Parcel Number Permit Number 

Month Issued Reel Nuizber 

EIJILDING ACTIVITY / 
E 

Present use of Building: 

New use of the Building: -E 
Addition + 

Alteration: /- 

Demolition 

Other 

LL_ square footage E 

square footage E - 
- - - a a a a 
- 

Size of existing building: Vidth Length 

Description of work: cLA - a 
7A_____________________ 

I 
ate/a 

CERTIFICATE OF OCCUPANCY 

Certificate of Occupancy Number Issue Date 

Description 

Field Check Conducted 

SComments: 

Initial Date 

Initial Date 



SAMPLE 23 
Certificate Of Occupancy 

BUILDING PERMIT INFORMATION 

Building Address 

Parcel Number Permit Number 

Month Issued Reel Number 

BUILDING ACTIVITY 

Present use of Building: 7- MLL 

New use of the Euilding: 

Addition + square footage 

Alteration: /- / /Hr/"square footage 
Demolition 

Other 

Size cf existing building: Width Length 

Description of work: _____ -- 
2' /Li/f. 

Plot Plan on file: Initial_____ Date_____ 
----------------------------------------------------- 

CERTIFICATE OF OCCUPANCY 

Certificate of Occupancy Number issue Date E 

Description J4/? d747 F E 

JI_TV fl 2E e'/ 
A/Jh/T7// /,'c22 Initial____ Date____ 

Field Check Conducted 

Comments: 

Initial Date 



SAMPLE 24 

Fie%d Check 

BUILDING PERMIT INFORN' \ J\ 
flS) 

Building Address 'I 

Parcel Number Permn 

Month Issued Reel Nuit 

BUILDING ACTIVITY 

Present use of Building: 

New use of the Building:\M 

Addition + square footage 

Alteration: i- /3-Y /4 square footage 

Demolition 

Cther 

Size of existing building: Width 5& Length 

Description of work: 

- 

Plot Plan on file: Initial_____ Date_____ 

CERTIFICATE OF OCCUPANCY 

Certificate of Occupancy NumberL_23'- Issue Date 

Description 7J?flP £ëTE ti' 7 'ff'/f 
1/ 'PL T $/'4CE 2,V 47 'ç/- ZcCi 
,4-A,b 71gJ F55WO& Initial___ Date___ -------------------------------------- ==-====== = 

Field Check Conducted 

Coents: ( 24jf 

2L'&iv7 J9 ____-_________ 
-- ___ initiai_4IP' Date____ E 



SAMPLE 25 

Parcel Data Sheet 

WND USE CATEGORY WORKING DESCRIPTION SQUARE FOOTAGE SOURCE 
DATABASE 
USE FIELD 

DATA 
ENTR' 

OFFICE0 
HOTEL/MOTEL 0 

RETAIL/RESTAURANT 0 

INDUSTRIAL/WAREHOUSE 0 

PARKINGLOT 0 

GARAGE 0 

INSTITUTE/GOVERNMENT 0 

RESIDENTIAL0 
SERVICE0 
MIXEDCOM1ERCIAL 0 

MIXED WITH RESIDENTIAL 0 

VACANTLAND 0 OR0 
t0 

Late and initais: 

Cornents: 

PARCEL AREA 

. 



LAND USE CATEGORY 

OFFICE 

I 
HOTEL/MOTEL 

Sample 26 

Annotated Parcel Data Sheet 
I 

jIo 
Ar 

WORKING DESCRIPTION SQUARE FOOTAGE SOURCE USE FIELD 

ol I I 

RETAIL/RESTAURANT DI 

INDUSTRIAL/WAREHOUSE 0 I 

IPARKING LOT ol 
I GARAGE 0' 
I INSTITUTE/GO VFRNM FNT 

RESIDENTIAL 

'SERVICE ol 
I MIXED COMMERCIAL ol 
MIXED WITH RESIDENTIAL 0 

ANT LAND 0 
1TkFR 0 

I 0 
LIcU na nic1dis: 

Coments: 
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Sample 27 

Assessor's Map 

fl 

5,154 37 irrg 

s_J,u- 

'6 
0 l®1 Jr- 
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