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Department. of T ranspnrtation 
Office of the Secre'1a1ry 

Washington, D.C. I 
0,ROER: 

DOT 1370.lA 

7 / 22/7'01 

SUBJ ECt; PR.OCUREMENr OF AUI<l1ATIC DAT A PROCESSING BQUll'MENI' AND SERVICES: 

J . 

PURPOSE. This order prescribes, the policies and procedure.a for t.he 
sele,ction,, a equisitio.n, and utilization of autanatic, data proce s s ing 
(ADP') equipme.nt and servic.es for use within the Department of 
Transportation. 

CANCELLATION. DOI 1370. 2, Procurement of Automatic Data Proces:s ing 
Equipment and Services, dated 6./19/70. 

REFERENCES. 

) 

a . Bureau of th.e Budget Circular A-27' with Transmittal Memorandum No. 1, 
Policies. and Respons ibilities on the Sharing of Electronic Computer 
Time and Su·vices in t he Exe cutive Branch. 

HF 

b. Bure au of the Budget C ireular A-54 with Transmittal Mem,orandum No . 2 ,, 
Policies on the Selection and Acquisition. or Automatic Data 
Processing (ADP) Equ i pment. 

c. Bureau of the B,udget Circular A-61, Guidel inee for Appraising Age nc y 
Practices in the Management of Autanatic: Data Proceeeing (ADP ) 
Equipnent in Federal Agencies. 

d. Bureau of the Budget Bulletin No,. 60-6, ·Automatic Data Pr oce s sing 
(ADP) Program of the Executive Branch: Studies preceding t he 
acqui.siti.on of ADP equipment. 

e. Pede.ral Property Hanagem.ent Regulations• particularly subpart 
101-32 .• 
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The provision.s of t h i s order appl y ta the Office of the Secre t ary 
and the. operating administrations. In .addition, pursuant t o del e­
gation by the Nat.ional Transportation Safety B,oard under Section 
5 (m) of the Depar tmen.t of Transportation Act th i s directive is 
app,lieable to the National Transportation Safety B,oard o.nly t o 
the extent as, s tated in paragraph 5b ( 5). 

. DISlRUUTION'; All I Secretarial Off ices 
All Operating Administ rations 
National Trans.p,ortat ion Safety Board 

OP 11: Of fice of 
Management 
Systems 
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b.. The provisions of this order cover ADP' equipment and eervices as 
def in.ed by the above references . 

c.. The ADP equipm.ent excluded from the provis1.ons of t h is order are 
those designed for and capable of performing only a. aingle function 
such as weapons systems, doppler navigator"&, i nert ia.l navig,a.tion 
systems, radar video data process.ors, alphant1neric. generators and 
the Air Traffic Control Subsystem of the National Airspace System. 

5. RESPONSIBILITY., 

a. The ,head of each operating adm i nistrat ion shall be t"espons ible for: 

Cl) Approving or disapproving the preliminary analysis. or feasi­
b ility study, prior t o the sys tems study, as required by BOB 
Bulletin No. 60-6. When it is ant i c. ip.a.ted that the study may 
lead to the procuretnent of ADP' equipment or services required 
under this order t o be a ppro,ved by the Assis tant Secretary 
for Administration, the Office of the Assistant Secretary f or 
Administration shall imme.diately be advised and shall be 
consulted with as the s t~dy progresses. 

(2) Approvin.g or disapproving the system.a situdy 1 equipment selection 
study, lease-purchase st udy and equipment p,rocurement fo,r 
ele.ctronic dig ital c001puters which may be pur chased for les s 
than $25,000 as a complete system. 

(3) Approving or d isapproving acquisition of add i tional or replace ­
ment input and output devices, or punched card equirment s either 
on a rental or purchase basis uning the following criteria: 

(a) An administration may procure such equipments without 
referral to osr when the aggregate annual rental c o,s.t of 
all equipment procured. in any one f is,cal year does not 
exceed 15 percent of the annual rental cost (or an 
equivalent ann ual rental cost in the case of an owned 
system) o.~ the system being, supplemented. 

(b) Where a rental value cannot otherwise be ascertained, it 
will be p,resUllled to be 25, percent o,f the purchas,e price . 

