SCRTD
1988
.M42
AB5

GENERAL PLANNING CONSULTANT

TECENICAL MANUAL 88.4.8

METHODOLOGY FOR PREPARING THE
AUDITOR-CONTROLLER’S TAPE FOR THE MOS3~1,

SENEFIT ASSESSMENT DATA BAEE (REVISED)

- ot - T Boed
— - ——— -

Prepared for:

Southern California Rapid Tramnsit District

Prepared Ly:

Schimpeler-Corradino
Myra L. Fraakx & Associates

in association with

Cordcba Corporaticn
Kanruel Padron
The Planning Group, Inc.

June, 1%38



29479363

SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT
PLANNING DEPARTMENT
INTERDEPARTMENTAL MEMORANDUM

DATE: January 9, 1989

T0: Charles Schimpeler

FROM: Gary /S

SUBJECT: Technig¢al Manual 88.4.8 "Methodology for Preparing the
" Auditog/Controller’s Tape for the MOS-1 Benefit Assessment
Data Base"®

**********************'k********************‘k******************************'k*

On December 19, 1988, you transmitted to us the above indicated document
in which you provided us a copy of BADDAB.FMT. We have now had the
opportunity to go through the entire process outlined in this manual. We
have discovered a few problems that we wish to have modified in the final
transmittal. .

Pg. 4 Field #12 BAD-ASSESS - width should be 10 and not 19.

Pg. &, Pg. 7 In the charts, please name the A2 district
files correctly as TA2TEMP1 and TA2TEMP2,
TAZDUP2, TA2TEMP3.

Pg. 10 Item I, Section 2 The correct field name is AGENCYACC and not
AGENCY ACC

Pg. 10 Item 1, Section 3 "Use TAIBADD" should precede the 1ine "copy
all for BAD-ASSESS> 199999 to TAITEMP3"

Pg. 11  3rd line Please check the format of the report form
BADDAB. There are fields listed in the
format that are non-existent in TAIBADD
sorting files. Since the fields listed are
not part of the data base, we are receiving
an error message.

Pg. 15 2nd line Should "PARCELNO" be listed as an extraneous
field to be deleted when on Page 15-Final
Structure "PARCELNO" is included?

In the manual there is no mention of how to create the utility/railroad
files. Please explain the process as you have for privately owned parcels.



Mr. Charles Schimpeler
. Page 2

Please ensure that these corrections/modifications are incorporated in the

final document. If you have any questions, please contact David Sikes at
972-4874 or Armineh Kalantarians at 972-4875.

cc: Carol Inge
Don Kelly
Dave McCullough



SOUTHERN CALIFORNIA RAPID TRANSIT DISTRICT
PLANNING DEPARTMENT
INTERDEPARTMENTAL MEMORANDUM
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DATE: November 22, 1988

TO: Charles Schimpeler

FROM: Gary S. Spivack

SUBJECT: SCRTD Comments on "Revised Technical Manual 88.4.8

Methedelogy for Preparing the Auditor-Controller’s Tape
for MOS-1, Benefit Assessment District”

e e e ok ke e ke s sk e e e ke o e e e e e e e v v v e e v e e ke ke d e e o e e e e e e ke e e o e g ok ok ok ok ke de de ook e e e e kel ook

On October 4, 1988, you transmitted to us the above indicated document
which had incorporated all of the comments transmitted to you on
August 10, 1988 with the exception of the following items:

1. Pg. 3, Item 3.1 Appendix F, which gives a brief explanation of
each field is missing from the document.
2. Pg. 9, Par. 1 ' Please provide a definition of what are exempt
Sentence 2 uses.
3. Pg. 10, Item 3.2 Please give an explanation as to why the original
Item B, No. 2 total should be left even though $99,999.99 is

already entered in another field.

4. Pg. 13, Item 3.3 Typographical error. The first $199,999,98

Item B, No. 1 should be $99,999,98.
5. Pg. 11, Item B Please provide us with a copy of BADDDAB.FMT.
No. 3, Par.2

Please ensure that these comments are incorporated in your final document.

If you have any guestions regarding these comments, please contact David
Sikes at 972-4874.

cc: Carol Inge
Don Kelly
Dave McCullough -

Cl:cb 11/21/88
Misc. Disk #5 CSchimpl
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1.0 INTRODUCTION

In order for the Southern California Rapid Transit District (SCRTD) Lo establish Benefit Assessment
Districts and rates for the MOS-1 (Minimum Operable Segment-1) phase of Metro Rail construction,
it was necessary to develop an accurate, up-to-date land use inventory for the two station areas
(Central Business District and Wilshire-Alvarado District) included within the initial segment area.
The development of this inventory required the establishment of a data base consisting of all parcels
included within the proposed districts. Accurate parcel size and square footage by land-use
classification, along with property owners and addresses were established for each parcel. From this
data base, expected revenue was projected, assessments were calculated and a mailing list was created
for the notification of affected owners.

i.1 PURPOSE

The purpose of this paper is to document the procedures involved in the preparation of the computer
tape required by the Auditor-Controller’s office for inclusion on the Joint Consolidated Tax Bills
for property owners in the MOS-1 Benefit Assessment Districts.

1.2 AUTHORIZATION

The state enabling legislation authorizes the establishment of Benefit Assessment Districts (Section
33000 et seq. of the Public Utilities Code) and enables the County within which the special Benefit
Assessment District is located to levy and collect the special benefit assessment simultaneous with the
levy and collection of other taxes. The county then deducts its expenses, and transmits the balance
to the District. In order for the County of Los Angeles to level and collect the assessment, the
SCRTD must provide a computer tape with the specific parcels to be assessed, including the amount
of the assessment due to the County Auditor-Controller. This data must be submitted in a format
compatible with the County's system.

Section 33002 of the Public Utilities Code allows for assessments to be ievied on both land and related
tmprovements. On Julv 11, 1985, the SCRTD Board approved a Resolution that established Benerit
Assessment Districts, the assessment formula, and the assessment rates. The assessments are based
either on the square footages of the parcels or on the square footages associated with certain parcel
improvements, whichever is greater.



2.0 TAPE SPECIFICATIONS

The direct assessments and identification of data for the MOS-1 Benefit Assessment District were
to be transterred from 1BM-PC (DOS) text tile (ASCLH) format to main frame computer tape format,
for delivery to the Los Angeles County Auditor-Controller’s Office. Section 33017 of the State
Public Utilities Code states, in part:

"Special benefit assessments authorized by this chapter shall be levied and collected
by the county at the same time and in the same manner as taxes are levied and Benefit
Assessment District is located to levy and collect the special benefit assessment, deduct
its expenses, and transmit the balance to the district.”

To ensure compatibifity with the Auditor-Controller’s data processing system, the tapes were
prepared according to instructions provided by the Auditor-Controller’s Office (See Appendix A).

Final MOS-1 Benefit Assessment District direct assessments were contained on and delivered in the
form of five files on two direct assessment tapes., The Auditor-Controller’s Office requires that a
test tape be submitted prior to receipt of the actual direct assessment computer tapes. The test tape
was submitted July 15, 1985. The deadline for the final tape submission is August 15 (if the
assessments are to be included with the property tax assessment bills for that assessment year).

At the time of delivery to the L.A. County Auditor-Controller’s Office, the assessment files were
allocated in ASCII text file format on a single-reel, 9-channel/1600 B.P.I. tape with 80 bytes per
block and | record per block. The SCRTD Decision Support Unit was responsible for uploading the
floppy diskettes to the mainframe computer, where they were written to tape.
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3.0 FILE CONVERSION PROCEDURE OVERVIEW

The file conversion process included the disaggregation of the main Benefit Assessment District data
base files into sub-files and the preparation of these tiles tor conversion from dBASE IlI to ASClL
text file format as required by the Auditor-Controller. These preparations included the addition of
identifiers, the insertion of spacers, and the incorporation of additional data. This task required the
use of the updated main data base file for MOS~1 (BADD.DBF) which is transformed through three
stages of working files.

o initial working file
0 sorting files
0 formatting files

3.1 DEVELOPMENT OF INITIAL WORKING FILE (BADDTEST.DBF)

Utilizing the dBASE TII Data base management system, parcel data for each record were copied from
the main database, (BADD) to a working file, BADDTEST.DEF. Only the data fields necessary for
creation of the direct assessment tape were included in the working file. The smaller record size
makes working with the file easier and more efficient. The structure of the initial working file,
BADDTEST.DBF, was prepared with identification fields for file sorts, a field for receiving the
direct assessment amount, "dummy" fields for entry of additional required data (per the Auditor-
Controller’s specifications), and "filler" fields for spacing. The identification field is required to
specify on which fields to sort the database file when using the dBASE 11l Plus SORT command. The
development of the initial working file consisted of the following steps:

A. Create the structure for the initial working file, BADDTEST.DBF,
as follows:

.CREATE BADDTEST

FILE STRUCTURE

FIELD NAME TYPE WIDTH
#] BATCHNO Character 5
#2 DOCSEQ Numeric 2
+3 PUMMY1 Character 1
*4 PARCELNO Character 10
*5 PRCLNO_BK Character 4
*6 PRCLNO_PG Character 3
*7 PRCLNO_PCL  Character 3
+8 DUMMY2 Character 3
+9 FILLERI Character 3

A brief description of each of the fields is contained in Appendix F.



Ay

FIELD

#10
+11

*12
+13
+14
+15
+16
+17
+18
*19
*20
*21

.22

FIELD NAME TYPE WIDTH DEC
AGENCYACC Numeric 6 2
FILLER2 Character 3
BAD_ ASSESS Numeric 19 2
FILLER3 Character 3
DUMMY?3 Character 6
FILLERA4 Character 24
DUMMY4 Character 2
CURRYEAR Numeric 2
DUMMYS5 Character 4
BAD_DIST Character 2
BAD_ZONE Character 1
TAXAREA Numeric 4
AGENCYNOQO Numeric 6

DBASE III will not permit lead zeros in a numeric field, i.e., if the
data input has fewer columns than the field, the lead spaces are left
blank rather than contain zeros. Therefore, if three of the DUMMY
fields (14, 16, 18) in the working files are defined as Character fields
rather than Numeric fields as specified by the Auditor-Controller,
later manipulations to insert lead zeros can be avoided.

Enter data directly from the main data base, OBADI1186.DBF for the
fields indicated '*’ above. The following dBASE predicate would
accomplish this task:

.USE BADDTEST (if not already in use)
.APPEND FROM OBADI186

Enter data into the BADDTEST.DBF fields for which the data is
standard for the entire file, indicated *+' in the above structure listing.
The following fields are modified. Note, where applicable, field
descriptions are followed by the relevant dBASE command.

.USE BADDTEST



1~ flbes:

FIELD

NUMBER DESCRIPTION

3 DUMMY]1 Per Auditor-Controller, enter 'Q’,
.REPLACE ALL DUMMY1 WITH *O’

8 DUMMY2 Per Auditor-Controller, enter '182°.
.REPLACE ALL DUMMY2 WITH 182

9 FILLERI1 Leave biank.

I3 FILLER2 Leave blank.

I3 FILLER3 Leave blank.

14 DUMMY3  Per Auditor-Controller, zero fill ’'O00000"
.REPLACE ALL DUMMY3 WITH 'O0000(

15 FILLER4 Leave blank.

16 DUMMY4  Per Auditor-Controller, enter '01".
.REPLACE ALL DUMMY4 WITH 01’

17 CURRYEAR Enter last two digits of current

year, e.g. 88.

.REPLACE ALL CURRYEAR WITH 88

i8 DUMMYS  Per Auditor-Controller, enter

*0-701"
.REPLACE ALL DUMMYS WITH °0-701’
The fields identified by *#' above are used in later steps.

3.2 FILE SORTS

Only parcels with a direct assessment greater than zero were included on the tapes prepared for the
Auditor-Controller. Records for parcels with a benefit assessment less than I should be deleted from
the working file at this point (See Section 3.2.A). The file of remaining records was disaggregated
according to the following criteria (see Figure 1, Flow Chart for Sorting Files):

o District: Parcels were separated into files by Benefit Assessment District; Al and
A2 (See Section 3.2.A). Each district was assigned a separate Agency Account
Number by the Auditor-Controller’s Office. The Agency Account Number assigned
to the Central Business District (A1) was 37.02, and for the Wilshire/Alvarado District
(A2) was 37.03. Batch numbers were also assigned by the Auditor-Controller’s Office.
These identify the batches of 500 records required by the Auditor-Controller’s Office.
(See Section 3.5.1)

o Ownership: Private parcels and State Board of Equalization assessed parcels

5
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(utility/railroad; "800" parcel numbers) are submitted on a separate tape to accommodate the A uditor-
Controller’s schedule of processing direct assessments for private parcels and State Board of
Equalization assessed parcels as separate computer runs. The Auditor-Controller’s Office has no
procedure for processing direct assessments for parcels owned by governmental agencies. Therefore,
records {or parcels in guvernmental ownership should be deieted at this point. These records are
identified by mapbook parcel numbers (PRCLNO_PCL) in the 900 through 999 range. Assessable
properties on government-owned parcels are assessed as possessory interests (see Technical Manual
88.4.5)

0 Amount of Assessment: The parcel records were subdivided into three groups
of files as follows:

o direct assessment less than or equal to $99,999.99

o direct assessment greater than $99,999.99 but less
than or equal to $199,999.98

o direct assessment greater than $199,999.98

This division of files is unique to the MOS-1 Benefit Assessment Districts. Under the computer
system used by the Auditor-Controller’s Office, the field size for the direct assessment amount is
limited to 7 digits, including two decimal places. A number of the MOS-1 direct assessments
exceeded this field limit. For those parcels for which the direct assessment was larger than the field
size available for the dollar amount (99999.99), multiple accounts were assigned by the Auditor-
Controller’s Office up to a total of two account numbers (see Section 3.3). This allowed for a
maximum assessment of two times $99,999.99 or $199,999.98. For these parcels, the direct
assessments were divided into two increments. A set of duplicate files was created for these parcels.
One file contained the entire roster of parcels with each parcel assigned the benefit assessment
amount of $99,999.99. A second roster of the parcels contained the direct assessment equal to the
total direct assessment less $99,999.99,

The parcels for which the direct assessment was greater than or equal to $199,999.98 required manual
preparation and were assigned to a separate file. The direct assessments for these parcels which could
not be accommodated within the field size limitations by separating the direct assessment into two
incremental units, were transmitted to the Auditor-Controller’s Office as a hard copy report for
manual processing. Manually prepared or "forced" billings went out approximately a week later than
the computer processed bills.

Using dBASE III to accomplish this task, a series of selective COPY commands are used to sort the
main file into separate units that would satisfy the required file organization. The following steps
summarize the disaggregation process, as outlined above:

A, Sort by District and Ownership

The BADDTEST.DBF working file was separated according to type
of ownership and district as shown below (See Figure 1);

entral Business Distric
o DELETED RECORDS direct assessment less than |

.USE BADDTEST
'DELETE ALL FOR BAD_ASSESS < 1
,JPACK

o TAIBADD.DBF parcels in private ownership

8
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.COPY ALL FOR BAD_DIST = ’Al’ .AND. PRCLNO_PCL < °800’ TO

TAIBADD

¢ "<"and ">" can be used with character fieids as iong
as the value is enclosed with quotes.

) TUA1BADD.DBF utility/railroad parcels

.COPY ALL FOR BAD_DIST = ’Al’ .AND.
PRCLNO_PCL > ’799° TO TUA1BADD

0 ADD AGENCY ACCOUNT NUMBER

.REPLACE ALL AGENCY ACC WITH 37.02
Wilshire- Alvarado District (A2}

0 TA2BADD.DBF parcels in private ownership

.COPY ALL FOR BAD_DIST = ’'A2" .AND.
PRCLNO_PCL < ’800° TO TA2BADD

0 TUAZ2BADD.DBF State Board of Equalization Assessed Properties

(railroads, utilities, etc.)

.COPY ALL FOR BAD_DIST =’A2’ .AND. PRCLNO_PCL > *799’ TO TUA2BADD

In each of these conditional operations, the original file structure is
retained. Records for parcels containing only exempt (see 900 series
below) uses or in government ownership are not transferred to the
sorting files.

As was outlined above, the main working file was disaggregated by
sorting on the fields PRCLNO_ PCL and BAD_DIST. BAD_DIST
identifies the Benefit Assessment District-Central Business District,
coded Al, or Wilshire/Alvarado District, coded A2. The field
PRCLNQO_NO identifies the mapbook parcel number. The parcel
number range indicates the type of parcel ownership as follows:

1 through 299 and 400 series - private ownership

800 series - State Board of Egqualization Assessed
Properties (railroads, utilities, etc.)

900 series - Exempt Properties (Residential property,
except for hotels and motels; property both owned and
used by a public entity; and property both owned and
used by a non-profit organization)

Subsequent Sort: by Size of Direct Assessment

Each individual file produced by the district/ownership sort was
ordered according to the size of the direct assessment. As an example,
consider the file of privately owned parcels within the Central
Business District (A1). This is file TAIBADD.DBF in Figure 1.
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The file was disaggregated into three sub-files as follows:
0 direct assessment less than or equal to $99,999.99

USE TAIBADD
.COPY ALL FOR BAD_ASSESS < 100000 TO TAI1TEMPI1

o direct assessment greater than $99,999.99, but less than or equal to
$199,999.98

.COPY ALL FOR BAD_ASSESS > 99999.99 .AND. BAD _ASSESS
< 199999.99 TO TAITEMP2

.USE TAITEMP2
.REPLACE ALL AGENCY ACC WITH 37.04

o direct assessment greater than $199,999.98
.COPY ALL FOR BAD_ ASSESS > 199999 TO TAITEMP3
0 Replace Agency Account fieids with correct agency account number

.USE TAITEMP3
.REPLACE ALL AGENCY ACC WITH 37.04

Using the newly created file of records for parcels with direct
assessments greater than $99,999.99, but less than or equal to
$199,599.98, create a duplicate file for these records.