(c) There will be cases in which analysis will establish that 
it is to the advantage of the Governm.ent to purcha se t he 
e.quipment that is to be added.. In such cases,. calculate 
t.he annual rental equivalent of the equipnent to be 
purchased. I f th i s amount is not more than 15 perce n.t 
of the annua.l system rental cost, the equipnent may be 
procured by purc,hase . 
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(4) Appt"oving modif ica.tiona ot· inetaUe.4 central proce.eaors t o 
obtain required increase a in procee I ing epee.d and/or 
ef'f iciency prov ided that: The aggre.gate annual rental cost 
o•f the. mod if icat i ons does not exceed l 5 percent of the 
annual rental cost of the central processor with rental 
co,sts determined as in S.a(3) above. 

(S) Approving the procurement of ADP' ae.rvieee when: 

(a) The cost of the total service for any single complete 
p•roject does not exceed $50,000, or--

Cb), T'he wo,rk b non-recurring in 1.upport o,f an operating 
ADP installation and the cost of the work does not 
exceed 5 percent of the annual operating coat for 
that installati.on, or--

Cc) In the case of recurring, work the number of machine 
hours1 is lees. than l+0 hours pe.r month where canputer 
usage. is involved or the coat does no,t exceed $1 O, 000 
a month for other services, er--

(d) Canputer time i s reqllir ed on an emergency and short­
time bads as in the ease of requiring ADP' servieea 
when the ADP installation of the administ rat ion is 
ino,pe.rable. 

(6) Requiring eanplete documentation of the circumstances when 
any ADP services as outlined in 5a(5) above are obta ined 
fran a non-Pe.deral source. In additic;ni , ccxnplete docu­
mentation is required of a so,le s ource p,rocurement. 

(7) Submitting the following data to the Informati on Systems 
Division, TAD-2'5, concerning all equipment acq uisitions and 
service contracts undertaken pura,uant to, delegated authority: 

(a) In the case of equipnent acquiait ions, indicate the type 
of equipment, purpose it is to serve, the vendor and 
the dollar am.cunt. 

(b) In. the case of service contracts, indicate the contractor, 
scope of work. period of con.tract and dol lar amount. If 
the contract st ipula.tes the use of a particular p,iece of 
equipnent or progr811lming language, ao indicate •. 
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(8 ), Bstabl ishing the nece98ary procedur es I reviews, and controls 
tha.t will assure compliance with the. policy 1,tated herein 
and tbe aforementioned refe.rences. 

b. T'he. As.s istant Secretary for Admin istration shall be re s ponsib l e f or : 

(1) lleparttnent-wide coord.inat ion in t .he administrati on of th is 
o,rder which will be perf onned by the Off ice of Ma nagement 
Systems on his, behalf •. 

(2) Approving requests fo,r ADP equipnent a cquisit ions , modif i ­
catio,ns, and augmentations for osr elements: without regard 
to the cost o,f the system, With respect to procurement o•f 
AD1P services for elements of the. osr, the appr ova l of the. 
Assistant Se.cretary for Adminiatration ia required when the 
cost of the service exceeds the standards set f orth. i n 
para.graphs Sa(S.)(a) throug,h (d) above. With i n these limit s , 
approival by an Assistant Secretary is required . Be f or e con­
summating contracts for services in these cases the Ass i s tant 
Secretaries will advise the Ass.iatant Secretary f or Adm i nis tr a­
tion in writing of p,ropoa.ed a.copes of work and contr a c t t erms . 
Assistant Secretaries, ar-e responsible f or a s s ur i ng tha t the 
docunentation requirem~nts established by paragraphs 5a(6 ) and 
{7) and the procedure. and con.trol requirements of par agraph C 
Sa(8) are adequately met. -~ 

(3) Approving, the, procurement of ADP equipment or serv ices for 
the several administrations and elements of OST' when the 
respective Administrators and Assis tant Secretaries a r e not 
author bed ~o, do so under the provisions of this order , and 
the procurement of such equiixnent is otherwis.e a uthorized. 

(a) P'inal systems studies for these pr ocur~nt s a r e to 
be s,ubmitted to. the Assistant Secretary f o,r Admin istra­
tion as the basis for his approval. 

(4) Arra.nging for and conducting Departmental evaluat i ons· of 
ADP systems and installationa., . 

(5 ), Reviewing an.d advising the Nat io,na.l Transp,ortation Safety 
Board on ADP matte.rs upon their request. 

FOR THE SECRE,TARY OF TRANSPORTATION: 

Alan. L. Dean 
Assistant Secre ta.r y 
for Administra.tion 