.USE TAITEMP2
.COPY TO TAIDUP2

In the first file, the direct assessment for each parcel is entered as $99,999.99.

.USE TAITEMP2
.REPLACE ALL BAD_ASSESS WITH 99999

In the duplicate file, the direct assessment for each parcel is left as the total
direct assessment for the parcel. This is done to keep a record of the direct
assessment. The tax bill for these properties will contain two direct
assessments for the Special Benefit Assessment District.

The SCRTD must send a letter to those property owners receiving two SCRTD
assessments for properties with total assessments between $99,999.99 and
$199,999.98, explaining this procedure. This letter is sent approximately two
weeks prior to the mailing of the Joint Consolidation Tax Bills.

Create a report containing properties where the direct
assessment is greater than $199,999.98 (See above). These
parcels must be listed in hardcopy form for manual preparation
of the direct assessment bill (see Appendix B). The dBASE
procedure to print this report is as follows:

10
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.USE TAITEMP3

.SET PRINT ON

.REPORT FORM BADDAB

(BADDAB.FRM is the report form to print this file)
FOR BAD__ASSESS > $199,999.98

.ERASE TAITEMP3.DBF

This file is not included in future manipulations. List the data from records
for properties with a direct assessment greater then $199,999.98 to hard copy
for later processing as "forced billings". The dBASE procedure to create this
listing is as follows:

.USE TA1BADD
.LIST ALL FOR BAD_ASSESS > 199999.98 TO PRINT

Delete these records from the working file at this point as follows:

.DELETE ALL FOR BAD ASSESS > 199999.98
PACK

For the August 1986 BADD data base only, the Central Business District had
properties which fell into this category. The SCRTD must send a letter to
those property owners receiving assessments greater than $199,999.98 under
the forced tax billing system. (See Section 5.0 of this Technical Manual.)
This letter (sample Appendix G) is mailed approximately two weeks prior to
the mailing of the Joint Consolidation Tax Bills by the Auditor-Controller’s
Office.

The field size must be adjusted to the format of the Auditor-Controller
Specifications. Adjustments need to be made to each BAD__ ASSESS field in
each file that has to be transferred to tape for turn over to the Auditor-
Controller Office. Modify field 12 - BAD__ASSESS Numeric tvpe, width-
10 with 2 decimal places to Numeric, width-8 with 2 decimal places. Modify
all files in the sorting series TAIBADD.DBF and TA2DABB.DBF. The
dBASE commands for this procedure are as foliows:

.USE TA1BADD
.MODIFY STRUCTURE

When the structure appears on the screen, edit field 12 by changing the width
from 10 to 8. Press "CTRL-END" keys to save the modifications.

Enter the appropriate Agency Account Number into each file using the
dBASE, REPLACE command.

.USE TA1BADD
.REPLACE ALL AGENCYACC WITH 37.02 FOR BAD DIST ='Al’
.USE TA2BADD -

.REPLACE ALL AGENCYACC WITH 37.03 FOR BAD_DIST ="A2’

These account numbers are assigned by the Auditor-Controller’s
office. A separate account number is assigned to each district. The

11



Account Number for the Central Business District (A1) is 37.02; for
the Wilshire/Alvarado District (A2), 37.03. An additional account
number, 37.04, is utilized for the parcels with direct assessments
requiring special handling and the file containing the second increment
of the parcels for which (wo billings were generated; 1.e., those [or
which the direct assessments were greater than $99,999.99 and less
than or equal to $199,999.98. Files for both privately owned and
utility/railroad owned parcels within the same district used the same
Agency Account Number. These account numbers were used for the
tapes for the Auditor-Controller's Office (see Appendix C).

6. Sum (in dBASE, .SUM) the parcel lien total and parcel item count for
each file and retain as a control,

.SUM BAD_ASSESS

7. Combine files TAITEMP2 and TA2TEMP2, creating a single file
containing private ownership records for the Districts Al and A2,
where assessments are greater than $99,999.99 and less than or equal
to $199,995.98.

.USE TAITEMP2
.APPEND FROM TA2TEMP2

3.3 TAPE/FILE GROUPINGS

According to the requirements of the Auditor-Controller's Office, the direct assessments for State
Board of Equalization (S.B.E.)} assessed parcels (utility/railroad parcels) must be submitted on a
separate tape from parcels in private ownership. However, files for parcels comprising more than
one district may be included on the same tape.

The files were grouped for tape preparation as follows:
o Tape No. I: parcels in private ownership

o Tape No. 2: State Board of Equalization Assessed
parcels

o Hardcopy: parcels for hard copy listing--parcels with
direct assessments greater than $199,999.98.

A, File Grovp No. 1: The series of four private ownership parcel files
arranged in the following sequence:

I. Assessments for properties in private ownership within
the Wilshire/Alvarado (A2) District with assessments
equal to or less than $99,999.99; and, the first
assessment increment for properties within the
Wilshire/Alvarado District with assessments greater
than $99,999.99 but less then or equal to $199,999.98.
For these properties the assessment in this file is equal
to $99,999.99 (Account No. 37.03).

2, Assessments for properties in private ownership within

the Central Business District (Al) with assessments
equal to or less than $99,999.99; and, the first

12



assessment increment for properties within the Central
Business District with assessments greater than
$99,959.59 but less than or equal to $199,999.98. For
these properties the assessment in this file is equal to
399,999.99 (Account No. 37.02).

3. A duplicate file containing the records for parcels in
private ownership within both the Central Business
District (A1) and the Wilshire/Alvarado District (A2)
with assessments greater than $99,999.99 but less than
or equal to $199,999,98. For these records the direct
assessment is equal to the total assessment less
$99,999.99 (Account No. 37.04).

4, A duplicate file containing a copy of the records for
parcels in private ownership within the
Wilshire/Alvarado District (A2} with assessments
greater than $99,999.99, but less than or equal to
$199,999.98. For these records the direct assessment
is equal to the total assessment less $99,999.99
{Account No. 37.04).

File Group No. 2: A second grouping of files {see Appendix C,
Column D) was created for S.B.E. assessed parcels, e.g., those parcels
owned by utilities and railroads, etc., composed of the following
subfiles:

1. Assessments for S.B.E. assessed properties within the
Wilshire/Alvarado (A2) District with assessments equal
to or less than $99,999.99; and, the assessment
increments for properties within the Wilshire/Alvarado
District with assessments greater than $99,999.99 but
less than or equal to $199,999.98 {(Account No. 37.03).

2

Assessments for S.B.E. assessed properties within the
Central Business District (A1) with assessments equal
to or less than $99,999.99: and, the assessment
increments for properties within the Central Business
District assessments greater than $99,999.99 but less
than or equal to $199,999.98. For these properties
than assessment in this file is equal to $99,999.99
(Account No. 37.03).

3. A duplicate file containing the records for State Board
of Equalization assessed parcels within the Central
Business District (A1) with the assessments greater
than $99,999.99 but less than or equal to $199,999,98,
For these records the direct assessment is equal to the
total assessment less $99,999.99 (Account No. 37.04).

4, A duplicate file containing a copy of the records for
S.B.E. assessed parcels within the Wilshire/Alvarado
District (A2) with assessments greater than $99,999.99,
but less than or equal to $199,999.98. For these
records the direct assessment is equal to the total
assessment less $99,999.99 (Account No. 37.04).

13
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C. A separate list of properties which require manual handling (forced
billing) for which the direct assessment is greater than $199,999.98 was
submitted in hard copy report form. For the MOS-1 data base, these
properties were all in private ownership and located within the Central
Business District (Al) (Agency Account No. 37.04). This includes
four files as follows:

0 Assessments for privately owned properties within the
Central Business District (A1) with assessments greater
than $199,995.98.

0 Assessments for the S.B.E. assessed parcels within the
Central Business District {A 1} with assessments greater
than $199,999.98.

0 Assessments for privately owned properties within the
Wilshire/Alvarado District (A2) with assessments
greater than $199,999.98.

o Assessments for the S.B.E. assessed parcels within the
Wilshire/Alvarado District (A2) with assessments
greater than $199,999.58.

3.4 FORMAT FILES FOR TRANSFER TO TAPE

Modify the structure of the sorted files to conform with the Auditor-Controller's Office
specifications. This involves the removal of all unnecessary working fields.

3.4.1

FINALIZE FILE STRUCTURE - PARCELS IN PRIVATE OWNERSHIP

For each of the tape-ready files (files to be transferred
to computer tape), modify the structure accordingly:

A, Remove decimals from Field 12 - BAD ASSESS and Field 10 -

AGENCYACC,

B. Change the length of AGENCYACC to 5 and BAD__ ASSESS to 7,
and

C. Delete extraneous fields using the dBASE command:

.MODIFY STRUCTURE

When the structure appears on the
screen, position the cursor in the field
to delete and press "CTRL-U" keys to
delete the field. Press "CTRL-END”
to save the modifications.

14



Theextraneous fields are the following:

PARCELNO
PRCLNO_BK
PRCLNO_PG
PRCLNO_PCL
BAD_DIST
BAD_ZONE
TAXAREA
AGENCYNO

OCO0O0D0OCOO0OO0

Sum BAD_ACCESS and compare the results with the control
sum from BAD__ASSESS above (should be 100 * results from
working files above) using the dBASE command:

.SUM BAD_ASSESS

The sum is for comparison purposes. If the result is different
from the control sum, examination of the previous procedures should
be conducted to correct the resuit.

D. Change all spaces in BAD__ASSESS to zeros. Sum BAD__ ASSESS and
compare to previous totals, in Item C above (BADD__ASSESS and
control sum) and

E. Replace the field DOCSEQ with 00" using the dBASE command:
.REPLACE ALL DOCSEQ WITH 00’

In its final form before conversion to text file, the file structure looks like:

FILE STRUCTURE

FIELD
FIELD NAME TYPE WIDTH
1 BATCHNO Character 5
2 DOCSEQ Character 2
3 DUMMY1 Character 1
4 PARCELNO Character I0
5 DUMMY?2 Character 3
7 AGENCYACC Character 5
3 FILLER2 Character 3
9 BAD_ASSESS Character 7
10 FILLER3 Character 3
11 DUMMY3 Character 6
12 FILLER4 Character 24
13 DUMMY4 Character 2
14 CURRYEAR Character 2
15 DUMMYS Character 4

3.4.2 FINALIZE FILE STRUCTURE - STATE BOARD OF EQUALIZATION ASSESSED
PARCELS

The State Board of Equalization (S.B.E.) assessed parcels are identified
by the mapbook parcel numbers in the *800" range and are basically

15
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utility and railroad owned parcels. The following steps are taken to
properly assign assessments to these properties.

A. Enter identification number into PARCELNO using
the foliowing dBASE command sequence:

.REPLACE ALL PARCELNO WITH "9’ +AGENCYNO+ Q"
+TAXAREA

The Auditor-Controller’s Office uses a different series
of identification numbers for State Board of
Equalization Assessed parcels. It is not the parcel
number identifier (PARCELNO) used in the BADD
data base which corresponds to the Assessor’s mapbook
number. For the Auditor-Controller’s system the
identification number is a ten digit number composed

as follows:
Character Description
1 9
10-13 four digit Public Utility Company
number (BADD Field 8, "AGENCYNOQO")
14 0 (zero)
15-18 four digit Tax Rate Area number in
which the utility is located (BADD
Field 7, "TAXAREA")
Change the name of field PARCELNQ to ASSESSCODE.
C. Repeat steps A-E contained in Section 3.4.] above with
the State Board of Equalization assessed parcel files.
D. Delete extraneous fields, creating the following final
structure:
FIELD
FIELD NAME TYPE WIDTH
I BATCHNO Character 5
2 DOCSEQ Character 2
3 DUMMYI Character 1
4 ASSESS CODE  Character 10
5 DUMMY?2 Character 3
6 FILLERI Character 3
7 AGENCYACC  Character 5
8 FILLER2 Character 3
9 BAD__ASSESS  Character 7
10 FILLER3 Character 3
11 DUMMY3 Character 6
1ls
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12 FILLER4 Character 24
13 DUMMY4 Character 2
14 CURRYEAR Character 2
15 DUMMYS5 Character 4

Extraneous fields are the fields that are no longer used and are not transferred to the computer tape.
These extraneous fields are: PARCELNO, PRCLNO_BK, PRCLNO PG, PRCLNO_PCL,
BAD_DIST, BAD_ZONE, TAXAREA, AGENCYNO

3.5 BATCH FILES
3.5.1 CONVERT FILE TO INDIVIDUAL BATCHES

A. Divide each sorted Agency Account file into smaller
batches of 500 records each. Each batch of 500 records
is identified by a batch number supplied by the
Auditor-Controller's Office. The following dBASE
command sequence accomplishes this task:

.COPY NEXT 500 TO BATCHI1
.GO 501
.COPY NEXT 500 TO BATCH 2

Repeat COPY until entire file has been converted to
individual batches.

B. Sum BAD__ASSESS for all the batch files under each
Agency Account Batch file and compare with control
totals.

3.5.2 BATCH FILE HEADINGS

A, Copy each of the baich files to text files. A word
processor, was used to create the Batch Header Record
for each file (see Appendix A, BATCH SUMMARY
RECORD). The word processor used was WordPerfect,
although any word processor can be used. With
WordPerfect, files can be imported with the "text-in"
function, then batch header record can be created.

Example Batch Header:

PARCEL COUNT = total number of records in the
TRANSACTION C(glLIJeNT = parcel count

PARCEL HASH TOTAL = sum for val (PARCELNQO)
VALUE TOTAL = sum for val (BAD__ ASSESS)

These are examples of headers that are created with the

word processor and the data items included under each
header. The dBASE routine to simultaneously convert and
copy a DBF file to a TEXT or ASCII file format is as follows:

17



.USE BATCHI1
.COPY TO NEWFILE.TXT TYPE SDF

Repeat this step for batch files.

"SDF" stands for "System Data Format" ASCII file. This
is the file type of an ASCII and text file.

Af'ter the Batch Files have been converted to a text file
they can be deleted as follows:

.CLOSE ALL
.DELETE FILE BATCHI1.DBF

The batch files are cutoff points assigned by the
Auditor-Controller’s Office (Section 3.2). The first
batch file begins at record #1 and goes to record #3500,
the second batch file begins at record #501 and goes
to record #1000, This process is carried out until all
records have been converted to batch files.

Test files may now be transferred to the SCRTD
Decision Support Center for uploading to the
mainframe computer and creation of the direct
assessment tape.

18
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4.0 TEST TAPE

In compliance with the Los Angeles County Auditor-Controlier’s Office requirements, a magnetic
tape for preliminary testing compatibility with their system and formats was submitted to the
Auditor-Controller’s Office on July 11, 1985 (see Appendix E). This tape (Volume Serial Number
03977), contained a sample file of parcels with the direct assessments for the MOS-1 Benefit
Assessment Districts. The sample submitted to the Auditor-Controller’s Office was taken from the
Wilshire- Alvarado - SCRTD (Account No. 37.03, batch number 18122) direct assessments, for
regular parcels. The lien total (340255.00) and regular parcel item count (98) were used as control
numbers to verify accurate transferral of data through the system. The same procedures were used
to generate the test tape as were followed for creation of the final direct assessment computer tapes.
However, only a sample set of records was required and only their format, not data, was tested at
this time.

The tape was submitted to: Mr. Mark H. Bloodgood, Auditor-Controller, Tax Division, County of
Los Angeles, 500 W. Temple, Room 153, Los Angeles, California. The purpose of this test tape was
to assure compatibility of tape format, headings and other process details. Upon completion of the
test, the SCRTD was informed by letter dated July 18, 1985, that the tape was acceptable (see
Appendiex D).
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ISSION OF D SSESSMENTS

The direct assessment data was submitted to the Los Angeles Auditor-Controller’s Office on August
15, 1985 (see Appendix E). The delivery consisted of five files on two tapes. A separate listing of
properties for which the direct assessment was greater than $i99,%99.98 was submitted in hard copy
report form for manual processing (see Appendix B).

Secured parcels and State Board of Equalization assessed parcels were assigned an Agency Account
Number according to district, but were submitted on separate tapes as specified by the Auditor
Controller’s Office. At the time that the final tape was run, a match with current property
identification numbers was made. Manually prepared "forced" billings went out approximately a
week after the computer processed bills. The charge for manually prepared bills is $10 per bill; for
computer processed, $0.10 per parcel. The files were organized as follows:

A, Computer Tape No. 1 {(Serial Number 02296) contained assessments for
parcels in private ownership, with three subfiles and internal labels
for each subfile for a lien total of $14,819,031.00 and a parcel item
count of 1596. The subfiles were grouped as follows:

Tape 1, File No. 1 - Assessments for properties within
the Wilshire/Alvarado (A2) District

Account No. 37.03; Batch No. 18121
Parcel Lien Total: $1,352,272.00
Parcel Item Count: 317

Tape 1, File No. 2 - Assessments for properties within
the Central Business District (A1) with assessments
equal to or less the $99,999.99; the and the assessment
increment for properties within the Central Business
District with assessments greater than $99,999.999 but
less than or equal to $199,999.98.

Account No. 37.02; Batch No, 18100 (1-500), 18101 (501-1000), and
18102 (1001-1260)

Parcel Lien Total: $12,943,595.81

Parcel Item Count: 1260

Tape 1, File No. 3 - The second increment of
assessments for properties within the Central Business
District (A1) with assessments greater than $99,999.99
but less than or equal to $199,999.98.

Account No. 37.04; Batch No. 18952
Parcel Lien Total: $ 523,163.19
Parcel Item Count; 19

B. Computer Tape No. 2 (Serial Number 02522} contains assessments for
'800" parcels, e.g., those parcels owned by utilities and railroads, etc.
The tape was composed of two subfiles with internal labels for each
subfile and with a lien total of $1,003,372.00 and a parcel item count
of 49. The subfiles were grouped as follows:

Tape 2, File No. 1 - Assessments for the 800’

properties within the Central Business District (A1)
with assessments equal to or less the $99,999.99; and,
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the assessment increment for those *800° properties
within the Central Business District with assessments
greater than $99,999.99 but less than or equal to
$199,959,98.

Account No. 37.02; Batch No. 18103
Parcel Lien Total; $876,724.97
Parcel Item Count: 46

Tape 2, File No. 2 - The second set of records for
those 800" properties within the Central Business
District (JA 1) with assessments greater than $99,999.99
but less than or equal to $199,999.98.

Account No. 37.04; Batch No. 18953
Parcel Lien Total: $126,647.03
Parcel Item Count: 3

A report, listing those properties requiring manual handling--forced
billing. These properties were all in private ownership and located
within the Central Business District (Al).

Agency Account No. 37.04; Batch No. 18952

Parcel Lien Total: $5,815,624.00
Parcel Item Count: 15
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TAXING AGENCY PROCEDURES
FOR SUBMITTING DIRECT ASSESSMENTS TO THE
LOS ANGELES COUNTY AUDITOR - CONTROLLER
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FPur pose

These procedurcs are created for taxing agencies that submit thelir
direct mssessments to the Auditor—Controller‘'s Tax Division via
magnetic tape. It contains {netructions for the subnission of
magnetic tape, transmittsl and supporting data, as well as specific

tape format reguirenents.

Also provided s&re:

1. A listing of Direct Assessment General Inforwmaticn.
2. Procedures for processing Public Utility parcals.
3. Narretives of the au:pui "Agency lien List~ report.

4. Exception processing.

Questions regsrding these procedures should. be directed to the
Auditor-Controller's Tax Division, Secured Roll Changes and
Authorizations Section, 974-8368.
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IT.. General Information

A=

List~ §s a report that contains detall poges,

The ~“Agency Lien List
and flve pages without assessoent informstion.

a summary PpPRge,

The detail peges list the Agency's assesscents in ascending
mapbook, page, and parcel number sequence which were billed by
the Andiror-Controller for the current ts&x year. The BuUCmATY
page shows the total dollar amount snd the total number of
assessments billed. The peges without asSessment information
€34 the' end of the report) are provided for manual reporting

sgencies on which they may subzit assessments for the next

year .

County Parcel Number — The parcel nucber is a 10 digit nuzber

Created and used by the County to identify an individual
property within the County. The term parcel muwber is
synonynous with the term mapbook, page and parcel mucber.
This s because the parcel nuzber is written in the following

forcat:
Mapbook Page Parcel Xumber
XXX = XX = XX

lesding zeros are slways included in the parcel nunber (for
example: 2006-016-002).

Publi{ec Urility Parcel - Public Utilirey Parcels zare identifled
by three cifferent and distinct psrcel numbers.

1. The County Engineer an County Assessor use a County parcel
number to identify public uvtility property. Any mapbook,
szne, end parcel rucber with an “B00" series parcel mumber
i a County public utility parcel number (for exaomple:
XXXX-XXX-B800). _

5. The State Board of Equalization (SBE) also assigns a’parcel
nucober to esch public uvtility property.

3. The County Auditor~Controller bills Your direct assessments
to & Public Utility on yet a third identifying number.
These numbers sare identifiable because the first digit of
the mapbook begins with the number "9° (for exaople, 9 XXX~

XAX-XXX) »

S{itus Address — Situs Address is the address of the property to
which the assessment is being charged (for example: 1234 Maple
Street, Los Angeles). Some properties will not have a situs
address (for exsmple: certsin undeveloped lands).

A-4



Only current County parcel mimbers will be accepted. Questions
concerning parcel nuzbers should be directed to the County
Aspessor's Office, Systems Divislom, 974-3361.

Per parcel, only one ssscasment per 8Bency (account mumber) may
be billed. If, in my one year, you want to suboit two year's
assessments on the same parcel, you must add the gssesgents
together and subzdt thes &s one zssesment. The current direct
sssessment dollar limitation is §$99,999-99 per parcel.

Refer to Attachment A for a schadule of the assesspent cycle.

Agencies wishing to establish a new account number should
contact the Auditor—Controller's Izx Divislon at 974-8368 for

{instructions.
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I1T.

Procedures

A. Subrission of Direct Assessments via Magnetic Tape — (County

Parcels ).

l.

2-

Review General Information, Section II.

Agencles that are using tape input for the first tice,
have made program revision to their existing eysten,
chenged hardvare and/or changed service bureau should,
prior to the reporting deadline in August, subdbzit a tape
for testing. The purpose of this test is to, of course,
avold any last wminute crisis due to incorrect tape
foroats, data errors, etc. The test file should be
clearly labled &s a test and should be delivered to:

County of Los Angeles
Auditor-Controller, Tax Divisien
500 W. Temple, Rocm 153
Los Angeles, CA 90012

You will be notified regarding the outcome of the test.

When utilizing tape files in pubmitting direct
assesscents, use the following criteria:

a. Tape Flle
1. 240 Bytes per block.
2. B0 Bytes per record.
3. 9 channel tape. 1600 B.P.I. density.
b. .Batch requlirepents
1. Maximum of 500 detall records per batche.

2. Obtain batch number(s) by calling or writing to
the Auditor—Controller's Tax pivision, 974-8368.

3. Batch control record is entered before each batch
of detall records.

4. See Attachment B.1 for detall record format.

5. See Attachment B.2 file header and trailer label
formats .
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6. Atrtach a gummed label to each tape with the
following informatiom:

ar-

b.

go

Program Name — “Direct Assesscents” .

Your Agepcy's Name and account rumber (6) .
Feel nurber (serfal muwber).

Sequence of tape (1 of 2, 2 of 2. etc.).

Date Reels delivered.

Notation — internal label, (use IBH Standard
Labels ONLY).

Density — 1600 B.P.I.

7. Submit & cemo or letter with each set of tapes
containing the folloving information:

Assessment amount grand total.
Assessment cocunt grand total.
Tspe serial muzher (s) submited.
Agency nace and zalling address.

The nace and phone nucber of the personm to
contcct regarding any problems that may occur.

The date cigned, the cignature of the person
suthorizing the Auditor-Controller to enter the
direct ezssessments on the tax roll.

The identification number of the resolutfon oT
ordinance that -provides =uthorization for the

direct assesspent.

8. Submlt assessments against public utility owmned
property according to Procedure I1I. B., or 1lII.

C.

B. Processing Direct Assesments levied Against Public Urility

Patcels (Manual Input).

1.

Date Detail.

2. ‘Manual data will only be sccepted via typed or
computer generated listings. (See Attachoent 8.1 for

foromat specificrions).

b. Dsta must be reported in ascending Tax Rate Area-Farcel

nunber order.

A-7
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Description of required ioput data =8 referenced in

Attachment C.1l. is as followa:

1

Agency Name -

Agency Account No. —

Public Utility Company —

Tax Rate Ares -

Assesgor's Parcel No. -

lien Amount <

Tax Rate Total —

Situs Address -

A-8

The full name of your
agency cust appear on
the top of each input

page.

The account mnber of
your agency =ust appear
on the top of each
input page.

The muober that Number-—
identifies the given
Public Utility. These
pumbers may be obtained
from the State Board of
Equalizstion.

The Tax Rate Area (TRA)
{8 a code essigned by
the founty Assessor.
Enter the TRA within
which the property
exists.

Asgessor's Parcel
pumber 4s° the current
year mapbook, page, md
parcel of the

property.

.Current Lien Accunt is,
the dollar smount of
the direct sssessoent
that applies to the
corresponding

property.

The Tax Rate Area total
columm is to be used to
enter the sum of lien
anounts 6 within a
given TRA. Enter this
figure on the last
detatl data line of the
given TRA.

Enter here the street

nunber, street, and
city (Af any) of the
gliven property.
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10

11

Lien Amount Fage Total -

lien Item Count FPage —

Totel

Data Control Page.

Enter here the sum of
all Lien Aoounts 6
appeariog on each.
detsll page.

Enter here the count
of liens appearing om
the detall page-.

For Aunditor-
Controller's use.

a. Every set of detall data pages must be
followed by a Control Page. (See Artachment

C.2.).

b. Description of the required Control Page data,
as referenced in Attachment C.2. is as

followvs:

Agency Name -

Agensy Account Mucber -

Public Utility Totel -
Lien Ascunt

Public Utilicy Item —
Count

Agency Mailing Address -~

Agency Contact =

The full name of your
agency-

The account munber of
our agency as essigned
by the Auditor-
Controller.

This 1s the grand totsal
of all lien amounts.

This 1s a count of each
14ne of detall data.

This 45 the full
address to which all
correspondence
regarding Public
Utility direct
assessments are to be
malled.

Enter here the name and
phone number of an
tnd$vidusl that may be
contacted regarding
problecs.
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c.

Procegsineg Direct Assessmen

Enter here the
resolution or ©rdinance
nucber of the document
that suthorized the
direct pssepsrents.

7 Authority Beference -

8 Authorized Signature - Enter here the
signature of the person

authorizing the
Auditor—-Controller to
process the direct
assessments .

Enter here the date
that the above
signature 8 was
signed.

9 Date Signed -

r levied Against . Public urility

parcels (Megnetic Tape Input)e.

1.

2-

5-

FPollow all procedures 23 outlined in Sections .III. A. 1.

through III. A. B.

Public Utility Parcels cannot be {ntermixed on s tape with

regular County parcels.

Label 21l tapes Pprogram nace &3 “public Urility-Direct

Assessoents .

Subzit separate control memos for Public Utility Parcel

tapes .

On detail data records, report Parcel number im Pubil:z
Utflicy Parcel formsts as follows:

Byte No. Descriptions
9 Enter ~9°
10 - 13 The 4 digit Public
Utility Company mumber
(leading zero).
14 Enter "9~ (zero).
15 - 18 The & digit nucber of

the Tax Rate Area
(TRA), in which the
Utility is located
(leading zeros).

A-10
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D. Ecror Correc

riong (Not Appliceble to SBP Parcel Assessmenta).

1.

3.

When oaking corrections, it is {pportant to know that the
Auditor makes & “overlay” process tO enter corrected

apounts . Thus, all correctiom reporting must gshow the

correct amount, never an amount that is to be added or

gubtracted from the original erroneous amounts .

Prior to Input Deadline Date.

&. Errors that iovolve tape and/or data readability must
be resolved by the a2gency. The Andito
agency contact person the moment we are eware that a
problez exists . The Auditor will make every atte=pl to
igolate the exact nature of the problem, but will make
no attecpt whatsoever to correct the problem. The

Agency oust make the correct
tape prior to the noreal input deadline.

b. Errors that involve individual data exceptions,
revisions, or omissions, wust also resolved by the
Agency. Data errors are reported to the Agency
Direct Assessment Exception Report. (See Attachment
E). Revisions and ocoissioms, of course, can only be
discovered by the agency. The documents used to enact
these corrections ezre the Lien Correction List
{Deta{l), and the Lien Correction List (Control). (See
Attechments F. 1. and F. 2. respectively). These
sanual correction documents must be received by the
Auditor—Controller no lster than August 1. If the
agency wishes to subzit {tg" individual data
corrections via tape,
be extended to the last regular working day of August.

Follow procedures outlined in Sections III. A. and
III. B. in creating the tape input correction data-

Subsegquent to Input Deadline Date.

Absolutely no new direct assessoents, or direct
assesscents that were submitted in error and remained
{n error (never posted to the tax roll), vill be
accepted as adds to the tax roll. Collection of these
direct assessoents must be handled solely by the

a.

agency.
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b. Direct aspessments

(and resul
corrected
remove or decrease
receipt of 2 wrict
authorizing the ch
acceptable TO perf
Correction List-De
F- 1- md F. 2).

tax roll change Pproc

{ gasuance of a correc
The Auditor will not accept

the samount of an

amount) tax bill.
corre

ted in an {ngorrect

on an individual basip .
ct apounts only upon

n from the Agency

ctions that will incresase

that were antered onte the t
taxea due amount), may be

The

these incorre
en cormunicatio
ange. TIhe only docu
orc these correctio
tai1l =nd Control. {
This data will be en
egsing and will Te
td (decresse of di

existing direct pssessment.

E. Igpnsmittal and Hailing.

1. Incowing to the Audit

All incozing data mus

County of Los Angpeles
Auditot-Controller,

500 W. Te

Los Angeles,

Attention:

or »

t

Tax Divis

ople Street, Room 15
cA 50012

2. Outgoing to the Agency-

All ocutgoing communi
vill be directed to
transmittal memo tha

cction to

the address and name

px roll

Auditor will

ment that will be

ng are the Lien

See Attachoents
tered into our
sult in the
rect assessrent

be mafiled or delivered to:

{ion
3

Secured Roll Changes
and Authorizstions Section

Direct Assessoent Agencies

present on the

r accompanies tha i{nput tape.

¢ - Oustput Report Depcription.

F. Agency Lien s

1. The Agency
Controller that pro

assessrents levied
Attachoent D. 1. Y-

2. The Agency Lien
d{stributed by B

3. The Agency Lien
that the dats 8u

ceetion I11. D.

1ien List is 3 report
vides a derailed reca

on behalf of your agency-

List
bmitted on the re
regarding error corrections.

produce

List is produced panually,
{d Hoveuberl.
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4. The following is a description of data present oa Agency
l{en Ligt detail pages:

1

10

11

Report Headings —

Agency Name -

Acconunt Mumber -

Parcel Nuzber —

195 Lien A-ount =

19¥X lien Azount =

Situs Address -

19X Lien Amount -

R/A
N/A

N/A

A-13

Thie is the standard
heading for the Agency
l{en Report. The
“Complete &nd Return”
line does not apply to
tape input ngencies.

The agency pame will be
printed in the space
provided.

The sgency account
nuzber will be entered
in the space provided.

parcel number is the
mapbook, page, and
parcel mumber of the
property oan which the
direct assessent W3S
liened.

N/A.

This is the dollar
apount of the direct
assessmant liened
agalnst the
corresponding parcel.

This §s the street znd
city address of the
property per input
data.

This is the sum of
individual lien aomounts
6 present on a

given report page.
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5. The following is a des
total (Last) page of T

1

Report Bezading —=

tgency Naoe =
Account Rumber -~

N/A

1ien Grand Total for
Roll Year 190X

N/A

cription ©
he Agency lLien list:

f the datapresent on the

This 1is the standard
heading for the Agency
Lien List ReportC. The
-Complete and Return”
1ine does not apply to
tepe input agencies.

The Agency's pame will
be printed in the space
provided. '

The Agencf'n account
nupber will be printed
in the space provided.

Provided here will be
the total dollar amount
and iterm count of
direct assesspents
=ntered on tax roll for

the given agency.



dctober = June

June = Aughst

June

July = August

Septecber

HNovenmber

Note:

assessments,
as possible after July l.

ATTACHHERT A

DIRECT ASSESSKENT CYCLE

Agencies prepare direct assessments for next year's

tax roll.

Agencies submit direct essessments to the Auvditor—
Controller for next tax Yyeal.

. Agencles utilizing tape format for the first time

should ‘submit a test tape vith test transactions for
reviev by the Auditor.

Asditor~Controller prepares the tax roll with direct
sssessments provided by taxing agencles.

The Secured Tax Roll and bills are printed.

Agencies receive the “Agency Lien List” vhich
provides the direct assessments billed for the next.

tax year.

7o ensure inclusion in the next year's tax roll direct

1f not submitted before, should be submitted as socn
Direct assesspents will be accepted

only until the end of August.

A-15
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1.ABPL FORMAT - IBEM STANDARD LABELS

ATTACHMENT B.2

1. Standard Volume Label
CHARACTER
FIzLD POSITION RAME LERCTH DE‘SCRIP’IION
1 1-3- Label ID 3 “VoL~
2 & Volume Label Number 1 “1®
3 510 Volupe Serial Hunber 6 & Mumeric Characters
(Tape Reel Number) Identifies the Volume
4 11 Volupe Security 1 =P~ (No Security)
5 12-80 PReserved 69 69 Spaces
A-18
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{pHM STANDARD LABELS (Conr'd)
2. TFirpt Header Label

CHARACTER
FIELD POSITION NAME LENRGTH

ATTACHMENT B.2

DESCRIPTION

1 1-3 label 1D 3

“HDR"

2 4 File Header Label 1
Nucbar

-1-

3 521 File Identifier 17

Pile Hame Identifies the

entire file.
Always "Direct Assessment”

4 22-27 File Serial Number 6

Identifies a file/volume
relationships  This fleld
1s identical to the volume
seriasl number in the wvolume
label (Field 3). Om =&
taltivolume £1le, this
field is identical to the
volume serizal nucbher on the
first volume.

5 28-31 Volume Sequence 4

Indicates the sequence of
a volume in a2 file (PPOPl-
9998), Used'with

altivolupme filles.

6 32-35 File Sequence Number 4

Indicstes the sequence of
a flle in a mwltifile set
(PPP1-9999).

7 -36-41 Generation Number 6

“ppeppp”
(Zero Fill).

A-19
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2. Standsrd Header Label (Cont'd)

ATTACHHENT B.2

CHARACTER g
FIELD POSITION NAME LERGTH DESCRIPTION

8 42-47 Creation Date 6 Indicates the year and the
day of the year the file
wvas created, the format
ias:

Position Content Meaning
1 Space None
2-3 g6-99  Year
4=6 #p1-366 Day of

the
year .

9 45-53  Expiration Date 6 Indicates the year and day
of the yesr the volume may
be written on. This field
has the same foroat as
Field 9.

10 54 FTile Security 1 “p~ (No Secvrity).
11 55-60 Feserved 6 “pOpoppT

' (Zero fill).

12 61-73 System Code 13 “IBM OS/VS 37p~.
13 74-80 Reserved 7 Spaces.
A-20
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IBM STANDARD LABELS

ATTACHMENT B.2

3. Second Header Label
- CHARACTER
TIZLD POSITION NAME LENGTH DESCRIPTION
1 1=3 Label 1D 3 “HDR"
2 4 Label Nupber 1 2"
3 5 Record Format 1 “F* -~ Pixed Forumat.
4 6-10 Block length 5 “pp240T
(f of bytes per block).
5 11-15 Record length 5 g ol
(# of bytes per record)-.
6 16 Tape Density 1 =3~ = 16Pp BPI.
7 17 Data Set Position 1 P .
2 18-80  Reserved 63 Skip.
A-21
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IBY STANDARD LABELS

4. First Traller Record

CHARACTER

SLCRTD. LIBRARY

ATTACHMENT B.2

rIELD POSITION NAME LENGTH DESCRIPTION
1 1-3 Label ID 3 “EOF” or “EOV™.
EOF = End of File
EOV = End of Volumwme
2 4 File Trailer Label 1 1"
Number
3-11 5-54 Sape &8 corresponding 50 Ssme 23 corresponding
fields in file header fields in file header
1abel label.
12 55-60 Block Count 6 Indicates the nucber of
date blocks written.
Excludes label blocks,
tepe marks and checkpoint
Tecords.
i3 61-73 Systenm Code 20 “1BM DS/VS 3787,
14 74-80 Reserved 7 Spaces

A-22
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IBM STANDARD LABELS

ATTACHHENT B.2

5. Second Treiler Record
CHARACTER
FIELD POSITION NAME LENGTH DESCRIPTION
i i-3 Label -ID- 3 “EOF” “or "EOV™.
EOF = End of File
EOV = End of Volume
2 4 Pile Traller Label 1 -2
Nunber
3 5 Record Format 1 :"F" = Filxed Forecat.
4 6~10 Block Length 5 “pp4o”
(? of bytes per block).
5 11-15 Record Length 5 “pRpEn”T
(# of bytes per record).
6 16 Tape Density 1 *3" = 168H BPT
7 17 Dacta Set Position 1 “p~.
8 18-80 Reserved 63 Skip.
A-23
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PROPERTIES WITH AS

Appendix

SESSMENTS GREATER THAN $199,999.98 REQUIRING HAND PROCESSING -

PARCEL #  ASSESSMENT OWNER ADORESS
5144004014 $234,268 ONE WILSHIRE ASSOCIATES 616 S. GRAND AVE.
5144005400 405,000 FIRST INTERSTATE-TOWER 707 WILSHIRE BLYD.
5144008014 446,234  RELIANCE FIGUEROA LIMITED . 930 WILSHIRE BLVD.
5144010400 394,164  PRUDENTIAL INS. CO. 700 W. 7 ST.
5149001007 335,183  TIMES MIRROR CO. 234 W. 1 ST.
5149030003 277,506  PHILOTECTON USE INC. AND '515 5. OLIVE ST.
£151011036 312,000 HOTEL GRANDE ASSOCIATES 331 S. FIGUERODA
5151014031 465,234  PACIFIC SOUTHWEST REALTY CO. 333 5. HOPE ST.
5151015012 450,342' MAQUIRE PARTNERS-CROCKER 333 S. GRAND AVE.
5151015013  .517,867 MAQUIRE PARTNERS-CROCKER 355 S, GRAND AVE.
5151017010 265,801 OLYMPIC AND YORK/O M AND M ASSOC 400 5. HOPE 5T.
£151020005 243,540 EQUITABLE LIFE ASSURANCE SOCIETY 445 5. FIGUERQA
5151020007 410,551  LOS ANGELES BONAVENTURE CO. . 404 S. FIGUERQA
5151023400 808,311  FLOWER STREET LIMITED 525 S. FLOWER ST.
239,623 MITSUI FUDOSAN USE INC AND 611 W. 6 ST.

5151026400
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trict Direct Assessment Type Private SBE Assessed "BOO" Governmental
Diract Assessment less than
or equal to $99,999,999 Tapa: # | Tape: #2

(<99.999.99

Accta: 37.02

Acct#: 37.02

Direct Assessment Greater
than $99,999.99 byt |ess
than or equal to
$199,999.98

First Increment of [Second Incrament of
Direct Assesament Direct Assessmeant
(always eual to total direct

Firat Increment of [Second Increment
Direct Assassmant of Diract Assess
(always ment{equal to

as it totatl d
99.999.99)  dtsessnant bso 99,999.99) fﬂ‘i,:':{ﬂ:f,ﬁ‘.,,,
Tapa: & | |Tane:# 1 Tapeiat 2 |Tanu #7

Acct#: 37.02 Acct#: 37.04

Acct#:37.02 IAcct#: X .04

Diract Aisassment greater
than $199,99.98

Hard Copy List
Acct#:37.04

Hard Copy List
Acctaf: 37.04

(A2)

Wilshire—Alvarado

Direct Assessment |ess
than or egqual to
$99,999.99

Tape: & |
Accta£: 37.03

Tape: #2
Acct®:37.03

Direct Assessment greater
than $99,999.99 but less
than or squal to
$199,999.98

FirstIncrementoflSecond Jncrament o
Diect assesasmentDirect Assessmant

Firstincrament [Sacond Increment
bf Direct Assessment of Direct Assess

aways (equal to total (always mant Caqual to
38,999.99) direct assesament|99,999,99) totaldlrect assess
lless99,999.99) meat lass
| 99.999.99)
Tape:s# | Tape: Taps: #2 Tapat #2
Acct#:37.03 laz:t#: 37.04  ([Acct#: 37.03 | Acct#:37.04

|

Direct assessment greater
than $199,999.98

Hard Copy Lisat
Acct#: 37.04

Hard Copy List
Acct#: 37.04
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Appendix D
CGUNTY OF LOS ANGELES / AUDITOR-CONTROLLER
TAX DIYISION '
; 153 HALL OF ADMINISTRATION, LOS ANGELES, CA. 80012
) - {213) 974-B361 = - T
JuTy 18, 1885
MKH.BLGODGDOD MICHAEL L. GALINDO. CvEF
AUD[TDH-CDHTFOUH TAX O ViSICm
THOMAS J, KOZLOWSK
DANIEL O. IKEMOTO
ASEISTANT AUDITORCONTROLLERS
RECEIVED
Mr. Jchn A. Dyer, General Manager
’ J JUL 22 1985

Rapid Transit District
L2g S, Main St. OART 8, BPIvacK
tos Angeles, CA 90013 CIRIGETR Of PLARRIRY

Subject: Srpecial Benefit Assessment Dist.

Dear Mr. Dyer:

omputer tape for testing and your letter of .

We heve received your <
f your tape was satisfactory and your

July 15, 1585. The test ©
tape can be picked up at any time.

We would like to clarify the following:

nOnascegsable and we
You will have to biltl
hese parcels.

+ Governmental parcels (200 SERIES) are
cannot generate a tax bill for them.
for any assessment amounts related to t

Due to an additional field size limitation in our pre-extenrion
program, we will ke able to assign only 2 account numbers :
allowing a maximum assessment of $129,993.98 (2 times $99,999.99).
This will enable us to machine pyocess approximately one haif of
tha estimated 37 parcels with acssessments in excess of $99,999.99.

* parcels with assessments in excess of $199,999.98 will require

mznuzl intervention, i.e., "eorced taxes'.

*  The LS09 report confirming ascessmants included on the original
tax bill is available in October. You will also be informed of
charges for processing assessments in Octcber by letter.

D-1
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Me. John A. Dyer July 18, 1985

~-Page 2-

our understanding that your office will provide an explanation
ers who will be billed for your assessment using
ho will rz2ceive a

1t is
to those taxpay
two account numbers and to those taxpayers w

corrected bil]l which includes your ascessments in excess of

$199,999.98.

An additicnal account number 037.04 has been assignc
for the Central Business Dist—5CRTD £2.

Very truly yours,
e /’0 {/
- ':'.-;,/ NP

ﬁ%?ianne J. Reich
Accounting Specialist 1

d tc your agency

MJR:cs
cc: Gary Spivack
Dave Hansen
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John A. Oyer
General Manager

Mr. Mark H. Bloodgood
ruditor-Controller, Tax Division

County of Los Angeles
400 West Temple, Room 153

Los Angeles, California 90012

ALIFORNIA RAPID TRANSIT DISTRICT TEST

Subject: SUBMISSION OF SOUTHERN €
SPECIAL BENEFIT ASSESSMENT DISTRICT

COMPUTER TAPE FOR MOS-1

Dear Mr. Bloodgood:
Enclosed is a magnetic computer tape containing a sample set of parcels for the
t District (SCRTD) Wilshire/Alvarado direct

Southern California Rapid Transi
assessments (Account No. 37.03, batch No. 18122). Per your specifications, the
tape is a single-reel file (Tape serial number 03977) with 80 Bytes Per Block, 1

record per block on a g Channel tape of 1600 B.P.I. density. Test parcels are
"regular® parcels, rather than governmental or utility parcels.

For the Test tape:

$340,255.00

o Regular parcels lien total
98

o Regular parcel item count

(LI

Enabling legislation for SCRTD direct assessments is contained in Section 33000
et seq. of the State Public utilities Code. Consistent with the Code, the Lgos
Angeles City Council, on May 31, 1985 passed a resolution authorizing the SCRTD
to create Special Benefit Assessment Districts for the Central Business District
and the Wilshire/Alvarado areas. Final action of the SCRTD Board of Directors
is anticipated to occur on July 11, 1985. A test tape is being submitted in

anticipation of final approval by the SCRTD Board.

Per communications with your staff, we have the following understandings:

e compatibility of tape format,
Upon completion of the test, the
s and the tape will be returned

o The purpose of the test tape is to assur
headings and.other processing details.
SCRTD will be informed of the test result

to the SCRTD.

The final tape containing direct assessments needs to be submitted to
your office on or before August 15th.

o 0On the final tape, the regular and governmental/utility parcels will be
assigned account numbers according to the appropriate district, but will

be submitted on separate computer tapes.
E-1

Southern California Rapid Transit District 225 Souln Man Stieet Los Angeies Canlorma 90013 1213) 972-6000
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NHr. lark H. Bloodgood

Page ‘wo

The SCRT
Director
90013 p
will be

On the final tape, sets of pérce]s may be included on one tape for more
than one account number. -

Once the final tape is run, your office will supply the SCRTD with a
list of parcels for which a match could not be made. The SCRTD will

subsequently provide corrections for these parcels.

For those parcels with direct assessments larger than the field size
allowed for assessment amounts (presently £99,999.99), up to four
account numbers will be assigned allowing for a maximum assessment of
$399,999.96 (4 times $99,999.99). This will enable the processing,
using your standard machine techniques, of most of the estimated 37
parcels with assessments greater than the field size limit .

Assessments of parcels with direct assessments greater than $399,999.96
will require manual preparation, referred to as “forced taxes" by your

staff. The SCRTD will supply you with a written list for these parcels,
and the parcels will not be contained on the final computer tape. These

manually prepared tax bills will be sent approximately one week
following the mailing of the machine-prepared bills.

The charge to the SCRTD for the manually prepared bills will be $10 per
parcel. The charge for the machine-processed bills will be $0.10.

Your office will not be able to supply advance payment of funds for
those properties with manually-prepared bills.

Machine-processed assessments will be confirmed by a hard copy report
called the LS09 sent to the SCRTD in September, Manually-prepared
assessments will be confirmed by letter to the SCRTD.

D contact person for any problems with tape processing is Gary Spivack,

of Planning, SCRTD, 425 South Main Street, Los Angeles, California
hone: (213) 972-6170. The contact person for questions from the public

designated in a separate letter.

Sincerely,

John A, Dyer

cc: Gary Spivack
Marianne Reich

Dave Mansen
Maggie Giacose

Enclosure
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FIELD NAME
BATCHNO

DOCSEQ
DUMMY1
PARCELNO
PRCLNO_BK
PRCLNO_PG

PRCLNO_PCL

DUMMY2

FILLERI

AGENCYACC

FILLER2
BAD_ ASSESS

FILLER3

DUMMY3

FILLER4
DUMMY4

CURRYEAR
DUMMY3

APPENDIX F

D P N

Batch number assigned to each record supplied by the Auditor-
Controller.

Document sequence number, indicates the sequence of a
document in a file,

"Dummy field" for entry of additional required data per the
Auditor-Controllers specifications.

Primary identification number assigned to each parcel of land,
consisting of the complete mapbook, page, and parcel character
fields without intervening spaces.

The mapbook number assigned by the Assessor’s Office.
The mapbook page number assigned by the Assessor’s Office.

The map parcel number assigned by the Assessor’s Office.

"Dummy field" for entry of additional required data per the
Auditor-Controllers specifications.

A filler field for spacing, no useful information is contained
in this field.

Agency account number assigned by the Auditor-Controller.
The account number for the CDB (A1) is 37.02; for the
Wilshire-Alvarado District (A2), 37.03. An additional account
number, 37.04, is assigned for parcels with direct assessments
requiring special handling.

A filler field for spacing.

The total benefit assessment levied on the parcel, based on the
rates applied to the square footage of the various uses located
on the parcel.

A filler field for spacing.

"Dummy field" for additional required data per the Auditor-
Controller specifications.

A filler field for spacing.

"Dummy field” for additional required data per the Auditor-
Controller specifications,

The last two digits of the current year, e.g. 88.

"Dummy field" for additional required data per the Auditor-
Controller specifications.
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FIELD NAME

BAD_DIST

BAD_ZONE

TAXAREA

AGENCYNO

DESCRIPTION

A two digit code indicating the benefit assessment district
within which the parcel is located.

Not used.

A four digit code indicating the geographical area for which
a tax rate pertaining to the parcel is applicable.

A six digit code identifying the assessee agency of a public-
owned parcel.
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John A, Dyer
General Manager

Southern Paclflc Trans. Co
640 Maln Street, No., 645

Los Angeles, Callfornla 90014

Dear Property Owner:

You will socon be receiving a Joint Consolidated Tax Bi1l whlch contalns a direct
assessment for the flrst segment of the San Fernando VYalley to Downtown Los
Angeles Metro Rail Project., As a result of the Beneflt Assessment Program
adopted by the SCRTD Board In July, 1985, and authorized under Sectlon 33000 et.
seq. of the Publlc Utilltles Code, two Benefit Assessment Districts were
establlshed to help fund the first phase of Metro Rail. These are the Central
Business District (A1) and the Wilshire-Alvarado Distrlct (A2). Your property,
ldentifled by Assessor’s Mapbook No. 5148-021-803, ls located wlthln the
boundarles of Beneflt Assessment Dlstrict Al (Central Business Distrlcty, This
letter provides additlonal Informatlon concernlng the two assessment llnes
identifled on your Jolnt Consolldated Tax Bl11 by *SCRTD - CBD".

Because of limitatlons In the County Auditor-Controiler’s computer system,
direct assessments are llmited to a maxlmum slze of $99,999.99. The dlrect
assessment for your property ls greater than $99,999.99, and therefore, lIs
divided into two portions to accommodate these llmitatlons. The Metro Rall
direct assessment for your property appears as two lines on your Jolnt
Consolldated Tax Blll, wlth each line identified as *SCRTD - CBD*., One llne
contains the assessment amount equal ‘to $99,999.99. The other llne contalns an
assessment amount equal to the total direct assessment for your property less
$99,999.99, The sum of both llnes equals the total Metro Rall dlrect assessment

for your property.

A brochure describing policles and formulas used to determine annual dlrect
assessments |s belng malled to you under separate cover., If you have any
further questlons regarding the program you may contact Leo Bevon of the SCRTD
Plannlng Department at 213-972-6120.

Sincerely,

John A. Dyer

Southern Callfornla Rapid Transil Dislelet 425 South Main Streel, Las Angelas, California 50013 (213) 972-6000



